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A-TUYgN SI NH

.LQUY TRCNH TUYQN SINH ny¥l H C H LI agN THD
NHAN nlguU Dh” NG H V, A LéM V., A H C
1. M, c ti°u

Quy tr®nh n"y nh?®{1m L€a ra ph€ehng phS8p
chJj] v nh_ng quy L nh trong hoUt L, ng tuy
D€ -a9i h' ¢ THh#&u IN@Qwuydni (tt |-~ Tr€ ng).

2. PhU4m vi 8&p d_ng

Cp d.ng choviblt bcEBph@®&NLhmMu, ¢ Tr€ ng v~
quan LJn c¢c*ng t8&c tuyWn sinh h  li°n thtn
| " m v_. a h c.

3. Ch s° LW x©y d, ng quy tr3nh

+ Tht!ngss/2TIBRGEDNMg "y 22/ 12/ 2012 Quy L' n
thing tr3®nh L, cao L3ng, LUYi h’ c.

+ Clng vinRK2OTL S5 BYYT 08/ 4/ 2013 v/ v h+€ ng
Quy L nh vQ Lidnhdd, | n8nh bhhepgchao L3Ing t ht
s ¢ kh, e.

-Quy chJ] TuyWn sinh ny4i h ¢ v™ cao L3ng
theo quy/Jt L -BoGDaT 62A2808t60Q® ng B, Gi 8o ¢
25 th8ng 11 ntm 2008.

+ Quy chnh thuyyrgh mstim do B, Gi 80 d, c & n”

4. N, i dung

4.1. Tr8ch nhi " m c,a Ph,ng n"o tUo

Ph,ng n"o tYo tham m€eu cho Ban Gi §m hi"

x©y d ng kJJ] hoUYch tuyWn sinh, I Lfu m i |
hi " n kJ hoUdch tuyWn sinh trong to"n Tr+€ ng

4.2. Tr8&8ch nhi m c¢c,a Tr€ ng c8c Lhn v’
Tr€ ng.

Theo ch_ ¢ ntng c¢c,a t_. ng Ph, ng, ban L« |
phdn, ¢c8 nh©nunhy, trbongnkf8boHch HuyWn sinh
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4. 3. T-m tdt quy tr3nh th, c hi n
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TT N i dun Tr8ch nhi . o
. Th i g Ghicha
(Lhn v t h,
B €, X©y d, ng K . Thang 10
t uy Wn sinkﬁ?’ﬂgtpepntq tre, c
h ¢ Th§gi N g t uy Wn
B €, Th nh 1 dp |Ph,ng H nh ¢ , .
tuyWn sinhra QuyJjt L n Thar:]g:rk;]ang
kT HnTS Hi " u tr€ ng
B €, Ban the k2 H . . .
Thing bSo |Hi ' u tceHmgs| Mang4hang Fi | e
. ntm kem
duy t
B €, T. 15/
Thu nhdn Ngan the kz H| 305hang
sh tuyWn s
ntm
B €, Ldp danh s
sinh L Li
. : T. 01/
thivadanhsach 5.t he kz H| 306hang
Ph, ng thi,
: . ntm
thi, g i g
thi chothi sinh
B€. T ch.c tyPh, ng H" nh c
(th"nh | ogra Quy/Jt L n| T. 15)rn
nh_ Ban UHi u tr<€ ng 05/8 hang
coi thi, EC8c ban th c ntm
thi,6 é) hoUch.
B € -
: -Ban the ki H
cep di%? fth ¢ hi'n. T 05/
tu Wn thl-Thlng gua Hn 10/8 hang
tr};ﬂ L uvy-Hi U (€BHRTY  ntm
“h g YVduy' t
B €, T. 15/
Phyic khrlo |Ban KEh&In tuy 54 pang
Ph, ng H" " nh ¢
> ntm
B €, T c¢ch._ ¢ til-Ph,ng H nh ¢ T. 10/
sinh vi°n |l " m Quy/Jt L 20/9 hang
v o tr€ ng-Ban L-n til]p ntm
B €, . “Ph, ng CTHSSV ,
KI'Wm tra c¥%ng Ban the Th__anglz
nhdp h ¢ TS h” ng




M2 t[ n,i dung chi tiJJt c8c b€ c ti/]n
4. 4. 1. Th'ng b8o tuy®n sinh: B, . ac 1, 2, 3
Th8ng 10 tre, ¢ ntm tuyWn sinh, ctn c. |

| "m Cing vhn tiAg kayWn sinh g i n4i h ¢ T
Th8ng 4 h"ng ntm, Ph,ng n"o tYo LQ ngh v
t" ch ¢ ra QuyJjt L nh th” nh Idp H i LY"ng t
H i L ng tuyWn sv@hkH poUWéhth"nghqoal t t
thing; c¢ch" ti°u d, ki Jn; s~ min thi v~ t°
Li Wm LHt | ipCTHH tu ytwn€'snignh k2 duy t v° g’
Nguy°n LW L€ ¢ ph° duy t.

T. 15/0@/ 4/JnB&8n th€e k2 H i LY ng tuyWn si
ph€hng ti ' n thlng tin L g ch¥%ng v~ we |
http://www. tnu.edu.vn Lfy L, thtng tin vQ
g i thlng b8&8o tuyWn diirm tquiancg8c Lhn v
4.4.2 . Thu nhon v™ xo |I'T hQ s_. tuy®n sinh

Theo kJ] hoUYch tuyWn sinh L« x©y d ng,
chuXn theo thng b8o tuyWn sinh.

Banthek T xJp khu v c, L t€ ng tuyWn sin
thitheo Quy chJ] tuyWn sinh hi n h”"nh.
4.4.3. TY choc thi tuy®©n: B_ac 5, 6, 7, 8

Ban Th€e k1T k8 thi tuyWn sinh | dp danh s
Ph,ng thi, L a LiWm thi

Tr€, ¢ 30/6 h"ng ntm, Ban the kT phli g’

Tr€e, ¢ 20/ 7 h”"ng ntm, Ph,ng H"nh ch2nh
Ban: Ban LQ, Ban coi , Ban c¢hblmé

Tr€ ng tiJJnm h”"nh t° c¢ch_ ¢ thi tuyWn sin
theo nh_ng quy L nh hi n h”"nh vQ@ tcuyTWrBisir
Nguy°n v° Quy L nh c¢c,a Tr<€ ng.
4.4.3.1. Ban Th_ kI

Ctkn ¢. v o quy/JJjt L " nh ¢,a Ch, t ch H, i
c8§c ctng Vvi ¢ c¢c_,a Ban trong Vvi ¢ tiJlp nhd
thi, chuXn b hginbly tthi ;h~inth wh2gmhi Pgi bly b§o



b"i1 thi, blfo quln b"i thi, ki Wm k° b"i
Chbim thi; blo quln c¢c8c gibly t°, bi°n brlr
tuyWn; in viggnhdmngikolyt cchul[; in v~ g i gi
theo c¢c8c quy L  nh tYi Quy chJ] tuyWn sin
Nguy°n v' c¢c.,a Tr+<€ ng.
4. 4.3.2. Ban nZ thi

Ckn ¢ v o quy/Jt L nh c¢c_,a Ch_r itWn hk hHa
clng vi ¢ c¢c,a Ban theo L¥ng quy L nh vQ
qui L " nh hi n h”"nh c¢c,a B, Gi§o d,c v n°~
4.4.3.3. Ban Caoi thi

Ctkn ¢. v™ 0o quy/Jt L nh c¢c,a Ch, t c¢ch H,
cing vi ¢ theo thXm quyQn. QuS§ tr3nh t°’
tuyWn sinh c¢c,a B, Gi8§8o d,c v™ n"o tUYo v
C. t hWw.
4. 4. 3. 4. Ban Ch™m t hi

Kh©u chblm t hi L€ ¢ tiJn hi nthuysWm sihnt

H

th, quy c¢chJ] v™ nh_ng quy L nh hi n h7nh

l'i°n quan LJn chbim thi. Ph,ng n"o tYo v
c.a Ban chbim thi LW Ch, t ch H i LY ng tu

Phvc kthaw "khi thtng b8o Li Wm thi v’
thing b§8o th™ i gian v° th, t_c n,p Lhn ¢
h“nh. Th nh I dp H, i L"ng chblm ph%c khTlo

cho th2 shidmhh ttrh° nc.m i
4. 4.4. TY choc tiAp nhoan sinh vie®°n tr %nog
Ctn c. v o kJJ] hoUYch tuyWn sinh, Ban
h ' ¢c theo nh_ng quy L nh c¢c_,a B, Gi8o d,6c
| € ng, chiuy°n Yog mhuyL L nh xJp ng " nh v. v
4. 4. 5. Ki @&m tr a, L Xi chi Au hQ s_ nhop h?2
Th8ng 12 h”"ng ntm, sau khi SV nhdp h’
th€ k2 HnTS kiWm tra, d° i chiJu gi_a h”
SVIidp th” nh bi°n blfn v" | <€u t4i Ph,ng n°
phg&8t hi ' n nh_ng vbln LQ bblt th€ ng trong



| 4i v_.i Ban gi &m hi u Nh” tr<€ ng LW giTli q
5. H° sh I€u: (H shtuewn Is€wmht v th&@ dquy
o a . Th® |
TT T°n h s h Nhi I | eu
1 |[Danh s8ch th2 sinh L&t
2 |[Danh s8ch LiWm thi «c8
3 Bi °n bln ph° chuXn ph
H i LY ng tuyWn sinh
4 |Danhs 8ch th2 sinh tr¥ng
5 |B" i d. t hi c.a th2z si
. Ph,ng | | 4,4da
6 [C8c bi Wu mXu chblm t hi t Yo au dal
7 C8c vin bln chuXn y c.
n4i h ¢ Th8i Nguy°n v
8 |C8c vitn bln Ii°n quan




B-néO Ty O

L QUYTRINH THI ¢ T Kege Vé PHCT TRI QN CHhuNG TRC
1. M. ¢ L2ch

Qui L nh c¢c8ch th ¢ th ng nhblt th ¢ hi
tdo L€ ¢ th ¢ hi " n tUi Tr<€ ng nUi h ¢ Y
2. Ph8p d.ing

Quy tr3nh n”yUrgpvid,tna” rt rtorng rmao.
3. Ch s° LW x©y d., ng quy tr3nh

-Ludt Gi 8o d_c s a L"i L€ ¢ Qu ' c h_ i

-Ludt Gi 8o d,c LYi h c.

-Quy /]t L  nh <SBGDRAM2u@4 /b@m h " nh B, cht
L4i h c.

-Quy ]t L nh-nBTN16§D/Y2Q0132 vQ vi ¢ ban
Ltng kT m" ng"nh, chuy®°n ng"nh L"0 tUYo t

-C8c¢c quy L  nh v”™ quy tr3nh L0 tYo c,
4. N, i dung
4. 1. T-m tdt quy tr3nh th ¢ hi n

A. C8c b€ ¢ chubln b L "'x©yt Wlo ng ch<€hng tr
TT Tr3nh t|N i dun C8ch tf Nhi tf Ctn c_ t
hi n vi ¢ th ¢ f hi n
Nho©n | . Phong + Th'ng t
Th ng
HC-TC 08/2011/TF
Ch s' v , Phong B G D nrigay
Th ng .
QT-PV 17/ 02/ 20i1
Céac nganh, ca . L " nh Li QU
. Phong .
T, L8nh|h3nh th Th ng N o tsh, qgui t
1 v Thedt Yo ’ ng " nh L7 g
' L nh c¢/Qui mt Th” ng |Phong ch™ tuyWwrn
BGD&nT|t Yo c8c x©y d/n"o t|/h" i Humht
S kh-a ng " nh L~
vi °n t° . . L LYi h°
¢ | STh ngL.Phong cao Lang.
u “1in" o t
t t ngh aut '
vi ¢ |
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ng&nh gi & -Phong |[Ph©n t 2 cH
cfu vQ 7 " ni Qu |n"o t|S. ph% h’
nhon | g Ngu n ’ s cFu n"y v
2. |tYhc, tr| | ¢ th k[]"_,O - Phong h o Y catrivp h
caod c.| pyuxn phantich, |Kh [ o |ngiinnhanicga
ng nh TL#& L§nh |&nBCL|La ph<hgg
L 0o tUYo D qu c gia.
T°n ng” nh
Ban gam ¢ trong
M, c ti?® L _;g gi 8o d, c
X8c L n TénMa |hi u .
3. na nh c ch€ehng naanh Bh n cblp 4 tr?3
g iErJ"o t Yo g N9 g vy n
t Ho
L3Ing do E
ban hanh
B. X©y d. ng ch€©hng tr3nh L"0o tUYo
X©y d, ngTheo c¢h Phancong Phe Th Ch el
4. |ch<€hng t| trinhkhung c8n b, "ongt k(:]o
t Yo c.a BGD tr§8§ch "o Hngo .
Th*ng qybD, ki JnC8n b, |H, i L
c L ng khdch€hng |phancéng |khoa |[B[n nhdn
nh” tr € |khung b&o cao nhdn gop
gop y
Ch" nh s’ |Ch  nh SC§n o Phong Bi °n bf[n
6 [ch€ehng t/T ki J]n . In70o t|LY ng khos
a phan cong .
khung L ng tr€e ng
Thtng qybD, ki JJnC8n b, |H, i LIBIfn nhdn
. L ng khdch+€hng |phancong khoa |g-p c. Hi
nh” tr<€|khung s|baocéo nhdn
HnKH I § gop y
Ho"n thiTheo 1 csn b Phong BIfn nhdn
8 ch€ehng tc, a HnK . . In7o tjg-p c., a H
phén cong
khung
Ctng vinX©y d, n Ch€ehng tr
c8c b, nch€ehng | X0y d. khung L«
9 |m*n h c¢c|chi tiJJthng B m?
chewmgnlh ¢ t hw B,
t Yo
Ho" " n thiiTheo c¢ch C8n b, Theo Ch-<¢€el
1 c h€hng t|trinh khung phan cong Phong | khung L«
ti Jt c8c minch  nh n" oYq
s dup X




Th*ng qyCh€ehng H i ULBIn nhdn
15 L ng khqcchi tiJJC8&8n b,| khoa|g-p c., a K
nh™ tr<€|h ¢ phancong | n hdn
gop y
c B, h” sh m m« ng"nh NgoytslolLw thXmM™i
tr3nh L 0 tYHYo (3 b, )
L T° tr3nHTheo mX Tdp h°| Phong
|l . c 1) |l i u,| n” o {
5 ntng kT |[Theo mX Tdp h°| Phong
ng " nh L7l _ c 2) |l i " u,| n"o t+ Tht'ng t
3 Nbkng |, dTheo mX Tdp h°| Phong |08/2011/TF
s Lo tl_ c 3) | i " u,| n” o {BGDnrpay
4 Ch€ehng tTheo mX¥ Tdp h°| Phong |17/02/2011
n“o tYo ||l , c 4) |l i "u,| n” o {
c LT I " ch |Theo mX Tdp h°| Phong
| . c 5) i "u,| n” o {
KJt qul
N, i dundCh quan C8ch § Nhi t
thXm qu th c hi n
Quy/Jt L'in4Yi h ¢
1 | dp H, i |Nguyénra Hn thel nHTN
thXm L rMQuy/Jt L + Thlng
H i d ndgThXm L’ 08/2011/TF
2 . Hn t hel nHTN R
L nh theo ' ' B G D nngay
Quy/Jt L'inYi h ¢ Giao n 17/02/2011
3 m« n g~ nh Nguyénra v, L"¢ nHTN
t 4o m, i |Quy/Jt L[| méanganh
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1.QUY TRCNH Bl agN SOYyN, S. A nl GICO TRCNH,
1. M. ¢ L2ch

Nh3m th ng nhblt vQ c¢c8ch th_c¢c bi°n soln
gifng ddy v~ c¢c8c t” i |li u kh&8c ph,c v, Vi
D€ ¢ Thsg&8i Nguy®°n.
2. PhUm vi 8p d,. ng

Tbit ¢l ¢c8c Lhn v , b, phdn v°® ¢8 nhon
bi°n soYn m i v~° s a L  iiche€hmugkhB8Tniph, gi §
gi fng ddy, h  c¢c tdp.
3. Ch s° LW x©y d., ng quy trz3nh

C8c quy L nh c¢c,a B, GD&nT, c¢.,a n4i h ¢

c- hi " u I ,c ¢c- li°n quan LJn hoUYt L ng bi
tr3nh, tdHyli u gilng
Quy chJ chi ti°u n,i b, hi"n h"nh c¢c,a Tr€

4. Thudt ng. v° L nh nghoa
-Ch€hng tr3nh: L° bln thift kJ t°  ng thW

3

tr3nh L" 0o t Yo, [ S l'i u d%ng | " m ctn c
m,c titUuw ll'«o L€ ¢ Hi u tr€e ng ph° duy t.
-Gi 80 tr3nh: T i 1li" " u ch2nh d%ng LW gilTl
bi°n soUn ph% h°p v.i ch€ehng tr3nh khung c,
-Gi 80 8&8n, B”"i gilng: T"i nih'uc cdgi ¥%p nogho
vi°n ndm bdt nhanh nh_ng n, i dung ch bln c
-T"i 1i u tham khlo, chuy®°n khl[o: T7"i |
r.ng th°m t_ng phfn hoHc to"n b, min h ¢ v
-B, min: | v nhrng lHtmu, ¢ khoa
-B, min tr, c thu, c: B, min khtng thu, ¢ k&
5. N, i dung

5.1. T-m tdt quy tr3nh th ¢ hi n

) Tr 8ch nh o . S
TT N, i dun (Lhn v i Th i g Ghicha
X8c L nh |C8c khoal/b
Be‘Ctheo h€, n Thsn 3
tr3nh L~ o0 9
k2 s a L’
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tr3nh, bi
t r 3 h, t

B€ c|Ph duy t|Ban gi 8m h| Thang4 hang
bi °n soUn ntm

B€ c¢c|/KI h p L [(Ban gi 8m h

soUn gi 8oLl ng v.i ¢
t4i Ph, ng

Thang 5 hang
ntm

B€ c|T ch ¢ bBan bi°n s| lrongvongl

ntm kW t
Qn hop LT
B€ c|[Nghi "  m th{/H i L"ng Kk
t heo Qn
B€ c|Ch nh s a|Ban bic°n s HO n thi
thi n th8ng t3
L€ ¢ Hn
h ¢ ngh

B€ c|ln bln, xu/B, min LHit
XxXublt b[n

B€ c|Thanh | T |Ph,ng KIJ hK,hio Gi 80
, L€ ¢ bi
chinh g
Y ch n
ho" " n t
B€ c|n§&§nh gi§,|H i L ng k
theo Qn

3

5.2. Quy L  nh vQ tr8&8ch nhi m
5.2.1. Tr_eng khoa

Tr€ ng khoa ch  u trg&ch nhi m vQ c¢©n
bi°n soUn | 4Yi ch<€hng tr3*nh, gi 8ot rt&mhnhs
bi " n sodn tr %ng | Hp; ph©n c¢c*ng b, min t
kT phiJJu Ltng kT bi°n soYYn ch€hng tr3nh
ph i h>p v,i H i L"ng khoa h ¢ Khoa t ~ ¢
Tr€ nngt nb/, hoHc tr€ ng nh-m bi°n soln c¢- t

h® p L ng bi°n soln t i |i u v~ Lin L ¢ \
5.2.2. Chv tlNch Hii LQng khoa hzZxzc

Ch, t ch H i L"ng khoa h ¢ ch u tr §c
ch€ehnggit§cé nthr,3nh, t i 1i u gilng ddy L€
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5.2.3. Ph,ng n"o tuo, Ph,ng H" nh ch2nh tY
Ph,ng n"o tYo c¢ch  u tr8&8ch nhi m vQ | dp |

tr3nh, t i 1i u gilng dUly8&8clgmlftht tch ¢h
nghi m thu.

Ph, ng H"nh c¢ch2nh t° c¢ch_c¢c ra Quy/Jit L nh [|i
h> ¢, Ban bi°n soln, é d,  a tr°n ph° duy t c,

5.2. 4. Hi Mu tr_eng (holc Ph- Hi Mu tr_eng L
Hi " u tr<€ ng ul toH& nRgh -L&ic u  quyQn) | = |
bi °n so4n ch<€hng tr3nh, gi8o tr3nh, t i |i
lién quan.
5. 3. ML t [ n, i dung chi tiJjt ¢c8c b€ ¢ til]]ln
5.3.1. X8c LMNMnh nhu ctu theae H_ang ch__ng
Th8ng 3 h"ng ntm, c8c khoa, B min v~ F
L " nh nhu c¢cfu bi°n sol9Yn m, i, bi°n soUn | Ui
tr3nh, t i i u gilng ddy theo khung ch<e€ehr
h ciTINguy°n, Tr<€ ng, c¢c8c B, min quy L nh.
Tr€ ng B, mitn |Idp B[n Ltng kT Dbi°n soln,
gi fng ddy v~ Ldp KJ holch bi°n soln, s a
ddy c¢c.a min v Tr€ ng Khoa xem x®t.
Tr€ ngptKhioah” p v.,i H i LY "ng khoa h ¢ Khoa
kT c¢c,a c8c B, mitn, c¢c©n L i kJ hoUYch chung
B min, kT v" o bln Ltng kT c¢c.,a B, min v~ g
5.3. 2. Ph° duy Mt , pral Qhng bbii°°nn ssodvnn :v "B_ko?c h2
Ctkn ¢. Vv'o bln LQ ngh’ c.a khoa, b, m?1
HCTC tr3nh Hi u tr€ ng ph° duy t v° ra Qn
Ph,ng n"o tYo soYYn thlo h  p L ng, tr3nh Hi
H p L"ng L€ ¢ kT I "m 6 blfn, m i b°n gi. 3 |
Tr§ch nhi m, quyQn h4n v~° nghoa v, <c¢c_a c§

H

trong h  p L ng tr8ch nhi m _ng v,i kinh ph

5.3.3. TY choc bi°n soun: B_ac 4, 5, 6
Tr°n ch s° IF@ dehnge’ ikt cphpgh duy t, tdp t

(theo Quy/Jt L  nh) x©y d ng LQ c€hng gi 8o t
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Tr°n ch s’ LQ c€ehng gi 8o tr3*nh mln h c
bi°n soln.
Nghi m thu L Q rcd@hhng,gicsho€HnmgE nh, t i |1i u
Ban bi°n so4Yn ho"n ch  nh bl[n thl[o tr°n
blfn th[o L« ch " nh s a v o Lga mQm cho Pt
5.3.4. In mn, xumt bdn, thanh | T hip LQr

B, min c- tcBch nhibm t49i c¢c8c Nh"™ xu
ch€ehng tr3nh, gi88o tr3nh, t~ i 1i u gilncg
Ban bi°n soUn k2 thanh I T hp LY ng v~ h
Ph,ng n” o tUYo.
5. 3. 5. n8&nh gi &8, thxm LNOnh [ui: B . ac 9

Vic L§nh gi &8, thXm L nh | 4i ch<€hng tr3
th ¢ hi ' n sau khi L« L€a v o s d_,ng t.
v.i c¢c8c min chuy®°n ng ' nh. Tr<€ ng h  p LH
L€ hygi, ch2nh s8ch c¢c,a nfng v™ Nh"~ ne c
L€ ¢ r %t ngdn.
6. H° sh | €u

H sh vQ qu§ tr3nh bi°n soUn gi §o0o tr3
TT T°n h” s KT hi| Ng+¥€ i Th i gi

BIln Ltng Kkl
1 [s a L itrink, bi&@H Ph, ng n

tr3nh, t 7 |
2 |BI'n LQ c€ehng Ph, ng n

: Lau dai

Bi °n bln ngh
3 |c€ehng, gi 8o Ph, ng n

ho"n thi n.

Gi 8o tr3nh |
4 v’ b[n mQm ( Ph, ng n
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. QUY TRCNH XAY D NG Vé

1. M, c L2ch

Quy tr3®nh n"y nh?®{1m L€a ra ph€ehng ph§8p

QU N

L h

Ke

d ng v' quln IT kJ hoYch 1L~ t Jo
chblt 1€ ng L 0o tyYdan&i thr€ nTgh 8nidiNghd yc° n .
2. PhUm vi
Cp d, ng trong hodUt ng gilng dUdy
3. Ch s LW x©y d, ng quy tr3nh
Quy L nh L”"0o tYYo LUYi h ¢ nyi
4 . N, i dung
4. 1. T-m tdt quy tr3nh th ¢ hi n
TT Tr8ch n ,, | o
N, i dun (prhn v’ Th i Ghi chu
hi' n)
Ldp kJ] ho .
B n .
e‘CdLJy £ nog Ph, ng n Thg8ng 3
Lbly T ki J]
B Clkhoarb, mKhoalb, oyeng 4
: Ph, ng n
ch nh s a ’ ’
X©y d, ng Gi [ng vi
Be€ .
- “lr-0 tUo cltrgch m: Thsng 5
Ph duy t|Tr€ ng k
B‘e‘cchi tiJ]t mon Thing 6
Gi 80 v,
Be‘ci\l'ijp]tk” hOmln/GiI,'n Th8§ng 7
ph, tr8c
Leu tr_
BE. ¢l anoanthanhbién|Ph . ng n° |Thsng 8
nNi °n nt&tm
4. 2. Mt t[ chi tiJJt n, dung c8c be,
4.2.1. Lop kA hovch gidng dvy: B_ac
Thg8ng 3 h”"ng ntm, Ph,ng n~ t o
kJ] hgodgmg dly cho to"n kh-a h’ , ntm h’
t 4o. KJ] hoUYch gilng ddy ¢, a h’ k 8
bt LFu.
Ph,ng n"o Ibly T kiJln c¢c_,a c8§c
Ph.,ng n"b $Ya, chonn thi n v~ tr3nh
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G i KJ hoY9ch L 0o tYYo ch2nh th_ ¢ k m
Ph, ng ch._ ¢ ntng, c¢c8c khoa, b, m! n.

4. 2.2. XO©y dxng kA hovch chi tiAt: B_ ac

Ctn ¢c. kJJ hoUch gi[ngoadUyB, c_ nal nh pch €&n8 ,
vi °n ph, tr8§ch min x©y d ng KJ holUch gil
nhi m v, nh€ chbm b i, tr° gilng, LiQu
Tr€ ng khoa, b, mtn r~° so8t v° duy t kIJ
L " eha Clng vin v™ n,p 14i Ph,ng n o tUYc
vin.

4. 2. 3. Ho"n thi Mn bi°n ni°n nktm hZXZc: B ¢

Ph,ng n"o tYo thu nhdn LQ c€hng chi
v’ sdip xJp |'9i th”"nh bih%n nnit°hn " mt n rho neg.
h“ng nt&tm.

5. L€u tr.

C&n b, ph, tr8ch kJ holch L" 0o tUYo c_ ¢
Ph, ng Thanh tra kh[o th2 v™ L[m bl[o c¢hbl
theo t.ng kh-a, t_ngghlTegk@d9y, mhtéitdp, 1
s§t chblt | € ng gi&o d,c tY9i tr<€ ng. Th" i
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IV.QUEN Lh H C TxP V& nCNH GIC KeT QU4 H C T
1. M. ¢ L2ch

n€a ra nh_ng quy L nh nh®m&§qklPn Iglulvih a
c.a sinh vi°n LTm blo s ph% h p v.i kJ h
th i I "m cktn ¢. cho hoUt L, ng cli ti/Jn nh-
h>c tdp t49i tr<€ ng nUi h' ¢ Y D€ c.

2 Phdm vi 8&p d_ ng

Quy L nhqu§ahltfihvdi ¢ h ¢ tdp v™ L&nh gi
h ¢, k8 h ¢, ntm h ¢ v° kh-a h ¢ c¢c_,a sinh
3. Ch s° LW x©y d, ng quy tr3nh

-Quy chJl vQ t° c¢ch_ ¢ L0 tYo LYi h ¢ v~
theo QuylJt L nBGDfN'T 2/ y00BE/Q&a/ 2006 c_, a |
GD&nT) .

-Quy chJj L&8nh gi &8 kJt qul r n luy n c, a
cao L3ng v° trung h ¢ chuy®°®n nghi p h' c¢ch?
42/ 20BGDAMT ng~ "y 21/ 10/B 00X 8o ad_Bc vt'r @ "nog

-Thing t€ BGDAOGL12KTY 27/ 12/2012 vQ vi c
s LiQu c¢c,a Quy chJ n"o tYYo ndi h ¢ v~ Ca
ban h”"nh k™ m theo QuBYGDNnTL nngh” ys "1 54 3t/h280n0g7 / 8Q
¢a B, tr€ ng B, Gig8o d,c v’ n"o tUYo;

“Quy/jt L nhnHTN 40 /yQn22/ 4/ 2013 c. a Gi §n
Nguy°n vQ vi ¢ ban h”"nh AQuy L nh vQ L"o t
h th ng t2n ch”™ c¢.,a n4i h> ¢ Th&8i Nguy°n.

“Quy /it L nhYB ng090l9n8/ 2014 c.a Hi u tr
Y D€ ¢ Thgi Nguy°n vQ vi ¢ ban h"nh fAQuy L

4 . N, i dung
4. 1. Quy L nh chung
Qulfn 1T hc tdp v™ L&8nh gi 8 kJt qul h'

th ¢ hi n c¢c8cGig8y @¢hd ¢ anBo tYo, quy L
Nguy°n, c¢c,a Tr€ ng n4i h ¢ Y D€ ¢ trong ql
tdp c¢c.,a sinh vi®°n.

16



4. 2. T-m tdt quy tr3nh th, c hi n
T Tr 8ch 1 q o
N, i dun (prhn v’ Th i gi Ghi cha
hi  n)
B €, KJJ holc
tdp L€
Xayd ng k1] t[i tr°
h ¢ tdp c/Ph,ng n?ignthig!http://www.tnmc.
khéa 9 edu.vnh o0 Huc
daotao.tnu.edu.v
/dhyd/login.aspx
B €, Ph, ng n L " ch c,
Sinhvienl t ng |t Yo, PhC%“,I' tthh§§te°c t h
h™ ¢ tr ¢ |CNTTTV, nEm c., thw
CVHT k8 h ¢
H ¢ | 4i
Be€ ; ’
T P n Ph,ng n nfu m, i
Be d¢h8nh gis§ 1GiTng v CV127/YD-n T
gi I n | | Phong Theo | noay 10/3/2011
vien TTKT... gay
B €. Qn s~ 6
o _ : nT ng-
L€ ng 9gi8/Gi ng v 04/10/2013
h”nh, ki W Phong Theo | c .
gi.a k8, |TTKH&nE thi CV s
h‘ C phi:n LGD 1054/"!DYD
ngay
28/12/2009
B€ gT2nh ILinPh N Thang 2vathang Quy ¢ h J]
h ¢ k8, k . N4g 8 h”'ng hi' n h
B€ ad._, H i L” nThang2vathang{Quy c h/J]
Xet CBHV LBLL, CBHV h“ng ni hi' ' n h
B €, Qn s~ 7
Kh-a | udn|Phongn " o YD ngay
28/11/2013
Ph, ng n
B€ ¢Th, ¢ tdp (U5 KpTheo ki
th c tJ t ) t Yo h " n
mon lién quan
Phon | oUi
B € .
10 h ¢ tdp, Ph, ng n Quh%hgnrr:”
Li Wm cho
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: Hn x ®t
B € ’
- GX®t thi U eNrN, Phong Quy chiJ
11 X ®t t t nij, . - .
btng t° t L o tU4o h i n h
CTHSSV
M t[ chi tiJJt n,i dung c8c b€ ¢ ti/]n

4. 3.1. XO©y dxng kA hov ch hh3cc:t oBp accv al k8 hZ

Ctn ¢. v~ 0o kJ holch L70o tYYo, Ph,ng n~o
sinh vi°n theo t_. ng k8. D, ki JJn c8c | p
hc v ¢- v tr2 d,  tr_. cho SV Ltng kT h' ¢
Ltgn t [i t rhttpy/wwivinmcedaWvtha Hie daot ao. tnu.edu. vn/
vio Lfu th8ng 5 v th8ng 10 h”"ng ntm.

4. 3. 2. ntng kT hXc trxc tuyAn: B, ac 2

Sinh vi°n c¢c8c |_.p L"0 t Yog tlhtenog tk?Tn hc hc
tuy/n tr°n website c,a Nh” tr+€ ng.

CVHT h€ ng dXn cho sinh vi°n Ltng kT I’
(theo mXu) v° kT duy t phiJu Ltng kT h ¢
chdm nhblt 5 ng~y.

Ph.,ng n”"o tUYogh PhThgv Cltnty€ vi n t°~ ch_ ¢
tr., ¢c tuy/ln tr°n ming.

Th i gian v™ | c¢ch Ltng kT ¢, thw L€ ¢ L
Lfu thg8ng 5 cho h ¢ k8 | v° Lfu th8ng 10 ¢
Trong th" i gi arf nqwy U hwh,n, i nthhnv Ltng k

phfn ¢, n thiJu t4i Ph,ng n"o tUYo.
Trong tr€ ng h > p SV mu ' n h_,y b.t h ¢ p
n, p Lhn r %t t heo mXu, C - x8c nhdn ¢, a CVH

duy t Lhn W cg pih Fogi Hyh or %t mtn c- |i°n qual
KJt qul: Sinh vi°n ¢c- | ¢ch h ¢ theo nhu
4 . 3. 3. HXc u i, hc cd | t hi Mn: B ac 3

SV trong di n CBHV, di " n n° h ¢ phfn ho
|l Ty, t¥%y theo t.ng Ip ¢ phgfk8y skhhhoHcehm
tuyJ/Jn theo | cTholh® o hth!mg am8&aguy L nh L«
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theo t_.ng ntm h ¢, SV ¢c- thW n, p Lhn Lt
tdo. H ¢ ph2 v° kinh ph? nge. L-ng theo qt
Nh. ng SV h ¢ 1'4i hoHc h ¢ cli thi n n

m« v.,i h c phfn Ltng kT hoc¢c 1'4i, h ¢ cT
v h€e ng d%Xn SV | "m th, t_c Ltng kI h ¢

n"i v_.i nh_ ng uygWnm hsihn hc nkhhlmgg kh- - a k]
khing L, LW m | _p h ¢ (d€ i 10 SV), Ph
th, t_c h ¢ I'Yi cho SV, g i SV vQ c8&c Kkt
4.3.4. n&nh gi & v" qudn IT giy I °n |l ap ¢

Ctn co kJ] hoUch h ¢ tdp, th i kh-a bi

&QLSV, Ph.ng TTKT, Gi[ng vi°n, c8&n b, |
| . p c,a sinh vi°n theo t_ng h ¢ phfn LW
ki n d, hbhc PAfntbWWo sinh vic°n.

KJt qul: S theo d»i h ¢ tdp, s theo
chuy°n cfn.

HoUt L ng L&nh gi & v" quln IT gi’ °
Cilng vitn ®T: ng2y/ YD/ 3/ 2011
4.3.5. L_1ngkigO® thygcTX nbhiva k8, thi kI

Ctn ¢. v°' 0o quy chJl L70 tYo c-YAngayh™ t |
19/8/ 2014 c_.,a Hi u tr€e ng Tr€ ng nUi h°
AiQuy L nh vQ c¢ctng t8@Thng/ $0Md200D3 vQ 6
| € ng gi§ th. ¢ h"nh, gilng vi°n c¢c_a t_n
c.a sinh vi°n qua kiWm tra TX, gi . a k38,
tr°n h" th ng phfn mQm qul[n Id pKfon.t Yo t

Ctn c_ vio kJ holch L7 0o tYo, | ch h°
ph i h>p v.i Ph,ng n"o tUYYo, Ph,ng TTKT
gi 8 v° quln IT thi L€ ¢ th, ¢ hi n theo

t Yo,h " nc4iTh&8i Nguy°n v~ c¢c.,a nh” tr€ ng vQ
k/Jt th¥%c h ¢ phfn, L8nh gi8&8 LiWm h ¢ ph

h th ng qulfn IT L0 tYo sau th i LiWmt
HodnthiiTr onggt h€pnsinh vi°n ¢- I|IT do kh
phfn theo kJ holch, tr<€ ¢ th i gian d, 1
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mXu c¢c,a Ph,ng n"o tYo ¢+ x8c¢c nhdn ¢, a b,
tiJp nhdn Lhn v8&c crBledmilnlh &t m@ggn xt hi , x®&
k/Jt qul vQ cho b, mtn th,  c hi n.

Thi bWhsuwmmgg:SV L« ho«n thi ¢ nhu cfu t

thi phli | "m Lhn chdm nhblt |~ tr€ ¢ 3 ng"y
Lhn, x&c dmhdmil b sung, ph° duy t Lhn v~
c- Lfy L, thtng tin ¢c&8 nhon, | T do ho«n th
v’ v o th i gian n’o.

Bd o |_ WNhLh@®mSV L« h ¢ qua h ¢ phfn t€h

h cFmphtrong ch€ehng tr3nh L 0o tYo ¢, a nh" |
h - ¢c kh8c v™ ¢c8c h ¢ phfn xin blo | €u phrli
blfo I ©u h ¢ phfn v" n,p t4di Ph,ng n"o tYo
h™ ¢ phflmo xigu, Li Wm blo | €u (c- mi nh ch_ ng

Sca chva sadlir omgt gwZ Lir@m:h chblm b~ i, nhec
ph¥c khlo b"i c.a sinh vi°n dXn LJn Li Wm I
s€ | "m gibly LQ ngh csaaPbhng s8sab s$Ub thed
ch.ng (b”i thi, kiWm tra, L8p 8&8n, thang Li
k hoa, b min tr ¢ thu, c, gi 80 v, b | mi n. |
xem x®t minh ch ng v’ @h°Wmdwy at SW/Juw €L _L € ic
phfn mQm quln IT.

KJt qul: nQ kiWm tra th€ ng k8, LQ thi
thi k/Jt th¥%c h ¢ phfn v LiWm t ng kJt t_on
4. 3. 6. T2nh Li©®m hZXZc ka8, kh-a hZXZc: B ac 6

Thg8ng 2 L i wv,i h ¢ k8 I v° th8ng 8 L i
k/] holdch h ¢ tdp, kAt qul h ¢ tdp t_.ng h’
nhdt tr°n phfn mQm quln |T, Ph, ng n"o tUYo
binhchungth 1 Ty v in blfng LiWm h ¢ k8, Li Wm t

Sinh vi°n v" Ph,ng n"o tYo so8t | Ui Li
Li Wm TBC t2ch Ily theo L¥%ng quy chJ hi n h

4.3.7. X®t c¢cd9nh b8o hXZc vA: B_oac 7

Th8ng 2, th8ng 1B« mg-i LhitwmhTRBC Hkhd k8 v°
Ph,ng n"o tYo | ¢ danh s8ch c¢c8c sinh vi®°n
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Qo

Lo tYo hi" " n h”"nh v™ t° c¢ch_c¢c h  p H i L
Khi L« ¢ s, th ng nhblt Quya]tH Li nlh’ rcg

h ¢ v, v°™ g i QuyJt L nh cho c¢c8c Ph,ng,

Ban ¢c8&8n s , SV.

4. 3. 8. Kh-a |l uon tXt nghi Mp: B ac 8

Tre, ¢ 15/6 h”"ng nt&tm, cktn c. v: o kIJ] h
i °n quan LJn %ih>m tthudnnittcdm wi nduy’ t L h

H H

vie°n. Vi ¢ L8&nh gi & v° quln IT th ¢ hi |
hi n theo Quy/J}YD Lnagqihy s28/71613//20n13 ¢, a Hi
h c Y D€ ¢ Thg§i Nguy°n.
4.3.9. Tnhgxcl Qnogp, ctihxc tA t Xt nghi Mp: B_
Thxc top Cimgc lLQkA: hoYch L"o tUYo c. a
th ¢ tdp ¢, ng LY ng 20 ng”"y, khoa/b, m!n
hoUch t.i Ph,ng n"o tUYYo v uthb tbh ohbll] &
cho SV. Ph,ng n"o tUo ra Quy/Jt L nh g i
th "  ng nhblt. Tr&8ch nhi m c,a t_.ng ch s,

thW trong Quy/Jt L nh.
Thxc tA €Xnt cnghk/Mpho&chr &howg hddfou tdp ¢
SV, Ph, ngxOy a th@godk J kh djbhchs,” | €©vhgt BVi ¢
th t t/nm@nhBam,Gi §m  htr & Ng.

ni Qu ki n SV Li th,c tJ t°t nghi p:
to"n kh-a h c.

(@]

ao

D a tr°n s, th "  ng nhblt c¢c_,a H, i L" ng
dung th, ¢ tJ t°t nghi p cho c8c L i t€
h ', ra QuyJ/Jt L nh ¢ SV LJn c8c ch s° th
4310 Ph©on | ovi kAt qud hZXZc ,x®tp,t Hio pt ¢ nmg

t Xt nghi Mg vwXtc™Mmhb Mp: B_oac 10

Vi ¢ L8nh gi 8 k/Jt qul h ¢ tdp, phon
v o c8c quy chJ, quy L nhnp i tndoh” mhYic r
Nguy°n v° nh” tr<€ ng.

n"i v,i c¢c8c kh-a Lang L 0o tUo theo ni
KJt th¥%e th i gian L 0o tYYo, ctn c¢c. v~
nhdp tr°n phfn mQm quln |IT L0 tYo, Ph, 1
|l Tyngrto” n kh-a h ¢ cho sinh vi°n v~ g i
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X®t nh_ng SV L., LiQu ki n d thi t t nq

ap

qua H, i L ng thi t°t nghi p v"™ t° c¢ch_c¢c cho
n"i v_hi-a8c ck theo chJ] t2n ch’
Th8ng 8 h"ng ntm, khi sinh vi°n L« t2zch
t Yo, L¥ng v.i th i gian L0 tY9o quy L nh

ph©n |1 o4i k/Jt qul h ¢ tdp toum KhialLtThg &
ctng nhdn t°t nghi p cho sinh vi<®°n.

Hodn xétmt nghi Mpfn kW t_. khi kJ/Jt th¥%ec L°t
Lo tYo theo h ¢ chJl t2n ch" L« kJJt th%c t
x®t TN theo quy chMmhhui cfuhtnHipnh€rg hc c LV
Lhn xin ho«n x®t t t nghi p t49i Ph,ng L"o

X®t t Xt ngBVMRE_. bYiQundgi n t t nghi p n
Li Wm kJt th¥%c ch€hng tr3nh L70 tYo® ¢huXn c
LiWm d, kiJn) s€ n,p Lhn xin x®t t t nghi’
30 ng"y kW t. khi SV n,p Lhn, Ph,ng n” o tU
nghi p cho SV.

Ph,ng n"o tUHo ra Quy/Jt L nh cigrk§ nhdn
duy t. Quy/Jt L nh ctng nbhdnl ¥®°n aggan: pndie
Thg8i Nguy°n, Ph,ng KJ holch t~"i c¢ch2nh, Ph,

Bd ng Li ©®m Ptho'nng knh-oa:t Yo | dp bl[ng Li Wm t
L'Yng quy chJ hi  n hémdh.SWB[kngm b Wng Lt€ tc rcgshp

B "ng tXthnghi Mpng t8c HSSV ctn c. v'o
nghi p LW in BIn bubng t t nghi p cho sinh
cing nhdn t°t nghi p 30 ng'y.

KJt qufl: Sv L, L'i Qublki bingalt W& hog wm" ket
nghi p

Qo

5. H sh | €u

TT T°n h” s|KT h Nhi | €©u Th™ i gi
1 |KJ hoUYch h’ ¢ CVHT To"n kh
Ph, ng n”o
2 |[L"ch h ¢, ' TTKT, c¢c8c|To " n kh
mon
3 |ni Wm chuy®n Khoamoénb, | To" n kh
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: Sau kh
4 |[KAU qul ki wi Khoa, b |thc kb
k 8
5 ntm
Sau kh
5 |[B[ng Li Wm h’ Khoa, b, |th%¥c ko
5 ntm
Sau kh
6 |B" i Ki Wm tr g Khoa, b, |t h¥c k£
5 ntm
. . Sau kh
7 ﬁ\ct{‘z"d‘“’y' Khoa, b |thtc kHi
P 5 ntm
8 |IC8c Lhn c_, a Ph, ng n”"|To"n kh
Cg&c |l oUi s Sau kh
9 lho«n thi, h- Ph, ng L | th%¥c k&
Li Wm 5 ntm
Kt qul h' ¢
10 (trong8m, it o” Ph, ng L"|Khlng t
h™ ¢
C&c Quy/t L’ Ph, ng n~o .
Llouyagt £ nh f{ CTHSSV, CvHT |KNPng
12 |S° s8ch chblp Phong CTHSSV [Khl ng t
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V.QUY TRCNH QUUWN LA VI CGGEWNSBGVD®X C. A
1. M. ¢ L2ch
Quy L  nh c¢c8ch th_c¢c th ng nhblt vQ vi c
Tr€ ng nYi h ¢ Y D€ ¢c Th&i Nguy°n.
2. Phim vi
Cp d,.ng trong hoUt L, ng gilng dly ¢, a g
Thai Nguyén.
3. Ch s Ihwtirh®y d. ng
-Ctn c_ v o QuylJt -BIGDmHhT sn'g” &4 /2280 0181// @n0 O 8
Gi 8o d_c v° n"o tYo vQ vi ¢ ban h"nh chJ L
-Ctn c. V' o QuyMHTIN mhg sy 3V24/ QD09 <c. a
h> ¢ Th8&i Nguy°nchwQ Lvi Ic'mbawmi hc' nchh a nh” gi §
Nguyén.
-Ctn ¢. h+€e, . ng -WBnng " yl102P1RAHD2009 <c_ a Hi
nUi hD€THhEi Nguyftmm YQuvinhdpt tbtng th°m h’'n
-Ctn ¢ Quy/t -YtD nrhg 'sy 44/850/42€0® 1n oc _ tar @lin qu
hc Y D€ ¢ Thg§8i Nguy°n vQ vi ¢ t2nh gi° he
khg&c L i v.,i c¢c&n b, gilfng ddy Tr<€ ng n4i h
-Ctn c¢. QuyJt -YD nrhg sy 44/851//2Qn11 c_, a Hi u
h™ ¢c-DY2° ¢ Thg§i Nguyvenhv@iVvichuXn cho hoUt L
L i v.i c¢c8&n b, gil+ge "y Tr<€ ng nYi h c Y
-Ctn ¢. v o kJJ holYch gilng ddy, | ch gi
| " ch gilfng c¢c_.a c¢c8c Lhn v’
-Ckn ¢. Quy chTt € mig tnildpa@ m i hi, Nguy°n.
-Quy L " nh vQ gilng vi°n v" gilng vi°n m
-Quy L nh L 0 tYYo LYi h ¢, cao L3Ing Tr €
4 . N, i dung
4.1 Quy L nh chung
Thbit ¢l c8c gilng viTwe mhiamh-@gieaYcgiThgg d
Nguy°n LQu phgluiy tcuh@n vt'h_quey8cl nh 1i°n quan
c.a gifng vi°n L i wv,i tblt ¢l c8c L i t€ 1
ch guan Nh” n€e ¢, nYi h' ¢ -Degic Ma@umy hri nh’ T
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4. 2. T-m tdt quy tr3nh th, c hi n
_ Tr8ch ni a . o
TT N  iungd . Th i Ghi chu
(Lhn v i
L™ ch
Th. 2
m, i t a . _
Qurn IT |Khoa, b, [T ng (TN T kh-a b
. . g . e gl fng tufn,
1 |gifng d4Ph, ng n”qgi 9 h p gi gi [
ch. c¢c gi [[|Phong TTKT v L, Khai I ¢ hY
tr€e c ’
5 m, i
thang
Ph, ng n"o
~ TTKT, Tr €
2 Qlulll':ﬂ I:jl-_-lmln, Ph- 05 t " | u
g g tr€ ng ph
CM
_ |Ph, ngt %o ,0
Quln IT |TTKT, Tr 4 nNQ thi, b"i
3 kJt qul |min, Ph- kJJt qul LS8n
ra LQ th|itr<€ ng ph phfn c_ a
CM
Hop LQDng
4 |h" C tulPh,ng n"o
L a ch’
4. 3. M* t[ chi tiJJt n, i dung c8c b€ c ti
431.Qud n Itir 3Infhchgid ng duy v" tY choc gidng
-Ph, ng L0 tYo x©y d ng kJ holUch Lo
t. ng L°i t€ ng L0 tYo trong tr<€ ng.
-Tr°n ¢ch s° | ¢ch h ¢ Ph,ng L0 tdo x¢C
ti/Jt choctphfnltipedr t_ _ ng tufn.
-V70o t h. hai h”"ng tufn, c¢c8c b, min g
(c- m, u)
-Chdm nhblt |~ ng”"y 05 h”"ng th8ng c8c
gi~ gilng, blfng chbim ng"y ctng (- cmht)i ¢
-T. ng"y 05 LJn ng”"y 10 Ph,ng n" o tyY
gi fng ddy c¢c_,a c8c b, mln.
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-T. ng"y 11 LJjn ngHYynh3cRBRBnhgkTWmchra v

gi gilfng theo chuXn c¢c,a c¢c8c c¢c8n b, , gilng
-T. ng~"y 14 LJn ng->T il9c HP2hn m gt 2KnJh htorHw hn |
c.a th8ng tr€e ¢ cho ¢c8n b, vi°n ch_c¢c trong
-V"0o th&8&ng 12 h"ng ntm, Ph,ng OQTUTn |1

ch ¢ r” so&8t |49 vi ¢ tH @hhi n c8c gi L’
-Ph, ng n"o tUo, Ph,ng TTKT th€ ng xuy°n

th ¢ hi n | ch tr3nh gifng ddy ¢, a c8c gi [
gi ng dQy.
432Qud n | T nii dung gidng dvy: B_ac 2

N, i dung gifng d@y chohW mg h ¢rphfnt |
cuhng mtn h ¢ v3 vdy quln IT n, i dung gi I
| € ng quy L nh cho t_.ng min h ¢ v, i t. ng
h™ c, .. .)

Gi 8o 8&n, gi 8o tr3nd pPhfiviegics§d, d, ¢ mig"
H i L"ng khoa, b, min thtng qua vQ n.,i dun

H

Gi[fng vi°n th ¢ hi"  n gilng ddly L¥%ng theo
L€ ¢ th'ng qua.
4.3.3. Qudn IT L&nh gi 8§ kAt qud gidng duy:
ng&nhkBfi 8qul gilng ddly phrli th'ng qua c8§
t2nh LiWm cho t_. ng mt!n, t.ng sinh vi?®°n, L 8
Vi ¢ L&8nh gi 8 hi u qul gilng ddy ¢, a g
d9y, L8nh gi 8§ c8§acng<€Hii hlcnglLiEmdhagh ¢ t ht?
Tr€ ng c8c khoa, b, min v’" c¢c.,a L"ng nghi p
4. 3. 4. Hip LQng L 0o tuo hM Co tuyo®n v~ Llla
H"ng ntm, ctn c. v:io danh s8ch tr¥ng t
s8§ch nhdp h ¢ c_, a yWMht nlgp ICATHSSVLi clBcc Qu, a ¢
m ¢ thu chi ph2 L0 tYo h"ng ntm c_,a nh~ t
L "o tYo LW x8c L nh ph€ehng th_c¢c chi tr[ <ch
n p kinh ph2, h ¢ ph2 L7 0 tYo t49i tr <€ ng).
Pht t* hp L "ng L 0 tYo th"nh 10 brln.
(chuyWn HCTCTHS®YnVYitb[bobhe |l €u tr. 1 bl[n, |
Khi ¢+ thay L°"i vQ m ¢ thu chi ph2 "o
mHt s~ |1 € ngh'tm3LTrgn Ph,_supng d a tr°n h p
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V.QUY TRCNH HO&N THI N H P n”" NG néoO TYO
1. M. ¢ L2ch

Th  ng nhblt c8ch th_c¢ vQ vi ¢ kT kJt h
gi.a Tr€ ng nUi h ¢ Y D€ ¢ Th§i Nguy°n \
2. Phim vi

Apd, ng trong phUm vi Tr<€ ng nU4i h ¢ Y
3. Ch s° LW x©y d,. ng quy tr3nh

-Ctkn ¢. c¢ch” ti°u tuyWn sinh h” ng ntm
Tr€ ng nYi -mlic ww Oefrkg§i Nguy°n.

-Ctn c. N g 86/201592 ‘N4€R ngay02/102015¢c, a Chz2qayh p h.
L nh vQ ch chJ thu, quln IT h ¢ ph2 L |
don v° ch2nh s8ch mi_n, gilm h c¢-20062, h
L/Jn ntm -l02t 2020

-Ctn c_ c8c Quy L nMHomhc¢ ntghwtaenhic, @mh 2T |
Y D€ ¢ Thg§i Nguy°n.

-Ctkn ¢. Quy/JJt L  nh ¢ctng nhdn th?2 sinh
Nguyén.

-Ctkn ¢. c¢c8c Quy/Jt L nh ¢ sinh vi°n L
4 . N, i dung
4.1 Quy L nh chung

Tr€ ng nUi ch'Th8Y DNuy°n v~ c8&c ch s

o ao

p L ng LQu phlfi tuy t L i tu®©n th, c8c

3

4. 2. T-m tdt quy tr3nh th ¢ hi n

TT _ Tr 8ch nti . _ o
N, i du . Th i gi a] Ghichu
(Lhn v |
Ldp danh
B€, o .
" Inhdpthdo c . T. ths8ng 10
t ng Lhn Phong CTHSSV h“ng ntm
K]t
B‘escLS,f:g thll_Ph,ng n " g Sau khi c6 Danh sach S
Be o Ban Gi 8m

KT kJt h|{Tr€ ng v Tr€ ¢ thgng
c8c ch s’
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- Khi ¢ bi J]
BGSCﬁoOLﬁmL!'_uoinh,ng n"gl € ng SV hd
P 9 m ¢ thu chi
s Ban Gi §m Khi c¢c- bi J]
B‘es CEJ kij]°E 0 P Tr \ea ng v ‘eo ng SV h ¢
p gC§C ch s'|m ¢ thul coni
Ph, ng K
B 5
S qTheo d>Tohin; Trong to'n
L Phong CTHSSV L"0o tUo
9 Ph.ng n"o
B€ ¢Thanh | T|Ph,ng KIJ
t o&§n h° p|chinh hibokgroth

4. 3. M t[ chibg ic/ttinlni hdwmrhg c8c
431Lop danh s8ch SV nhop hZc theo tpng L_n
phA | Ac hitp LQng L" 0o tu o: B ac 1, 2, 4
Phong CTHSSY dp danh s8ch SV theo t_ ng Lhn \
n"“o tYo.
Ph,ng n"o tYo so%n th eaigh'Syy L'«ng €& kkea urn
H p L ng phli L¥%ng Quy L nh theo mXu vt
vQ LYi di n c8c b°n, c, thw vQ tr8ch nhi’
chi tr[ chi ph2 "0 tYo (g" m kinh ph2 v~ h
Trongquat 3 nh L~ o t Yo, nJjju c¢ - bi Jn L ng vQ
L"i m ¢ thu chi ph2 L 0o tYo th3 cktn c¢c. Vv~o
c§c ph, 1_,¢c h p L ng b sung. Ph, | _c h'p
| € ng v~ ‘sngthmiy pgh3d It"o tYo tr°n s bifn
432KT kAt hip LQng v™ phA I Ac hip LQng L~ o

H p LY"ng v° ph, I_,c¢c hp LY"ng L€ ¢ pht t
dBlu. M. i b°n gi. 5 b[n (VLNLWhd»aoeukKAr. 1
hoUch t~"i ch2nh 2 bl[n; Ph,ng CTHSSV 1 brln
4.3.3. Theo d»i, thanhBlLlaocv®6,qwyAt to&§n hi

Ph, ng CTHSSV c¢ctn ¢ v o h p L ng, ph, |
vi°n n, p kinh ph2 h ¢ phh w" il rhol Pch  tnhgu |
h - ¢ ph2 ¢, a HSSV trong to"n kh-a h c.

Khi c¢- biJJn L, ng vQ s~ 1€ ng SV Ph,ng
cho Ph,ng n"o tUYo.
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Ph,ng n"o tHo theo d»i v° k p th i b’
Ph,ng KJ BRaobch @ ithem h°p L ng, ph,
ph, ng CTHSSV cung cblp LW th ¢ hi ' n thu &
KJt th¥%c kh-a h ¢, Ph,ng KJ hoUch t i

ao

h " p LY ng b sung LW thanh 1Tt UYYguy e nt &gt
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A. T. C Vi NGH’ H” C, THDI H C,

~

TH,

TR, Lyl H C, CHUYQN TRh NG

| . TH., T.C XIN CfP GIrY PHEP NGH H C

1. Tr3nh t th ¢ hi n:
-Sinh vi°m mxipn Lrhooh’'cho Ph,ng C!ng t§&§c |
-L«nhPBhYng C*ng t&c HSSV duy t Lhn v~

22 C8ch th Trtda tci hp thdi Ph, ng Ctng t§&c
3. Th" nh phfn, s° 1€ ng h” sh:
-S" 1€ ng h” sh: 01 Lhn.
-Y°u cfu, LiQu ki n:
+ nhn phli g i t2ngyc khi xin ngh" t_
+ nkinn ngh” ph®p phlfi c¢- T kiJn LQ 1
Khoa/B, min ( tr. tr€ ng h p sinh vi?©®n
tang).
+ Th i gian ngh” h ¢ khtng L€ ¢c qug§ 0
4. Th® i hUnTroggingay. quy Jt :
5 n’ i t<€ nH cttsimhhisimh vi °n.
6. nhn v’ Pthhng ICit'nmg: t&c H ¢ sinh sinh vi
7. KJt qulGithly cndh”™ nph®p.
8. T°n mXu LhnphnmXu nt  ngkhhaih® c.
9. Ctn c¢c. phsgp I T:

-Quy ch/lsshind sifAh c8c tr€ ng L8n hgbj
h ch2nh quy ban h”"nh k™ m theo Quy/Jt L nl
2007 c¢c,a B, tr€ ng B, Gig8o d,c v" n"o tVYo

-H€, ng dXn th ¢ hi n quy chJ ctng t&c |
L" nh s  9BSBYma@yP2R32@nc, a Hi u tr€ ng tr€ ni

-Quy chJl L0 tYYo LUYi h ¢ v~ (BashanhkéRng h
theo Quy/Jt L mBhGDnMg3¢/ 280T/hEB8mg 6 ntm 2
B, Gig8o d,c v™ n"o tUYo).

H
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1. TH, T. C XI' N NGH’ H" C TyM TH |

H

1. Tr3nh t th ¢ hi n:

-Sinh vi°n xin ngh” h ¢c tUm tk" il mdtp H hn
sinh sinh vién Phong Cong tac HSSV.

-Ph, ng Ctng t&8c HSSV b8oikc8§d udti hl¥cn gs ikt

vi°n nh” tr<€ ng xnegm kxi®tb,ant rh3" nnhh Hjiu yw]tt rl€ nh
hc theo nguy n Vv ng.

2. C8ch th drtbh ¢iRAp ndi Dbk phdedt kheo 6she
sinh vi°n, thu, ¢ Ph,ng C'ng t8c H ¢ sinh s
3. Th" nh phfn, s~ 1€ ng hY sh:

-S” 1 € ngbh” sh: 01

-Y°u cfu, LiQu ki n:

+ Sinh vi°n xin ngh” h ¢ t4m th i v3 11
Lfu m i h ¢ k8 ch2nh (tr. tr<€ ng h p "m L
c.a gia L3nh v™ x8c nhdn c¢_ aguly;a xp8hce€hinhgd nL ’
ch quan ¢ Li h c¢c L"i wv,i sinh vi°n h™ 1i°

+ Sinh vi°n xin ngh” h ¢ tdm th” i v3 11
kg ° tr€ ng, c- Li Wm trung b3nh chung t2ch
tr° I °md Lni°wn,ich/]l v™ khl'ng trloakc téhrhh thk &
h™ ¢ v,

+ Sinh vi°n xin ngh”™ h ¢ v3 1T do s_c Kk
c.a b nh vi n tuy/Jn huy n tr° | °n.

+ Sinh vi°n h ¢ theo h" niRhRncckd Lie*o p

c theo h t2n ch”™ L€ ¢ ph®p ngh” h ¢ 01

a L€ ¢ ph®p ngh”™ h ¢ nh€eng vXn ch€a " n

-

n
h c k8 n_a v" khtng L€ ¢ ph®p ngh” h ¢
i h4n gifTongu@Zttufn, kW t_. Kkhi sinh v
17" i t<€ nhg a hsicnthisinnh vi °n.

nhn v Pthhng ICit'nm: t&c H ¢ sinh sinh vi®°n
KJt qulfQuwynw/jtt hinm:ngh” h> ¢ tY9Ym t h i .
T°n mXut'L hkrhrarim>»ui n ngh” h ¢ tUm t h" |

Ctn ¢c. phgp | 1T:

-Quy chJ-shiinch sviinchn c¢c8c tr<€ ng LUYi h ¢, cac
h' ch2nh quy ban h"nh k™ m theo QuyJt L nh s
2007 c,a B, tcr@ " ng "B tGio§o d,

-H€, ng dXn th, ¢ hi n quy chJl] ctng t8&8c h ¢
L nh s 989201 @7yWQn23/8/ 2013 c_,a Hi u tr€ n

© o N~ NOQ T
-]
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-Quy chJ] n"o tYo LYi h ¢ v~™ cao(Bdh3ing
harh k" m t heo Quy/t-BGDnrig sy MXU3B/t200r7g QG nt
tr€ ng B, Gi 8o d,c v’ n"o tYo);

-Quy c¢chJl L0 tYYo LUYi h' ¢ v~ (BashanhkéRng h
theo Quy/Jt L mBGDnMTg3¢/ 280T/haE8mg 6t rnd nm g2 (
B, Gig8o d,c v™ n"o tUYo);

-Quy chJ] TuyWn ch n, t v'coh hc cb™tir3ch® tig
L3ng, trung cblp chuy®n ng@®anhgnhkemiheoThdng h™ c
te€ s’ 2BGROTLOVGTTY 13 thEng, 10r €L mg2810G
n"o tYyo) .
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H1. TH., T, C XIN THDI H C
1. Tr3nh t th ¢ hi n:

-Sinh vi°n n,p Lhn xin th!i h ¢ v™ c8c g
-Ph, ng ctng t&c HSSV b&o c8§o H, i LY ng
duy t, tr3nh Hi u tr€ ng kI ban h”"nh quy/

V. ng.
22 C8ch th ¢ th ¢ hi n:

Tr ¢ tiflp t4Yi bk plhuddit kthemn gihmeh ngi nh sir
Clng t8c H ¢ sinh sinh vi?®°n.

3. Th nh phfn, s~ 1€ ng h” sh:
-S" 1€ ng h” sh: 01 b,
-Y°u cfu, LiQu ki n:
+n"i v,i sinh vi°n di n Ng©n s8ch nh"~

phli cam kJt n, p Lfy L. h ¢ ph2 c¢c8c h ¢ p
t Yo .

+ Sinh vi°n di n lic°m thmggaphiEi ¢i hEc.
+ Sinh vi°n di " n ¢ tuyWn phrl[i c¢c- T ki Ji

+ Sinh vi°n di n L0 tYo theo L a ch’ p
v.i Nh” tr<€ ng.
+ Sinh vi°n xin thtin ho ck v tlhle odol hsn cb [k

n, gibly ra vi n do ch quan y tJ tuy/Jn huy
Th® i hUnt rgoinfgi ORu yt/utf:n, kW t_ khi sinh vi
n"i t<€ nhg o hsicnh,i si:nh vi°n.

nhn v  Pthh ng I[Cit nmhsingwén.H ¢ s

KJt qulfQulgJjt Hinh ctho sinh vi°n thti h’

T°n mXu Lhnmhnmm>u nt t hkthiaih’ c.

Ctn ¢c. phgp | 1T:

-Quy ch/-shi'nch sviinclhn c¢8c tr<€ ng LUYi h ¢, cac

h ch2nh quy Qawnwjth bhnk s t4H20b2007/ Qn/ BGD

2007 c¢c,a B, tr€e ng B, Gig&8o d_,c v n"o tUYo;
-H€, ng dXn th ¢ hi ' n quy chJl ctng t&c h c

L nh s~ 9B89%20M@7yWQn23/8/ 2013 c_,a Hi u tr€ n
-Quy c¢chJ n"o tYYo LYi h ¢ v~ caoBd3Ing h’

h"nh k™ m theo QuymBGDINMMghys15483h20@78QmEtm -

tr€ ng B, Gi8o d,c v"™ n"o tUo);

© 0 N OO Uk~ w
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-Quy chJl L0 tYYo LUYi h' ¢ v~ (BaehanhKBMng h
theo Quy/Jt L mBGDnMTg3¢/ 280T/hEB8mg 6 ntm 2
B, Gig8o d,c v n"o tUYo);

-Quy chJ] TuyWn ch n, t v'coh hc cb™tir3ch® tig
L3ng, trung cblp chuy®n ng@anhianhkemiheoThdng h™ c
te s’ 2BGRPOTLONGITYy 13 tk§amagBlOtnmnpyoBO
n"o tYo) .
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V. TH., T.C XIN TR, L§I H

1. Tr3nh t th ¢ hi n:
-Sinh vi°n n, p Lhn xin qturan Isthiu KKhd wWJ/tc &

L€ ¢ ph®p ngh” h ¢ tUm th i (01 h ¢ k8) ho
-Ph, ng ctng t&§8§c HSSV t ng h'  p h™ sh xi.

th€ ng v k' ludt HSSV x®t duy hchosintr 3 nh Hi

vi°en tr° 19 tr<€ ng ti/Jlp t_c h ¢ tdp.

2. C8ch th drtb ¢iRAp ndi Dbk phdedt kheo 6she

s

3

C

inh vi°n, thu,c Ph,ng C!ng t8c H ¢ sinh s

Th nh phfn, s 1€ ng h” sh:

-S” 1€ ng h” sh: 01 b,

-Y°u cflui, Mi Qu

+nhn xin tr° 199 h ¢ phl[i n,p tre c¢c khi

+ n"i v,i sinh vi°n b k° ludt: Lhn xin
c- 1T kiJJn LQ ngh' «c¢_,a gia L3nh v" x8c nhdr
| udt” @& Y9gph€hng; x8c nhdn c¢c,a ch quan c¢ L i
trong th™ i gian ngh" h c.

-n" i v,i sinh vi°n xin ngh®™ h ¢ v3 IT do
c- gibly ch ng nhdn L, s_c¢c kh, eerh «hblp.dp do
4 Th i h4n gi i quy/t:

Trong 01 tufn, kW t . k hi sinh vi°n n, p L
5 n’ i t€ nhg & hsicnthisinnh vi°n.

6. nhn v  Phh . ncg hdt'nng :t 8¢ H ¢ sinh, sinh vi?©®
7. KJt qulQuwnfjtc bhinm:tr° | 49i h' c.

8 Te°nihm¥u mXunhn xhaitr® 14i tr<€ ng tillp t
90 Cktn c¢. phsgp IT:

+ Quy chJimhc vii*mhc8c tr<€ ng LYi h c, cac
h ch2nh quy ban h"nh k m theo QuyJ/t L nh s

200% 88, tr€e ng B, Gig&8o d,c v° n" o tUYo;

+ H€e ng dXn th, ¢ hi n quy chJ ctng t&c h’
L nh s 989201 @7yWQn23/8/ 2013 c_,a Hi u tr€ n

+ Quy chJ n"o tYYo LYi h’ c twn’ nga@hhb3imcd  h
h"nh k™ m theo Quy/BBGDINMghys15483h20Q078QmLm -
tr€ ng B, Gi 8o d_,c v" n"o tYo);

+ Quy chJ 70 tYo LYi h' ¢ v (Banchanbkéth3ing h3
t heo Quyl/Jt L~ ABhG Den'Agay328 than@0 M/tm 2007 ¢, a B,
B, Gi&8o d_c v n"o tUYo);

+ Quy chJ] TuyWn ch n, tv~ ehh'cc biri3ndhe lLng
cao L3ng, trung cblp chuy®°n (Bahhanhgkén'theo v i
Thing t€ sBGRBT 20 @hy8ThIg3 10 cntamB201Q € ng
Gi 8o d.,c v° n" o tYo).
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V. TH, T, C CHUYgQN TRh NG
1. Tr3nh t th ¢ hi n:

-Sinh vi°n n,p Lhn xin chuyWn tr<€ ng (
quan.

-Ph, ng ctng t8&c HSSV t "  ng hc®o hH, is hL"x
khen th€ ng v° k ludt HSSV x®t duy t, t
sinh vi°n L€ ¢ chuyWn tr<€ ng (hoHc ti]p

-Sinh vi°n tr, c tiflp -Mitnch2nt, nhphtn
h ¢ ph2, kWaeahcph2hLéophfn L« h ¢ v’ th o
tre ¢ khi nhdn QuyJ/Jt L nh chuyWn tr€ ng
2. C8ch th drtb ¢ifAp ndi bk phdetkhen &
sinh vi°n, thu, c Ph,mg C!ng t8c H ¢ sint
3. Th nh phfn, s 1€ ng h” sh:

-S" 1€ ng h” sh: 01 b,

+nhn xin chuyWn tr€ ng.

+ Gibly x8c nhdn kJt qul h ¢ tdp c8c h’

-Y°u cfu, LiQu ki n:

+ ChuyWn LJn tr<€ ng gfn nhi ce.tr ¥ c,

+ n€©€ c¢c s. Lng T c¢c,a Hi u tr€ ng tr+€
L/ln.

+ C- kJt qul thi tuyWn v o tr<€ ng bR
tr€ ng xin chuyWn LJ/n (trong nktm tr¥%ng t

+ Kh'ng trong th i gian b k ludt t.

+ Sinh vi°n ntm th_ nhblt hoHc ntm cu’ |
4 Th i hUQnragndiOlutydlin, kW t. khi sinh
5 n' i t€ nhlg a hsicnthisinnh vi °n.

6. nhn v Pthhng ICit'nmg: t §@&.H ¢ sinh sinh vi
7. KJt qul th ¢ hi  n:

QuyJJt L ' nh cho sinh vi°n chuyWn tr<€ ng 1
8 T°n mXu L hnmhnmm>u nt° c hkuhyawn: tr € ng.

9. Ctn c¢c. phsgp I T:

-Quy chJl-shinch sviinchn c¢c&c tr<€ ng LUnghicp
h ch2nh quy ban h”"nh k™ m theo Quy/Jt L nl
2007 c¢c,a B, tr€ ng B, Gig8o d,c v" n"o tVYo

-H€, ng d%¥n th ¢ hi n quy chJ ctng t§&c F
L" nh s  9BSSYm@yP2R2@QB a Hi u tr€ ng tr€ ng

H
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-Quy chJ n"o tYYo LYi h ¢ v" <cao(Bining h°
h"nh k™ m theo Quy/BGDNTMghys15483h230@78QmtEtm -
tr€ ng B, Gi 8o d,c v"™ n"o tUYo);

-Quy chJ L70o adolLEtMHd W3 ch vt h(Baohamhkam | " m v _
theo Quy/t L mGDNTg3¢/ 2807h@8mg 6 ntm 2007
B, Gig8o d,c v™ n"o tYo);

-Quy chJ] TuyWn ch  n, t vecdh K c”tir3chéd g ¥
L3ng, trundgichplplLchuy® n ig(Bansdnmkemtheo THong b~ L Y
te s’ 2BGRPOTLONGITY 13 tkS§amagBlOtnmnya0oBO Gi
n"o tYo) .
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BBTH. T C Vi -CHM&NM, SCCH n I V.1 HSS\

L TH, TMICwN GI &M HCHO PHEC SI NH SI NH VI aN

1. Tr3nh t th ¢ hi n:
-Sinh vi°n thu,c L i t€ ng W€ «8&c®tgi i
lién quan.

Qo

-Ph, ng Ctng t&8c HSSV thXm L nh h s h,
L€ ¢ x®t mi_n, gil[m Hrce mtg2 ttri°Jmp wmekdani tce
LW b sung, ch nh s a.

-TiJJp nhdn danh s8ch sinh vi°n n,p h
t.ng h ¢ k8 t-Taiphinh.ng KJJ] hoUch

-Tr3nh Ban Gi &§m hi u kT quy/Jt LIminhn,k"—
gifm h ¢ ph2; Danh s8&8ch sinh vi°n L€ ¢ |
Website ¢c.a Nh" tr<€ ng.

-Sinh vi°n nhdn | 4i ti Qn h daichinntsaulkhih' c
c- kinh ph2z € ¢ nYi h ¢ Th§i Nguy°n cblf
22 C8ch thh "en:t h ¢

Ph,ng Ctng t8c HSSV h€e ng dXn chi ti J]

3. Th" nh phfn s~ 1€ ng h” sh:
-nhn xin mi_n gilm h ¢ ph2.
-Gi bly x&8c¢c nhdn thu,c L i t€ ng L€ ¢ mi

-B[n sao c'ng ch. ng gibly khai sinh.

-BI'n sao clnlghXuth, ng s h,

-Bn sao c¢ct'ng ch_ng c¢c,a cha mG | ": t h
kh&ng chi/Jn b nhi_m chblt L ¢ h-a h c,
mdc b  nh nghQ nghi p, tai nUn |l ao L, ng L
4. Th i hyWnt :gi i qu

-QuyJJt L  nh sinh vi°n L€ ¢ mi,n, gilm
danh s8ch d, kiJn tr°n website c¢c,a Nh" t

-Quy/Jt L nh ho"n tr[ h ¢ ph2z: 7 ng’ vy,
n4i h ¢ Ths8i Nguy®°n
5 n'i t€ ng th ¢ hi n:
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H sinh, sinh vi°n h” c¢ch2nh quy di n ngor
6. nhn v th ¢ hi' " n th, t_c h”"nh ch2nh
-nhn v’ tr. . c tiJjp th ¢ hi n: ph, ng Ctng
“nhn v ph’'i h°p th -E"ihic¢mznhh, mig, Kg] G
Thong tin.
7. KJt hgel hi n:

-QuyJJt L " nh v danh s8ch sinh vi°n L€ c
-QuyJJt L ' nh v~° danh s8ch sinh vie°n L€ c
8. T°n mXthnlkkn:n mi_,_n gilm h c¢c-Thhhg( mm¥u

20/2014/TTLFTB GDnBTCBLn TB XH) .
9. Ctn c¢c. phsgp I1
-Ngh’ L nh s-CP ngey/14héndgs0 / Minm 20K D n rkequya h

L " nh vQ miphih, hgi fihth™ cct¢tidp v~ ch ohil" t hu, s
v.i ¢ch s° gi8o d,c thu, c h' t-R0odd d¢iJ®o nd mc
h ¢ 220164

-Ngh’ L nh s-CPngayASh&ng73 / Minm 20H B3n les, pah
L i, b sung m t s’ Li QPngaybthahgfh nt @ 2B 1s’
c.@h2nhqupyh. " nh v Q phiih, nghigi pm2 hh'cc tdp v~ c
d, ngphil'ci v.i c¢ch s° gi8o d,c thu,c h" th’

2010-2011 L/Jn n+2015h ¢ 2014

-Thing t€ s’  -B2ODnBOCIBAL/ NTTTBLXTH 3rg 'tyh8ng 5 nt
2014 c¢c_.,a Li°n B, vQ h€ ng d%Xn th ¢ -hi n m,
CPngay14hang5 ntm 2010 v~ Ngh-CPngayi®hang7 n7t4m 201 3
2013Clk2mah ph,
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PH, L. C 1|11

nNuyN nJjg NGH, MI wN, GI &4M H C PHE

(Kém theoTht ng t _ i °n tBGIDRBET&B L2n0T/ B2XOHL 4 gf Ty -
th8&§ng 5 ntm 2014 cva Li°n Bi Gi8o dAc v
Th. _ng binh v"™ X« hii)

C. NG HdA Xé H_ I CH. NGHQA VI T N/
n ¢ -Mdp-dHHdnh ph%c

nyN njg NGH, MIwN,HGI4M H C P

(D¥ng cho hXc sinh, sinh vi°n Lang h
v gi 8o dAc Lvui hc c¢ctng | 2

K2nh -Ban Gi &§m hi u tr<€ ng n4i h' «
-Ph, ng Ctng t8c h ¢ sinh, sirt
H v’ t°n: MSSV:
Ng“"y, ths8ng, ntm si nh:
Nhi sinh:
L, p: Kh- a:
HXc k38: NEm hZc:
M« s° sinh vi°nghThu»c LIXii tt €nmgg:L_ 1 c
l'i °n tMNch h_angNghmh INGmH T4)Nnh 49 v~
Ctkn ¢. v' o Ngh  -CPnWw" sNgm®9/ R0nA®P &kn a7 4
Ch2nh ph,, t2i | "m Lhn n"y LQ ngh’ L€ ¢
ph2 theo quy L nh.
X8c nhdn c¢c_,a ph Th§gi nguy°n, ng"y
Ng€ m LUlHKn
(KT t°n v" ghi
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I.LTH., TXL£T Hh . TNRS Cr P Xé H. |

1. Tr3nh t th ¢ hi n:

-Sinh vi°n n,p Lhn xin h€ ng tr°  c¢cblp X«
trong th i h4n quy L  nh v o Lfu ntm h c.

-PhongCt ng t §c HSSV thXm L nh h®Y sh, thtng
L€ ¢ x®t h€e ng TCXH tr°n website c_,a Tr €
b sung, ch nh s a.

-Tr3nh Ban Gi &§m hi u kT quy/Jt L nh k m t
TCXHvatht ng b8o ch2nh th ¢ tr°n Website c, a
2. C8ch th RhtmgcChngnt8§c HSSV h€ ng dXn cl
3. Th" nh phfn s~ 1€ ng h” sh:

-nhn xin h€ ng tr° =c¢cblp x« h, i.

-B[n sao c'ng ch_ng gibly khai sinh/ don t

-Gi bly ¢ h_. ngc anoh dnv Ywn¥gn gc - L'i Qu ki n kinh t.
gi bly ch._ ng nhdn h, ngh o c¢c,a b’ mG, gi bly ¢

a

4 Th i hdn gi [i quylJt :

10 ng"y, sau khi L« thlng b8o danh s8ch
5 n'i t€ ng th ¢ hi n

-H ¢ sinh, sinh vi°n h  ch2nh quy di n n

-Sinh vie°n di n li°n kft L"0o tYo: L i t€
6. nhn v th ¢ hi n:

-nhn v tr ¢ tiJlp th, ¢ hi n: ph,ng Ctng

-nhn v’ ph” i plongigkHE@:; cph,ingq:CNTT v~ Th€ v
7. KJt qulQuwnw/Jtc hiinm:v" danh s&8ch sinh vi®°ri
8 T°n mXhnlLhinn h€ ng TCXH.

9. Ckn c¢c. phsgp IT:

“Quy/Jt L  nh sTTYlakg/ Y9 @B/QMR/ 1997 c.a Th.
vQ h' ¢ béblmg wé hri L i v.,i h ¢ sinh, sinh

-Thing t€© s’ 53/ 1BICBLTATBR/XBGD&I Y 25/ 8/ 1
Li°n B, h+<€ ng dXn th c¢c hiTTg Quwy J/yt 213/ /sl’9
Th, t€e ng Ch2nh ph_;

-Quyt L rom1d9-TQmd 9d¢ 2y 21/ 12/ 2001 ¢, a Th,
vQ LiQu ch" " nh m c¢c h ¢ b ng ch2nh s8ch v~ t
ng€ i doen t,c thiWu s~ h ¢ tUi c8c tr€ ng
1121/ 19r9%gMmea@P23/12/199¢ ., a Th, t<€ ng Ch2nh ph_;

Thing t€ s 13/ 2BCBLATBRXBGDH&ITY 28/ 3/ 2
Li°n B, h€ ng d%n th,  c hiTTg @gyft 207 a8/ 80
Th, te ng Ch2nh ph,

42



C. NG HdA Xé H,_, I CH, NGHQA VI T N/
n., c -Mdp-dHdnh cph

nuN XI N Hh, NG TR CrP Xé H,_ I
( NEmék)c
K2nh: -Bain Gi §m hi u tr-@849Yng hn@i T8¢ Wgh
-Ph, ng C'ng t8c h ¢ sinh, sinh vi

H v’ ot °n SMiean, IME SVi e

L. p:é...ééééécééécéééé...Kh-atéhe egééeéécecéé
DOn t, c: ¢€ééé. éeé

H. khXu téhée@ énégé étéréh:é 6 ééééééééééééé.

Thtn (Xx-m).éeéeeée.eéeée. e . ... ... ... ... X« (pt
Huy n (Qudn): éé. ééé. ¢ééé.éT nh(th"nh ph’
Thu,c h' ch2znh qu | di' n: INig’om Ik/ftd "o t U
Thu, ¢ L i t€ ng: ]
-L” sinh vi°n m c¢c!i ¢l cha | %Xn mG

-L” sinh vi°n ng€ i don t, 6 c, c- chal _hc t
-L” SV ng€ i don t, c c¢- cha mG the°|:| tr
hoHc hT[i LT o, b«i ngang ven bi Wn. |

-L” sinh vi°n ng€ i don t 6 Ik, Ih‘-ic,ln.:|12d)1.§
-L” sinh vi°n ng€ i Kinh, h c I.¢c k[} (g

(C- k m theo x8c nhon cva LNOa ph__ng)

-KJJt qgul h ¢ td01ntm h ¢ 201

ni Wm HK1: ééé. ééé.ni Wm HK2: ééé. ééé.

Ntem h” ¢c2@0D43Lang h€ ngMITCXHA40.000 L’Dng
M ¢ 100.000 I Jng

Sau khi L€ ¢ Nh” tr€ ng ph” biJln vQ ch/J

n"y LQ nghx®tNhéharemnlhe c:

-H€ ng tr° <¢bBlp x« h. i di " n SV |-~ g€
t 4i x« v¥%ng cao, X« LHc bi t kh- kh%n, X
-H€ ng tr° <c¢cblp x« h,i di " n sinh °n
_H€ ng tr° cbBlp x« h i di'n sinh []°n

X8c nhdn ph,ngh€TmT N§SBY°n, ng " yéé..th8ng
Ng€ i | " m Lhn

Ghicht: HSSV thuic LXi t_1ng n"o th?3 L8nh dr
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M. TH, TX&L£T CH.P TR CHI PH&é H C TxP

H

1. Tr3nh t th ¢ hi n:

-Sinh vi°n n,p Lhn LQ ngh’ h, tr° <chi ©ph
quan trong th i h4n quy L nh v o Lfu nktm h

-Ph, ng Ctng t&c HSSV thXm L nh h¥ sh, th
Le ¢ x®t h€e ng HTCPHT tr°n website c_,a Tr
LW b sung, c¢ch nh s a.

-Tr3nh Ban Gi &§m hi u kT quy/Jt L nh k™ mt
HTCPHT v°™ thl'!ng b8o ch2nh th_c¢c tr°n Websit

-Sinh vi°n nhdn ti Qn HTI& Bhhi sati khicopnh , ng K
ph2 L€ ¢ nY h.c Th&i Nguy°n cblp
2. C&ch th RhtmgcChngnt8§c HSSV h€ ng dXXn cl
3.Thanhphfn s° 1€ ng h” sh:

-nhn LQ ngh’

-B[n sao gibly khai sinh.

-Bn sao c¢c'ng ch_ng gibly ch ng nhdn gi a
ngheo.

4 Th i h4n gi i quy/t:

10 ng"y, sau khi L« thlng b8o danh s8ch
5 n ith€cnyi n:

Sinh vi°n | " ng€ i don t., ¢ thiWu s , h’
tr¥%ng tuyWn trong k8 thi tuyWn sinh qu ¢ g
6. nhn v th c hi n:

-nhn v’ tr ¢ tiJp th ¢ hhviém: ph, ng Clng

-nhn v ph i h°p -TE®, cpthiing:CHHT ng"~ KHh€ v
7. KJt qul th, c hi n:

Quy/JJt L " nh v" danh s8ch sinh vi°n L€ ¢
8 T°n mXhnLb®@:ngh ™ h, tr° chi ph2 h ¢ tdp.
90 Cktn c¢. phsgp IT:

-Quy Jjt L 201BT s mgp/y 11/ 11/ 2013 c¢c,a Th, t
L nh ch2nh s8ch h, tr° c¢chi ph2 h ¢ tdp L~
t4i c¢c8c c¢ch s gi 8o d_c LYi h c;

“Thing t€ |li°n tBGPnBTC3/d 20185 TTQT2014
B He mnd, ¢Xmi n QuyART gl nngh” ys "1 16/61/12/021031 3 Qu
s§ch h, tr° c¢chi ph2 h ¢ tdp L i v.,i sinh v

gi 8o d_c L4Yi h c.
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V.TH. TC{CP GIfY XCCVMNxN WNgTEéEN D NG C. A S
1. Tr3nh t th ¢ hi n:

Sinh vi°n n,p bln k° khai t heo mXu (|
22 C8&ch th ¢ th ¢ hi n:
Tr ¢ tifJp tYi Trung tO©m T€ vbiln sinh

vién.

3. Th" nh phfn, s 1€ ng h” sh:

Gi bly x8c¢c nhdn h ¢ sinh sinh vi°n theo
4. Th i hUno2mgay[i quy/t :
5 n' i t+€ nd ¢ hsicnthisinnh vi°n, di n L€ ¢
d, ng sinh vi®°n.
6. nhn v’ Pthhng ICit'nmg: t&c H ¢ sinh sinh vi
7. KJJt quTlGitbhy cx 8ci nnh:dn h' ¢ sinh sinh vi?®
8. T°n mXu L hnGi Bmy)(ux§t5 nkhhdani :h” ¢ si nh, S
Q. Ctkn ¢c. phgp |1

-Quy/JJt L nh -TITBg7 /v2Q@ 0t72/mQnd_, ng L i v_. i h’

Quy/Jt L nKhT Tsgy n8y53y/ @B/ 6/ 2011 c.a Th,

-H€, ng s ®2¥AA/NHCSTD ngay 02/10/200h €, ng dXn c, t h
tr3nh v° th, t_c vay v’  n ch€ehng tr3nh t
157/ 2070Tg./ Qn
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C. TH, T.C CH NH S, A N, I DUNG BWANG T T

1. Tr3nhhit n:th c

-Ng€ i c¢cfn ch" nh s a n,i dung b3ng t t
lién quan.

-Ph, ng Ctng-88ehHvic°sinhXm L  nh h” sh, t
h“nh quy/Jt L nh ch nh s a.

-Ctn ¢. Quy/t L  nh tr°n,i VAanind@€hidg. g d
ch=ncha theo QuyAt LNnh wXé&. .gng’ Wé&t8h § npghé&.an tt
ch2nh bJung t t nghi p.

2. C8ch th_ Trta tci hp thdi Ph,ng Cing t8&c H «
3. Th" nh phfn,08 bl€ ng hY sh:

-nhn LQ ngha rhi ndiung vin b3ung.

-Ch. ng minh th€ nh®©n d©n ( bl[n sao c¢c- ¢!t

-Bn ch2nh vitn b3ung LQ ngh c¢ch nh s a.

T%y theo t_.ng n,i dung cfn ch nh s a, ¢c¢&

-QuyJt L nh c¢c_,a c¢ch guan c¢c- thXm quyQn c
theg x8c L " nh I'Yi do©n t, c, x8c L nh 1 49i gi,

-B[n sao gibly khai sinh.

-C8c t"i ki u ch.ng minh vin b3ung b" ghi
4 Th' i hUno5gday i quy/t :

5 n’ i t€ nYinth wi °hi h«e L€ c n\ghh'i "tpr.€ ng c blf
6. nhn v Pthhng ICit'nmg: t8&c H ¢ sinh sinh vi-®°n
7. KJt qulf WQuydthit"mh ch nh s a n,i dung b
8 T°n mXhdongl hn

90 Ckn c¢c. phsgp IT:

-QuyJt L nBGPNnT3B8HQp 20/ 06/ 2007 c_,a B, t
n“o vitHovi ¢ h€ ng dXn m t s’ n, i dung vQ v
hc v™ trung cblp chuy°n nghi p;

-Thing t€ sBGDaT2hpy2/NyTRO/ 06/ 2012 c, a B,
s a L"i, b sung mt s LiQu c, ag8Qug_ chJ
gqu ¢ d©n ban h"nh k m t-BébPnQuy/Jt L nh s’ 3

-Clng vin s’ -RRB6r6d BYGD2RH/TO7/ 2010 c_, a B, C
% vi ¢ h€ ng dXn m t s’ n, i dung vQ vin
trung cblp chuy°n nghi  p;

-Quy/JtsL  2MHTOM ng”"y 09 th8&ng 03 ntm 201
h ¢ Th§gi Nguy°n vQ vi ¢ in, quln IT, cblp p
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D TH, T, C XET VéO . KHU N. I TRE

H

1. Tr3nh t th ¢ hi n:

-Sinh vi°n thu, c c8c L iptiehmgL®&ungh™
gi bly t° l i °n quan.
-Ban Quln IT khu n,i tr%¥% thXm L nh h”
vio ° trong khu n, i tr¥
22 C&ch th_ Trta ti B hp n¥i Ban Qulfn I T Kkht
tr¥%, nh” 6 tfng).
3. Th" nh phfn,08 bl€ ng h” sh:
-nhn LQ ngh’ thu° nh™ ° (theo mXu quy
-Ch. ng minh th€ nh®©n d©©n ( bln sao c-
-Bn sao c8c gibly t° thu,c L i t€ ng €
4 Th i hUn02mgay[i quy/t :
5n" i t€ ngSimhcvhinnh™ ch2nh quy.
6. nhn v  Btam qufin° n IPhKhnug nClingt rtY8c H ¢ s
7. KOt quflf tHh pcLthingnthu° nh” ° L€ ¢ kI Kk
8& T°n mhnlLb@:ngh thu° nh” ° (t4di Ban
9.Ctn c¢. phsgp IT:

~Thing t€ sBGDAM20MhYg/ §T 27/ 6/ 2816 tla
ban h” nh coDge HISKWMJitrat Y4i c¢c8c ch s° gi 8o d, c
d.c qgu ¢ don;

-Quy c¢chJ qulfn |IT HSSV ngoUi tr¥% man h
UBND, ng~"y 28/8/ 2007 c¢c,a U ban NhOon doOr

“Quy /it L  nh «BND4/n30Y2/200 06/ 2012 c. a
Th&8i Nguy°n vQ vi ¢ ban h"nh Quy L nh v
“ sinh vi°n L€ ¢ Llgfaun ts€cthumgh ngu€ nc vt rme
Nguyén;

-Quy L nh Ctng t8&8c h ¢ sinh sinh vi®°n
h“nh k™ m theo QuHIIN,L md yw 3/808/ D012 c. ¢
Théai Nguyén;

“Quy/t L nh -ETHSVhGywy ®BED 13 c. a Hi u tr
ni h  cn¥i D" ¢ Th&8i Nguy°n vQ vi ¢ ban ¥
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DANH M, C TH, T C HéNH CHEéNH
PHONGHANHCHINH -T° CH C

A-TH, T.C Vg néoO TyO, Bl Dh’ NG
. Th, it,d¢ Lthi, LéééctdéeécsaeckLydiean c
. Th, t_,c Litdd hhubin,t bffd, d€© ng chuy®°n |
B-CCC TH, T, C Vg CHe n., CHEéENH SCCH
. Th, t_,c vOéprOhgéckehwgeéeéééééeé. . .52
I. Th, t_,c xJlp k€hegétkeéeeéckééée. . .55
M. Th, t_c th. ¢ hi hiWimgéeéée&éé. hUis56ngu
IV. Th, t,c. 6ghééhéedté. .. 6éeééé@@&é&éés7
V. Th, t,c k®o d'jithk'sn i ac-cthgng8&bso
V. Th, vtQ qoh, cblp tRemépeeaéabe. giog.o
VI.L Th, t_c khai été8é&éh” éshée&éd. .béo
VIILTht, ¢ cblp ch_  néggéckke'ééle. nbé@fhQel é
IX. Th_ ctthanh to8n bl[o hiWm thon t hWééeéeeé
X. Th, t_,c cblpéd&édgééadc.Té BH&NTEEE ..é .63

X. Th, t_c ctng nhdné&gédodgé&édéhéthd nh gi
XIl. Quy L  nh tiJ]lp nheobnggéé §é¢aéee&6blng ch

C-CACTH, T.C LlaN QUAN T_1 CHe n. NGH'
. Th_, t_gch XipréRpé énéténgé é . . . ééééééééé. 66
. Th, t_, c négéhé é étéhéadié ésé[éné ¢ éé éééé. . 67
. Th, t. c ngh" d<& énégé ésé écé éséaéué étéh.a.i6 8s [ n
IV. Th, t_c ngh’' KrRérgéb€éagéé . €hnéa . .
V. Th, t_c nghééécééév.i. .ctéréiéénmsggetécec.70
V. Th, t_c xin ngh" L t xublt (éém .L7a0u L  t
DiTH, TVALING Kh THIVITUNqOH C

Vé TUYoAND n HNGP n” NG
. Th, t ¢ LEnvgi °knlé étéhéié étéuéy.Wné é ééé . 74

7 Io 7z

. Th, t_,c tuyWn | ao L,  ng énéptélé . ngz6vQ |~

e 7

NH. Th, t_c kT ti/]@édé &gé dé&énége éléao . I8 ng

48



A-TH, T.C V5 néoO TyO, Bl Dh’ NG

LTH, T, C nl D THI, néoO T§yO SAU n¥l H

1. Tr3nh t th ¢ hi n

-C8 nh®©n I "m Lhn xin Li d thi hoHc L
m, ¢ 3, Phgng Hanlve®inhT~ ¢ h_

-h ki Jln c¢c_,a tr€ nB phhng. H " nh ch2nh

-Phong HanhchinhT" cthr 3cnh Hi  u tr<€ ng ph° du

-Hi "u tr<€ ngukltbdn nh" fltctng vin).

-Ng€ i Li d, thi, L0 tYo sau LYi h c

2. C8ch th Ter tch tci JpiTtnGc-ICBn phdmM" nh
thu, ¢ ph, ngT H" oath. €¢.h?2 nh

3. Th" nh phfn, s~ 1€ ng hY sh

-Th"nh phtn hQ s_

* nithi: d x

+ nhn ghi r» h Y t°n, ng”"y, th8ng
bdc | €hng hi " n h€ ng, Lhn v c¢clng t&8c,
thi, m« s (nJJu ¢c-), ¢ch s° d,. thi, th™i
qguffm tr ¢ til]lp.

+ Thlng b8o tuyWn sinh c¢c,a ch s L™ o

*ooni L 0o tu o

+nhn: Ghi r» h’ v® t°n, ng“y, thg8ng,
bdc | €©hng hi n h€ ng, Lhn v’ c¢clng t&c, |
gian, h3né; thic 3 on€Yc L/Jn h ¢ tdp, ki
(nju Li L 0 tYo ° n€e ¢ ngo”"i) c¢c- 1T kiln

+ Thing b8o hoHc gibly tri u tdp nhdp

+ Gibly tiJ]lp nhdn onga“"ich(se8clLvVbntbpnn
nNgo’ i re ¢ d ch sang tilfng Vi t c- clng
vin c¢c_,a B, Gi8&8o d,c v™ n"o tYYo (nJu Li 1

+ B[n cam kJt Li L 0o tYo sau LYi h c

-SX | 1 ngl hiQ .s_

4. Th i hUAdrghnpi tguyJhdn 3 ng "y | " m
LFy L. h” sh n-i tr°n.

5. n'i t€ ng th ¢ hG8 nnh@&n d&§rc th " ,nhvi
to"n tr<€ ng.

6 . nhn v t:PhoogHarh'chinhTt" h ¢ ht__ cc.

7. KJt qul th, ¢ WmQuwn/t hl nhc(@*mdep ¢k

8. Ctn c¢c. phsgp |IT:
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-Ludt vi°n c¢ch_ «c¢;

-Ngh’ L2 :/h2 0s4CP/ en @ Ch2nh ph, ng "y 12 t
Quy L nh vQ TuyWn d_, ng, s d,. ng v quln 1|1

-Thlng 15/2012/TFBNV ngay25thangl2nt @012 H€, ng dXn
uyWn d, ng, kT k4t h°p LY ng I "m vi ¢ v’ L
i °n ch_ «c.

-Quy chJ chiangi Abmncja Tr€D@gc,nUildih It c
Thai Nguyén.
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ILTH., T.C nl D H. I TH&O, TxP HU[{N, B I
1.Tr3nh t th ¢ hi n:

-C&n nhon | " m bhhn xihfothampdhubln, b
k™ m c8c vin bl n ¢ iphomgHanhahinklt h econ nc,.c 3,

-h kiJJn c¢c_,a Tr€ ngd pkbhng.H " nh ch2nh

-Phong HanhchinhT®™ c¢ch_ ¢ tr®nhgHphu duy’ t.

-Hi "u tr€ ng kT ban h"nh quy/Jt L nh.

(n" i v, i tthra@ g bhpo, tdp hubln, ntE ic c
ngoai trén 03 thang: Phong Hanh chini® ch_ c r¢ nih tn49i h ¢ Tl
xem x®t, ra quyl/Jt L nh).

-Ng€ d Lthhfo, tdp hubln, mhdn dogu ygt clhur

2. C8ch th Tao tch td Jipi tdi-Tph crhg cH" nh ¢t

3. Th nh phfn, s~ 1€ ng h” sh:

-Th"nh pht n hQ s

Qo

+ nhn Lhn Kjn t m, dt dp hublnghb™ i » die
tén,ng " vy, t hgng, ntm i nh, L hn Nv' clng t 8
Li Wm, kinh ph2 (nJ/ju c-)), c¢- I kilfln c, a

+ C8c vin bl[n |li°n quan: Giby m i, C?
d€. ng chuy°n m!n.

b,SX | _ 1 n@lhi®, s_

4. Th i hYA@rgnfi tguyJhdn 02 ng 'y | " m
LFy L. hY sh n-i tr°n.

5. n°i t€ ng th,  c ®@8n,nbvtih°, n tghc ch ™ nhh pc h

6. nhn t h Pronghtdanh chinkTh | cth_ «:.

[ th, ¢ hi:Quyfth_,  CEpkkbd nkai th

u
o hL ing hiTio,t tadmp cdubln, b i de
h.

ao

v
7. KJt ¢
h"p LYng 1| a

c

8. N, p ng chNg€ch h€® oahdn Li tdp h
min m@wmhpi ch ng ch”, c¢ch ng nhdn trong th
ch€©hng tr3nh tdp hubln, b i d€.ng chuy®n

9.Ctn ¢c. phsgp |1

-Ludt vi°n c¢ch_ «c¢;

-Ngh" L29vh2 0siCP/ d¥np a Ch2nh ph, ng’y 12
L " nh vQ TuyWn d,ng, s d_,ng v~™ quln 1T \

-Thing t€ siBYCT/ 2919/ 06/ 7/2010 c.a B,
vQ chJ L, c¢ctng t8&c ph2, c¢chJ] L, t véhlé&n
v’ s. nghi p;

-Quy chJ chiangi humncj abTr #D@gc . nUidih’ |
Théi Nguyén.

-Quy/Jt L nhn#8TN2#434yQr2 th8ng 10 ntm
n4i h' ¢ Th&i Nguy°n vQ vi ¢ ban h”nh Qu
Th&§i Nguy°n, c8c ch s° gi8o d_c LYi h c t
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B-CCC TH, T C Vg CHe n, CHENH SCCH

. TH, T C Vg NANG LhuNG

1. Tr3nh t th ¢ hi n:

- Phong Hanh chinhT" ch. ¢ g i C*ng vin h+€e ng dXi

|l dp h®™ sh n©ng | €hng th€ ng xuy°n, noOng

ng h p LY ng.

-C8c Lhn v’ ki Wm tra, t° c¢ch_c¢c h p x®t t

L°vi, i vi°n ch._c¢c v” lao L., ng h p LYng trong
n"i v.,i k8 x®t nong bdc | €hng tr€ ¢ th

Lhn v b3nh x®t v° LQ xublt danh s8ch; c8§

th i h4n do | dp t hv'nhk= 2kthaix utbt ” rshdct 2 ¢ m L (t

photo quy/Jt L nh khen th€e ng k m theo

KJt qul kiWm tra ti°u chuXn v~™ LiQu Kki
bdc | €hng tr<€e ¢ th i h4n do L« c¢c- th'ng b
| €hng th¥ncdo hl dp t h~ nlphongHanh chinhTBIt cshdic . n, p

- PhongHanh chink T°  c¢th". cg h” p kJt qul ki Wm tr a,

- <

v, L chiJJu ti°u chuXn n®©ng bdc | €hng,

ch nh, b" suUumgcdanhrs®bohH(m L  ng x®t noOng
-H p H i LYng x® nng | €©hng ¢, a nh" tr
-Thtng bg8o kJ/Jt qul h p H i LYng x®t non

v’ trong tr<€ ng.
-Hi "u tr€ ng quy/Jt L nh nonlg ngehng cho

(n"i v,i c¢c8c ¢c8& nh©n |~ th”"nh vi®°n Ban
thXm quyQn xem x®t , quy/Jt L nh vi ¢ n©ng ¢t
tr€e ¢ th i hUn theo quy L nh).

2. C8ch th_Ter tch tci JJpi tndi-Cénb, phghangd@” ¢ h_
Hanhchinhn T° c¢ch_ ¢

3. Th nh phfn, s 1€ ng h” sh:

-Th"nh pht n hQ s_

+ T tr3nh (c- danh s8ch k™ m theo).

+ Bi°n blfn h p x®t n®©ng | €hng.

+ B[n kiWm LiWm trong th i gian gi. bd
L ng LQ In@tng ntm@ ng xuy°n).

+ nhn LQ ngh’ n®©ng bdc | €hng tr€ ¢ th i
vi °n c¢ch_ c, ng€ i lao L, ng LQ ngh’ nong | €
s dic ) .
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-SX | Il N@1 hi®, s _

~

4 . Th™ i hUmr oqigl it mogd' yy/htd:di m7 vi "¢ kW t .
LFy L. h” sh n-i tr°n.

5 . n"i t€ ng th c:@8c nLhrm_v't_ tchw, a ht
Y-D€ c.

6. nhn vt hPhongidanhechinkTh, cth, © .

7.KJt qul th ¢ hi nQuyhjt tL cnhh man o hl2@H
8& Ctn c¢c. phsgp | T:

-Ludt Vi °n ch_ c.

-Ngh' L " nh Z®4/ 20@4/yNm/ 02/ 2004 c_, a Ct
| €hn'gi v, i ¢tng c¢ch_ ¢, vi°n ch_ ¢ v~ | ¢ |
-Thtng teBsNV 08/ §¥T31/7/ 2013 c¢c, a B, N,
hJj L, nong bdc | €hng th€ ng xuy®°n, non
lng ch_c¢c, vi°n ch_c¢c v’ ng+¥€ i l ao L, ng.

-C8c bv[tnn h€ amg ao¥m k_a nYi. h ¢ Th§8i N¢

c
C
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TRh™ NG nyI-DhHCCC. NG HOé Xé& H | CH. N
,,,,,,,,, _ n, ¢ IITdp idddnh phYc

Thg8i Nguy°n, ng~ vy

nNuyN nJj NGH,

Q

Nong Ibksdhomg tr€ ¢ th i hl'-'lng do I dp th"n
trong vi c th,  c hi n nhi m v

K2nh g i: H,i LY"ng nOngD@®dcc | €hng Tr ¢

H v’ t°n: eéeéééeecéééeece. . eéeéééeeceéeééeececeé

Sinh ng"y é. th&ng é.. ntm 666666666666 F¢
Ch ¢ v., Lhéé&aéé&kohndgédadacadcdsds. . . . . .

M« ngYch | €hng hi n h€ ng: ééééé; bdc: ¢

S I fn L« L€ ¢ nO©ng bdc | €hng tr€ c¢c th i
g m c8c nkm: éééééééééééédééeééééé.

Sau LO©y | th” nh t2ch c,a ¢c8§8§ nhown LW LQ

(th"nh t2ch cao h_n ghi tr_ac,; ch=z k° khai

LXi wvai ngt ch holc choc danh ¢ y°u ctu t

t hyi gian 4 ntm LXi vai ngt ch holc choc d
cmp tre xuXng):

o S, ng'y, th8ng, ntm
Danh hi u t o _
1T danh hi wu thi Lua, qlU(
th ¢ khen
ch quan ban h”"nh ¢

Ckn ¢ v o th” nh t2ch L« Intht, L€ cngwh” tH °
nong bdc | €hng Nh" tr<€ ng xem x®t LW t?]| L

h KIeN C, A nuN V, NGh' | LEM nul

~

KHOA , B, )MDN
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ILTH. T. C XeP LhuNG THEO H C V.
1. Tr3nh t th ¢ hi n:

-Vi°n ch_c¢c n, p bln phot o ph8ngganh chinh ngh
-T" ch_ c.

- Phong Hanh chinhT" c¢h_ ¢ xem x®t Li Qu ch’  nh
L€ ¢ Lo tYo theo quy L nmphh,° lddipy ddanh s §c

-Hi "u tr<€ehighkulyd&n L nh.
-Vi°n c¢ch. ¢ nhdn quy/Jt L nh.

2. C8ch th Ta tch td Jpi tii-CBn phdbhhidi' cc
Hanhchinh T° c¢ch_ «c.

3. Th nh phfn, s° 1€ ng h s h:

-Th" nh phtn hQ s_

+Bn photo bng t t nghi p thUlc so to

+ nhngbQ chuyWn x/p | €hng c¢c_,a vi® ch
tin vQ h’ t°n, nktm sinh, Lhn v’ clng t 8¢
LTm nhdn, ng" "y tuyWn d_, ng, | €hng hi’ h «

-SX | 1 n@lhi® s_

4. THMni gi [Tragqmug/Jth i h4n 3 ng "y | " m
LFy L. h” sh n-i tr°n.

5. n"i t€ ng th c¢c:\Wi‘m dh_c.t_c h” nh

6 . nhn v ' t:PhoogHarh'chinhTt" h ¢ ht__ cc.

7 KJt qul th ¢ hQuw/th]l mnhcchinpWnck

8 . Y°u cfu, LiQu ki n th ¢ hi n:

-Vi°n ch ¢ L€ ¢ tuyWn d,_ng c¢c- h ¢ v’
v.nhu cfu v" chuy®n mtn Lang LIm nhdn ¢
v.i ng€e i ¢+ h ¢ v’ ThYc so9o) hoHc che€ea
ng€ i ¢c- h ¢ v  Tilln so).

-n" i v,i b3ung t°t nghi p do_ ne€ eéngngo’”
ch ng theo quy L nh v™ phTli L€ ¢ ch quan

9. Ctn c¢c. phsgp IT:

-Ngh™ L " nh s=<CP20h4g/ " 0Q4//N2/ 2004 c_, a Ch

|l €hng L i v,i ¢c8&8n b, , c¢c'ng ch_c¢c, vi°n ct

“Quy /]t T7hROE@BGDRTM ng y 20/ 12/ 2007 c. a
t4Yo ban h"nh quy L nh vQ tr3nh t , th_
ch s° gi8o d,c n€ ¢ ngo”i ¢c¢blp;

-Thing t€ sBGD&H/MT2MWMY3/yTTL5/ 07/ 2013 ¢, a
t Yo v i ,c b sung m tQsfrITmlQutc, at @uy tl
byng c¢c. a ngdd ichist Niago hbamrm menk kgm i h
L nh s° BGEDNOTO M/gQry c2 0a/ 1R/ 2tor0&d ng B,. Gi §o

~Quy/t L RICCBO®EQy 05/ 10/2007 <c. a Gi
Nguy°n vQ vi ¢ ban h"nh Quy L nh m t s’
vV, i gi fng vi°n v™=nHJUNy /Jntg "Ly n2h0/sl'/ 200/9Qrmv Q
sung m t s° ch2nh s8ch L°i v,i nghi®°n c.
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M. TH, T, C TH C HI N CHe n. n. C H¥Il, NGU)

Q

1. Tr3nh 1t v t h i gian th ¢ hi n

C&8c b Mt [ nhn vt Th™ i ¢
N. p blng k° Kk

se UL (hoNe 818 coamnen, | TLe e T
-T" c¢ch_c¢c v~ P

Be€ c¢c|X8c nhdn ng”"yl Ph,ng n°~ Tr:ar%thgngn

Ldp danh s8ch . . ]
Be clng€ i lao L[ n Phongrly—lanhccumh Tr:an&thgn n
chjg L L ¢ hy : g thang
. | Ph, ng KJ| Tr€ ¢ n
Be4c|TrT ph. cblp L Tai chinh hang thang.
Be ¢ L m t h, t.c m Ph,ng Qu|Tr€, ¢ n
: tr[ hi n vdt. Ph, c v]/c¥%ng c.
L uC&c ¢c8& nhon, L_n vhO nip muin so vai
gidi quyAt.
2 C8§ch thC&cttphg nlgi ch: ¢ ntng ph” i h’ p
3. n'i t€ ng th ¢ hV¥i nnthh_ d, cnh€nih lcahe

Tr€ ng n®De€e k.c Y

4 Kt tguc hi n thDanhc sBchhvelank:h c,
L ng L€ ¢c h€ ng chJj L, L, c hdi, nguy hi wWm.

5 Ctn ¢c. phsgp I1

-B, l udt | ao L, ng;

-Ludt vi°n c¢ch_ c;

“Ngh" L nh s:iCP2Mm4/ %00#/ Nth&§ng 12 ntm 200
chJj L, tiwni €& mgb L, ictng ch_c¢c, vi°n ch_ c

-Thtng t€ s-BNW7/npyoOo5/0T5T t h8ng O1ntm 200
h€ ng dXn th ¢ hi " n chJ L, ph, <c¢blp L, c hy
vi °n c¢ch_c;

-Thing t€ s -BL2TBX@Y1BY i§ng 10 ntm 2013
tr€ ng B, -Th&bnh, bgnh v° X« h,i h€e ng dXn v
b i d€ . ng b3xng hi n vdt L°i v.,i ng€ i |ao
nguy hi Wm, L, c h4i
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V.TH., T. C NGH  HhU

H

1. Tr3nh t th ¢ hi n:

-Nh” tr€ ng ra thing b8o b33ng vin b[r
t2nh LJn ng"y ngh”™ h€u g i c¢cho vi°n ch_c

-Nh” tr€ ng ra quyJt L nh ngh’ he€eu tr
ng€ i | ao L, ngquyht Lh@uh ncghhu’'y Wn€u cho vi
-Vi°n ch_ ¢, ng€ i lao L, ng n,p mXu k°
(Ph, ng KIC, phong QhPV, CNthéngtinTh€ vi n...) (nJfu
h sh, t7i 1i u v’ chlb, mgecling € ic o hloan g
nhblt tr€ ¢ 10 ng"y | "m vi ¢ t2nh LJn th'
-B, phdn TCCB c¢ch't s’ BHXH, chuyWn h
gi i quy/Jt chJj L, : nhdrnlg9it hh™ i S8 nt 4 5B H)

-Vi°n ch lcao nig®gi LJn nhdn to"n b, h”
c8c kholn (nJjju ¢c-) v | "m s~ h<€u trz2z t4gj

2. C8ch th_Ter tch tci Jjpi tndi-clen phpldnh T~ c ¢
Hanhchinhn T~ ch_ ¢

3. n"i t€ ng th c¢c:VWi‘m dh_c,t_ rcg4® inhl
4. nhn vt hPhngkdanhchinkTh, cth, @

5. KJt qul th, ¢ hiQuyJ/Jth_L'tnh rhgmh haw
6. Cktn c¢c. phsgp IT:

-Ludt vi°n c¢ch_ <c¢;

Qap

-B, |l udt | ao L, ng;
-Ludt BHXH;

-Ngh" L29vh2 0siCP/ d¥np a Ch2nh ph, ng’y 12
L " nh vQ TuyWn d,_ng, s d,ng v™ quln 1T \
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V.TH,L, T C KE£O Dél TH I GIAN CDNG TCC n’ |
THDNG BCO NGH' HhU

1. Tr3nh t th ¢ hi n:

-Tre, ¢ khi ngtt hghdg, Lvi h®€uchré c¢c- nhu c
cing t&c g i Lhn k™ m c8c t i vi@hongHanhr ong t
chinh-T" c¢ch_ c.

-PhongHanhchinh T°  cbh§ oc ¢80 Ban Gi §m hi u ph°

- PhongHanh chinh- T clh"m ctng vin v~ c¢c8c th, t,.
Nguyén.

2 . Csch t hTrc, o ht ic/jphit YhircBn phdbhhi@ cchtr
Hanh chinh T ch ¢

3. Th nh phfn, s~ 1€ ng h” sh:

*Th " nh pht n hQ s_

-nhn xin k®o d”"i th™ i gian c¢c'ng t&8c chu

-Bi°n blfn ¢c- T kiJn c¢c_,a b, mtn, khoa c-

-Gi bly kh&m s ¢ kh, e L., LiQu ki n | " m vi

*SX | _trn@lh®Rfs. :

4 . quc'i hUmhr ognigfrit hquiy Jidn 7 ng "y | " m vi
Lfy L. h Ssh n-i tr°n.

5. n"i t+«€ ng hanhchinh hiGif ntgh vit.ncc- tr3nl
s, Ph- gi 80 s€©, Gi 80 s¥€) L« c¢c- th®'ng bs§go

6 . nhn v  t:Phong Harh' chinhTt" h _c ht _ cc

7. KJt qul th, ¢ hQuynjtt hl;" nth ck @&o ndh" ic ht2hn |

8. Ckn c¢c. phsgp IT:
-Ludt vi °n c¢ch_ ¢c¢;
-ni Qu I tr<€ ng nY h ¢
-Ludt Gi 88o;d,c nUi h ¢

“Ngh" L nh -ORL/r2g0'0y0/2N3n/ 11/ 2000 c.a Ch2nh
d"i th i gian c¢c'ng t&§c c¢c,a CBCC L/n tu i n

Ngh' L nh T#®#1h30y32Mnh 10/ 2013 nch a hGh 2tnih
v’ h€e ng dX%Xn thi h”"nh m t s LiQu c¢,a Ludt

-Quy/ZJt L nhnBTN2AGIOA@BR c., a Gi8&§m L ¢ ny
Nguy°n vQ vi ¢ ban h”"nh Quy L nh nhi m v,
c8c ch s gi8widnc vidilhm o thrnhk thu, c
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VLTH., T, C Vg XE£T Hh, NG PH CfP THAM N

1. Tr3nh t th ¢ hi n:

-Ctkn ¢. vin bl[n h€ ng dXnThunly ateg,i p
b8o LJn c¢c8c Lhn v’ (g i c¥ng th*ng b8o

-C8§c [Lhrmh v x®t LiQu ki n L€ c¢c h€e ng
vi°n ch_ ¢ thu, c Lhn v m3nh;T g cih dc&nh s &

-Ctn c_ theo LQ ngh’ c.a Lhn v’ t n

Hanh chinhk T° c¢ch ¢ | dp d&rh tgs&cmg h' psw§t nc c
h€ ng ph, cblp th©m ni °n nh” gi 8o kychana t h
h"nh quy/t L nh.

-Vi°n c¢ch_ ¢ nhdn quy/Jt L nh.

Qo

-L€u h sh c8n b,

-ChuyWn quyJ/Jt L " nh h€ ng ph_-Tadhliph.t h ©m

2. C8ch th Ta tch td Jpi tnidi-CBn phdbhhidi’ cc
Hanhchinh T~ c¢ch_ «c.

4. Th i hUmrgn§itQuyJbh¥dn 10 ng "y kW t
sh n-i tr°n.

5. n"i t€ ng th c:hiC8r tthhn ctv_to €h 'nmgh
Y-D€ c.

6 . nhn v ' t:PhoogHarh'chinhTt" h ¢ ht__ cc.

7. KJt qul th ¢ hiQuryth L tmhc hi " mhy ¢

nién nha giao.
8. Cktn c¢c. phsgp IT:
-Ludt vi°n ch_ ¢c;

-Ngh  29nWh2 0siCP/ ¢ a Ch2nh ph, ng’y 12

L " nh vQ TuyWn d_ ng, s d.ng v~ quln T \
-Ng h’ L  nh sCP 5Mg"2y0 1014 /Nn7/ 2011 c¢c_, a Ch?z
th©m ni °n L i v,i nh” gi8o.

-Thtng t€ I68/20M/TTLTBSHD nBNV-BTCBL N TBXH ng" \
30/12/2011 ¢, a B, tr€ ng B, GD&NnT vQ vi
Ngh L nh-CP4/ 2011/ Nn
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VII. T H, T, C KHAI THCC H” Sy CCN B,

1. Tr3nh t th ¢ hi n:

-Ng€ i ¢+ nhu cfu khaiTrtom&gc Lhh'n sgthic -r »L hn
m, ¢ L2ch, c¢c8c loUi giblt t° c¢cfn khai thgc),
tr ¢ thu,c g i-TphgchmgcH " nh ch2nh

Qap Q

Tr€ ng h p m€ n h sh, mt s° gibly t° |,
m. ¢ L2ch, tc§8§ccfAmUme’gri,bltc- ng"y hGn tr[, c
ph, ng, b min tr ¢ thu, c.

- Phong Hanh chinhT” ch ¢ I dp bi°n bln vQ vi ¢ k

2. C8ch th Ta tch td fJlpi tkiiCBn phdbhh@ cchh
Hanhchinh T~ c¢ch_ ©c.

4. Th i hUfrgn§ithQuyJbhdn 01 ng "y kW t.
5 n“"i t€ ng th c:hiVidantklhat, &t nlggEnh ch
6 . nhn v  t:Phong Harh'chinhTt" h _ ¢ ht__ cc.

7 Ctn c¢c. phsgp I T:

-QuyJt L nh S8NVli4alg2zgo®6QHM1/ 2006 c, a B,
h“nh quy c¢chJ quln IT ¢c&n b,, ctng ch_  c.
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VII. TH, T. C CrP CH NG CH HENH NGH/

1. Tr3nh t th ¢ hi n:

-T. ng "y 01 LJn ng"y 10 th8ng 01, ng
ng€ i ¢- nhu cfu cblp ch.ng ch”™ h”"nh ngh
(theo mXu) vQ-ph, o BB nh ch2nh

- Phong Hanh chinh T ch. c I dp bi Wu, clng v&in,
duy t;

-Phong Hanh chinkT° c¢ch_ ¢ nhdp v 6 ®RhfKh@&@mct

Qo

b " nh; N, p h sh, |~ phB, vyvU4t/JJC, c QL Kh§gr
-Nhdn ch_ng ch”™ h”"nh nghQ.
2 . C8&ch thTrc a hticJpit thircBn phdhhiT’ c
Hanhchinn T~ c¢ch_ ¢
3. Th nh phfn, s~ 1€ ng h” sh:

-Th" nh phfn h” sh:
-BIn sao ¢c- c¢ch_ng th, ¢ v&En b33ng chuy?®
-VEn bln x8c nhdn qug§ tr3nh th, c¢c h”nh

-PhiJJu I'T 1 ch t€ phsgp

-Sh yJu I'T 1 ch ( X8c nhdn tU4i Tr+«€ ng

-Ha i [nh 4 x 6( nQn tr dng)

-S” 1€ ng h” sh: 01 b,
.4 Th i hUnhraogndgit hquiy/JJR4mgl o gy kKW,
h sh n-i tr°n.

5. n’ i t€ ng th ¢ :hivVinm nt hch_tc, ct hhu” nch
cfu cblp ch. ng ch”™ h”nh nghQ.

6 . nhn v ' t:Phong Harh'chinhTt" h ¢ ht _ cc

7. KJt qul th ¢ hChnnghcht, kb hhinhghkg

ao

8L ph2550.000 L ng ( C,c QL KCB thu)
9. Ctn c¢c. phsgp IT:

Thing t€ s-BMTL/R2@1W /T4 th8ng 11 ntm -
Y t]].
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IX. TH., T, C THANH TOCN Bu4O HIgM THAN THq
1. Tr3nh t th ¢ hi n:

-Vi°n ch_ ¢, ng€ i lao L, ng c¢c- tham gi a
LJJn ph,ng -HF nbhcb2hW x8c nhdn

-Phong HanhchinhT" c¢ch_ ¢ x8c¢c nhdn.

2 . C8&ch thTrc o hticJphit hircBn phdhhT cchh
Hanhchinh T~ a«h
3. Th nh phfn, s 1€ ng h” sh:

Th nh phtn hQ s

A~

*Tr€ ng h p n3m vi n, phXu thudt:

-C- x8c nhdn c¢_,a ch s° y tJ, c8c b nh v
th nh tr° 1 °n (giby ra vi n, gibly ch_ng n!
clng ch_ng. (nJu x8c nhdn ¢, a ch s y tJ]
ch" " nh s a)

-nhn xin thanh to8n (c- mXu)

o

* Tr€ ng h p tai nUn:

H

-C- x8c¢c nhdn ¢, a ch s y tJ], c8c b nh v
th nh tr’ l °n (gibly ra vi n, gibly ch. ng
phimé) c¢- dblu L, |, moJkic x@Bfe! nthidnc cn@ «h rsg .
th3 phli ¢- dblu x8c nhdn ° c¢ch, c¢ch  nh s a.

-Bi °n b[n x8c nhdn tai nUn.

-nhn xin thanh to8n (c- mXu)

-C- x8c nhdn th i gian | " m vi ¢ (nfju 1|~

SX | _1n@glh® s._

4 . Th® i hUmrognigiit hquiy /Jn4n 01 ng” "y kW t.
h sh n-i tr°n.

5 . n"i t€ ng th c¢ :hiVifnttkh tc,c ngenh dr
gia blfo hiWm thon t hWwW.

6 . nhn v ' t:Phong Harh' chinhTt" h _c ht _ cc

7. KJt qul t hantcchimhi X 8nc tnhh dnt _tchanh t o§n

t h©n t hW
8. Ctn clLuplh8@®HKI:. h" nh
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X.TH, T, C Cr P BWOl HTHAM (CblpTem, i , cblp | 4j
rach, nat)

H

1. Tr3nh t th ¢ hi n:

-Vi°n ch_c¢, ng€ i |l ao -0 nghl gn vatké& nn gnd
khai theo mXu;

-N, p I'Yi thT BHYT nJju LQ ngh" cblp | Yij

-Minh ch ng k™ m theo (n°i t€ ng chtm
tr°  ° tuy/Jn tr°né) nfu thay L i nhi khegr

2 . C&ch thTrc o hticJphiTthi:cBnecphdthu, ¢
Hanhchinhn T~ ch_ ¢

4 . Th i hY9moqiglit hqguy mtn 7 ng vy kW t.

5. n"i t€ ng th, c:hiVifnttkh tc,c nlgenh
gia BHXH.

6 . nhn v ' t:Phong Harh'chinhTt" h _c ht _cc

7. KJt qul th, ¢ hiThib BHYTt, c h" nh cft

ap

8L ph24.000 L " ng ( BHXH t " nh thu)
9. Ctn clLupadh8&8@®HIXH:. h” nh
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XI. TH, T, C CDNG NHxN GI 4NG VI aN TH NH GI
1. Tr3nh t th ¢ hi n:

-nhn (khoa, b, Trm&@nng)romgp h” sh-%Q ph, ne
ch c.

- Phong Hanh chinhT” ch_¢c tr3nh Ban Gi &§m hi u ph
-Ban Gi &§m hi u kT ban h”"nh quy/Jt L nh.

2 . C8&ch thTrc o htic/Jphit hircBn phdohid@ cchph
Hanhchinhn T~ c¢ch_ ©c.

3. Th nh phfn, s~ 1€ ng h” sh:

-Th" nh phfn h” sh:

+ The m i gilng c.a Tr+€ ng;

+ L ch m i giflng;

+ Bi°n b[n nhdn x®t th2 gilng c_,a H, i

+ H p L"ng th"nh gilng.
+ H° sh ¢c&8 nhon g"  m: nhn xin th nh gil
photo): LT I ch khoa h ¢c; C8c vin b3ng ch.
-S” | € ng: 01 b,
4 . Th i h9m oqiglit hguy MtYd:n 03 ng 'y kW t.
néu trén.
5 . n"i hi€ ngthh t_cnthnhniv chkhmlm, b, mtr
6 . nhn v  t:Phong Harh' chinhTt" h _c ht _cc
7 KJt qul th ¢ hiQuiy/Jthl nhcchhghnbtldhi

th " nh gilng.
9. Ctn c¢c. phsgp | T:

-Ludt vi °n c¢ch_ ¢c¢;

-Ngh™ 129/h2 0siCP/ dn a Ch2nh ph, ng” "y 12 t h:
L nh vQ TuyWn d,ng, s d,ng v~ quln |1 wvi®e

-Quy LQ nchhJy L. tiorigc 86 g h [ a@an lganhSkem teo ¢
Thing t€ s BGDINMg2y1LD/ Thg8nglO0 ntm G411 c_. a
d,.c v’ .n" "o tYo

64



XI. QUY n_ NH Tl eP NHxN Vé& QU4IN Lh BIiNG
-C8¢c Lhn v’ chblm ctng theo bl[ng c¢hblm
-C8c¢c Lhn v n, p blfngTChbimecé nggvyYy Oh , |

-PhongHGT C t i JJp nhdn v~™ L icé¢hig/le, at cé&ac
v.i blfng chbim ctng L, ¢c h4i, c¢c8c Lhn xir
| €hng, ngh” vi ¢ ri°ng é C&8c Lhn v chb
Y0 Ph,ng LW x 1T, gili quyl/t.
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C-CACTH, TLICaN QUAN T, NGEHe PHEP

. TH, T CNGHN PHEP NI M
1. Tr3nh t th ¢ hi n

-Ng€ i xin ngh” ph®p viJt Lhn xin ngh’
tr€e ng Lhn v quln |I'T tr, c tillp.

-Ng€ i xin ngh” ph®p chuyWn HoHhongxi n ng
Hanh chinhk T° c¢cm_@. x(n ngh= ph®p L« L_1c¢c duy Mt
Phong Hanhchink TY c¢choc sB khlng L_tc gidi quyAt
Tr _ ¥ng

-Ng€ i xin ngh” ph®p nhdn Gi-rBly alghc. ph®]

2.C8ch th_ c Ttrh. cc thi/jpn:t Yi-cl&n phphinch T’ cc h_
Hanhchinh T° c¢ch_ c.

3. Th i hdeilgng§iyquymtvi c.

4 . n"i t€ ng th c:hiVidntkh t, @hhnghbah
khoa, y c¢ctng (c8c L°ni vt'€ kng tkhhulditg vli™ ngi.[ ng

5. nhn vt hPhonglanhchinkTh, cth, « .

6. KJt qul th, ¢ hi ®it6lg, nghc ph®p ch2nh

7. Cktn c¢c. phsgp | T1:

-B, l udt | ao L, ng;

-Ludt cwi tan

-Ngh" L290vh20siCP/ dnp a Ch2nh ph, ng”"y 12 th
L " nh vQ TuyWn d_ng, s d_.ng v™ qufln IT vie?
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I.TH, T, C NGH’ THAI S4N

1. Tr3nh t th ¢ hi n

-Ng€ i ngh”® thai s[n sau khi siTnh co
ch c.

- Phong Hanhchinif™  ch_ ¢ tiJp nhdn h” sh, sau
KJ] heM™cih ch2nh LW gili quyl/t

L€eu T: Tr+<€ ng
nhdn c¢c_,a th, tr€ ng Lhn v quln |

2. C8ch th_Ter tch tci Jpi tndi-cBn phphindh T, cc
Hanhchinh T~ c¢ch_ c.

3. Th" nh phfn h sh, s~ | € ng

-Th " nh pht n hQ s_

+ Gibly ra vi n (bln ch2nh)

+ Gibly ch. ng nhdn phXu thudt (b[n ch?
+ Gibly ch._ng sinh (bl[n sao)

-SX | 0lnd;

4 Th i halgngiygqguymtvi c.

5 n"i t€ ng th, c: hVi hntdh ¢, cnp€Enih |
6. nhn v t:iP#ippgHarh ehinhTh™ cshh c .

7 KJt qul th ¢ hi " n th, t_c h”"nh ch?
8. Cktn c¢. phsgp |I1

-B, |l udt | ao L, ng;

-Ludt BHXH v®™ ¢8c vin bln he€e ng dxXn |
-Ludt vi°n ch_ ¢c;

-Ngh"  129vh20siCP/ d¥np a Ch2nh ph, ng’y 12
L " nh vQ TuyWn d_ ng, s’ d,. ng v™ quln |1
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. T H, T C NGH Dh® NG S C SAU THAI SN
1. Tr3nhitn th c

-Ng€ i ngh” d€ . ng s ¢ sau thai s[n vilIt
kh, e n, p ch-€6Bbt hphenpl CnrgorHgC t h™ i hdn 01
h/Jt th i gian ngh” thai s[n.

-PhongHC-TC ti JJp nhdn Lhn, | dp daph&é s 8ch
duy’ t .

-PhongHGTC chuyWn danh s8ch L« L€ ¢ BGH d
T"i ch2nh LW gili quylJt.

L€e€u T: Tr€ ng h p xin Li |I"m s. m sau t|
X8c nhdn c¢c_, a th, tr€ ng Lhn v. Nhi_rgtti]€ m
h® p xin Li l " m shm sau thai sfn khlng gili

2. C8ch th_ Ter tch tci /jhpi tndi-cl8n phphdnch T, cc h_
Hanhchinh T~ c¢ch_ ©c.

3. Th nh phfn h sh, s~ 1€ ng
-Th" nh phtn hQ sSocxin ngh=Z d_nng
+ nhn xin ngh" d€ ng s._ c.

-Th" " nh pht n hQ s_ xin Li | " m s am:

+ nhn xin Li I " m s, m

+ Gibly ch. . ng nhdn L, s ¢ kh, e LW Li | " m
-S°" 1€ ng: 01 b, .

4. Th i hUealgn§iyqguymtvi c.

5. n"i t<€ ng th c: hVi °nn tchip ¢, mmd€ . nih lcan 2
6. nhn v  t:iPippgHarh ehmhTh™ cshh c .

7. KJt qul th, ¢ hi nQuEgJjttlcnh” " nhhchdrh
8. Ckn c¢c. phsgp IT:

-B, l udt | ao L, ng;
-Ludt BHXH v®™ ¢8c vin b[n h€ ng dXn | udi
-Ludt vi °n c¢ch_ ¢c¢;

-Ngh"  L29wh2 0siCP/ ¥n a Ch2nh ph, ng"y 12 th
L " nh vQ TuyWn d,ng, s d,ng v™ quln IT wvie?
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V.TH. T. C NGH KHDNG Hh. NG LhuNG
1. Tr3nh t th ¢ hi n:

-Ng€ i xin ngh" khing | €hng vi/t Lhn
xacnhdn c¢_, a t h, tr€e ng Lhn v’ qguln 'l tr,
-Ng€ i xin h khtng | ©hng -THuycWn cLt

1

|  ng L« L_1c¢c duy Mt

ng -
khing L_1c)gidi quyAt t
c tiJ]Jp nhdn v~™ tr3nh E

ng
m_. n xin ngh=z kh
Ph,ng TY choc sB

- Phong Hanh chinhT® ¢ h_
L nh.

-ChuyWn QuyJt L  nh ngh" khl'!ng -A& ng
ch2z2nh LW gili quylJt .

2. Th i hYailgngiyquymtvi c.
3. C8ch th Ter tch tci Jjpi tndi-clgn phphindh T’ cc
Hanhchinh T~ c¢ch_ c.

4 . n"i t€ ng th c:hiVidantkh t_cnlgi€hh
5. nhn vt hPhonghdanh chinkTh, cth, «© .

6. KJt qul th ¢ hi!: nQuawyn/j]Jtht| dnhh nmd hce
| €hng

7. Ckn c¢c. phsgp IT:
-B, |l udt | ao L, ng;
-Ludt vi°n ch_ ¢c;

-Ngh" L29vh2 0siCP/ d¥np a Ch2nh ph, ng’y 12
L " nh vQ TuyWn d,ng, s d,ng v™ quln T \
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V.T H, T C NGH VI C RI a NG
1. Trehhcthi n

-Ng€ i xin ngh” viJt Lhn xin ngh" vi c

tre ng Lhn v quln IT tr, c til]p.
-Ng€ i xin ngh” chuyWn Lhn xih ngth’'c phC@
M. n xin nghZ ph®p L« L_1c¢c dbhighMPh nmgn@§Y ch
l LM

choc sB kh*ng L._ c gidi)quyAt theo quy n
-Phong HanhchinhT™ c¢ch_ ¢ tr3nh Ban Gi 8§m hi u xe

2. C8&ch th_Ter tch tci Jjpi tndi-cn phpehanch T, cch.
Hanhchinh T~ c¢ch_ ©c.

3. Th i hdealgng§iyquymtvi c.

4 n"i t€ ng th c:hiVidnntkh t,cnlgi€h ¢
5. nhn vt hPhonghanh chinkTh_ cth, © .

6 KJt qul th ¢ hi Phfhduy., t b ahBGH2nnh
7 Ctn c¢c. phsgp I T:

-Ludt °n ch_ c;

-B, |l udt | ao L, ng;

-Ngh" L290/h20siCP/ dnp a Ch2nh ph, ng”"y 12 th
L " nh vQ TuyWn d_ng, s d_.ng v™ quflfn IT vie?

VLTH, T, C XIN NGH('m TaXU{Tt xublt, gia
hi JJu)

Cp d,ng L i .y nge ingxihn pngh” phl[i Li’

t h©on b8o Ph, tr8ch Ph,ng, vin ph, ng Khoa,
Khoa, B, min b8o wIi ©eh_,oglLW Rh-Taob2xcHhrh ¢
b8o c8o Ban gi &§m hi u.
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MXu O01. nngthn Xxpihn®p
C. NG HdA Xeé H. I CH, NGHQA VI T
n.c -Mdpdddnh ph¥c
nuN XI N NGH’ PHEP
K2nh g i
- Phong Hanh chinhT" ¢ h_ ¢ ;
-Ph, ng (Khoa, B, mt n)
TeNtOIla: . . ..
Ch. c v,
nhn v c¢clng..t8¢c
ni n thoUYi li°n h" khi c¢cfn: L.
Nay tti | " m Lhn n"y xTn oh®p; PRhngg H
min) . . : : : . . . . : : : :
-Theo chJ L, ntm . . : : : :
Th™ i gian ngh" /T2 0 In.g ".y LJn gy
e 2 o o
Nhi ngh' :ééééééeéééééeécéééééecéeéééeceé.
K2nh LQ ngh’ ph, ng, khoa (b, min) xen
Th§gi Nguy°n, ng" vy t h
NGb‘| LEM nuN
(KI v"™ ghi r» hXx t
h KIleN C. A
PHAdNG ( KHOA, B
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MXu 02. Gibly ngh” ph®p

nyl H C THCI IC, NG HdA Xé& H_ I CH, N
TRh™ NG nyl -Bh'CC n, c ilTdpidtbdnh phvic

S™ -YD | ( Th§i Nguy°n ng" vy

Gl Y NGH’ PHEP

X®t nhn xin ngh" ph®p..nglyéeeébd.c, a tng
Tr€ ng n-®i€ odh¥i choguy°n cbip

ONG (D). e e —————

Ch . CoMepiiioiiieecee e nhn v  c.l.ng..t.8c

Ngh” ph®p ntm ééé. trong th i gian: ééé
NOAY...cetieeeeiiiiee e e e e eeee e e e e s
L TSRS

Ng€ i L€ ¢ (Chu kT, dmu)
ngh" ph®p;

-L€u VT, HC H Y t °n
X8c nhon cva c¢_ qu

quyZn LMla ph_ _ng n_

(Chuv kT, dmu
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H

MXu 03. nhn xin ngh" khtng | €hng, Vi

C. NG HdA Xé H, I CH, NGHOA VI ]
n.c -MdpddHdnh ph¥c

nyuN XI N PHEP

K2 nh g-BanGiémhi‘u Tr<€ ngé
- Phong Hanh chinhT® ¢ h_ ¢ ;
-Phong (Khoa) ..........................

Ch_ c v,
nhn v c¢clng t§8c: e
ni n thoUYi li°n h" khi...cEn:........

-Theo chJ L <
Th® i gian ngh T. ng'y /
e 2 o o

K2nh LQ ngh qul cblp L«nh LYo xem x ®t
Th8i Nguy°n, ng" vy t
NGh | LEM nuN
(KT v" ghi r» hX t°n)
h KIlegN C. h KlegN C. DUY T C.
PHONG (KHOA) PHONG HANHCHINH - BANGI CM HI
T° CH. C
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D-TH., T, QIWG Kh THIVITUNgGH C
VATUYgqQN LAO n. NG H P n” NG

. TH, TnICNG Kh THIVITaUWY gO\H C
1. Tr3nh t th ¢ hi n:

-Sau khi ¢- th'ng b8o tuyWn d,ng vVvi®°n c
thi vYiuymnch_ cn. tp ih musat ®odng HanhghWhT™ ch ¢

-Chdm hthblig”y | "m vi ¢ tre NMhhgtyg€tngchh
yJjct ng khai danh s8&8ch ng€ i L, wBbQut&icpa
Nh* tr<€ ng.

Qo

-Caccanhancoténtromganh s8&8ch ng+€ i B
sh cho phfn thi chuy°®°n mt!n, ngh
ch ¢, 05 b, cho H i LY ng chbm thi chuy®°n n

2. C8ch th Ta tch tPhodgphnh dhinh T~ ch_ c.
3. Th" nh phfn h” sh:
*HQ s dx tuyo®n vi°n choc bao gQm:

huKnQb  kh

I -p v v’

-Sh yJJu |I'T 1 c¢ch

-B'n sa gi bly khai sinh

-Bn s a ch. ng minh th€ nho©n dOoOn
-Gi bly khg&m s_ ¢ kh, e

0
0
h
-nhn xin d, thi (theo mXu)
-Bfn sao bung t t nghi p LY h ¢, thUc
-Ch. ng ch”™ Gig&8o d_,c h ¢ LYi h ¢
-Ch_ng ch Qulfn I T nh” ne€e c
-Ch_. ng ch” tin h ¢ chuXn | C3

ch’

-Ch_ng ngoYi ng. LYt chuXn L" i v, i
tuyWn d_, ng vi°n ch_ c)

-Gi bly ch_ng nhdn €u ti°n (nJu c¢:)

-H ' p L"ng lab ihng©ngqubpdtc | €hng c, n hi
nh©n L« v"™ Lang c¢clng t&8c)

* H&hso pht n thi chhuy°n min, nghi Mp VA
-nQ c€ehng min h ¢

-Tdp b"i gilng (15 tiJt |I'T thuy/t)

-KJ] hoUYch b~"i gilfng (15 tiJt)

-Gi 80 tr3nh ch blfn c¢c,avmimheh cuy Lte c | «I
-QuyWn giao b7 tdp cho sinh vi°n theo ¢
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Qap

4. S° 1€ ng h s h:
-H sh d. tu®@Wn vi °n ch_c
-H sh cho phfn thii ©®@Muypy°n min, nghi’

5. Th i hU4mhgi FTgigoy@dtli quy/t,sHip

6. n'i t€ ng th ¢ hiCg mhontkagmhhiuh
tuyWn vi°n ch_c

7. nhn v ' t:PhoogHarh'chinhTt" h ¢ ht__ cc.

8 . KNt quf th ¢ hH nshhlthgckh " dh ¢l
L€ ¢ tiJ]p nhadwmy vill' xh. I'T theo

9 Ctkn ¢c. phsgp I T:

-Ludt vi°n c¢ch_ «c¢;

-Ngh’ slZ29/h201CPh Ny 12/ 4/2012Qct @y \@ih 2 a
s d,.ng v" quln IT vi°n ch_ c

75



1. TH. T, C TUYQN LAO n, NG H P n”" NG Vs Leé

1. Tr3nh t th ¢ hi n:

- ng vi°n g i H°5TCsl1ih\e©§ Ranmg mH€ ch”™ ti
tr€e ng Nh”™ tr€ ng ph° duy t

-PhongHGTC t " ng h°  p, tr3nh Ban Gi §m hi wu

Qo

duy t h sh _ng vi®°n.

~ o ao

-G' i thtng b8o th  vi ¢ v™ékl h p L  ng

-C8c Lhn v’ ¢+ _ng vi°n vQ th vi ¢ t°
HC-TC.

-H, i Nhhgtr€ ng t° ch_c L&8nh gi §, x®t cl

-KT hp L"ng v.i ng€ i lao L, 6 ng.

2. C8ch th_Ter tch tci JJpi tn&i-C8n phdmn hT cclph
Hanhchinh T~ c¢ch_ ©c.

3. Th" nh phfn h” sh:

* HQ s _ Xxin viMc cva ong Vvi°n bao gQm:
-nhn xin vi c;
-Sh yJJu I'T 1" ¢ch ¢c- d&8n [nh (c- x8c nhdn

-Byng c¢cblp (¢c- c¢ch_ng th c¢);

-Gi bly kh8en s_c¢ kh,

-Bn sao Gibly khai sinh;

-B[n sao H, khXu (c- c¢ch._ ng th, c);

-Gibly t4Um tr% (n/JJu _ng vi°n khing ph[i |
-Ch. ng minh NhO©n don (c- ch_ng th c¢);
02 [nh 3x4

-Nh_ ng . ng vi°n t°t nghi p n4i h> ¢, Thy
h® sh tuyWn d_ng phli n, p vin b=3xng b=3ng t|
ch_ng th c).

* HQ s L8nh gi 8 ong vi°n sau tho vi Mc
-BI'n t | ki Wm LiWm c,a _ ng Vvi®°hn

-Phi Ju L&8nh gi 8 b"i gilng

-Bi°n bln h png, aillmhmnth’ i ¢

4. S° 7| et:gbh.

5. Th i hUdrgingi tdquy/Jth:Un 03 ng~ "y | " m v
l udn c¢c_,a H, i LY ng L&8nh gi§8 ¢c&n b, sau th’

6. n"i t€ ng th c¢c hiCB nhhO©ntce hhohc§h?
| "m lao L, ng h p LY ng tUi Tr<€ ng.

7. ntHn cv ' hi :Rhong Ranhahinhd™ ch_ c.
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8 . KJt qul th. ¢ hH m tthngt] @o hl nig ct
9. Ctn c¢c. phsgp I T:
-B, | udt nlkano 210 112g

-Ngh™ L  nh sCP4d4¢g291B0NB/ 2013 quy L n
s LiQu c_ln Mg Vv@Qdh dalb ng |l ao L. ng.

“Ngh' L050h 0siCPrghyri2/012015q uy L nh chi ti Jt
thi h”"nh m t s n,i dung c_a B, ludt Lac

1



c 8§

L &8n

LTy

t hi

. T H, T C Kh TleP H P n”" NG LAO n, NG

1. Tr3nh t th ¢ hi n

-Tr€e, ¢ &kh'ii hditan HnLn m t tufn, ng<€ i I
nho&n g i Lhn v’ quln IT tr c til/p

-nhn v quln IT tr ¢ tifJp t° c¢ch_c¢c h p,
h gi 8§ lao L, ng-TK p b " mg yvyQcphjng¥%HG c_ &

-PhongHGTC t " ng h  p tr3nh Ban Gi &§m hi u

-T" c¢ch_c¢c kT hp LYng v.i ng€ i lao L, ng.

2. C8ch th Ta tch taodgHanhghinkTP ch_ c .

3. Th" nh phfn h” sh

-BI'n ki Wm LiWm qu§ tr3nh | "m vi ¢ c_,a ni

-Bi °n bl n hL8n hn hgdin® cn@t:€aigl hn v tr ¢ tiJ]

-Bi °n bl[n b3nh th2 gilng (L i v,i tr<€ nq
4. S° |1 €bhgbh’ sh:

5. Th i hUaArgnfi tguyJhd9n 03 ng "y | " m vi
L. h™ sh n-i tr°n.

6. nnig t® ¢ hi n t:h_ Ng€ci hl"amdh lchqh

7. nhn v  t:Phong Harh'chinhTt" h _ ¢ ht__ cc.

8 . KJt qul th, ¢ hH m thpngt] @o hl ningch?2n
9. Ctn c¢. phsgp |IT

-B, | udt nlkano 210 1rRg

-Ngh™ L nh sCPnggAo5a1i8 0 Wnl nh chi tiJt t
l'i Qu ¢, a B, ludt Lao L, ng vQ h p L"ng |

-Ngh"  L05nh2 0siCPrighyrl2/012015quy L nh chi ti Jt v
h“ nh m t s n,i dung c¢c,a B, ludt Lao L
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DANH M, C TH, T, C HéNH CHENH
PHANG HKQ@Y C HAICHINH

. Th, t,.c vQ egecec&hodaéceébaécéééeéé. 80

1. Th, t_,c tKRaeédriééphgéleétééeééé. 80

2. Th, tti,Qn tthu n n© &éé dé né &d é & .Yac8 X §
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TH., T, C Vg CCC KHOUN THU

l.

1. Thec thu dHlMio ph2 Lo

1.1. Tr3nh tyx thyxc hi Mn

*Th, t_,c thu chi ph2 L 0 tYo b3ung tiQn

B, ac 1

-KJ] to&8n c¢cdp nhdt c¢c8c h' s min h ¢ v~
Quy/Jt L " nh c¢c_,a Hi u tr€ ng v o trang web ¢
t4o0 LW t2nh chi ph2 L0 tYo cho sinh vi®°n
t2n ch ); M s theo d»i phli thu (L i v i

-KJ] to8&n I dp kJ hoYch thu chi ph2 L~ 0o t
theo t_ nag nthrhnhh d,8or v tr3nh L«nh LYo L hn

-Thtng b8o kJJ hoUch thu chi ph2 LL"0 tUYo:

+ G i th'ng b8o LJn ph,ng CT HSSV LW th
giao ban.

+ n€a thi'ng b8o | °n trang Web ¢, a Nh t

+ D8&n tr°n blng, nd K TheEwbht Fng 2 ph

B ac 2

-H ¢ vi°n, sinh vi°n v o trang Ltng kI
L " nh L€ ¢ s tiQn c¢cfn L-ng trong k8 (L i
danh s8ch (L"i v,i h” L0 tYo theo ni°n ch

-KJJ o&8n thu c¢chi ph2 L0 tYYo c¢c_,a sinh vi?®
thu chi ph2 L 0 tYYo (Il dp 3 li°n, trong L-

B ac 3.

-Sinh vie°n, h c vi°n n, p tiTQchnhdi ph,6ng

-Th, qu:kbi thu L., kT tr°n bi°n lai, h
l'i °n | €u ch_  ng t t hu

B. ac 4.

-Cu”" i ng"y, kJ] tog&8n I dp blfng k° thu ti Q
v.i th, qu:, I dp phi/JJu thu v° hYlch tog&n tr

* The tthu chi ph2 L[L-§ptéongum, k°hh PO8 -

B, ac 1

-H ¢ vi°n, sinh vi°n v~ o trang Ltng kI
L " nh L€ ¢c s tiQn c¢cfn L-ng trong k8.

-Mang thT ATM LJn ph, ng ™/t rhcondcrh8 yT "RO
h€ ng dn ¢, thw t4di t_ ng m8y quGt) .

-QuGt thT th"nh c¢c*ng m8y POS s€& in phi
phiJJu BIDV LJn b"n c¢c,a kJ] to8n thu h ¢ ph?

B ac 2.

-Cu”i ng"y, kJ] tog8n | dp blnb-RB°Lbhhd,t LQi
vV, i ngo©n h" ng, |l dp ch_ ng t . v hUYch to8n t

B ac 3.

-n " nh k8 kJ] to8n vi/Jt phiJJu chuyWn khol
t Ui Ng©n h”"ng sang t 7 khol[n h ¢ ph2 t Ui
164/2A1/TTBTC ng”"y 17 th8ng 11 ntm 2011 c¢_, a B,

1.2. C8ch thhhe thyxc thi Mp:

1.3. Th"nh pht Khongs X | _ 1t ng hQ s _:

1.4. Thyi hPeUi gtilf ii quiywwm :gi ao d  ch
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i °n
t 7 c h?2
hu ti Qn

nXi t_Hng vYihxre Wi Mhiinh v
Ng v iK/joahtatePthimig :kJ hodlch
KAt qgBFP°n hilxai hiMna Lhn t
Khdngp h 2 :

. M, u bi®©®u thyxc hi Mn:

i JmXuhsiBBC30

i °n | ais t:hu0-DELWN3 mXu

a LhMXdu hs  ti @GTTT3/001.
pcht8&np clol cva thv tAc h”"nh ch?2nh
c. ThlndNSINE g §8MABC7/ 1996 <c_ a E
"nh ch2nh s. nghi p;

-Ctn c¢. Ngh' I-<CRhng3y 22960 MNHh2006 c_ a
quyQn t. ch,, t. c¢ch”  u tr,8ch nchhii cm bv Q mS8hy
t" i ch2nh L"i v,i Lhn v s nghi p clng
Ngh ™ L -6R 89 ¥9120t10&MNg 05 nt
¢ ph2 L0 wv.,i ch s° gi&8o
@i §®n it2.0 1k i Jm @ +26055h0 ¢ 2
) g tr3nh L 0 tYYo ¢, a t_. ng
-Ctn c_ QuyJt L nh m ¢ thu chi ph2z 1

R 4+ 4+ R RRRR
'U. s = = .
R TmW=S © 00~ U

1
o.
=~
jo_

-Ctn c_ Danh s8ch L-ng chi ph?2 tdc” o t
H ¢ sSiimmhh vi°n (CT HSSV) cung c¢blp.
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2. Th, t_c thu tiQn Li " n n€ ¢, tiQn kI
2.1. Tr3nh tx thyxc hi Mn

B 1

- b

Cktn c. v’ o Fng Li n, n<€e c¢c, kI t¥%c x8§
Ph, c v, (QTPHWSSV pchumgy cCblp .
KJ] tog&8n v o s theo d»i phli thu.

B ac 2.

-KJ] to8n wviJJt phiJu thu tiQn cho kh&§gch
c8 nh©n khs8cé); phiJJju thu I dp 2 Ili°n k m
to&8§n tr€ ng ki Wm so8t v° chuyWn Th, qu: th

B ac 3.

-Kh8ch h” ng n, p: tc_ Qn phdin Gaikkkigh.gh ogtuc h

-Th, qu: sau khi thu L., kT tr°n philfu
| €u ch ng t. v k m theo c¢c8c c¢ch ng t._ k h§8c

2. 2 C8ch tHhhlhe thyxyc thi Mp:

2.3. Th"nh pht Khongs X | _ 1 ng hQ s_:

2. 4.0 Thhyn giTdi gbynAtLi Wm giao d ch

2.5. nXi t_Hng vihxre, hdiMnh vi °n v~™ c¢8c L°

2.6 Ng_ yiKJ/Jt hypd&Phtidgu: k] hoUch t~ i ch2nh

2.7 KAt qgqBFnd hk i Mmhi JJu t hu ti Qn

2. 8 Khdngp h 2 :

2.9. M. u biPaui JJunich shiiBBh3 0

2.10. Ctn co phgp I T cva thv tAc h" nh ¢

-Ctkn ¢. v7 o0 Quy/t -UBNMDh ng™ y43/92a1i18/n@n 09

c.a .y ban nh®©n do©n t " nh Th8i Nguy°n quy
vi °in ¢8c tr<€ ng nYi h™ ¢, Cao L3ng, Trung h
Nguyén;

-Ctn ¢c. Vv~ 0o Quy/Jt -UBNMDh ng”™ y142/02(1]h£/n@r,1 06

c.a _y ban nh©n don t nh Th§i Nguy?® quy
h"nh nh” n" L€ nhlLyu°t€ byng ngu n v ' n ngon
t " nh Th8i Nguy°®°n
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3 Thu c¢c8c kholn phz, 6 | phz v c8c Kk

331. Tr3®nh tyx thyxc hi Mn

B ac 1

-Ctn c_ v o n,_ i dung t hu, kJ] ttdhaun tk iQW
cho kh8&8ch h”"ng (h ¢ vie°n, sinh vi®°n, c¢8c¢
Kk m theo c¢c8c ch_ng t. khg8c (n/Jju c¢c-), tr
qgu: thu tiQn.

B, ac 2.

-Kh&8ch h”"ng n, p tiQn tYiiTakhinh.g qu: ¢,

-Th, qu: sau khi thu L., kT tre°n bi®°r
|l €eu ch_ ng t. thu v k m theo c¢c8c c¢ch. ng t

33.2. C8ch t hldha tthy o Hii Mmp:.

3.3. Th”"nh pht nG8cs Xch, _ngigt hQ tkd.n quan

3.4. Thyi hwoTHigthiiqglyWm: giao d ch.

3. 5. n Xi t tHigc tvhix°cn,hisMnn:h vi °h226." ¢ §

36.Ng_ yi t hkyJc thoi8mhh ;tnhgu kJ] hoUYch t "~ i <ch?2

3. 7. KAt qguwi °tnha@ihi Mn:a Lhn; philJju th

3. 8. LKMong h 2 :

33.9. M, u bi®©®u thyxc hi Mn:

+Phi JmXuhsiBBC30

+ Bi°n | ais t:hu0-DA&LWN3 mXu

+ H-a LhMXt hs ti@Q@yGTTT3/001;

+B[ng k° k m theo ch_ng t. (nJJu c- ).

3.10 Ctn co phgp IT cva thv tAc h"nh

-Ctn cThwvrig t€ |i°n tBCBGDNT2H/gZy1 /8T
03 ntm 2013 vQ vi ¢ s a L"i, b” sung T
BGDnT ng”"y 11/02/2010 icB,.a GD&mT tquwy B, nl
thu v™ s d_ng ph2uylWn tdiinh)d, L QiuyWnc ,(ICcC:
chuy®°n nghi ©p;

-Ckn ¢. v'o c¢c8&8c quy L nh hi ' n h”nh c.
kholn thu h”p I~ kh8c.

-Ctn c_ v o Quy chJ chi ti °u n_ i b C
-nYyi h ¢ Th§gi Nguy°n
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I.CACTH, T, C THANH QUYeT TOCN

1. Th, t_, c t@ranhgngthaoggho CBANQG |

1.1. Tr3nh tyx thyxc hi Mn

B ac 1.

-KJ] to8n nhdn c8c Quy/t L " nh trong th&§&n
| €hng; h  s° ph, cblp khg&c (nfju c¢c-);

-Bfng h" s’ ph, cblp L. - h@h c, ahplyWng skT

-BIng t2nh thuJ] TNCN h"ng th8&8ng (n/Ju c:-)

-B nghrtgtah8ngl t @, kQ;

B ac 2.

KJ] to8n tiQn | €hng c¢cdp nhdt c¢c8c th'ng ti

B ac 3.

-Sau khi ho”™ n @hmkgfht b§ ngi t021lb forltn gl €rahgr g |
KBNN (LW chuyWn tiQn qua Ng®©nanhanhgdlpv Bl DV) ;
(LW thanh to8n qua thT ATM cho CBVC); 01 brl

-Tr nh KJJ] to&8n tr€ ng kI kiWm so8t bl[ng |

-Tr3nh L«nh LYo Lhn v ph° duy t.

B ac 4

-CA:hunn. ch. ng t. thanphto@&my'|ltehpga LKkBNNM
BIDV LW chuyWn tiQn | €hng qua thT ATM cho

-n"ng th> i, hUch to&n tr°n phfn mQm kJ t

1.2. C8ch thoccthixphi Mn:

1.3. Th"nh phtn, sX | _1tng hQ s_

1.4. Thyi hFP_n-2gbiadAgithanguy At :

1.5.t _ mXig thyxc hi Mn:

1.6. Ng_ yiKJt hp&nhitPAhQm gl ®HndholYch t~ i ch*

1.7. KAt gBPFnd hgki hli®mng v~° PhiJJu chuyW

1. 8. KhHidngp h 2 :

1.9. M u bi©Ohedt hQolRBEBMMOBYQ 30/ 3/ 2006
tr€ ng B, T i Ch2nh

+MXu CO02a

+ MX s-HD CO01la

+ MXu sHD C11

1.10 Ctn co phg&p IT cva thv tAc h"nh c

-Ngh L " nh s CP2M04g/ Z0Q#4/ Nrth&8ng 12 ntm 200
chJ] L, ti Qn | €hng L i vV, c8n b clng ch_c

Théngt € | i °n t c¢ch-BGD n-EBIVBZT(IEBIlhTIBXH ng "y
30/12/2011 vQ vi ¢ h+€ ng dXn th c¢-CRi ' n m
ng"y 04/ 7/2011 ¢, a Ch2nh ph, vQ ph_, <cblp th

-Ckn ¢. v’ 0o Quy chJ chi tif% nh'ic by R€a
-n4Yi h ¢ Ths&8i Nguy®°n
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2. Th, t_c tUYm _ng v~ thanh to8&n tUm

2.1. Tr3nh tx thxc hi Mn

*TUm _ng

B ac 1.

-nhn v ¢+ nhu c¢cfu xin tUUm _ng chi ¢
L€ ¢ ph° duy t h”"ng ntm phl[i I dp d to§
tr€e ng ki Wm so8t, tr3nh Th, tr€ ng Lhn \

B, ac 2.

-KJ] to8§n thanh to®88ncktm ¢ "~ ¢ dug t c.
h€ ng dXn ¢c8&n b, | "m th, GHR). LQ ngh  t Ur

-Tr3nh Kg ntigo &ri Wnr s o §t gibly LQ ngh” t4

-Tr3nh Hi u tr€ ng ph° duy t.

B ac 3.

-KJ] to8n thanh tem8n Q dpghghit/Hum ¢ hnig tvh
hdch to8&8n tr°n phfn mQm kJ to&n, in phil]

-T h, gu: ki Wm tra s ti Qn b3lng s, b Jr

-C&8n b nhdn tiQn whik]lu ltfhy .L. h™, t°

* Thanh to8n tYm ng

K] to&n thanh to&n nhdn h” sh, h¥€ ng
theo b€ ¢ 1 be c¢c 2 v be c¢c 3 ¢, a khol[n

B a4

* NJJu s ti Qn tKabhqu&§m mga c&n b, v

-KJ] to8n thanh to8n | dp phiJJu chi phf
mQm kJ] to8n theo ch  ng t L« L€ ¢ ph°
ti Qn.

-Th_ qu: ki Wm tra s ti Qn b3lng s, b 3

-Can b nhdn tiQn v~ k1T LFfy L., h>, t°n

* NJJu s° tiQn thahh mo&nt&ma af§n b, t

-KJ] to8n thanh to8n | dp phiJJu thu phf¥f
mQm kJ] to&n theo ch_ ng t. L« nlL@hc Jpuh°t hd
k m ch_ng t. thanh to8n LW t h, qu t hu t

-Th, qu: kiWm tra s ti Qn b3ng s’ , b3un

-C8&n b n, p tiQn v kT Lfy L., h>, t°n

-Th, qu: kT, ghi r» hm t°hifn°ohphhge

2.2. C8ch thocctthixfGphi Mn

2.3. Th"nh phtn, sX | _1ng hQ s_:

-TUm ng: D to&n L« L€ ¢ ph° duy t;

-Thanh to8n tYm _ng: Ch_ng t. thanh
ngh thanmgto8n tUm

2.4. Thyi hEUi gtilii qluiywst :ph8&t si nh.

2.5. nXi t_N@@ it httyémh.i Ma .

2.6. Ng_. yiKJt hy&nhitPhQm gl ®HndhoUYch t i

2.7. KAt gRAI Al xtchd, Mmi: Ju ¢ hi

2. 8. Khdngp h 2 :

2. 9. M u biO©®u thyxc hi Mn

+Gi bly LQ ngh” tUHD;, ng theo mu C32

+ Gibly LQ ngh thanh-BB;o&8n tUm _ng the

+ BIng k° LQ ngh -HDhanh to&8n mXu s C



+ PhidX¥ut $§UBBC30

+ PhiJJu chiBBmXu s C31

2.10. Ctn co phgp I T cva thv tAc h”"nh ¢

-Qni19/ 20BT&€/ gy 30/ 3/ 2006 c, a B, tr€ ng

-Quy/jt L nh sBTQ@8K¢291a50QAal/ 2010 c.a B
ch2nh vQ H€ ng d%n s a L i, b sung ChJ L,
k™ m theo Quy/Jt EBTnCh nsg ™ yl 93/02/ 00036/ /2Pm0cs B _. aT B
chinh;

-Quy chJ] chi ti°u n,i b, c¢c_,aim¥Hi uh'tec € n

Thai Nguyén.
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3. Th, t_,c té@rmamdr BHXH ahQnCBVC
3.1. Tr3®nh tx thxc hi Mn

B ac 1.

KJ t “ t

o8n nhdm d&chngh ng t_ , h s h . p
ti Qn | € €hg tho Hgng ngh, b#®&ong mhJ L, Bt}
s’ " ;

C

-BIng ¢ hblm ctng; Blfng theo d»i S
tham gia BHXH; h s tiQmBHX&hng v~ ph,

-Gi bly ngh” m, ngh" thai s[n, gibly r
photo ¢ctng ch._ng) v° c¢c8c gibly t° h”p 1°

* C8c | _u T trong b_ac 1:

-Ph, ng HCTC chuﬁan gc blj)] bghl @hn@B VEH Xt
ng€ i | aosalk mig Imgky hJt th i gia® oabo

BHXHLW LTm bl o:
+ Thanhtoddh €hng BHXH L Y%nhgo tch&§ ni bgj anBlXKH L~

+n” ng pthhii ng. ng chi | €hng cho c¢c8&8n b,
| €hng .BHXH

B ac 2.

K/J] to&8n BHMHXH c&@p thh€nig tam k&, @mgnggh’
BHXH ° b€ ¢ 1 v o bl[ng thanh to&8n chJ L,

B a&

-KJ/Jro8n in bl,'gthahto§n chip L, “m |
kh,(é n 2 bl[ngl bFfo ggn p: BHXH t nh thgi
thanh to8&n ), 01 blnpyg k©m ¢8c¢c Ehnng t (Lt

-Tr3nh Ka] ntgo &nihWnr ssho &thanh to§n

-Tr3nh L«nh LYo Lhn v ph° duy t.

B ac 4.

-KJ] to&n BHXBhchhgWh ho&§n BHXH L« L€
t " nh. (Th i gian BHXWayt h., ¢ hi ' n kholng 1

B ac 5.

-Ctn ¢. gibly hGn ¢, a BHXH, kJ] to&n BH
lao L., ng h€ ng chJj L, "m Lau, thai s[n,

-KJ] to&8n BHXH I dp blng k° €chig th&nhl
BHXH.

-Tr3nh K& ntgo 8kni hVnrthestio téan.

-Tr3nh L«nh LYo Lhn v ph° duy t.

B ac 6.

KJ to§8§n tiQn g i chuyWn hY sh thanh t
quu KBNN, Ng©n h"ng LW chuyWn tiQn BHXH ¢
33.2. C8ch thlac ct tydJphi Mn:
3.3. Th"nh phtn, sX | _1ng hQ s_:
Bfng chbBlim ctng: B[ng theo d»i s s
tham gia BHXH; h™ s t#@h L€hggBWXHpPh,

gh c
ng

~

- Gi bly m, ngh" thai s[n, gibly r:¢
ch.ng) v° c¢c8c gibly t° h p I°
ng quylJjt to8&n tiQn | €hng BHXH

Thyi huon -ZDbaAngthagguy At :

nXi t_ ICBYCtwxcnbh€Mn:lao L 6 ng

Ng VyiKA htxce8rhitMihQmgl ®HnchoUYch t =i

photo «ct
B

W wow'!
(o) &) NN |

87



7. KAt gqguwhitux c hhiiyMin: khol n.
8. LKKioNng h 2 :
9. M u bi©®u thyxc hi Mn:
Blfng thanh to8&n c¢chJ] Lt " m Lau, thai sT[i
m¥ s TiED0O& Ban h” nh theBTQ hnign'gy t2€ /sl 0 /127081/2
Tai Chinh)
3. 10. Ctn
-Ludt s° 7
“Nn 152/ 2aP
VQ BHXH bdt bu.
Ludt n"y <c¢- u , )
Wm x« h. i t y n th3 t_. ng 'y 01
S O ng "y 01 ng 01 ntm 20009.
-Qn 8 1 BHXPpImgay 6/6/200c, a BHXH Vi t Nam quy
uy tr3nh gili quy/Jt c8c chJ] L, BHXH L°

+ Www

-
=]

h ct
Lud:i
H

h i
t h
v ooq
bu,6 c
Q Jt L  nh n"y thay t hBHQ® g L46M9N h s
hi Wm x« h, i Vi t NhmtWwW&ng- Oh|nluml2
-Théng € s’ BT/ TnTg ~ vy 23/ 10/ 2012 <c¢_, a B, T
Xn kJJ to8n 8p d,ng cho BHXH Vi’
n“y ¢- hi u | ¢ thi h”nh
"nh STC5W/g20722Qnt h§ng 6
Vi c ban h”"nh ChJ] L, k
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4. Th, t,. C u
4. 1. Tr3nh x
B ac 1.

Cacctn c. LW t2nh ttng gilm BHXH trong
-BIng the€hdgi Lt n@nBHXH ¢, a th8ng tr €
-C8c QuyJt L nh trong th8ng li°n quanr

ph, <cblp khsgc (nfju c¢c-);

-C8c h p L"ng lao L, ntHXH) L« L€ ¢ tham
-C8c Quy/Jt L nh chbim d.t HnLn, chuyWn

y J] to8n tktng gi[m BHXH
t h i

t
hxc Mn

* C8c | _u I trong b_ac 1:

-C§8c Quyﬂt L " nh c¢- |li°n quan LJn ttng
L ng phli k' p th i LW:

+ nlmgby@ohoCBVCvam<€ i |l.ao L, ng

+Tr8nh goO©y t " n thblt vQ kinh tJ cho NI
ch"nh ttng, gi m chdm so vxlgetm°Hm®imﬁr
phfn gi[m BHXH chdm L- khing L€ ¢ tr. n
phfn ¢c8&8 nho©p.tn  tgngh i, tr&nh vi ¢ BXH
L'i Qu ch " nh ttng, giIm BHXH chdm v~° Kkh?ncg

+ Tr&nh vi ¢ Nh” tr€ ng phrli Il " m Ctng
k hi ra c¢c8c Quy/Jjt L nh c- [ 1 °in ggivaam tLKh] nc
c. a CB@&? lrmo L, ng

B ac 2.

KJ] to8n BHXH c¢cdp nhdt <c8c
|l ao L, ng tham gia BHXH, BHYT,

B ¢ 3.

-Sau khi ho"n th”"nh blng t2nh tktng gi
bfngBHXH t nh LW duy’ t .

-Tr3nh Lp<hnh diutyo t .

t tin |

hlng
BHTN.

B ac 4.

-KJ] tog&n BHXH chuyWn h¥ sh thanh to§r
trong th8ng LW kJ] to8n tiQn g i chuyWn t

-KJ] to8n tiQn g i vifJt giplgfohm@PwWwnkI]i

-Tr3nh KJ to&n tr€ ng kiWm so§t h~ sh

-Tr3nh L«nh LYo ph° duy t.

B ac 5.

-KJ] to8n BHXH chuyWn c¢ch_  ng t. ttng gi

ph°e duy t qua BHXH t nh.

-Theo gi bly H®n nlgh ol nkg/] 7t o § ng uUBEHXdHI yr & |
BHXH v 0 s theo d»i

4. 2. C8ch tHhac ct txdlphi Mn:

4. 3. Th"nh phtn, sX I _1tng hQ s_:

-C8c QuyJt L nh trong th8ng I|li°n quan
p h cblp kh&gc (nJu c-);

-C8c h  p L"ng lao L, ng (L« L€ ¢ tham

-C8c Quy/Jt L nh chbim d.t HnLn, chuyWn

-Bfng t2nh tktng gi [m BHXH, BHYT, BHTN

-Gi bly chuyWn tiQn BHXH, BHYT, BHTN c¢ch

4. 4. Thyi hun gidi quyAt:
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4. 5 nXtihxc 1t migMn :

4, 6 Ng_ yiKA htxx§ mitFihQm gl €®HindhoUYch t i ch*

4. 7 . KAt qWwWhitjux € huiyMim: khol[ n.

4. 8 . LKoNg h 2 :

4. 9. M., u bi ©®u thyxc hi Mn:

+Danh s8ch | ao L, ng tham gi a iBTB X H, BH
(Ban h"nB " thaeeBIE®HMg~ ™y 10/ 10/2014 c, a BHX

4 10. Ctn co phg&p I T cva thv tAc h”"nh ct

-Ludt s’ 71/ 2006/ QH11 c¢c_,a Qu ' c H, i: Lud
t hi h” nh t. ng"y 01 th8ng 01 ntm 2007, ri?°
ng 'y 01 th8ng 01 ntm 2008, L i v,i blo hilV
2009

-Nn 152/ 2GP0hd@ay 22/2/2006:€8. ng dXn 1 s’ Li Qu ¢c.
vQ BHXH .bdt bu, c

-Qn  111BHAXMH ng"y 25/10/2011 <c_, a
h“nh quy L nh quflfn I T thu BHXH, BHYT, quln
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55 Thanh to8n tiQn Thu nhdp tktng th°m (
5 1. Tr3nh tyx thyxyc hi Mn

B ac 1.

-KJ] to&8n nbdn pfAggkBTt b, min tT pbhng
ki Wm so8t v° chuyWn sang;

-Bfng k° c¢c8c ¢c8n b, Li h ¢ t-dp, chiccti
v chuyWn sang,;

-C8§c ch ¢ danh b’ nhi m, mi_n nhi m,
| €hng, t&tng gilm lao L,  ng (nJju c¢-);

-nQ ngh” Li Qi l[enh TINHTt ¥rigc8c LQ ngh Li

(nJjju c¢-);
-Bfng t2nh thuJ] h"ng th8ng do kJ] tos8n

-Bfng thanh tdh&8mgT k9, € Qa
B ac 2.
-KJ to&n kiWm tra v’® cdp nhdiocbBfnght
gi gi [n g v’ blng t2nh TNTT.
-T2nh h" s° K theo t_.ng thg&8ng v~ c¢cdp n
-Ldp v in h®™ sh ch ng t. thanh tog&n T
+ Blng t2nh gi° gilfng: Blng t2nh gi’
gi° gilfng t " ng h p c,a to"n tr€ ng (1l dp
+ B[fng t2nh h s K theo th8&ng, h" s’
l €eu ch_ng t_ ).
+ B[ng t2nh TNTT:
Bfng t2nh TNTT theo t_. ng Lhn v (1l dp
bfng tr[ c8c Lhn v (LW bil/t)).
Blfng t2nh TNTT t " ng h'  p c. a to'n tr€ n
+ Blng t2nh TNilol[ nt he® nh@m d,"a &BVC (I
bfng | €©u c¢ch,  ng t_; 1 blng chunn KBNN L
to8n qua thT ATM cho CBVC).
B ac 3.
-T*' nh KJ to8n tr€ ng kiWm so8t c8c bfn
-Tr3nh L«nh HHg thn v phe
B. ac 4.
-ChuyWn s i u chi tr[ TNTT cho ph, ng
-KJ] to8n tiQn g i | dp émhnwﬂtto@muwwm
sos8t, tr3nh Hi u tr€ ng ph° duy n.ginttmg
tr . c8c kholn phli thu (thuJ] TNCN) tr°n
Th i gian th ¢ hi " n: Sau 3 ng'y k W t
g m ng"y th_ 7, c¢ch, nhdt v° ng'vy | )
5 2 C8ch tHhac ct tyd)phi Mn:
53. Th"nh phtn, sX | _1ng hQ s
-B[nggik° gj Bng&c b, ;
-BIng k° c¢c8c ¢c8n b, L h ¢ tdp;
-C8c c¢ch ¢ danh b’ nhi m, mi_n nhi m,
| €hng, t&tng gilm |l ao L, ng (nﬂu c-);

-nQ ngh’ L'i Qu ch nhct Mg ,ngdi [ni QNT Tc h
cBvC (nJju c¢-);
-BIfng t2nh thuJ] TNCN h"ng th8ng (nJlu c
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thanh to8n TNTT .

Thyi hun gidi quyAt:

nXi t_1CBg/Ct hvYc nlgi€eMn: | ao L, ng

Ng_ yiKA htxc§rmitvMma-Ph tng®KHNTT i ch2nl
KAt qWwWhitux € huiyMim: khol[ n.

LKKioNng h 2 :

M, u bi®inghxbahhMbo8n TNTT .

Ctn co phgp | T cva thv tAc h" nh cl
chJj chi ti°u n,i b, c¢c,a Nh" tr<€ ng;
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6.Th, t_c thanh to8&8n tiQn h ¢ b  ng, tr
6. 1. Tr3nh tyx thyxc hi Mn

B ac 1.

-KJ] to8n nhdn c¢c8c Quy/Jt L nh: thli h c
" nh khg8c trong th8&8ng |li°n quan L/Jn vi
(nJu c¢- ).

B ac 2

K] to&n thanh to&n h ¢ b ng,ndgrtimcblpi
L. ng ° b€ ¢ 1 v o bl[ng thanh to&n h ¢ b’

B . ac 3.

-Sau khi ho”"n thkdlhtloEmtghi anrhkbritmogd o §m’, ¢
cblp cho sinh vi?®°n;

-Tr nh KJ] to8n tre mgndkdanti Won§ 5 0l8tc blf nm
sinh vi°n v Gibly r%t tiQn mHt t4i KBNN
-Tr3nh L«nh LYo Lhn v ph° duy’ t.

B. ac 4.

-KJ] to8n thanh to8n vilJt phi Jju chi t h
theo bl[ng thanh to8§nlLOw € ¢y Bayhtn@gTt h]
hdch to&8n tr°n phfn mQm kJ to§n.

-Th, gu: chi h ¢ b ng, tr° cblp cho sin

Sinh vi°n nhdn h ¢ b ng, tr° c¢cblp Lfy 1
b ng, tr’ c bepi Nk hvii °nrh dmh [tii Qmang t heo thT

6. 2. C8ch t hlac ct txdJphi Mn:

6. 3. Th"nh phtn, sX | I ng hQ s_

-C8c QuyQJt L nh th!i h c¢c; x-a t°n h ¢
trong th8ng | i°n quan Lcep veihoc scihnih twil° nt

-B[ng thanh to&8n h ¢ b ng, tr° cblp h~"r

-Phi JJu chi ti Qn mHt .

6. 4. Thyi hu5®R0 angdthang.gquy At :

6. 5. nXi t_thng tvhYm hi"Mms:inh vi °n.

6. 6. Ng_yi KHhxe8miMmanh to®h, hgckB hg
tai chinh.

6. 7. KAt qguwhithyxachhi Mn:Qn mHt

6. 8. LKKoNng h 2

6.9 M u bi OB ndxtchamnmMnto8n h ¢ b ng,

6. 10. Ctn co phg&8p |IT cva thv tAc h”nh

-QuyJjt L nh c blpchdsinkénten g, pthr® dabipt tr c

-H"  p LY ng li°n kJt c8c Lhn v’
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7Thanh to8n kinh ph2 Nghi°n c¢c. u khoa h ¢
7.1. Tr3nh tyx thyxc hi Mn
B ac 1.
K/JJ to&8n nhdn h” s hNCKHMana& aohy/nhit oBnl @Qt ™
so8t h” sh theo c8c n,i dung sau:
-Ki Wm thr ap i€’ sla L Q t " i :
+ nQ c€ehng, thuy/Jt minh, d to8n ph[i ph
+ QuyJJjt L  nh giao kinh ph?2 hc_.ca hdblm «- at
nhi m LQ t~"i v.i |l «nh LYo Lhn v ; thanh IT
c u khoa h ¢
+ Ch_. ng t. thanh to8n c¢c,a LQ t i phr[i t
c€ehng v° thuy/Jt minh LQ nt "cih); LKi, Wne ht2rnah vs@
Nhare, c
B ac 2. Ki®m tra LMNnh moc c¢chi Vv™ chong
M i LQ t i ¢ LHc th¥% v t2nh chblt ri °r
nghi°n ¢ u L« L€ ¢ ph° duy ¢thlWgttJn h’  nh
H sh LQ t~"i sau khi kiWm tra L[m blo t
tr3nh KJ to8n tr<€ ng ki Wm so8t, tr3nh L«nh
H° sh thanh quy/t to&8§n LQ t~ i bao * m:
S 1€ ng
rJQ__tCr’]BIQt Quy /]t tos§
STT N, i dung cblp CISII?) O1 b, Iqeu
tr e ¢ Bip” N Nh™ tr€ n
thanh toan KBNN)
1 [ Thuy/Jt minh LQ X X 2 b, g c
2 |Quy/Jt L nh giao X X 2 b, g c
3 /H p L"ng th, c h X X 2 b, g ¢
4 'B8o c¢c8o0 ti/]ln L, X b, g c¢, 1
5 |Bi°n bln ki Wmt X 1 b, g c,
6 |[Bi°n bln nghi m X X 2 b, g c
thanh I'T h”p L7
7 |STn phXm LQ t = | X X 1 b, g c,
8 |[Bng D to8n Kki X X 2 b, g c
tai
9 [ BImMuy /]t to8&n ki X X 2 b, g c
LQ t "
10 ([Ch_ ng t t hanh X X 1 b, g c,
* Leu 1
-C8c ch_ng t. thanh to&n ch" photo sau k
-Th* i gian thanh quy/gi am8aquy Th' rmh hé, a N
B ac 3.
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-H h thanh quyJ/Jt to8n LQ t i sau kh
to8n tiQn g i.

-KJ] o8§n tiQn g i c¢ctn ¢ ngu n kinh p
qguyl/t o8n LQ tiQnl " m t h, t.,c chuyWn t

-Tr3nh hY sh chuyWn tiQn KJJ] to§n tr € r
chuyWn KBNN.

7.2. C8ch thlac ct ity dlphi Mn:

7.3. Th"nh pht nTheX d_it ngurhd tsr >n b[ n
2.6.1, m,c 2.6, phfn Il c¢c,a quy L nh n"y

74.Thyi hu n Qri€ic quy.AT2 h"ng ni&tm.

7.5. nXi t_crhg tnthyc mhicMre: LQ t i, d. 8§

7.6. Ng_. YiKAhtxx8§rhitMmaRh, ng8k/JLIQoHcEM t °

7. 7. KAt qguwhithyy o hhiiyMim: khol[ n.

7. 8. LKMong h 2 :

7. 9. M tuh xXbci @hieMn :quy L nh do ph, ng NCK

7.10. Ctn co phgp | T cva thv tAc h"nh

+Ngh’ L" nhCP "'ngd5/ NIn7/ 10/ 2014 c¢c,a Ch2zn
Y ch chJ t7i c¢ch2nh i v,i hoUdt L, 6 ng kt

+ C8c vinnholknh8cuyc_ La Nh”" n€ c.
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8 Th, t_,c thanh to8n tiQn c!'ng t8c ph?

8 1. Tr®nh tyx thyxc hi Mn

B, ac 1.

-KJ] to8n thanh to8n nhdn c¢ch_ ng t. t han
tr€ ng, c8c khdc). ch_c, ¢c§& nhon

-KJ] to&n thanh to&§n ki Wm tr a¥%y 2tnthed’ @, il
dung t2nh chblt kiWmmirra)ng vi ¢ LW

NJu ch_ng t_. L., LiQu ki n thanh to8n, k
th, th,_ aoct Qi

N/Ju ch_ ng tQu kkhit'nmg tlhanh to&n, kJ to§hn
thzch r» cho kh8ch h"ng biJJt.

B ac 2.

-Ctn c_ vio ch_ng t. t hanh tog8n, ctn c_
Ctn c. v' o Quy <chJ chi ti °u n, i b v’ c8c
L , L nh m c¢c thanh to8n, kJ to8n t2nh to8hn

-KJ] to8&n t hnagn hd %no &nh 8hcd h~"ng | dp v~ kI L
t. thanh to&n theo mXu quy L nh (Bao g m
| °n), gibly LQ ngh  thanh to8n v° c¢c8c mXu b

B. ac 3

~

-Tr* nh KJJ] to&8n tr€ ng kT kiWm so8t b, ch.
-Tr3nh L«nh LYo ph° duy t.
-NJJu thanh to8n b=3ung t ibQnudnddti, Lkdy .t o8n t
-NJJu thanh to8n b33Jng chuyWnhaoad®d[ nLOkJ] to
B ac 4.
-KJ] to&n ttolBan | dp phi Ju chi v™ hlch to§]
ch ng t. L« L€ ¢ ph° duy t, chuyWn th, qu:

-Th, qu: kiWm tra s~ tiQn b33ng s, b3ng
hang.

-Kh&8ch h"ng nhdn titQr nv ' phkTJulfcyhil, h' , 1
B ac 5.

-KJ] to8n tiQn g i |l dp phiJJu chuyWn kho
8. 2. C8ch t hldha nthh o 8mi Mmm: ¢ ti J]p.

8 3. Th"nh phtn, sX | _1ng hQ s_

-C8c ch_ ng t_. li°n quan LJn kholn thanh

-Bng k° LQnngh  thanh tos§

-Gi bly LQ ngh” thanh to8n;

-C8¢c blfng thanh quyJt to8n kh8§c (nJu c¢- ]
-Phi JJu chi hoHc phiJJu chuyWn Kkhol[n.
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8 4. Thyi h@oTHigthiiglyWm:giao d ch

8 5. nXi t_1C8gq tbhxc hhicMmw:i °n, sinh vi?®
8. 6. Ng_ yiKA htxa8 mitMiha mhyg tkaJ§nhoUYch t i

8. 7. KAt qgwhithyxaochhi Mn:Qn; phiJu chuyW
8. 8. LKMong h 2 :

8 9. M, u bi®©Ou thyxc hi Mn:

+ Phi JJu chiBBmXu s C31

+ B[ng k° LQ ngh -HDhanh to&8n mXu s C
8. 10n €& phg&p | T cva thv tAc h”"nh ch?2,
-Ckn ¢ v' o c¢c8c quy L nh hi ' n h”"nhc, a
-CLtn c v o Quy <chlJ] chi ti °u n i b C

-nYi h> ¢ Ths8i Nguy°n.
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. T H, T. C QU4N Lh Vé THANH QUYeT TOCN C
LIaN KeT néO TyO, H P n" NG néO TyO C. TU
nN" NG neO TYy@gkHC@hung |~ h°p L ng L 0 tUo

1. Tr3nh tyx thyxc hi Mn

C8§c HnnT L€ ¢c m v° theo d»i tr°n phfn

B, ac 1

ao

-KJ] to8n theo d»i HnnT nhdn h p L ng v~
ph, ng n”"o tYo.

B ac 2. Mg sY theo d»i Excel°n pht n mZm ch

-KJ] to8n theo d»i HnnT nhdp Lfy L. c8c

ch€ehng tr3nh Excel
-HnnT Im& cchi tiJJt cho t.ng t " nh, m i t
Lhn v, m i Lhn v L "o tYo L€ ¢c m chi ti
L€ ¢ theo d»i c¢chi tiJt vQ loUi h3nh L o0 t
ph2 quln iTchki thAb d&c vbin LQ LHc th¥% hay
-Tr°n phfn mQm theo d»i HnnT cho m, i L hi
+ S° 1€ ng c8c HnnT t th i LiWm phg§t s
+ S° 1€ ng sinh vi®°n v di_n biJln c_, a s
+ T3nh h3nh th ¢ hi " n nghoa v,, quyQn I
X8c L  nh t3nh h3nh th ¢ hi n c8c LiQu k
X8c L nh s c¢chi ph2 phli tr[ h"ng ntm c
X8c Linh s° c¢chi ph2 n° 11y kJ LJn th" i
X.c L  nh s° c¢chi ph2 quln |I'T phlCi tr [/t
chi ph2z quln IT c¢cho Lhn v [s L« thanh t o8
B ac 3 Thanh quyAt to8n chi ph2 L"o0 tu

-Thanh to8n chi ph2 L"0 tUYo:
+ KJJ to&n ttYoeon hHHmn T € ¢ b §
kholn), tiQn mHt c¢c,a Lhn v ¢
+ ChuyWn kJ] to8n thu hdU4ch

2 gquln |1
h, tr<€ ng
u

y t cho
,0 8ttr,3 nthr 3Ka/h 7

=~
o
—~ w
A
—= —
o ~+

B.ac 4. nXi c¢chi Au x8c nh
-n"nh k8 hoHc L, t xublt (
chiJju x8c nhdn c¢ctng n° v,
-KJ] to8rm-trtu'8cch nhi m
h  p L ng c_a c8c Lhn v’
Thanh | T hi
t heo d»i H
o :
b nMmhi Qn mHt hoHc chuy

n h
h th
n p lhngIIgQ Hnin T.
|



6 . Ng_ vyi Kt/h xtco 8hni Mnh:eRhongk>]i hkrdecTh t ~ i ch
7. KAt qud thyxyc hi Mn:

BIng theo d»i HnonT tr°n phfn mQm che€

-BIng k° t2nh chi ph2 quln I T HnnT

-Bfng L i chiJJu x8c¢c nhdn c¢ctng n’

-H-a Lhn, bi°n I ai thanh to8n chi ph?

8 . L Mhopgh 2 :

9. M, u biO©®u thyxc hiMn:

10. Ctn co ph8&8p I T cva thv tAc h" nh c

Ctn ¢ Ngh LCRhnd3y 22HB0MNHh2006 c. a
quyQn t. ch,, t ch u tr8ch nhi m vQ th
t" i ch2nh L hivpic®Lmep IWdps., ng

-Ctkn ¢. Ngh L -6R 80 " ¥#9120108MNg 05 nt
ch " nh khung h ¢ ph2 L"i v_,i c¢ch s° gi&8o
thu ¢ h  th  ng gi 8o di2c0 1glu " Lc/] nd Gnt26i5;h " nck n?

-Ctn c_ QuyJt L nh m ¢ thu chi ph2z 1
tre ng;

-Ctn c_ vio th, a thudn ¢, a ¢c8c HnnT.
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V. TH, T, C THfM n. NH, PHag DUY T D- TOCN,
TOCN CCC CDNG TRCNH XAY D NG Cu BuN

1. Trtmpc thki Mn

B acLo2lp. thxm tra dx to8n

+ Nhdn h p L ng thiJt kJ d, to&n, thXm

H sh bao g"  m: H p “ng thifgt kJj, d. to

+Kl]to§n XxX©y d. ng ch bln kiWm tra h |
thicongv Q L nh m c¢c, Lhn 9i& theo qui L nh Nh~

NJju h” sh ch€a L¥%ng Vv,i qui L nh c.a NF
y°u cfu LiQu ch” nhjtl thi".p NJUuQhAPH sihdm ™ p 3
cblp ¢c- thXm quyQn ph° duy t | dp BCKT KT.

(th> i gian th, ¢ hi ' n t° i La 07 ng~vy)

+ Ldp thXmThTrmg dnh bito §mi: ° n bl,'nngQTPVt o8n t
v’ I dp thXm tr£°@gfnthd)§<nl] d.oa8 nNht'r & mg ki Wm
LYo Lhn v ph° duy t.

(th> i gian th, ¢ hi ' n t° i La 02 ng'y)

B ac 2 Soun t hd o htp LQng thi <c¢c®ng

+ Th, ¢ hi n c'ng t8&8c x®t tHKfwbnPkk®tgchkH
thfthh, L nh thfu Lhn v thi clng.

+Thehng thlfa M g WWWmg quyft L nh | a ct
quyJjt L  nh | aggh pmh, lhign KHTCt Ipih " ¢t m” p v, i
hi " n vi ¢ soUn t h[w, |thn€|hngtktﬂ”|u,'to'rPh'r°1l"pc1<liﬁ°gwtgh
thlfo h’ pKiktWmgtra h” sh LQ xubh” EhnL @i §u8lt
theo qui L  nh g m c[Bc n§ad od&uom gntcrhg bI[ nc nrhe:
thi c¢ctng, c¢c*tng t8c an to"n lao L, ng v~ bfln

(th> i gian th, ¢ hi ' n t° i La 07 ng vy)

+ SoUn thlo h°p L ng thi ctng: Ph,ng KH
thlfo h ' p d"qig. ad hé¢hcthfu t€ v™ Lhn v thi c

Ph,ng QTPV tr3nh L«nh LYo kT h° p LY ng t

(th® i gian th_ ¢ hi ' n t° i La 02 ng'y)

+ L.a ch n ch”™ L nh thfu Lhn v t<€ vbln
clng t8c x®t ch n ohgi 8mnbe8th§fu Etanquy/t €
v TVGS.

B acTu3m ong theo hip LQng

+ KJ to§n x©y d ng kiWm so&t h”™ sh LQ n
phg&p | T L¥%ng theo quy L nh.

H sh bao g m: Gibly LQ ngh tU4m shg c. ¢
thiJJjt kI, d t o8n, thXm tra v"™ c¢8c vin bFTl
L€ ¢ cblp ¢ thXm quyQn ph° duy t, t° tr3n
L " nh ph° duy t b&8o c8o kinh tJ k: thudt,
x¢ d ng, bi°n bl[n th€ehng thlFlo h p LY ng, h°’

+ NJu h” sh LFy L., h p I, h°p phsgp k
ng (theo mXu quy L nh), s tiQunhdnKJ ng
to8&§n tr<€ ng ki Wmhsogt,pht3dbyL&«nh LYo L

+ KJ] to&8§n xOy hd«nd € ltuypWE/] diud Rl W 'h o
l " m th, t_,c chuyWn tiQn.

(th> i gian kiWm so&8t v° | "m th, t_c tUm
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+KJ/] ttoi8@Qnl dgp igi bly t€ mibhy W] ttio@m tr € ng
L«nh LY Lhn v° ph° duy t v° chuyWn KBNI
(th> i gian t i"n t i La 01 ng~vy)
[

h
) hu
+Nghi m thu gmatih oflthng3mmhd me€ng tt'r c
’ m,c cing trshnbQt hwblth,

5 ~

ghi'm thu phl[i L€ ¢ kI h
u

.gi_., bln g ¢ h sh nghi’ m
n ph?t t* v pRu t*mth®msao

o oacTh5anh to8nngkhXi I
h ¢ hi " n thanh to8n theo LiQu khol[n
h thfu | "m L, th, < _ o tWetoharuh tLo &n
h® p L. yvait ndhh Kplh 8w §In t r € nlgl &k i MW sw'§
t hareh ntgo &8m ok m'hi™ It hfu.
L€ ¢ d¢h QyiWmm kt/jh_t ot§nc t hanh t o8
Nghi Mm thu ho"n th"nh v"™ than
t h ho"n th” nh, ho” " n nt&ltc t h
i Lfy L. th”"nh phfn eghi’
§m §t°)
k i ®&mdyt,r apod8&mh(iin/juy c - )
i Jpnh hp"hn§hp eld aqdni | I rmh .p
tr€ ng ki Wm sog§t, tr
t h” nh.
vbin: Sosgt x®t [/, 9h, h°
nh Ly§witilllnnth”" nh thanh t o
hi ph2 quy/t to8&n d §n
eo mXu bi Vy(ctghutin gl tne sBTCarﬁIg@WhZOlr
h cblp c- th)gm quyQn ph° duy t g

n

'@
§

g%
h sh k: thuldtl
L€ ¢ | dtg nlhf KL .
to8n d. &8§n ho’
+ Thanh toan céc chi p
03a theo qui
+ T ng h' p
th” nh th
14/2/2011vaté n

w =
-]

- H
o ‘53

o
§
f

+ Khi cnhgpypAt dby t c, a cblp c- thXm
tiJJn h” nh thanhe tvebBin v ii8mh'§tt wfu,c8c ch
T"ng h p chi ph2 v”™ hUch to&§n tktng t i ¢

2. C8ch th()’c,thxd:l]lpl :

3. h"nh phtn, 02s Xb | A(IOnlg bh Q Is€u t Yi L
KBNN)

4. Thyi huhhegodni Qwy®na, TBTFCng t€ 19/ 2

5. nXi t_i1E€@gctiphecnlgi Md; ¢ nktng i °n q
cong.

6. Ng_yi KJhyxco8nPWnD&B kJ hoUch t i ch:

7. KAt qud thyxc hi Mn:

8. L Mhoépgh 2 :

9. M, u ble(ThlehcxcpHn_,j Mn:c L2nh Kk m)

+ MXu s 01/ GHSQT

+ MXu s’ 01/ QT DA

+ MXu s’ 02/ QT DA

+ MXu s’ 03/ QTDA



+ MXu s 04/ QTDA

+ MXu s 05/ QTDA

+ MXu s 06/ QT DA

+ MXu s 07/ QTDA

+MXu s 08/ QT DA

+ MXu s’ 09/ QTDA

+ MXu s’ 10/ QTDA

+ M¥u 11/ QTDA

+ MXu s’ 12/ QTDA

10. Ctn co phg&p IT cva thv tAc h”"nh ch?

+ KJ hoY9ch hYYng m,c c¢cl'ng tr3nh xO©y d. r
tr€ ng v cblp ¢c- thXm quyQn ph° duy’ t.

+ Quy/t L 'dpahn tdhu'f@dnh 18n x©y d ng v° s a ¢

+ C8c¢c vin bln c¢c,a Nh" n<e c:

“Ngh' L  nh s:CPLhay/ 0®@®/ MM/ 2006 c. a Chz2n
8n Lfu t€ x©y c¢cltng tr3nh.,

“Ngh' L nh sCP1/d201B8NM2/ 2013 c. a Chznt
chbitnd € ! ng r3nh

t
-QuyJjt L nhBXD n9g57y/ @n9/ 09/ 2009 <c¢c_, a B, t
chi ph2 QLDA v t€ vbin Lfu t€ x©y d ng c?
-n" " nh m ¢ d, to8n IW@¥Y nd x©y d! mgvPtsr 3 Mk 7
ngay 16/8/2007.
-n" " nh m ¢ d t ofimhi RI®fyn dl vy L RWNMRysgay 1777/ |
16/8/2007.
-n" " nh m c¢c s a ch_a X0y ®&XDhngayd/12/R2g09t r 3 nh
c. a B, x©y d ng.
-Thlng t€e€ s-BTL9/n2y0 y1/1T4T7 02/ 2011 c, )
vi ¢ quyJt to&n d, ¥nnhMHin n® @®oh thu, ¢ ngu
-Thing t€ s-BXD4/n9g01ly0/2T6T/ 5/ 2010 ¢
d v o QLCP Lfu t<€ XDCT.
2/ 20

h€ ng dXn | p
-Quy It L™ nh USBND301£g4/an20/1 12 ¢, a U
Nguy®°n vQ Lhn gi 8 s a ch_a.

-n" " nh m ¢ d, tB)@DmgéyZG/lleQll?Z/cQ,na B, Xx©y d,
vi ¢ ctng b’ L" nh m ¢ d to8n x©y d ng c
sung).

-n" " nh m ¢ d,. t-BEDP Bg %128/ @A/ 2012 <c_, a
vi ¢ ctng b’ L " nh m ¢ d, to8n x©yngd ng c!t

QuyJjt L nh sUBNG)S/nZgO'lyl/ZQ}J/ 12/ 2011 c. a
Nguy°n vQ vi ¢ c¢ctng b" b Lhn gi 8§ x©y d. n

-Quy/JJt L nh sNBND4/n@Oly1/OQ6n/4/2011 vQ ban
ch"nh d to&n tr°n L a b"n t nh Th8i Nguy?®

-Ludt L'blu thfu s’ 43/ 2013/ QH

0

13.
-Ngh™ L nh sCP6B8d29126N®d6/ 2014 qui L nh

s LiQu c¢c,a Ludt nblu thfu vQ | a ch n nh"~
-Thtng b8o gi 8 th8ng c.,a li°n s t7 i <ch-
-Cdp nhdt c¢c8c tN@ghm, il cnha, Nhh'! nnge, c .
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V. TH, T. C THANH QUYeT TOCN MUA SdM T
(TSC@pPNG C, D, (€GDCfyé VxT Th, HENG HEA
1. Tr3nh tyx thyxc hi Mn
B.ac 1. HQ s_ v° c¢c8c b_oac thxc hi Mn
KJ to&n ki Wm so§t b, h”™ sh mua sdm
Trinh N, i dung Mua s| Mua s Ghi cha
t hang héa | hang hoéa
cac gi 8 t| (Th =c
b €, 100 titheo p
t h L ng| th ¢ ¢
hi' h“ng ¢
tranh rut
] g n)
1 T tr3nh mua s
(NJu mua b" su X X
hoUch: K m the
Lhn v  1w&foc plLhe
2 |Qn Th” nh | dp T’ X
v t° chuy°n g
3 |[Th€ m i cung c 10 ng"
K™ m: H° sh y°u X t. ng’
cUnh tranh. c- hi’
4 |B8o gi 8 canh t X X
thfu (t ivthcu
c blp)
5 |[Thtng b8o kIt X Ng~"y ¢
sh d. t hfu cung theo
The m
cung ¢
hang hoa
6 Bi °n bln x®t d X X
cung cblp
7 |Quy/Jt L nh | a X X
c blp
8 |[Thtng b8o kIt
ch n nh” cung X
9 Ldp d. to8n mu X X
(KJJ to8n tr € n
L«nh LYo ph° d
10 |[H p L ng kinh 1 X X
11 |[Bi °n b[n nghi X X
h" "ng h-a ¢, a L
Nh™ tr€ ng
12 |[H-a Lhn B, T X X
13 |Bi °n bln b"n g

t

h



Th ¢ hi'n L%ng v° Lfy L. theo c&c be c

+ 01 b, g ¢ I €©u ch._ng t. kJ] to8n;

+ 0 hbuyWn KBNN, bao g m c8&8§c ch_ ng t. g’

* L€egs8t: h3nh th ¢ ua sdm ngo”i hai h?n
c8c quy L nh, c¢c8c vin bl n BE ma?264R012 nhe:
c.a B, T"i c¢ch2nh Quy L nh vi ¢ Lblu thfu L
th€ ng xuy°mhé, @€k, gtanch ¢ c-lx%«nhh tir,” |t t
ch_ ¢ ch2n-mgthrQ nxgdih pi, t° c¢h-ncghx® nhg hii, pt,” L
v vl trang nh©n do©n; Ludt Lblu thfu s~ 43/
63/ 204CPhJaN26/6/204 vQ Vvi ¢ Quy L nh chi tiJ]t
Ludt Lblu thfu vQ | a cho#BTE&€hngthFa2s6/FTh204
B, T°i c¢ch2nh Quy L nh vi ¢ Lblu thfu LW mi
th€ ng xuy°n c.,a ch gbhabrnh”t nscb, hctichethh
ch ¢ ch2nmgthrQ nxdihpi, t° c¢h-ncghx nhg hii, pt,” L
v’ vl trang nh©n don.

B ac ZhuyWn hY sh L« ki Wm so&8t cho kIJ
t h, t.,c chuyWn tiQn nh+€ sau:

-Ldp ch_ ng t. chunn ti Qn.

-Ldp cam kJJt chi L i v,i c¢8c m-n chi t_

-Tr3nh KJJ to8n tr<€ ng ki Wm so§t, tr3nh |

2 C8ch thdbanhy¢oBinMbRng chuyWn kholn

3 Th" nh pht nn&Xx Ilgmynd@ihde c: 1.

4 Thyi hum@mhgnhitg@yAhgay sau khi h™ s
cfu.

5. nXi t_1 R, 0gxXQublinMhr ph_c v, Vv~ <c8c

6 . Ng_ yi Kt/hxtco 8ni MPBhha nnhg tkaJ§nhoUch t i c¢h?

7. KAt qudTha hikic milMhy L. c¢c8c LiQu khoT l

8. L Mhopgh 2 :

9. M u bi ©®u thyxyc hi Mn:

1 Ctkn co phg&p IT cva thv tAc h" nh ch?2

- ng

0

Ctn c_ Tht

n“o tYo vQ vi ¢

gi 8o d_c LUYi h ¢
-Ctkn ¢ Ludt Lblu th
-Ctn c. Ngh' IL'-@F’? Nl

h
8
-BtG®nd8 /ny0 ¥4 /2107 3/ 2009 ¢, a
ban h" mhg @uya cnhWj th' cc hv ¥en gv
th'nh Vi °n;

Fu s 43 13 (
Geg3r2@a0nGAR2O0D4 VvQ Vi’
i

tiJJt thi h”"nh m t s L'i Qu ;c. a Ludt Lblu thf
-Ctn c._ thlngBT@ eS¢/ Y02AR/NIAIM2012 c_, a B,
vi ¢ Lblu thfu LW mua sdm t i sn nh3lm duy
nh n€ ¢, t° c¢ch_ ¢ ck%nlh ur,',t t 'c heneg heGh é mh n
nghi cih, ct 'x« h, i -ngthrhgh:| xp, hLhn v vi tr a
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VI. TH. T. C QUTINCmh OWEDCXUfNHxP VxT Th
HANG HOA

1. Th, t_c qulfn IT TSCn, CCDC

1.1. C8c b_ac thyxc hi Mn

B, ac 1.

Cg8&c ctn ¢. ghi s t~ i sI[n:

-S"  t7i sn ck@. ntm tr<€, ¢ |iQn

-Bi °n bln b"n giao t” i s[n ph8t sinh

-Bi °n bln LiQu chuyWn t“ i sIn ph8t si

-H® sh thanh IT t"i s[n (nJu c¢c-).

B, ac 2.

-KJ] to8n t”"i sIn cdp nhdt c¢c8c thtng t
t h™ i hdc,h giolBm tttings[n tr°n phfn mQm k/J

-n8&nh m« t 7 sfn ph8t sinh m i t Ui '
QTPV).

-Ng"y 31/ 12 h”"ng ntm, kJ] to8n t i s n
L " nh theo quy L nh v" hUchkflo€ag8hao m, n

B ac 3.

-T. ng”"y 01/01 ntm sau | iQn kQ, h i L
Lhn v s d_, ng.

-Ldp bi°n blfn kiWm k° t"i sln, kidify
01 b, | €©u b8&8o.c80o t i ch2nh ntm)

B. ac 4.

-In s° tanteSS g o "a itho s°  td_ing [(ni n hClo
b&8o c8o0o tTi ch2nh ntm)

-Tr3nh kJ] to8n tr<€ ng ki Wm so8t, Tr3nh
1.2. C8ch thoccthixphi Mn:

. 3. Th"nh phtn, sX I _1tng hQ s
. 4. Thyi hun gidi quyAt:

.51 nt_tng thyxc hi Mn:

. 6. Ng_ yiKJt hy&nhitMa:nhg tkaj§nhoUch t i
. 7. KAt qud thyxc hi Mn:

-H" th "  ng s° s8ch theo d»i TSCn, CCDC
-C8c b8o c8o theo quy L nh.

1. 8. Khdngp h 2 :

1.9. M, u bio®©Gu thyxc hi Mn:

+ MXu s85 SB1H s[n ¢~ L nh,

+

+

+

~

e el

MXu s-S"S3hldo d»i TSCn v° CCDC t Qi r
MXu $1D: C50Bi °n bln giao nhdn TSCn
MXu -$D: C5Bi°n bl[n thanh IT TSCCn
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+ MXu -$iD: CBB°n bln kiWm k° TSCn
+ MXu sHD:C5B[ang t2nh hao m,n TSC
1.

5

10. Ctn co phgp IT cva thv tAc h"nh ¢
-Quy/JJt L nh sBTC 3an2008MMQnng "y 2WQ t h§n.
vi ¢ bawm] hnhqulfn | T, t2nh hao m,n t"i sT
nu, ¢, Lhn octngs | dpghviv" pc§c t° c¢ch_ ¢ ¢- s d_,

-Ngh™ sll':nh52/-QP0OBaf haNmnga® 3 t h&8§ng O®Guyntm 20
L " nh chi ti/Jt v° h€e ng d%Xn thi h” nh m t s
ne, c.

-Tht!ng:2452009/TTBTCngay31 t h8ng 1Quyytln R 0t9h
hi n m <t s n i dung -€EPandgh OB/ BhR20D0S2¢26
guy L nhh&hingtidgEn vhi h” nh m t s° LiQu c¢_ :
nh”™ n+€e c.
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2. Th, t_,c tndpdp hvidjtu tx@ bt ng h - a
21.C8c b_ac thyxc hi Mn
* Th, t,c I dpvdhite mhhdgp kha

B, ac 1

+ Ctn c_ brngl ki wmuia WM™ magctm: ac | "v “soVcth
mua vdt t<€, h”"ng h-apbXmi Ww-@B wcdbltted] hq

+KJ]] twstidp i Ju nhdg kKhyg tthed.m

+ In phiJu nhdp kho (in 03 Ii®°n).

+ Tr3nhekfAgt 6g§MWmhBdBg.t k ho sh

B ac 2.

+Kh8ch h"ng giao h"ng cho t h, kho the

+ Th, khmg nhdnkTh"Lfy L tr°n phiJu nh
| €eu kho:; 1 li°n tr[ ng€ i b&n; 1 li°n |
toan).

B ac 3.

-Tr€ ng h p 1: Thanh to&n ngay cho kh

+ Kh8ch h"ng | dp gibly €B npHp khanh t

+ KJ] to8n thanh to8n vi/JJt phiJJu chi t
phfn mQm kJ] to8n v chuyWn t h, qgu: LW ct

+ Th qu ki Wm tra s~ tiQn b=xng s,
khach hang.

+Khachting nhdn tiQn v~ kT Lfy L. h , t°

-Tr<€ ng h p 2: Ch®€a thanh to8n ngay c

+ KJ] tog&n vdt t€ cktn ¢. h” sh nhdp Kk
ténphfn mQm kJ] to8&8n v~™ chi ti/JJt thab k.  m

ch_ ng t_ ).
+ Thanh toan cho khach hang:
Tr€ ng h ' p thanh to&§§n b33Jng tiQn mHt ¢

to&§n gilm n° phli tr[ c¢c,a kh&8ch h ng v~
h® p 1.
Tr€ ng h>p thanh t ohSn kbh3gncgh chh'unygwn kk/h
c. h” sh g ¢ Idp ch._ng t. chuyWn ti

ctn
to§n v° ghi gilm n° phli tr[ c.,a kh8ch
Tr3nh kJ to8n tr€ ng ki Wm so8t, Tr3nh
* Th, t_c |l dp phiJu xublt kho

c I dp phiJJu xublt kho s¥%c vdt

=
_l
>
—+

§
Tr3nh kJ] to8n tr<€ ng ki Wm so8&t, Tr?3
dp phiJju xublt kho vitn ph,ng

BAa(; 1.

+ Ctn c. bi8xou btt § os ¥nch dvpd t h"ng th8ng v~
h"ng ng”"y c¢c,a c8c b, min (do th, kho qul

+ Ctn ¢c. | ch cung cblp s%4c vdt,. sinh

B_ oZ2c )

+ KJ] t€8ki Weht so8§t hvdts.h xublt kho s Yc

+ ViJJt phiJJu xublt kho s¥%c vdt theo tI
to8n hUch to8n xublt kho tr°n phfn mQm k/J

+

)l

B
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+ CkLn c phi/JJu duy t xublt h"ng theo t_n

+ KJ to8n vdt t€ vilJt phiju xublt kho (I

+ Tr3nh€ekAgt @g§wWmt so8&t h° sh xublt kho

+ ChuyWn phih/pu txhy bltk hkohd> W xublt h” " ng.

B.ac 2.

+ Th khotheapbblﬂwbktbokchho c8c b, min, c8c
mt n, Lhn v nhdn v~ kT LFfy L. tr°n philJju
li°n tr[ ng<€ i b&n; 1 1i°nwWn @u [ch Uig kt/] tko"

B ac 3.

+ Cu’' i qulelLki] ¢oiEhu vedt $&8lhng . ti. thublkh
tronggd (1 b |l €u ch_ng t. ), I dp ch ng t_. gl

+ In s t " ng h p vdt t€ theo qul (Il dp 1

+ Tr3nh kJ] to8n tr€ ng kiWm so8t, Trs3nh

* Clng t8&8c kiWm k°, L°i chifJJu h"ng h-a,

-n" nh 8, hoHc L, t xublt kJ] to8&8n L i chi

Kk
t € nhdbPtt"  n trong kho.
-n" nh k8,t hxourtbtt Lt h, ¢ hi n kiWm k° h"ng
bi°n blrfn t49 th™ i LiWm kiWm k° v~ kI LFfy 1
cdao tai chinh).
C8ch tHhHac ct tydJphi Mn:
Th" nh phtn, sX I _1tng hQ s_:
Thyi YyYWEHi gth'ii qui Wm ph8t sinh giao
nXi t_1CBg tlhyic vhi,Me:8c b, mln trong
Ng. vyi Kffhxo8hi Mheo d»i t-Pih, agnk/jvdt
T ch2znh.
KAt q whi tJhuynd dhpit Mn :
LKkiong h 2 :
M u bi ©Ou t hy
S<HDC2®hi JJu N
S<HDC2Phi JJu X
r

-y
(@)
L

NN NDDMDDDNDN
~—

©CO~N" OUdhwWN

<<
X X X
ccc

S'HDC2Bi °n b ki Wm k° vdt t€, c¢clng
MXu s-HDC28[ng Kk mua h"ng
8

2 10. Ctn co ph8p Il cva thv tAc h"nh cl

-Cktn c. Qey /U 9L 280G /mMn“y 30/ 3/ 2006 <c, a
T"i ch2nh vQ vi‘c ‘ban h”"nh ChJ L, kJ toS§n

-Ctn c. QuyJJt B'ﬁCsngly%Sla,OllDl@@llO c., a
T" i ch2nh vQ Hexng an s a L ingbi pubandC

n
h"nh k™ m theo Quy/JBTQ@ md” ys 301/90 32/020060 6Qnc . a
Tai chinh;
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3. Th, t-nbdpubldt t€ h”"ng h-a trong Kkt
v’ c¢ctng t&8c quln IT kho

33.1. C8c b_ac thyxc hi Mn

* Th, t.,c nhdp h"ng v"o0o kho

B, ac 1.

-Th, kho tiJlp nhdn€ ghimui «nhiidipg ck kd  tk i
c.a KJJ to&n tr€ ng: Th, K ma gkuhyi cn8hcchn, hc't
hangn hdpt k@o phi JJu nhdp kho.

B ac 2.

-Th, kho v" ng€ i muath°mgpki/Jw nhydp
L« nhdn L. vdt t e, h"ng h-.- a.

-Tr [ v™ |1 €u gi. phi Ju nhdp kho: tr[ 1
tr[ cho ng€ i nhdp kho.

* Th, t_c xublt h"ng trong kho cho c8&§c

B ac 1.

-Th, kho ti J]p hnoh din« pth@ Jjou kxTu bkti VUm s o §'t
c8§c b, min, Lhn v ¢ nhu c¢cfu | bly h"ng:

v, b, min theo phi/Ju xublt kho.

B ac 2.

-Th, kho kT v ng€ i nhdn h"n kT v ' g
L« nhdmnwdt t e, h“ ng h-.- a.

-Tr[ v™ | €u gi. phi/u xublt kho: tr[ 1
chuyWn tr[ kJ] to8n.

* Clng t&c quln IT vdt t€, h”ng h-a

-Quln I'T tr°n s s&ch:

+ Ldp v° ghi thT kho: M i thT ékma L€
h"ng, Lhn v’ t2nh,-xo@ltyhimngt hg mgkh- aht

+ Nhdp kho, xublt kho L€ ¢ cdp nhdt th
+

Cu’"i qul, cu’' i ni°n L, kJ] to&n hoH

chi/JJu s° s8ch v,i kJ] tog&8n theo d»i vdt t
-Quln I'T tr°n kho:

+ C8&c mHt h" ng L€ ¢ phon |1 o4i ht heb° hg

nh-<e: Khong tmh Xm, kho th_,y tinh, kho d, n¢

h"ng L€ ¢ LW tr°n c8c k'  h"ng c¢c- L8&nh dE

Th€ ng RuyhAntthkcWm k° kho.
C8ch tHac ct txdJphi Mn:
Th"nh phtn, sX | _ 1 ng hQ s_
Thyi hTHigthiigUyWm: phg8t sinh gi.
nXi t_1CBg tlLhyic vhi,Me:8c b, mtn tro

©O~NO U WN

Ng_ vyiTh_hxehodgki MnhoUYch t~"i ch2nh,
KAt g Whi tJhuynd dhsit Mn :
LKGng h 2 :
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39. M u bi@®Xut byHc SBil Mn:

3.10. Ctn co phg8p IT cva thv tAc h"nh ct
-Ckn ¢ Quy/t L -BnThC sn g "1y9 /3200/036//2Q000 6 c. a
T7 i ch2mblanv@ wih €hJ L, kJ] to8n h”"nh c¢ch?2nh
-Ctkn ¢. Quy/Jt L -BRCsnhngl18512010/ D010 c._ a
T°i ch2nh vQ H€ ng d%Xn s a L i, b sung C

h“nh k™ m theo QuyJ/JBTC Hgayn30/03200 t9 A2 BOG6/tQnMe ng
Tai chinh;
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VILTH, T C N, P TIgN MnRT V& Tél KHOu4N
Nh, C (KBNN), RDPT TIgN MnRT T, Tél KHOUN
CDNG TCC QUUWN Lh QU Tl agN MnT

1.C8c b_ac thyxc hi Mn

* Th, t_c n, t"itikmolmiutt Yi2o&BNN) bUc Nh-

B, ac 1.

-H" " ng ng~ vy, kJ] to8n thu tiQn mHt ctn
L i c¢chiJJu s~ s8ch v_,i th, qu:.

B, ac 2.

-Cktn ¢ € wngomtHit Qrt "kr] dtwh&®n ti Qn mHt b&o c
tr€ ng vQ kJ holYch n, p tiQn mHt v~ o KBNI
-KJ] t o8n tvhiw]ittbiyQm  mKHEININQ hveoo quy L nh

l dp 3 li°n: 01 Ili°n KBNN gi. , €&l] Itio°8m )k
B ac 3.
-Thgu: nhdn gibly n, p tiQn. v" chuXn b’
* Th, t. c r%t tiQn mHt t . KBNN, ngon |
B ac 1
-KJ] to8&n tiQn g i c¢cktn c¢. kJ holch chi
-Tr3nh Kkf] ntgo &nkWjnr hsoold8cth r %t  t i Qn  mHt .
B ac 2
-KJ] to8&n tiQn g i I dp gibly Ltng kT r vt
-KJ] to8n tiQn g i |l dp gibly r%t tiQn mH

-Tr3nh k& ntgo &ngWinslys or 84t t i Qn mHt .
-Tr3nh €eHimpdu® tduy t .

B a&

- KJ] tog&8n tiQn g i chuywnlLe€hcnduy. tr gu
B a4

- Th, qu: lonh tiQn mHt t4i KBNN vQ nh
B ac 5.

-KJ] to8&8n thu tiQn mHt ctn c¢c. gibly | onl
qgu: ti Qn mHIt .

* Quy L nh vQ c¢ctng t&8c quln IT tiQn ml

-Ti Qn mHt t“n guiu; phpingl€® Ic€a Nh" t
th, qu:. Th, qu: khing L€ ¢ LW tiQn c§

-Ti Qn mHt t“n qu: phli L€ ¢ sdp x/p tI
cu i m i ng"y so v_,i s gu: tiQn mHt .

-Vi ¢ th ¢ hi nLEiWwmtgfdn hi®h hHHt xub
cu i c¢c,a m i thgng).

-Tre, ¢ khi kiWm qu:, kJ] to&n v~ th, qt

v: s kJ] to8n tiQn mHt). Khi s° s8ch kh,
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-Khi tiJJn hpmhilfke Wm qtun:" nh phfn c_, a Ban

t o&n] vio°8mm, " tc®. ng i khol[n)

-Bi°n bln kiWm qu: tiQn mHt L€ ¢ |dp t Ui
c.a Ban kiWm qu:. Bi°n bln L€ c¢c Idp 02
2C8ch thocTrhygcthiJfn:

3. Th"nh phtn, sX I _1ng hQ s__:

4. Thyi hvuhYigidh iqulyiAWm ph8&8t sinh giao
5. nXi t_1 €8§ctmkit HhNMnv , c¢c8c b, mln tr
6. Ng_yi Tthhxeduhinn:kJ hoUYch t~ i ch2nh.
7. KiAtt gucl tmigMn:gi 'm qu: ti Qn mHt

8. L Mhopgh 2 :

9. M u bi OMXd hx&D®@3 HMn :

10. Ctn co ph8&p I T cva thv tAc h"nh ch?

-Ctkn ¢ nhu c¢cfu chi ti°u<€tin@n mHt theo k
-Ckn ¢ th!®BgCtegl§gdsATT11/R0MHM wQ aviB, 6 c Tg

t hu chi ti Qn mHt .
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VIII. TH. T C LxP H Swu, Ka KHAI , QUYe T
NHxP CC {NGNNVé CDNG TCC QUUNNANA THUE

1. C8c b_ac thyxc hi Mn

: Ldp h” sh (Khai bg§8o thtng tin ban

B, ac 1.

KJ to8n thuJ] TNCN ctn c.

+ H° sh Ltng kT m« s° thuJ] c.a c8§8n b,

+ H° sh Ltng kT gilm tr. gia clnh c_ a

B ac 2

+ Nhdp d. i u v o file Ltng kT m« s

+ In blfng t " ng h>p gilm tr. gia clnh

+Tr3nh L«nh LYo Lhn v ph° duy t

B ac 3.

+ G i file Lktng kT m« s° thulJ] LJn web

http://www.tncnonline.com.vn/Pages/dangkythue.aspx

+ G i Dblfng t"ng h p gilmcta. C,gd aTkUd /M
Th&8i Nguy°n, | €u gi. h” sh gilmtr. gia

B. ac 4.

+ TFi d. 1i"u cblp m« s~ thuJ] ¢c& nhon

Thu

-3

o
-]

5

http://www.tncnonline.com.vn/Pages/dangkytgbhaspx
* K?® k hai v - t2nh thuJ] TNCN h"ng ths§g

B, ac 1.

C§c ctn c¢c. t2nh thuJ] TNCN:

+ Ludt thuJ] TNCN, c¢c8c thlng t€ h+€e ng
+ Bfng | €hng th8ng t2nh thul].

+ Ch. ng t._ chi tr[ c8c kholn thu nhdp
B ac 2.

+ T ng h @, & htuu mhrdp&n b, trong thgng.
+ Cdp nhdt gi[m tr. gia c[nh c¢c,a t_.ng
+ T2nh thuJ] TNCN theo biWu thuJ sublt
B. ac 3

+ Cdp nhdt d. I i u v"o phfn mQm k° kh
+ In h” sh k° khai thuJ] TNCN.

+ Tr3nht Kg rnps8kii Wm so§t h” sh.

+ Tr3nh L«nh LYo Lhn v ph° duy t.

B. ac 4.

+ KJ] to&n thuJ] TNCN n, p h” sh k° khai
JJ t " nh Th&8i Nguy°n.

+ ViJJt Gibly n,p tiQn v o Ng©n s8ch Nh
+ Th, qu: n, p tiQn Nhhiump€TNCN v~ 0o Kho
+ KJ] to&8n hUlch to8&n s tiQn n, p thul
g th i, hUch to&n n° phli thu cho ng:¢
* QuyJJt to8n thuJ] TNCN

B ac 1.

+ Cktn c. h€ ng dXn quy/JJt to8n thulJ] TN
+ B[Fmgg th  p thu nhdp t2nh thuJ t_.ng t|
+ Gibly _,y quyQn quy/Jt to8&n thuJ TNCN.
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B ac 2.

+ T°"ng hp thu nhdp t2nh thuJ] ¢, a ¢l nt

+ T ng h p thuJ TNCN L« khblu tr. trong

+ Cdp nhdt d. [ i u v°"o phfn mQm quyl/Jt t

B ac 3.

+ I'n h” shJ/Jg@NCNto&n th

+ Tr3nh KJJ to&n tr€ ng ki Wm so8§t h” sh.

+ Tr3nh L«nh LYo Lhn v ph° duy t.

B ac 4

+ N, p h® sh quyJ/Jt to&n thuJj] TNCN LJn b,

+ L"m th t.c LQ ngh ho"n thuJ] (nJju c-

* Cing t&8c quflfn IT v™ theo d»i thulJ] TN

B ac 1.

+ ChuyWn blng k° thuJ] TNCN phli t hu c¢_ &
kJ] to8n tiQn | €©hng, kJ] to8n t2nh thu nhdp
trong L- O1 bln I €€ c¢ch_ng t thanh to8n;
TNNbif t )

B ac 2.

+ n i c¢chiJJu s~ thuJJ] TNCN L« tr_. trong
thu nhdp tktng th°m.

+ T"ng h p s° thuJ] TNCN L« tr_. v~ o | €hn

+ T ng h p thuJ] TNCN phli thu, L« thu v
ntm.

2. C8ch thdc, thyxc /pi Mn:

3. Th"nh phtn, sX | _1ng hQ s_

4. Thyi hun gidi quyAt:

5. nXi t_1E€8VChy¢ hg®ni [ ao L, ng

6. Ng_ yi KJhyxco8mni MmA:b/nd@NKN hoUch t i ch?

7. KAt qud thxc hi Mn:

8 . L Mhopgh 2 :

9. M, U hixicolwi Mn:

+ nktng kI M« s° thupyJkT€ET;a c¢c8&n b, : MXu s’

+ ntng ki gil[m tr_ ¢gNGN (Baf himh kéritkao s :
Thing t€ s -BNG6nM@0W36/TT1/ 2013 ¢, a B, T7 1 C

+ H° sh gilm tr. gia clnh: tM¥Xe »x8dpnmd
d€e. ng, c- c¥ng h, khXu v, FTNGNg(B&n hanhrkénp t h u J]
theo Thing teBEBC M6y 2061/3YT/T2013 ¢, a B, T

+ H° sh gilm tr. gia c[nh: MXu x8c nhdi
d€e._ ng, k h tknhgX uc Yan, gi hn g€ i n, pTNCN Bdh.hanMXu s
k™  m theo Th!ng -BTC sng 1y 60 &/01113//2T0T1 3 ¢, a B,

+ MXu AT khai khBlu tr. thuJNCNtBan nhdp «c
h"nh k™ m theo Th?!-BT§ ngayd6/41/20185a/ B0 137 TTch2nh

+ MXu AGibly .y quyQnMuy Bt 2/TNONG@ant huJ T
h“nh k m theo Thi-BFECtegsy a4551R2DAaB23Td, a B,

+ MXu AT khai guyJJt to8n thulNCN hu nhd

(Ban hanh kém theo Thgn t € s IBTC 2043y T®/ 11/ 2013 c,
chinh);
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+ MXu AT khai quy/Jt tREN FBKE-TOCNhu nl
MXu s-1/BK-TONNCN (Ban h"nh Kk m t heoeBTOmgayng t
6/ 11/ 2013 c¢c_, a B, T i ch2nh);

+ MXu AT EBhait hqgquiy fhutRh,dpl-266TNEK:©n 0O
MXu s-2BK-TONNCN (Ban h"nh Kk m t heoeBTOmgayng t
6/ 11/ 2013 c_, a B, T7 1 ch2nh);

+ MXu AT khai quy/Jt tRIEN [t2BE-TJOCNhu nl
MXu s-2/BK-TRGN (Banhantk  m t heo Thlng -BFf€ngy 15:¢
6/ 11/ 2013 c_, a B, T7 1 ch2nh);

+ MX%Xu Gibly n,p tiQn: MXu s’ : 01/ BKN"
119/2014/TFBTC ng~"y 25/ 8/ 2014 c¢c. a B T i ch?
10. Ctn co phgp | T cva thv tAc h”"nh

-Ludt Thu/J] nthl®on mhd®4d 8007/ QH12 ng vy 2

-Ludt s a L i, b~ sung m t s L'i Qu
26/ 2012/ QH13 ng"y 22 th8ng 11 ntm 2012 c

“Ngh" L nh sCP8B8¢29132Nnh8ng 7 ntm 20
L" nh tchtihitihP nh m t s° LiQu ¢, a Ludt QuT
s LiQu c¢.,a Ludt Quflfn IT thul/;

-Th?tn@56/2088/TFBTCcaB T i c hrigcénthi hagh mts L @

caludqunly Thul ludsa "ilb sungmts L@ ¢ alLud qun ly ThuJva

Ngh'nhs 83/ 204C®P/ Mg~"y 22/ 7/ 2013 ¢, a Ch2znh p
-Ngh™  1650Wh20siCP/ dn a Ch2nh ph, quy L nh

hu/] thuLmddpsc& bLhiOh "~ sung m t

8 nhon.

-Thtng t€TIBTIQ 20443y 15 th8ng 8 ntm 2

h€© ng dXn th ¢ hi n Ludt ThuJ] thu nhdp
c.a Ludt ThuJ] Thu nhdéb/2® 10FH &m a "Ch\egrhh p
L " nh chi tiJt m t sdp dd&unucdtra si'vadtl” Tihu/p
s LiQu c¢c,a Ludt ThuJ] Thu nhdp ¢c8&8 nhon.

-Ngh™ L nh sCP9d¢g 29 1@1 Nnh8&8ng 10 ntm 2
s " a L"i, b sung m t s° LiQu c¢c,a c8c nglt
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IX. TH, T, C Ka KHAI Vé QUYeT TOCN THUeg GI
(GTGT), THUe THU NHxP DOAMNMDNNGHI ~ P

1. C8c b_ac thxc hi Mn

B ac 1. TYng hip doanh thu chnfNu thuA

+ Cu’' i quT, JJ] tog&n thuJ] t" " ng h p c8&c |
v, kh8&8c tromg guUim ¢cBk:hkbpolhn gi[m tr. doanh

+ Ldp blfng t " ng h p LW I "m cktn ¢_. hich
blfng t " ng h p tiJn h"nh k° khai thuJ/J TNDN

B ac 2. K° khai t huA

+ K° khai thulJ] GTGT:

K khai tr°khphfbobhmm3K2. 5.

I n 1 bl[n tr3nh Ban gi ®m hidiulkh duy t,

BE8o c80 k° khai cho c¢ch quan thuJ qua mY

+ K° khai t hu/] TNDN:

K khait tr°n mXu 04/ TNDN.

In 2 blfn tr3nh Ban gi&m hi u kT duy’ t,
thk?, L-ng dblu v g i 14 cho Lhn v'° m t b

Th i gian t i La 30 ng"y sau khi n, p t
thulJ] v o n&€Ore.s8ch nh” n

2. C8ch thoc thyxc hi Mn

3. Th"nh phtn, sX | _1ng hQ s_

4. Thyli hun gidi quyAt

5. nXi t_1 Rb ., npyx &iTaichithc h

6. Ng_yi KJhxtco8mh Mnhgu k/J] hoUch t~"i ch2nh.

7. KAt qud thyxc hi Mn:

8 . L Mhopgh 2 :

9. M, u biO©Ou thxc hi Mn:

+MXu s 04/ TNDN theo-BTIKC! mg tye6134/2003/
Tai chinh

10. Ctn co phgp |IT cva thv tAc h”"nh ch2n

-Ctn c. Tht! ng-BICagay 61/1202& /nT9T d Xn t hi h™ nh
L'i Qu ¢, a ludt thuJ] Gi § tr  gia ttnrdP, h<€e nq
ng "y 08/12/2008 v~ NPmgay2A7/122h0 1s1” cl1 2al /Coh® Inlh/ N

-Ctn ¢ Ngh' L nCGP sn g "1ly2 41/ 12/01028//2N\)m0 8 ¢, a

L nh chi tifJt thi h”nh m t s LiQu c.a Luc

-Ctn ¢ Ngh' L™ nQWP sn g "1y2 22 72/01121//2Nn11 c, a
L" i, b dimy m_ta Ngh LCRhcsa CBR2hBOP&/ Nny
chi t€/ng vdXrm thi h”"nh m t s° LiQu c¢c,a Lud

-CLtn c. Thtng BTGCth‘e/ng)leXnTTthl h”nh m t
ThuJ] thu nhdp doanh valehingp d¥n 1 4/ 2 0 &/hQ HNig
124/ 200B/ Ng"y 11/12/2008, N§hjay27/12/2011 s~ 1 2
c.a Ch2nh ph, quy L nh c¢chi ti/Jt thi h”"nh
nghi ©p.

-CLtn c._ Thlng -BTC 1bp/ Y2 04 /31dIAT2 0t1lBi hhe, mhg

n
—

O
c
o

.a Ludt quln IT thuJ; ludt s a L’
"nNnhCR n@3y 2D2A/37/ND013 c¢c_. a Ch2nh ph

<
jn N
(@]
>
-
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X.TH, T, C I N, QU4YN LKh, S, D, NG Bl aN L/
HCA nuN

1. C8c b_ac thyxc hi Mn

* Th, t_,c in, s d, ng bi°n lai thu ph

B acQuy tr3nh Ltng kT t. in bi°n | ai

-nhn v | "m Clng vtn g i C_,c thuJ t n
LHt in bi°n lai thu ph2, | ph2 v" h-a I

-Saukih C_,c thuJ] ¢c- c¢ctng vin LY ng T cho
hoHc h-a Lhn, Lhn v ti/Jn h"nh | a ch n
thu ph2, |° ph2 hoHc h-a Lhn theo quy L
Biénlaithut i Qn ph2, |~ ph2 hoHc h-a Lhn cho I

-Khi L Hut in Bi °n | ai thu tiQn ph2, |
ch_ ¢ nhdn i n, g hi C. t hw

+ S° 1€ ng, kT hi u mXu s Bi°n | ai
in, kém theo Bién lai B4 U .

+ LoYi h-a Lhn, s° 1€ ng, kT hi u mX
h-a Lhn LHt in, k m theo h-a Lhn mXu, t
sang s d. ng h-a Lhn LHt in c¢c,a doanh nc¢

-KJJt th¥%c h'p LYng inaphTm EHt@anihnl ¥ h
in. Khtng L€ ¢ LHt in Bi°n lai thu tiQn
kIt .

-Bi°n lai thu tiQn ph2, | ph2 hoHc F
v.i Ch quan thuJj. Ng€ i fhphg KFuxg&bt ghd
Bi°n lai thu tiQn ph2, | ph2 LHt in.

B . ac Z2h'ng b8o ph8t h”"nh s d,. ng bi?
C.c ThuJl T "nh Th§8i Nguy®°n

-Chdm nhblt |I'° 15 ng 'y tr€ ¢ ng’"y bdt
% phFng b8o b=ng vin bln v_i C.c ThulJ
| ai thu tiQn ph?2, | ph2 c¢_ a L-BTC,ngdy m3 n
17/ 09/2012 vQ qulfn I T, s d,ng ch_ ng t.

-Chdm nhblt | © 5 ngs'y d.rng cH-nag lWyhrbdit hn
b8o b33ung vin blfn v,i C,c¢c ThuJ T nh Th§gi
TBO1/ AC tr°n phfn mQm K° khai thuJ). S’
thing b8o ph8t h"nh t_. 3 th8ng LJ/n 6 t he§

B . ac 8 d_, nhgu bpgt2n, llai ph2 v° h-a Lhn

-S° d_ng Bi°n lai thu ph2, | ph?

+ Bi°n lai thu tiQn ph2, 1~ ph2 L€ c
h ¢ vi°n c¢c,a Lhn v .

+ Bi°n lai thu tiQn ph2, 1" ph2 L€ c
| €u ut Y%hig,cli°n giao kh8&8ch h"ng, i °n | €u

+ Bi°n lai L€ c¢c Idp m t I fn th” nh nhi
ph2 phli L€ ¢ th ' ng nhblt tr°n c8c li°n

+ Bi°n lai d%ng | fn/h€lt nthdo€sngt h |
ths3 phrli | €u L 3 i °n bi°n I ai h, ng L
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+ H-a Lhn khtng L€ tntXycxkan khanghsa;
L., ; c h. S v" ch, vi JJt phTli li°n t_ c, k ht
in sJun v glch ch®o phfn ¢, n tr " ng (nJu c

+ H-a Lhn L€ c¢c Idp m <t I fn th” nh nhi Qu
L€ ¢ th mgc&ablti tm°h-a Lhn ¢c- c%ng m t s’

+ H-a Lhn d%ng | fn | € t theo s th t
ths3 phrli | €u L 3 I'i°n h-a Lhn h, ng L- Vv~'o

* Clng t8&8c b8o c¢c8o t3nh h3nh s d. ng bi

-Cu’ i, qgwwA to&n qufln IT bi°n lai, h-a Lhr
l« s d,ng trong qul, k° khai chi ti /]t s’

-Ldp AB8o c8o0o t3nh h3nh s’ d,. ng bi°n 1| a
d, ng H-a Lhno: 02 bl[n/ b8o c8go.

-Trinh L«nh LYo kI duy t b8o c8o.

-N, p ch quan thuJ] 2 bln/b8o0o c8o0o, c¢ch qual
v m t blfn LW I€u tr_.

2. C8ch thoc thxc hi Mn:

3. Th"nh phtn, sX | _1ng hQ s_

4. Thyli hun gidi quyAt:

5. n Xxi t 1tng thyxc hi Mn:

6 . Ng_ yinn thxc hi M

7. KAt qud thyxc hi Mn

8 . L Mhopgh 2 :

9. M u bi ©®u thyxc hi Mn:

+MXu s -ABCR6oThlng t-RBTA58¢2Y127T8/ 201
tr€ ng B, T"i ch2nh.

10. Ctn co phg&p IT cva thv tAc h” nh ch?

-Ctn c. Thtng -BT€nghysl13/9/20MB2 h§VdXe i n, p h 8
h“nh, Tgulnsl d,ng c¢c&8c lo4i ch._ng t_. thu t
ne., c;

-Ctkn c¢. Ngh L°"-6R Bg $112083020H0h0 c, a ch
vQ h-a Lhn b&n h”"ng h-a, cung -Chmggayd ch v
17 01/ 2014 s a L i, b’ sung m t -CBhgayli Qu ¢
14/ 5/ 2010 c¢c,a Ch2nh ph, :

-Ctn c. Th?t ng-BTCahgay S1/32@A®. /nTgT d Xn t hi h™ n|
I nh s’ 5CIP 2@d 0y N4/ 5/ 2010 v~ -GRymgady L nh

17/01/2014 ¢c a

Ch2nh ph,

11

quy

8

L nh vQ h-a

L hn

b8n



Xl TH, T, C XAY D NG, XET DUY T Vvé GI C
TH- C HI "N D- TOCN

1. C8c b_ac thyxc hi Mn

* Th, t,c x©y d ng, x®t duy
V.i cBg oh (Thnkndi n v o h&ng

B ac 1: XO©y dxng d¥ to§n

-C8c Lhn v th. ¢ hi n theo biWu mXu g

-Ph,ng KHTC | " Lhn v Lfu m i “
tr3nh Ban Gi &§m hi u ph° duy t.

t v’ gi 8§
12 h"ng

B acX®&t: duyMt dx to8n c¢c8c L_n vl

-Ctn ¢ theo kJ holch duy t d t o§n,
blfo v d, to&n L« I dp tr€ ¢ H i LY ng x®t

-H, i LY"ng d a tr°n t3nh h3nh t~ i ch2n
duy t d,  to&n cho c8c Lhn v th, ¢ hi n Kk

B, ac 3 Ban h“nh, thyxc hiMn, gi8m s§8t

-Sau H, i L"ng x®t duy t t"i ch2nh, ph
tr3nh kI Hi u tr+€ ng.

+ Tr[ 1'Yi c8c Lhn v’ 01 bln d to8n c

+ L<€eu d to&8n chi tiJt ¢, a c8c Lhn v’
qui L nh.

-C8c Lhn v’ ch u trg8ch nhi m th ¢ hi
Nh. ng holt L, ngnghb8i sinhoBnt x@blt Lhn \
to8n, tr3nh Hi u tr€ ng phTaiciinhy t v~ c¢ht

3

-Ph, ng KHTC ¢+ nhi m v, theo d»i, r°~
d to&n. nfm blo vi ¢ th, ccBt mud, LtaBn
chi ti°u n,i b, c¢c.,a Nh" tr€ ng v~ c8c (gl
*Th t,.c xO©y d, ng d. to8n ntm theo y°
Th, ¢ hi n m <t ntm 2 | fn (v o th8ng 7
B ac 1: Clng t8c chuxn bl v™ top hip
-Thtng b8o v™ g i biWu mXu theo quy L
quan LW cung cblp s~ |li " u Idp d, to&n.
-Ph, ng KHTC | " Lhn v LFfu m i t " ng h

Gi §m hi u ph° duy t.

-Tr3nh nYi h ¢ Th&i Nguy°n ph° duy t.

B ac UY2: hnc Th@Eh° NdhwwyM{hndix voi&nd, t 08§
th8ng 12 h"ng ntm)

-Ch, t~"i khol[n, KJ to8n tr+<€ ng v~ <c8c
x®t duy t d., to&n h"ng ntm c_,a n4i h ¢

-Th. ¢ hi"  n ch’ nh s'a,'d,Lthnx@hedug r
n4i h ¢ Th&8i Nguy°n (nfu c-)

-Tr3nh n4di h ¢ Thtgi Nguy°n brfn d to§

-n49i h ¢ Ths&8i Nguy°n ra QuyJt L nh p

B ac 3: Gi8m s8t v° theo d»i t3nh h3n

-Ph, ng KHTC c nhi m v, theo d»i, r°~
d. to&n. nlfm blo vi ¢ th ¢ hi n d togn
ti°u n,i b, c¢c,a Nh” tr€ ng v~ c8c gl
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2. C8ch thoc thyxc hiMn: Trxc tiAlp

3. Th"nh phtn, sX I _1ng hQ s

4. Thyi hun gidi quyAt:

5. nXi t_1ng thyxc hi Mn C8c ph,ng choc
6 . Ng_yi thxc hiiMaichihPh,  ng KA hov ch

7. KAt qud thyxyc hi Mn: Dx to8n ho"n th"n
8 . L Mhopgh 2 :

9. M, u bi ©®u thyxc hi Mn:

10. Ctn co ph8&p I T cva thv tAc h"nh ch?
-D. to&n ntm L€ ¢ @dp gireon wh squykg@n hto Y cchh
-Ctn c vio kJJjt qul hoUt L, ng t~"i ch2nh r
-Ctn c vio c8&c ngu” mukildh mhz ,ndgén #$c

NSNN cblp cho B " nh vi n Tr€ ng v~ kinh ph?
-Ctn c._ v o quy m! sinh vi°n ntm tre c
toan;
-Ctkn ¢, s° c¢c8&8n b, trong bi°n cWM, c8n
|l dp d to&n v~™ kJJ] holch tuyWn m i ntm sau
-Ckn ¢. v o d to&n c¢c8c ngu n thu h ¢ p
tr3nh ttng h ¢ ph2 ¢, a Ch2nh ph_;

-Ctkn ¢. v7'o0o d,. to8n c¢c8c ngu n thu h p pl

-CkLn c c8§c d chhep QCBIt hl'cndBNOn 23/ 2
ng vy 20/8/2012 c.a UBND t nh Th§gi Nguy°n (
c8c c¢ch s y tJ] ctng | dp tr°n L a b"n t nh
t 4 Quy/Jt L nh n”"y thu t°meoa mhc sq uh0 41/ 2rohl 2
BYTiBTC ng"y 29//02/2012 ehanhi quyb Ll Yht gh
c8c d ch v KCB trong c8c c¢ch s y tJ c_.a N

-Ckn ¢c. vio v'o c8c biJn L, ng t. | T do |
giIfm thelm Mhui i€ ¢, thay L i qui chJ, chil
Voo t3snh h3nh th ¢ t]J];

-Ctkn ¢. v'o c¢c&8c nhi " m v_,, kJ hoYch t h,
tr€ ng sau khi L€ ¢ H,i L ng Nh” tr+<€ ng ph

-Ctn c¢c. Vv~ o KJ hoqcthﬂu b e, mOy d dmgt
thanh to8n v n L"i _ng c,a Nh" tr€ ng.
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XIl. TH, T, C C, A Keg TOCN LéM CDNG TCC T°
1. C8c b_ac thyxc hi Mn
B ac 1: Chux n bn

-M° file che€eh nh phfn mQm kJ] tos§
r

ng tr?3

-KiWm tra s° d€e Ltfu ru:lhrhnthhend:.mb&cneg:@oL

-M° ¢8c chi tiJt phs8t sinh m i v | o
c,n s d€e v”™ khlng ¢c,n s d, ng.

B ac 2: Ti An h”"nh

-Nhdn 1 4i to"n b ch. . ng t. c¢c,a c8c ph
phfn h"'8mh LKN] ttidJn h"™ nh ki Wm tra ch.  ng t.

-n" i chiJJu s li u v,i c¢c8c kJJ] to8&8n <ch

-Ldp c¢ch_ ng t. ghi s’ cho t_ng |l o4i c¢ch.

-HYch to8&8n v~™ I dp ch._ng t. ghivs L %ig
qui L nh

Il n c8c ch_ng t. ghi s L« | dp v L-ng

B ac 3: Lop b8o c8o t"i ch2znh, sY s8c

* Bao cao tai chinh

-B80 ¢80 t"i c¢ch2nh qu?2 (Qu2z 1, 2, 3,

+ MXu-HBOBI,‘ng cOn L i t i khol[n

+ MXuHBOTR ng h  p t3nh h3nh kinh ph2 v

+ MXulWHO02B8o0o c8o chi tiJjt kinh ph?2 ho

+ MXu3&B2 Blng L i chiJju d, to8&8n kinh

+ MXu3WFM®M2 Blng L i chi/JJu t3nh h3mh tUC
ph2 ng®©n s8ch tUdi KBNN.

+BO3H: B8&8o ¢80 thu <chi hoUt L, ng s, r
doanh.

ln v° tr3nh kT 1 €©u h” sh v™ n,p b8o c

-B80 ¢80 t"i ch2nh ntm

+ MXu-HBORB[Nng c¢c©n L i t~ i kholn

+ MXuHBOZ ng hB'nh kimt ph2 v~ quy/t to

+ MXu1lHO02B8o c¢c8o0o chi tiJJt kinh ph?2 ho

+ MXu3&#0©2 B[ng L i chiJJu d to8&8n kinh

+ MXu3F®2 Blng L°i chiJju t3nh h3nh t{

phingansach 4i KBNN.
+BO3H: B8o c¢c8o0o thu c¢chi holt L, ng s, r
doanh.

+ BO4H: B8o ¢c80o t®nh h3®nh tktng, gi m TS
+BO5H: B80o c8o kinh ph2 che€ea s d, ng L
+BO6H: ThuyJJt minh b8o c¢c8o0o t~ i ch2nh.
+Cacb8o0o kh8c k m theo khi L€ ¢ y°u cfu
Iln v™ tr3nh kT | €u hY sh v n. p b§8o «
bdc Nh” n€e ¢, S t°i c¢ch2nh, C_c th  ng k°
*S" s8§chDkhphtmg§re: theo QuyABTC.L nh s’ 1
2. C8ch thoc thy¢énhipMhn ™MZyc ktAi A 8§ n
3. Th"nh phtn, sX I _1ng hQ 8TC Theo q
4. Thyi hun gidi quyAt
5. nXi t_1tng thyxc hi Mn:
6. Ng_._vyi thyxc hiiMaichihPh, K  ng KA houv ch



7. KAt qud thyxyc hi Mn:

8 L Mhopgh 2 :

9 M u bi©®u thyxyc hi Mn:

10. ctnph8&p IT cva thv tAc h”"nh ch2nh:

Ckn ¢ Quy/Jjt L-BilhC sn'g "1y9 /3DQMBE/2Q@0O6 c. a B,
ch2nh vQ vi ¢ ban h”"nh ChJ] L, kJJ] to8n h~”nh

Ctn c. QuyJt L BmMCsnglg5143010/ 2010 <c_, a
T°i ch2nrhg viQXmH& a L i, b sung ChJ L, kI
h"nh k™ m theo Quy/ABTQ@ md~ ys 301/90 32/020060 6Qnc . a
Tai chinh;

Ctn c. Ngh' L -CPh nsg " y4 3/52 00046 /2Q@r0 6 Quy
ch. , t ch” u thrigmh nhhii mmvyQ tth ooh ¢ b, m§
L™ i v, i Lhn v’ S nghi p ctng | dp;

Ctn ¢ v o b8o c8o0 t i ch2nh ntm tr € c

Ctn ¢ c8c vin bln, c8c Thtng t€, Ngh’
cdp nhdt th€ ng xuy®°n, li°n t_c.
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X, TH, T.C Vi CDNG TCC QU4N Lh S |
CHUYgQN CH NG T, Keg TOCN

1. C8c b_ac thyxc hi Mn

B ac 1. Lul'n chuy®n <c¢h

~

on
-Ch. ng t. kJ] to8n sau khi giao d’

h
d»i v chufig t]

B ac 2. L_u truvu sY s8ch v chong tp k

-KJ] to&8n quln |IT ch ng t r so8t, Kk
tr€e, ¢ khi L-ng v™ | €u tr_.

-n-ng c¢ch_ng t_, s’ s8ch kJ] to&n: M. i
nhi°n, gblpg§yn®p’, L' -mhhp Wy~ sdp XxJp trong c
gian v’' n, i dung kinh t1J], de i g8y m, i
ch._ ng t. ghi S ch_a trong L-.

S s8&ch kJ tog8§n L€ ¢ L-ng theo qul, t
h™ w LY¥%ng quy L nh

-L€eu tr., s s8ch v”™ c¢ch_ng t_. kJ] to8n:
t

+ n€ c¢c |€eu tr_. tr°n kho ch_ ng o

+ n€ c |l€eu tr_ tr°n k' v 1 €u tr_ th
l oYi s s8ch, ch_ng t. ¢, thWwW, sdp ix/J]p t

Trong m, i ntm, ch._ ng t | i L€ ¢ s dp
theo c8§c ngtn, L€ ¢ pho©n chia th"nh cé§&c
thu, ch ng t. chi, gibly b8o n’°, gibly b§c

Song song tvr.i tviorg [kkkuo ch_ ng t. I "
gi up cho vi ¢ tra c¢c.u tr°n m8y vi t2nh
r€e ¢ qulfn IT tr°n m8y nh€ sau: phFn mQm
ph, ng, c¢c8c phftni Mt" nphh &KtJ] diorBm aodhd mXu bi V
l€eu tr_, tr°n m8y t2nh c¢c,a c8c kJ] to8n vi

2. C8ch thoc thxc hiMn: Trxc tiAp

3. Th"nh phtn, sX | _1ng hQ s_:

4. Thyi hun gidi quyAt:

5. nXi t_1tng thyxc hiMn:

6. Ng_.vyi thyxc hiiMaichinPh,K ng KA hou ch

7. KAt qudD, thygé€&€nhhdMhn th”nh

8 . L Mhopgh 2 :

9. M u bi ©®u thyxc hi Mn

10 Ctkn co phgp I T cva thv tAc h”"nh c

-QuyJjt L nh sBTQ18¢g290R29Qnh8&ng 12 nt
h“nh ChJ L, | €u tr_ t"hH"nh tu knjg tyo 8Nl tc
2001.

-Ludt KJJ to8n s : 03/2003/QH11 ng vy 1
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XIWV.TH, T, C TRONG CDNG TCC T KI gM TRA TE
1. H3nh th ¢ ki Wm tra: T ki Wm tra theo
2. N, i dung t ki Wm tra

-Ki W t8c kholn thu ng©n s8ch, thu hoUt

+ KiWm tra c8c ngu n thu do Ng®©n s8§ch c

+ KiWm tra vi ¢ th, ¢ hi ' n thu ngon s§&ch
v th ¢ hi’n, bao g"m: M c thu L ihiiv, i t_ 1
" ph2; s ph2, 1 ph2 phli n,p ng©n s8ch
nguy°n tdc phon ph i, s d_.ng s~ ph2z, 1~ p

+ Ki Wm tra c8c c hodt L

kholn thu t_. «c8§
-Ki Wm tra c8a&n ksh&clhn, cchhii nkgh&8c ¢, a Lhn v’
' t2nh h°p phsp c.a c&8c khofln

+ KiWm tra t2nh h p ph8p c¢c,a c¢c8c kholn
LHc bi 't L€ ¢ cblp tr°n ph° duy t,

+ KiWm tra vi ®8agl nguys$nnnh®©n thay L’
th ¢ hi n kh*ng L¥%ng v.,i t° ng d tog&n v~ d

+ KiWm tra vi ¢ chblp h"nh c¢c8c th, t_c
L " nh tYi Ludt ng©n s8ch nh” n€ ¢ v° c¢c8c Vvt

+ KitWm nh_ng n_ i dung <chi th€ ng xuy®°n
guy L nh ¢, a Nh” n€ ¢ v™ quy chJ n, i b, .

+ KiWm tra c8c khol[n chi hodt L, ng khttn

+ KiWm tra vi ¢ k° khai v™ n,p ThuJ GT
GTGT theo_, @quWhL mk, c

-Ki Wm tra vi ¢ x8c L nh c8c khol[n ch°nh
qu:

-Ki Wm tra vi ¢ quflfn IT v°™ s d,.ng t i s

-Ki Wm tra vi ¢ quln IT v™ s d,ng vdt | i

-Ki Wm tra vi c quln I'T s’ d. ng qu: Il €hn

-Ki Wma tc8c quan h  thanh to§n.

-Ki Wm tra vi ¢ quflfn IT v~ s d. ng c8c Kkl

-Ki Wm tra vi ¢ th ¢ hi n quy/t to&n thu

-Ki Wm tra ¢ctng t8c Lfu t€ x©y d ng ch bl

-Ki Wm tra kJ] to8n: Trong quphifr3mnh ki Wk
tra vi ¢ th ¢ hi°n ¢c&8c chuXn m ¢ kJJ to§n,
h i n h"nh vQ kJ] to8n.

3Ng€ i L€ ¢ giao nhi m v, kiWm tra

-Ng€ i L€ ¢ giao nhi " m v, th,c hi" n c¢ctn
phlfi |7 ng€ ikhtScihhngutaln, c¢- tinh thfn trgct
phUm khuy/Jt LiWm LJn m ¢ phli x 1T v~° ¢
vV, i n, i dung ki Wm tr a.

-Ng€ i L€ ¢ giao nhi m v, th,c hi " n c¢ctn
phlitcBch nhi m tr€ ¢ th, tr€ ng Lhn v v
c,a c8c kJt ludn ki Wm tra.

4 ChuXn b, tiJjn h”nh t,  kiWm tra

4. 1. C8c b_ac thyxc hi Mn

B ac 1: Chux n bTl
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-ChuXn b’ t |l i u, ch2nh s8ch c¢chJ L.
Xem x®t, nghi°n c¢c._u c8c t~i |li u, c8c kI

-Thtng b8o hoHc clng khai c¢cho c8c L i
tre ¢ khi tiJn h”"nh ki Wm tra.

B acTi2ZAn h"nh tx ki®Om tra

Thu thdp, x| T Ld&c ctu” ic Ikii Wm Itir°an voQ
s§ch hi " n h"nh, c¢c8c quy L nh n, i b L hn

-Ki Wm tra, ph8t hi n, ghi ch®p v~ t ' n
kKi Wm tra.

-n" i so8t c¢c&8c h"nh vi ph8t hi n L€ c
chimh s§8ch hi " n h”"nh c¢,a Nh” n€ ¢, quy L’
giao. TiJn h"nh thXm tra, x8c minh L i \

-n&8nh gi & m c¢c L c.a c8c sai phUdm, ng
ph, c, x |1 kl]t)gmquq yIQme tra theo th

-Ldp v g i bg8o ¢80 kJt qul ki Wm tra,
kJJt qul ki Wm tra.

B ac 3. Xo IT kAt qud tx ki®©Om tra v~

-Ctn c. vio kJJt qul t, ki Wm tra, c8c
hoUdt L ng t~"i ch2nh, kJ] to&n s& L€ c xe

X
o

€ ng h>p vi phUm nguy°n tdc ql
 vi phYd4m Lhn v phli thtn

L nh x° I'T tr8§ch nhi " m vQ h" nh ch2nh, c¢?

' “i ntm Lhn v ph[i th

uk drt tqul,’klemItT a .

h x hi Mn:

#l
Dm‘O:HOGD\ICDUThQJI\J—
g
>
«Q
©
o oSQo

SORMBPRARRARRARANS

=
=]

>

Q
©
>
w

[
h Nh" ne. c,;
Quyl]t L -BnThC sn'g " 1y9 /3200 0B84 /2

n h”nh ChJ L, kJ] to8&8n h-~

Quy )t L BPﬁCsnglﬂSlLBDl(D/Qﬁl C.

h vQ H¥€e maundgXrChy] d L kiJ, to&8n H"r
theo Quy/BTQ@ md” ys 3 01/90 32/020060 6Q nc .

@]
P

@06 c_. a

h" nh k
Tai chinh;
Ctn c. Ngh ™ L-CRhng“"y42520@862Q006 Quy
t ch u tr8ch hi mchQ Yy, nbinhm  oh
v.i Lhn v’ s nghi p ¢ ,
B8o c8o0 t i €CBeénhktitn
L i, b sung v~ thay t
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A. QUY TRCNH Glil QUYeT T° <ccCo

1. Tr3nh t th ¢ hi n
B ac I Ti/p nhdh £ céo

-Ng€ i t° c¢c8o0o g i Lhn v c8§c t i -1li u
Ph8p chJ. Trong Lhn t° c¢c8o0o ph[i dbngrbv’
Trong tr<€ ng h p ng€ i t° c¢c8o L/Jn t C 8§
ghi 14i n,i dung t° c¢c8o0, h , t°n, L a ct

- Phong Thanh traPhéap cljbao cao Hiu ‘tng 8 dung t caongay sau khi
ti/p nhah.

B_ac2 Th Iyt céo

- Phong Thanh traPhap clijkiwh t Qeki nlth Iyt céo, B phiy QKubd
trinh Hi u  ‘tng ¥@m xét quff "nhith Iy t" céo.

- Hi u ‘tng H&n hanh quy "nkith ly gi[i quy/tt céo va thanhd T xac
minh.

- Phong Thanh traPhap cljg i Quy/T ‘nitith Iy gifiquy}t c 8o cho ng:
t cdo.

B _ac 3 Xac minht céo

-T t rm@T xac minh ni dung t céo B KJ/Jhoth xac minh trinh Hiu
t r n@ phé duyt; giao quy} niithanhdp T x&c minhc h o * ib ¢ ‘@4o0.

- T xac minh th hanh cac bn phap xac minhidungt c 8§80 t h'elm quy
caludT c 8o v~ [o8§ tngdtth habh.

-T t rm@T xac minh bdo cdo®m g vIlh kil qliff x4c minh ni dung t
caéoviHi u ‘tng.€

B _ac 4:KJ}luchnidungt céo

- T r. €khi ban hanh B luch n i dung t cdo, Hiu ‘tngtchccuchp
I'Wthéng béo trc ti/p hab g id thlfo kit luchnidungt c § a\h d ¥ t céo bi}
va tu/p t c gifi trinh (W co).

-Hi u  ‘tng B&n hanh R ludh n idung t céo.

-Hi'u  ‘tng €dng khai K luch n i dung t céo, quyt "niix ly hanh vi vi
phm b t céo va thdng baoskqul gili quy/tJt ¢ § o c'hid cédodtrenh ng
thong tinthucbimd Nh €). n <€

B ac5 Ldvaqginly s h cédo
-T t rm@T xdcminh i s h [ guipt céo
- Phong Thanh traPhéap ctjquin Iy " s h [i quiy} t céo.

2.Thihthglliquy/h Theo ‘whgplwdT c8o v~ [@m§dnév tn
d* thi hanh.

3. C8ch th:Te tchtd¢ ipi tHiPhgobh Ag Thanh t
4Th"nh phfn s 1€ ng h” sh:
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a) Th nh phfn h” sh:

-nhn t° ¢80 hoHc vin bln ghi |4i n, i dt
c.a cltng don).

-C8c t"i 1li"u, giby t° do ng€ i khiJu n

b) S° 1€ ng: 01 b,

5. KJT qul: K/} luch n i dungt’ céo.

6. L Khopg 2 :

7. Y°u cfu, LikKwangki n th ¢ hi n
8 Ctn c¢c. phsgp IT:

-Ludt t° c8o0o 2011;

-Ludt tiJJp ctng d©n 2013;

-Thing t€ s-TTC®/ 2@14/ BT/ 10/ 2014 c_,a Thar
L " nh quy tr3nh tiJJp ctng dOn;

“Ngh' L76/h20si®P/,Nmg~"y 03/10/2012 c. a Ch?
s c¢chi tiJt c¢c,a Ludt t°~ c8o;

-Thing t€ sTTC®/ 2@13/ BD/ 9/ 2013 c¢c_,a Than
L " nh quy tr3nh gili quy/Jt t° <c8o;

~Thing t€ sBGODOT20MY3/TTL8/ 12/ 2013 ncéoa B,
t Yo quy L nh vQ ti/f]lp ¢ctng don, gili quy/t
v n" o tUYo.
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TEM TdT QUY TRCNH Gl 4l QUYeT T cCC

Khongt h u |
Ti Jp nh thXm a4 | ChuyWn ¢
"] thing t[ 5ngay c- thXxm
Thu,
t hXi 19
quy( ngay
T  cVBRL trong T VP L
th ¢ hi  n quln |1
clng v, trong c 8¢
Ki Wha xac minh Ki Wm tr a,
h™ te°n, | » h- t°n, |
dung t° dung t°
\ 4
Quy/Jt L’ |—>60-90ngéy\
v Ti JIn KJt | u X© 1Tt
Thing bS§ " xac minh ‘dung t ctng kh
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B. QUY TRCNH Gl il QUYeT KHIegU Nyl HéNI

1. Tr3nh t th ¢ hi n:

B _ac 1 Ti/p nhch khiy nd

- PhongThanh Tra- Phap cijti/p nnch L hn Jp hd@uyR hnli hanh
chinh, hanh vi hanh chinh, gty nti kK lud vienchc, “hg®€ agthyk thyn
quyQr gili quyl ¢ a Hiu ‘tng.*Bao cao Hu ‘tng i dung khip nd ngay sau
khi nhdh ~ “Lc hiru nd.

B_ac 2 Th, Iy khi/u nd

Th lykhijundtr ong th i h4n 10 ng "y | "m vi ¢,
n4i

- Phong Thanh traPhép cl k|th tra M quy/} “nk hanh chinh, hanh vi hanh
chinh, quy} ntik ludviénchc , n g £agh khi/u 4.

- Phong Thanh tra Phap cfjtrinhn Hiu ‘tngr@quyf nligi ao nhi m v
Xx8c minh n, i, dgwnyg]tk hli’ Jhuh m™x%ic mi nh n_ i dung

B _ac 3: Ti/h hanh xac minh, i dung khiu nd

- N g ©co6 trach nhim xac minh thc hi n vi ¢ cdng b quy/l "nlti xacminh
nidungkhipndtd ¢ h *~qhlua nnidg®hi/u nd.

- N g ©c6 trach nhim xac minh th hanh cac bn phap xac minh theo quy
Unhgalud Khi/und v~  c[8 c megdrthi Hanh.

- B4o céo K qul xac minh nidung khipnd b%a g vikhwiHbu ‘tng. <€
B _ac 4 Ban hanh, gi quy/T nhi gi[i quy/} khi/u nd.
-Hi "u bma® mgnh quy/Jt L nh gili quyl/Jt kh

- Phong ThanhtraPh 8p cdu]ly/pt il nh gi i quy/Jt kh
khi Juw4n4ih, ¢ Tmgi€ NgeyRh@a ywQn,| ingn quan, ch
c8 nho©n L« chuyWn khiJu n4i L /n

B ac5:Ldp, qunly A s h [ guiy khi/p nd
- N g €c6 trach nhim xac minhdb i s h [ quiy} khi/ nd.
- Phong Thanh traPhap cijquin Iy A s h [i guiy/} khi/u nd.

2.ThihthgliquyJ/t: Theo ‘gugalitkhipnd v cBcec vin
h ‘eng o thi hanh.

3. C8&ch th:Te tchtd /Jpi tHiPH&p ngh/Ffhanh tr a
4Th"nh phfn s 1€ ng h® sh:
a) Th nh phfn h” sh:

-nhn khiJJu n4i hoHc kWt HubRABlighc -1 ¥8cnnh
ch™ c¢c.,a clng don)

-C8c t i i u, gibly t do ng€ i khi/JJu n!
b) S° 1€ ng: 01 b,
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5. KJ3 qul: QuyT "niivQui ¢ gili quy/T khi/u nd.

6. L Khopc 2 :

7. Y°u cfu, LikKpangki n th ¢ hi' n
8 Ctn c¢c. phsgp I T:

-Ludthi Ju nYi ntm 2011;

-Ludt tiJJp ctng d©n ntm 2013;

“Ngh' L nh sCP75A@0W208h10/ 2012 c.a C
s c¢chi tift c¢c,a Ludt khiJu n4i;

-Thtng t€ s-TTCP/ 2@13%/ BT/ 10/ 2013 ¢, a C
tr3nh gi i hanbghiph; khi Ju n Yi

~Thing t€ s.TTC®/ M@l 4/ T3TL/ 10/ 2014 c. a
Quy L nh quy tr3nh ti/J]Jp ctng dOn;

-Thitng t€ sBGDO/T20Y3/TT8/ 12/ 2013 c. a
t4Yo quy L nh vQ ti/Jp c'ng &@m, cgialiB, quGj.
v n"o t4Yo.
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TEM TdT QUY TRCNH GI 4l QUYeT KHI U NVI

Th, 1T gilf

KN L. nK th

KN kh'ng ;
thXm quy

L.
hoHc L, n K
khlnglthu, C

¥ Thoéng bao

t heo 1M u

Thoéng bao
t heo HMu |
Ki Wm tra | { l
\ 2
NJu KN L ¥ Ch€a L c h
n, i dung
v
T ch ¢ x 8§
Ldp kJ holgd
v
Clng Ixadc mm
'
L m vi ¢ v, i ng
KN,CQ,L hn v | CN
v
TiJJp nhdn thlng ti
Xx8c minh th ¢ t]],
'
Bao cadk /]t xag miph
A 4 ¢
NJju y°u cfu c NJu y°u cfu c
KQ x8c¢c minh KQ xac minh khac nhau
v
T c¢ch ¢ L’
\ 4 ¢
» Ban h"nh Qn gi [i qguy/J]t

\ 4

Ldp v° quflfn IT h
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D€’

Be
Be

Be,
quan.

Be
Be

5.
6 .

C. QUY TRCNH THANH TRA THEO Keg HO\
Tr3nh t th ¢ hi n
c 1: Ldp kJJ hoUch thanh tra.
c 2: Hi u tredwmyg takgulydchh thhampt-°t
c 3: Thtng bg§8o cho L"i t€ ng thanh

c 4: TiJJn h"nh thanh tra.
c 5: B8o c¢c8o0o kJJjt qul thanh tra; kiJ]r
C8ch th Ta tch td Jpi. n:

n€ing t hC8&c hlihnm:v ', t° c¢ch. c, ci8 nht¢

Th® i hUnTheockHihalch ¢, thw L i v, i
K J} tBdogcdo [thanh tra.
Ctn c¢c. phsgp I T:

Th!ng 51/2012/FTBGDn Thgay 18thang 1htm 2012 ¢, a B

d.,
d.,

C
C

v v vit 40 Quy L  nh t° c¢ch_c¢c v" ho!
Ld4i h ¢, tr<€ ng trung cblp chuy®°n |

Quy /it L nhnBTN16424yQm2/9/2014 vQ vi' c

c h

Qu
h°

y
Cc

c v° hoUt L, ng tTh&nh Nigug °e1..a nYi h

chjy T ch ¢ v hoUt L ng c., a nUYi
th” nh vi°n Ban h”"nh k-B@GDhTheaogTh!?! ¢

thg&§ng 03 ntm 2014 c¢c_,a B, tr€ ng B, Gi:
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D. QUY TRINH THANH TRA THI

|. THANH TRA CONG TAC L éM nTHILHh THUYeT
1.Tr3nht th chin:

B ac KiWm tra vi ¢ ra quy/Jt L nh th"i
B. ac Ki Wmcongéc an ninh (L a LiWm an to
L  nhbfom)ca clng Q&d I(dmnlh s8ch ng
| "m LQ L€ ¢ gi. b2 mdt, tbit c[ |

tr€ ng b°n ngo"i, khtng L€ ¢ s
nao).

B. ac Kiwhtrac&c vEmgulp L nh, ctn c¢c. th, c¢c
t i |i u tham kh[Fo cfn thilft “gn :
LQ t hi

B ac KiWm tra t_nghbe€e tmtEQng qui tr

B ac Ki Wm t r a T,\bfiomd, angdnfveh chuydiv © ph©n ph
LTm blo th ¢ hi n L¥ng quy chlJ.

B acLdp bi°n bln tmechctiraaBanglLQrthl
Tr€ ng ban LQ thi

2. C8ch th ¢ th ¢ hi n:

-Phong ThanhtraPh &8p c¢chJj | ° Lhn v tr ¢ til]lp th
-Ca&c@ nhon, Lhn v’ trong tr€ ng c¢c- |li°n que
hi n.
3. S 1@e2ndihkn dHEN | "m LQ (Pho@uThanHlia Ban |
Phg§p chJj 01 bfl[n).
4. n'i t€ ng th ¢ ®Biann It'hm LtQnit hke'on g ughjtn !
5. nhn v’ th ¢ hi PhongtThaphtraP hc§ ph “cnth/] ¢ h2 n h:
6. KJt qul th,  c hiBin°rt hp [t _lc rh"InQ. ch?2nh:
7. Ckn ¢. phgp IT ¢c,a th, t_c h”"nh ch2nh:
-Quy L  nh vaQ t" c¢ch_ ¢ v hoUt L, ng tha
quy/jts 'L 4h/ 280060/ TQnng "y 16 th8&ng 10 ntm 20
Gi 8o d, c v n"o tUYo.
He, ng anzs' 405/ BGDnT ng"y 16 th8ng O
n"o tYlYo vQ vi c H€e ng dOn thanh tra thi.
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Il. THANH TRA CONG TACL éMPHCCH THIL h THUYEeT

1.Tr3nht th chin:
B ac Ki Wm tra vi ¢ ra quy/Jt L nh th"i

chlij.

B ac Ki Wm tra arit nrgi nh; Vi c¢ [folndga cdbrgtao
| "m ph8&ch (danh s8&8ch ng€ i t®Hham
tblt ¢c[ m i ng€ i L€ ¢c c8§ch |y hi

L€ ¢ s d_.ng bblt k8 ph€ehng ti n
B, ac Kiwhtrac&c VvEwnn qwy L nh, ctn c¢c. t h&h

c8&c t~i 1i u dih%pn krh@€Snhg {fbiaQiu hphh]
I"m phgch.

B ac KiWm tra t_ ngihnb€e tmtpb8ghqlf mtbl
chlJ].

B.ac Ki Wm tr a T\ofiomdcgd uifun Ili ° dh SqphSahrg a b
thi, L[rmiblho LtYingc quy chlJ].

B acLdp bi°n bln tmaechci adBmaag-phk? ni
Tr€ ng&hban ph

2. C8ch th_ ¢ th, ¢ hi n:
-Phong ThanhtraPh &8p c¢ch/J | ° Lhn v tr c til]lp
-C8c ¢8§8 nhon, Lhn v'n tprhdorng ht rp€ crhgitc -c

tr3nh th ¢ hi n.

3. S | €0rgbh™nsbhlfn thanh tra | "m phS§cht
Phong ThanhtraPh 8p c¢chJ] 01 bln).
4. n'i t€ ng th ¢ HWBiann It'm pth 8x hhtrhte oc 2un
5. nhn v'n tMh_cthi Phorigiianhdr&P2hnghp: ¢ h J]
6 . KJt qul th, ¢ hiBin°n hb[rt_tcharmht rceh2In"hrr
7. Cktn ¢. phgp IT ¢c,a th, t_c h”"nh ch2nt
-Quy L  nh vQ t" c¢ch_ ¢ v° hoUt L, ng t
quyJt 41/(120@6{3/DQ|nT ng"y 16 th8ng 10 nitm
Gi 80 d_  c v n"o tYo.
-H€, ng dXn s° 405/ BGDnT ng"y 6 t h8ng
n“o tYo vQ vi ¢ H€ ng don thanh tra thi.
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lIl. THANH TRA CONG TAC COITHIL h THUYeT

1. n thnchivn: Ph, ng Thanh tra - Ph8p ch/]

2.Tr3nht th chin:

B ac Ki Wm tra vi ¢ ra quy/Jt L nh th"i

B ac Thanhtracongg& an ni nh khu “w2cg phngithi, &L’
b coithi,g@€m$&tphng thi .. .) L[m b[o L%n
Quy chJl tuyWn sinh n4i h ¢, Cao

B ac Ki Wm tr&r¥®ing ban coi thi tdp tiI
tri t quny cealt Ag b phdh, hiul nh..

B. ac Ki Wm tra, gi8m $S8hhtcog khi©Ou LF«
thi L€ ¢c th, c hinmnQliiZA@civimae Quyu"
sinh n4i h> ¢, Cao L3ng h ch2nh

B ac Ki Wm tr a T, \bfiomd QujivglEtrinibn g i-agay,ivdl
chuib'i  thinfigynb, LTm blfo th, ¢ hi

B acLdp bi°n bln tmechctiaaBaung&cbi 3 nl
c.a Tr€ ng ban coi thi

3. C&ch th ¢ th, ¢ hi n:

-Phong ThanhtraPh &8p c¢chJ | ° Lhn v tr ¢

tiJ]p t

-C8c ¢c8&8 nhon, Lhn v’ trong tr<€ ng c¢- |

tr3nh th ¢ hi n.
4. S° |1 €0m”g bhi™nsthlIn thanh tra ¢ oPhong
Thanhtra Ph8p c¢chJ] 01 biln).

hi (1 4

5. tn€ing th ¢ hi n Baen daqic thhinht hceh® nchuy Jt L

6 nhn v' th, ¢ hi PhongtThanhtraP hc§ ph “cnhhJ] ¢ h 2
7. KJt qul th, ¢ hiBin°n h [t _tch awimht rceh
8 Ctkn ¢. phgp IT ¢c,a th, t_c h” nh c
-Quy LQnht'v ch_ ¢ v™ hoU4t L, ng tha
uy/Jt L nh ®8GDAT/ 290§/ Q® ths&ng 10 n
i §0 ' :

d,.c v n"o tYo.

-H€, ng dXn s° 405/ BGDnT n
n“o tYo vQ vinhwathH€ ng doO©n t h
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IV. THANH TRACONG TACCH  MTHIL h THUYeT

1.Tr3nht th chin:

B ac Ki Wm tra vi ¢ ra quy/Jt L nh th"i

B oac Thanhtracong& an ninh khu v, ¢c chbim t |
ph€hng ti n ph,ng ch8y ch_a ch§.
LY¥%ng quy chJl chblm thi (niQu 26
h™ ch2nh quy).

B ac Thanhtravic Tr € ng ban chblm thi tdp
qusn uy icht/ gv°= quy tr3nh chbim th

B ac Thanh tra gi8m s8t t_ng b€ c¢c c_ i

chbim thi L€ ¢ th, c(rhiiQu "248n g2 7a hwu

tuyWn sinh nY4i h> ¢, Cao L3ng h’

B ac Thanh ki Wm [ltnbfamdyan tde, vdh chuyd b'i t/jh i n K
chih t hi, L[Tm blfo th, ¢ hi n L¥%ng

B acL"m bi°n b[ln t mairch ct raabiBgtnB icthc 3 n |
c.,a Tr<€ bnghi ban ch

2. C8ch th ¢ th ¢ hi n:
-Phong Thantra-Ph &8p c¢chJ | ° Lhn v tr c til]lp
-C8c ¢c8 nhon, Lhn v’ trong tr<€ ng c-

tr3nh th ¢ hi n.

3. S° 1 ebagbh®nshifn thanh tra chHpmng hi (
Thanhtra Ph8p c¢chJ] 01 bln).
4. n'i t€ ng th c¢ Biann cthibm tt_hd H hreto aohuzyn
5. nhn v’ th c¢ hi PhongtThanhtraP hc§ ph “cnth/] ch2 nh:
6. KJt qul th, c hiBin°n h [t _tch awrimht rceh 2enthb
7. Cktn ¢. phg&p IT ¢c,a th, t_c h”"nh ch2nt
-Quy L nh vQ t" ch_ ¢ v™ hoUYt L, 6 ng t
quy/ft L nh 8GDAT/ 200§/ Q¥ th&ng 10 ntm
Gi 8o d, c v°™ n"o tUYo.

-H€, ng dXn s° 405/ BGDnT ng"y 16 th8ng
n"o t Yo w@dawvthanhctra tHi:e,
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E. TH., T, C TleP CDNG DAN

. TH, T C TlegeP NGh | KHI ¢ U NVI

1. Tr3nh t th ¢ hi n:

B.acX8c L " nh nh©n thon c¢c,a ng¥€ i khiJu
di " n theo quy L  nh c¢c_,a ph8p | udt

Ng€ i tiJlp c'ng Ld@n ch§c¢ Lly°ruh chFu tc*m,g d
t° t¥%y thon, gibly gi.i thi u hoHc gibly vy

B acN@he, ghi ch®p n, i dung khi Ju n4i,

Ng€ i tif]p ctng d©n c¢c- tr&ch nhi m:

-Nghe, ghi c¢ch®p n, i dung khi Ju nu4i

-Xacl" nh n, i dung v, Vvi ¢, y°u cfu c_a n

-TiJJp nhdn thtng tin, t"i |i u, b3xng ch

B acPmBon |l o4i, x |I'T khiJu n4j

-X" 1T i wv,i khiJJu nY9 thu, c thXm quy
~+ NJu khijJu ndi thu, HAithXmreuy@n ¢iFiLiq
T th3 ng€ i tiJ]p c*ng d©n | "m c8c th, t,
thing tin, t"i |1i u, b=3xng ch_ ng k™m theo
MXu sTCD)2, b&§o c8§o v, i Hirongt hi i€ hfi;m W@ wih §g

guy L nh (tTCBPo MXu s 03

+ NJu khiJJu n4i thu, c thXm quyQn gi [i ¢
th, |IT gili quyJ/Jt theo quy L nh th3 ng¥€ i
thw LW tr[ 1° i HAdHckhhigungnUdXnbicjto rmmg@ T do
t.c cfn thijJt LW th ¢ hi'n vi ¢ khil/fJu nuj

~

-X" 1T i wv,i khiJju n4i khlng thu, c th
Khi Ju n4i kh'ng thu, c thXm quyQn gi [i
clng don h€ ng dXh¥%mgeEeEch d&hadu tnYich Jo, L
gi i quy/Jt theo quy L nAkED)c., a ph&p |l udt (1t

2. C8ch th:Te tchtd Jipi tHiPp&p ngh/Thanh tr

3Th"nh phfn, s~ 1€ ng h” sh:

a) Th" nh phfn h” sh:

-nhn khiJ/JJju nYi IhYiHcn vit ndubnfgn kghhiiJu n4i |
L'i Wm ch™ ¢, a ctng don).

-C&c t"i li u, giby t° do ng¥€ i khiJu n

b) S 1€ ng: 01 b, .

4. KJJt qul th. ¢ hiGinbly hbi tpcnthdmht cih2ln
do ng€ i khiJJu nUiXmrung cblp; PhiJju h€ ng d

5. L Khopg 2 :
6. Y°u cfu, LikKnangki "n th, c hi n
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. TH, T C TleP NGh' | T cCoO
1. Tr3nh t th ¢ hi n:
B acTil]Jp x%c ban Lfu

__Ng‘e:i tiflp c*ng dOn y°u cfu ng<€ i 7
gi bly t t 2y t hdoann KkNgWBn it rta Jjtpz ncht nhg p | C

B . acNgghe, ghi c¢ch®p n,i dung t° c¢c8o, t

-Nghe, ghi c¢ch®p n,i dung t° <c8o.

-TiJJp nhdn thtng tin, t7 i 1i (u,hemInvigéu
s~ -TCD).

B acPmon, I»4ilT t° c8§o

-X8c¢c L " nh n,i dung v, vi ¢, y°u cfu c.

-X" I'T t° ¢80 thu,c thXm quyQn, khtng

+ NJu t° c80o thu, c thXm quyQn gi i qt

|

~ Q §
(I ths3 ng+e€ i t
1

i Jp cinp, doh bBEDi c§uy Bt
Li Wm a khol[n n ’

i Qu 206TCRDudt t c80 (thec

+ NJu t° ¢80 khlng thu, c thXm quyQn
clng doOn h+€, ng dXn wngig iqutan, kISt c ¥é/hn hcXm
quyQn gili quyTD). (theo MX%Xu s° 08

+ Nffu c80o vQ h”"nh vi ph4Ym t_ i th?3 ng:
LW | " m t h, t.,c chuyWn Lhn v"™ c¢c8c t " i [
ki Wm s8t c¢:- thXm quyQn gili quyl/t.

-X" ldga ‘L"i v.,i LTng vi?®°n:

Tr€ ng hcgo L i v,i LFng vi°n vi phuj
th ¢ hi n theo quy L nh c¢c_,a Ban_ @hlmanh"
KiWm tra Trung €hng; T nh _vy, Th nh vy,

2.Cacht h_. ¢ t hTrc, it in]p t YiPp&p ngh/Thanh

3.Th"nh phfn s° | € ng hY sh:

a) Th" nh ph¥fn h” sh:

-nhn t° ¢80 hoHc vin bln ghi I 9i n, i
c,a clng doGn) .

-Cg8&c t i i wu, giby t° do ng€ i t° c8§

b)S” 1 € ng: 01 b,

4. KNt aul th c hiGinbly hbi tpcnihdmht cTih
do nge€e i t c80 cung cblp; PhiJJu h€e ng d>

5. L Khomch 2 :
6. Y°u cfu, LikKwangki n th ¢ hi n
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1. T H, T C TlegP NGh | Kl ¢ N NGH_, PH4UN CN|J
1. Treéhhcthi n:

B ac X8c L  nh nh®©n th®n c¢c_,a ng€ i L/Jn Kk
Ng€ i tiJp ¢ctng d©n y°u cfu ctng dOn n
gi bly t° t¥®%y thon, gibly gi.i thi u, gibly .y
B. acN@he, ghi c¢ch®p pmm[in &wmrhg ki Jn ngh" ,
-Tr<€ ng h p ng€ i kiJn ngh’ ', ph[n 8&nh c-
Ng€ i tiJ]lp ctng d©n tiJJp nhdn Lhn ki /Jn
ngh , phlfn 8nh viJt | 49i Lhn hoHc b° sung
chea Lfy L,
-Tr€ ng h p ng€ iphpfm EnHnkmgmg c- Lhn:
Ng€ i tiJJp ctng d©n h€ ng dXn ng<€ i LJr
c8c n, i dung ki /Jn ngh" , phin 8nh. NJJu c¢c?tncg
dOn ghi ch®p Lfy L., trung Mmhhanhdocongtdahnh x §
tr3nh by v° LQ ngh’ clng don kI t°n hoHc
-Tr€ ng h p nhiQu ng€ i L/Jn ki/Jn ngh”,
ki Jn ngh’ phln 8nh c¢c- <c¢ch, kT c¢c.a nhi Qu ng
Ng€ i tiJlp ctng don]nh+@grhg ,drh[mg<&nih Lc/
tr3nh b"y n,i dung kiJjn ngh , phln 8nh hc
clng d©n tr3nh b "y tr ¢ tif]p th3 ng€ i ti
8nh b=ng vin bln

-Tr<€ ng h  p Lhn kci-Jjnn nighdungphkmi /8un hn Ui
h€ ng dXn c¢c!'ng d©n viJJt th"nh Lhn ki JJn ngh

B acTi3Jp nhdn thtng tin, t“i 1i u, b3ng
cung cblp

- Ng€ i tiJJp ctng d©n ki Wm tra ntg2 ndho h' p
ng€ i kifJn ngh ', phl[n §§nh cung cblp

-TiJJp nhdn thtng tinki Jtn" inghi' ,u,p hb[3an g8 nchh
quyQn gi [i quy/t c_, a-T€D).u tr<€ ng (theo MXu

B acPmMeon 1l oUi x | T kiJJn ngh , phl[n §nh
-Tr€ ng h p ki/Jnhogb thEmMImqug®h gi i
1p AR

tr€ ng: Ng€ i ti ctng d©n bg§8o c8§o Hi u 1
03-TCD).

-Tr€ ng h p kiJn ngh", phln 8§nh khlng t
tr€ ng: Ng€ i ti/Jp ¢t nbgl nd@nhic hlufyiwnn  Lihnd uhn
c.a ng€ i kiJn ngh’ , plthHmc ¥8 nthh X'm] ng ucyHQ nq ulaw .
c.u, tiJp thu, xem x&CD). gi [i qguyJt (theo M

2. C8ch th:Te tchtdé /Jipi tMiPmp&p ngh/T.hanh tr e
3Th " nh sphfilnr€ ng h¥ sh:
a) Th nh phfn h” sh:
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-nhn ki /Jn ngh  , phln 8nh hoHc vin bl
hoHc Li Wm ch” c¢_,a ctng don) ;

-C8c t"i |li " u, giby t° do ng¥€ i kil/n

b) S 1€ ng: 01 b,

4. KJt qul th ¢ hiGinbly hpi tpcnihdmht cih
do ng€ i kifn ngh”, phlfn §nh cung cbip; F

5. Ctn c. ph8p I 1:

Ludt ti J]9420018/QHIB Ay 2Hhangl 1 ntm 2013 ;
Ludt kbkioRdY 2®49i1/ QH13 ng"y 11 thsgng 11
-Ludt ¢ 03/2@18/@H13ngaylthangl 1 ntm 2011 ;

-Ngh' L " nh sCP6dg29126 Nnh8ng 6 ntm 20
L  ohithi /Jh'sathh Quat Ludt tiJjp clng dOn;

-Ngh™ L nh sCPngay03pdagiD/ Mk m Z0 2 2 hquyp &
L " nh chi ti/JJt m t s° LiQu c¢c_,a Ludt khi

-Ngh™  L76n/h20siCP/ Mgy 03 th8&ng 10 nktm 2
L " nh chilLt®fA&a mudt st c8o;

-Thing t€ s-TTOPGdag BIMA20IT a Thanh tra C
Quy L nh quy tr3*nh ti/J]lp ctng doOn.
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F.,. TH., T.C X_ Lh K| LUxT VIaN CH «
1. Tr3nh t th ¢ hi n:

B acPHg&t hi ' n h”"nh vi vi phUdm.
B acTRtng b8o xem x®t x’ I T k- l udt L i
Hanhc h2nh T° c¢ch_c¢c tr3nh Hi u tr€ ng hoHc ph

B acT3:ch. ¢ h p kiWm LiWm vi°n ch_c¢c c¢- h

c- vi°n ch_c¢c vi phU4dm t° ch_c¢c h  p ki Wm Li Wn
Th" nh phfn, tr3nh t, h p2tKIFo ni Qu 15 N
B€ ¢cT'4 ch ¢ h p H, i LYng k' ludt:

Th" nh phfn, tr3nh t, h p the€P.ni Qu 17, 1
B ac 5: Ra quyAt LMNnh KO | uot

-Trong th i h4n 05 ng "y | "m vi ¢, kW t_
l udt phl[i c¢- I1kli Jkn nlghdt vb’%Nrcg xvin bln (k m
L ng k' ludt v° hY sh x I'T k' ludt) g i F
-Trong th i hY9n 05 ng'y | " m vi ¢, kW t.
H i L“ng k° ludt, Hi u tr+€ ng hra d&hyhtg il
phdm phg&p ludt v™ c¢ch u tr&8ch nhi m vQ quy/
2. Th i hUn Théodo quy/Jt nh c,a Ludt vi?®

27/ 201CP/ Nn
3. C8ch th:Ta tch td Jpi n
4. Th" nh phfn; s~ 1€ ng h” sh
a) Th nh phfn h” sh:
-Bn Wm KkiwWm ¢c8 nh©n ¢- h” nh vi vi phUim,.

-Tr2ch ngang sh yJu IT 1 " ch c¢c,a ng¥€ i v-:
-Bi °n b[n h p kiWm LiWm c,a Lhn v c¢c- Vi
-T"i i u khg8c li°n quan (n/Ju c¢-).

b) S 1€ ng: 01 b

5. KJt qul th, c ihhi QuyhRt t ahhknhl aodt .
6. L Khomch 2 :
7. Y°u cfu, LikKwangki n th c¢c hi' n

T

8. Ctn c¢. phsgp I'T x 1 k™ ludt vi°n ch._
-Ludt vi°n ch_ c.

-Ngh™ L nh sCPngayo62Qam2 / Nn

-Ngh™ L nh sCPngagi22m@am2 / Nn
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H CHCNH

T N ,
i0O CH{T Lh” NG GI CO

H. T, C
PHAdNG KHY4 W ET Hd&t M

,,,,,,,,

. Quy tr3nh ki Wraétéréa étée@ éreg . x l8y° 1
. Quy tr3nh tkiéégikéackéeécplEréls
. Quy tr3nh x©y d, ng ngoGn kBéegld:!
IV. Quy tr3nh | " m plh@ ééhéié ékéJgté étéh. Yuac. ét
V. Quy tr3nh coi ¢theékrfgeéeehwméén. ¢
V. Quy tr3nh | " m ph§&chteéheéié étéhéiée .k JJt
VI.L. Quy tr3nh chblim éb6éékfgeéetsséénlt
VIII. Quy tr3nh phv%c khlée® ékkéié ekeiéwWm .t.r

IX. Quy tr3nh t° ééééé déndé &élgé é&.r.ur

143



LQUY TRCNH Kl gM TRA THh NG XUYaN

t

r

a

1. Tr3nh t th ¢ hi n
: nhn v/ . . .
TT N i dung th ¢ hi Th i gi
1 X©y d ng ng©n C&ngh[ng/Tr€e, ¢ ng"”
L8§p 8&§n KTTX c.a b, m2t nhblt 7
. , Tr€ ng h|Tr€e c¢c gi
2 |L"m LQ KTTX b mi n pht
Cg&n b, c
3|T°" c¢ch_ ¢ coi KT|L€ ¢ Tre€eTheo quy
mon phan cong
. , C8n b C
B"n giao b"i Kl A ’ Ngay sau
“lb, min L€ Be MM inde KTTX
phan cong
5 Ban giao bai KTTXchoCBGD | Tr € ng h|Trongvong 02 ngay
b, m:n chblm b, mln kW t. ng-~
. . Trong vong 03 ngay
6 |IChblm b”"i KTTX |C8n b, ¢ KW t | Yo
Nhdp Li Wm KTTX Ngay sau
Tl owm CSn b, “lt hvic ¢ hBIm
B"n giao b"i K Ngay sau
8 cAhuy n vi°n vi[C8n b, Clt hwe chBElm
moén
Chuy®°n v |Trongvong 02 ngay
9 INhdp Li Wm KTTX|ph, ng Kh{kW d~ vy nnhq
mon L€ ¢ phiJ]
. . Gi [ng vi N .
10 C_A1 ng b LT Wm K min L€ c Trongvonngngz_j}y
vién A kW t ng
cbng
~ Trong v, n
1 5
11 |Quiln |1 b ™ KT|B, ml n KW t ng"
22 C8ch th ¢ th ¢ hi n
- B, mtn t° c¢ch_c¢c th ¢ hi  n
- Ph,ng KT&nBCLGD -giamsah_ c¢ t € vbln
- PhongThanhtraPh &p chJ] th, -kiMm nrtahanh
3. S° 1€ ng h” sh
- Bi°n bln 10 BRQ°KTOHXn/ It n KTTX
- T Yi L. ng O4tailphokgT T X :
- Nh«n ni°m phong GQl¥han niém phpngtdi i KTTX:
4n"i t€ ng th, c higin§a hyi °tn,c ch wnyh® nc h@in°hn

5nhr’” th

c hi n t

h.
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- C&8c b, min trong tr<€ ng
- Ph, ng KT&nBCLGD
- Phong ThanhtraPh 8 p ¢ h/J]

6.KJqul th, ¢ hi n tKTTX_ k€hé nthhch2mih:n L ¥%
7.L "phi( n AuKhéng) :
8 T°n mXu Lhn, mXu t  khai

- Bi°n bln I"m LQ KTTX
- Bi°n bl[n b"n giao b"i KTTX
9.Cto. phg&p IT c¢c,a th, t_c h”"nh ch2nh

“Quy/t L nh SBGDAT/ 2@0F%/ Qb ths&ng 8 ntm
B, Gi§8o d,c v n"o tYYo ban h"nh quy L n
theo h ¢ chJ] t2n ch' .

-Quy L " nh L0 tYHYo LYi h ¢ v° <cao L13ng
h"nh k™ m theo QuyHTIN, md v 0235HHman 02
L"¢c nYi h' ¢ Ths&8i Nguy°n.,

-QuyJJt L nRhRYDs 'ng888/1®n t h&8§ng 6 ntm 2015
ndi h' ¢ -yYib€hcc Thg&i Nguy°n ban h"nh Q
th€ ng xuy°n, thi gi_a h ¢ phfn v’ thi K
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I.QUY TRCNH THI GI A H C PHBEIN Lh THUYeT
1. Tr3nh t th ¢ hi n
. nhn v/ .« :
TT N i dung th ¢ hi Th i gi
1 X©y d, ng ng©On C8n b, g|Tre, c ng-”
L8p &n thi gi._|c., a b, mnhblt 07 n
. , . . Tr€ ng h|Tr€e c¢c gi
2 /L "m LQ ¢t lpihfaqi b mi n phit
C&n b, c
3|T°" c¢ch ¢ coi th|L€ ¢ B, Theo quy
phan cong
4 B"n giao b"i t(|_’3~§e°nchB ¢ Ngay sau
cho Tr€ ng hoH . 7 ~ ‘ thacthi
phan cong
5 B"n giao b"i t Tr € ng h|Trongvong 02 ngay
cho c8n b chbllb, m!n kKW t. ng"
. : : Trong vong 03 ngay
6 ([Chblm b~i t hi g/C8n b Clkw . A
: Ngay sau
7 INhdp LiWm v” o |C8n b, Cli hve chEIm
B"n giao b"i t Ngay sau
8 [phi Ju ghi LiWmC8n b, Cli hve chEIm
B ml n
Nhdp LiWm thi Chuy°n v TrongvongOZﬂngay
9 hfn mQm quln ph, ng Kh k\No_ ng vy
P mon L€ ¢ phil]
. : Gi [ng vi R R
10 C1t ng _Ab LT Wm t min L€ c Trong vong 14ngz§y
cho sinh vién N kW t . ng
cong
~ Trong Vv, n
1 5
11 |Quiln |1 b ™ t h|B, ml n KW t ng"
22 C8ch th ¢ th ¢ hi n
- B, mYn ch_ ¢ th ¢ hi  n
- Ph,ng KT&nBCLGD -giamsah_ ¢ t € vbln

Phong Thanh traP h 8 p

3. S 1€ ng h”

- Bi°n bln |7

- T Yi L. ng b"i

- Nh«n ni°m phong
4. n' i t<€ ng th,
mon.

che?

S h

O1hdi/phang . a
t Vai

n th, t,c h-

th -kiBMm nrtahanh tr a

m L @1t toii °qi b8 nH' | ¢ np KFTAM:X
.

01 nhag niém phong/tth |

c hgi 8otwj °mn, cchiypyhnchi hi: v

c phfn:
gi .

nh c¢ch2nh

a

h



- C&8c b, min trong tr<€ ng
- Ph, ng KT&nBCLGD
- Phong ThanhtraPh 8 p ¢ h/J]

6.KJgul th ¢ hi n th,ohit_gd_ M rmh cctpzhfm: L€
theo Quy L nh

7.L'ph2 ( nKhdngc - ) :

8 T°n mXu Lhn, mXu t° khai

- Bi°n thm BOQ. 4d mhuc LEmfhn kK~ m)
- Bi°n bln bhn giad mb uckénmfhn

9.Cto. phg&p IT c¢c,a th, t_c h”"nh ch2nh

“Quy/Jt L nh SBGDHT/ 2@O0F/ Qb ths&ng 8 nkm
B, Gi§8o d,c v n"o tYYo ban h"nh quy L n
theo h ¢ chJ] t2n ch' .

-Quy L nh L o tlPpngl Y  hc hc2 nvh" qecuayo t he o
h"nh k™ m theo QuyHWTIN, md v 0235HPmMg 02
L"¢c nYi h' ¢ Ths&8i Nguy°n.,

-Quy/Jt L nhYDs 'ng888/1®n t hg&8§ng 6 ntm 2015
ndi h' ¢c -¥NYiD€h'cc Th&IN Mgwyh° Quy L nh vQ
th€ ng xuy°n, thi gi_a h ¢ phfn v’ thi K
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. QUYTRINH XAY D- NG NGAN HéENG CAU H, I THI KeT TI

1. Tr3nh t th ¢ hi n
: nhn v /n . :
TT N i dung th ¢ hi Th i gi
1 X©y d. ng kJ h(Phong Tr€e, ¢ ng-
B . m! n KT&nBCLGD|h"ng ntm
Phan céng CBGD ra soat, Tre c na-
2 ch" " nh s a, b" |[Tr€ ng b, N on ntﬁﬁ
cOu h. i thi v 9
Ti JJn h" " nh r°~ .
3|/b° sung ng®©n SGEGD L€ ¢ :;.r.f*cn,:?n
v: L§p 8§n g g
Phl[n bi n ngo Tr€, ¢ ng”
4 thi v° L8p 8n CBGD c. a h“ " ng ntm
ThXm L nh ng©H:.Ll ng kthre cC ng-
°>lthi v- Ls§p sn|t O A Kby 0y nem
P mon g
6 Nhdn b”"n gi ao|Phong Tre, ¢ ng”
h, i thi v° L8|KT&nBCLGD|h"ng n&tm
2. C8ch th ¢ th ¢ hi n

- Ph, ng Kh[o th2 & nBCLGD x©y d ng kJ hoy
- Ca&Khoa/ B, mitn t° c¢ch_ ¢ th ¢ hi n.

3. S 1€ ng h” sh

- Ng©n h”" ng 0cd©uw uhy,@Gn /tbhhi :m! n

- n8p O8n:quyo©n/ bi m!n

- 02 fil eNglGn rh“tng: ¢c©u hYi thi & L&p §&n

4. n' i t€ ng th ¢ hé&m bh_ git[mghd@yn tchémdp:t

5 nhn Wi nhtk, t_c h"nh ch2nh

- Ph, ng KT & nBCLGD

- C8c khoa, b mt n

6. KJt qul th ¢ hi Ng®©nh_h~"tngc chOunhh, dh?2trhh:, |

LQ t hi v’ L8&8p &n L€ ¢ x©y d . ng L¥ng quy tr

7. L ph2Kh@ag Ju c- ) :

8.TénmXu Lhn, mXu t° khai

- Bi°n bln h p B, min vQ vi ¢ xOymdu ng no;
L2nh k m)

Qo

- Bi°n bln h p H,i L ng khoa h ¢ vQ vi ¢
LE8p(®nu L2nh k m)
- MXu L-ng quyWn ng©n hHLlLtkghHcO©Ou h, i t hi v
9. Ctn c¢. phsgp IT ¢c,a th, t_c h”"nh ch2nh
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-Quy/QJt L  nh BGDAHT/ 2@0 %/ Qrb t h8&8ng 8 ntm
B, Gi8o d,c v n"o tYYo ban h"nh quy L n
theo h ¢ chJ] t2n ch'.

-Quy L nh L 0o tl9Ppngl Y  hc hc2 nvh" qecuayo t he o
h"nh k™ m theo QuiyHTIN,. md” v 02366HELPmMg 02
L"¢c nYi h' ¢ Ths&8i Nguy°n.

-QuyJJt L nRhRYDs ng888/1®n t h&8§ng 6 ntm 2015
ni h ¢ -y4iD€hcc Th&INn Mgwmph°mMQuy L nh vQ
th€ ng xuy°n, thi gi_.a h ¢ phfn v’ thi Kk
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IV.QUYTRINHLEéM ns THI KeT THBC H C PH&EN HCNH TH,

1. Tr3nh t th ¢ hi n
. nhn v /1 o
TT N, i dung thhé' n Th 1 gi
1 EﬂfpdE?/@F C..ggPh,ng Kh{fTr€ ¢ ng’
LQ thi nBCLGD nhblt 07 1
. : Ph, ng Kh[Tr€ ¢ ng’
2 L "m LQ thi & i NBCLGD ngay
. . , . |Ph, ng Kh[Tr€e c¢c gi"
3|/B"n giao LQ tth NBCLGD pht
Thu I'Yi LQ thi Ngay sau
4 cho ph, ng Khlo CBCT thuc thi

22 C8ch th ¢ th ¢ hi n
- Ph,ng Khl[fo th2 & nBCLGD t° c¢ch_.c¢c th, c¢c hi
- Phong ThanhtraPh 8§ p chJ t h tanhirak nWm:nhgat §c
3. S 1€ ng h” sh
- Bi°n blfn t01 hoip> nL @dtnWimtn t hi
- Bi°n bln gi@b mihdm WIQn/Amin t hi

- T Yai L. ng LQ thi: 01 t%¥i / ph,ng thi
- Nh«n ni °m phon@3nhatgphongthing L Q t hi
4 n'i t€ ng th c¢c hé&m b hKhMho&etghBCThiGDc h2 nh:

5nhe’ th ¢ hi ' n tph,hgcKhTohtbhh28&hpBCLGD
6.KJqul th ¢ hi ' n tHQ thé¢ H®€nhb thmnh¥%ng qu
t2nh b[o mdt.

7.L'ph2 ( nkijémng c - ) :

8 T°n mXu Lhn, mXu t° khai

- Bi°n bln | "m LQ (tnhiu kptn ht hk¥%cm)h™ ¢ phfn
- Bi°n blfn b"n giao (M ut Hiz nkh/Jtk "tnh%c h ¢ p
9.Ctn. phsgp 1T ¢.,a th, t_c h" nh ch?2nh

-QuyJt L nh BGDHT/ 2@0 %/ Qrb th8&ng 8 ntm 2
B, Gi§8o d,c v’ n"o tYYo ban h"nh quy L nh
theo h ¢ chJ t2n ch’.

-Quy L nh L"0o tYYo LYi h ¢ v cao L3ng h
h“nh k™ m theo QuiyHIN,L md y 02 3t5H &adgn 02 ntr
L"c nUYi h ¢ Ths8i Nguy°n.

-Quy/Jt L  nhYDs 'ng888/1®n t h&§ng 6 ntm 2015 c.
ndi h' ¢ -y4YiDb€h'cc Th&§i Nguy°n ban h”"nh Quy
th€ ng xuy°n, thi gi_a h ¢ phfn v’ thi kIt
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V.QUYTRINH COI T HI KeT THBPC H C PHBEIN HCNH TH

1. Tr3nh t th ¢ hi n

TT N, i dung nthr? : r/]ir Th™ i gi
L m I c¢ch thi v | . JTr€e, ¢ ng”

Llv: 'th ¢ hi'n |[Ph.ng n 0phpt 04 ¢

5 G i danh s8ch CEU?‘/ nK\r/]'OTerc ng’
cho phong Hanh chinhT~ ¢ ﬁmr; g nhblt 05 n
pr dﬁnh ssch Phong Tr€e, ¢ ng”

3 |t [ cho m i ca R
phong Hanh chinh T~ ¢ h_ KT&nBCL GOnN h Bbngay
Ldp danh sSch Phong Hanh chinh| Tr €, ¢ ng"”

4 lcho t_. ng ca th|, . -
) . T ch <c nhblt 03 n
gi 8§8m hi u ra Q

5 G i danh s8ch Cﬂu%/ nK\r/]gTrG,c ng"-
ph, ng KT&nBCLGEﬁn’ g ngay

N O S
gi Bly nhsp. t i KT&n BCL GO ngay

; ;iagh"LCQ Phlc f&h Ph, ng Kh[Tr<€ c¢c gi’
CBCT nBCLGD phut

3 Tri Wn khai ¢!n{CBCT v° TTrong su’
phong thi t heo QuyJthi

9 Nhdn b"i t hi viCBCT v~ TN a K hi
L. ng b” i thi t heo Quy/J gay

Ph, ng h [] Trong vong 03 ngay

10|Leu tr, b ™ i thnBCLGD KW t ng"

22 C8ch th ¢ th ¢ hi  n

- Ph,ng n"o tHo I dp kJ holch thi

- Ph,ng KhlFTo th2 & nBCLGD ph i h' p

- Phong ThanhtraPh 8§ p ¢ hJ] th ¢ hikif®wmctnag

3. 1IS€ ng h” sh

- L ch03 hbi:

- Danhsachphongtl®3 bi / ph, ng t hi

- Danh s8ch c08n bh, coi thi

- T%i L, n@ltd/phongthih i

- Bi°n bln b"0nl ghia°on bbdin/tcha :t hi

- Bi°n bln b cOtlthbm/ g, ndpithi

- Bi°n blfn x| T amh®i sbin°hn vbid mp/hpdhm nqgu yt h

- Nh«n ni°m phon@3t ¥Wwh«b/ nh@ai bLixnghbi i
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n"i t€ ng th ¢ hi&§ao thpn ¥ ¢ “©E§nmh©m2mnhon
5 nhn v’ th ¢ hi"n th, t_c h”"nh ch2nh
Ph, ng n o tUYo
Ph.ng KhlFo th? & nBCLGD
Phong ThanhtraPh 8 p ¢ h J]
C8§c khoa/b, mitn tr ¢ thu,c tr<€ ng

6. KJt qul th ¢ hiCma thj tt€cchitmhcchinm: L ¥
blfo c*ng b23ng, nghi°m t¥%c LY¥ng Quy chl
7. L ph2Khdng Ju c - ) :
8& T°n mXu Lhn, m¥Xu t° khai

- Bi°n blfn b cmthutm2mit, kg m) hi (

- Bi°n bln b"m wila2onhh "k m)hi (

- Bi°n bln x IT th wilt2hnhvik pm)dm quy c¢hl/
9. Ctn ¢ phg&p IT c¢c,a th, t_c h”"nh ch2nh

“Quy/Jt L nh SBGDAI/ h@O¥F/ Qs ths&ng 8 nitm 2
B, Gi 8o d,c v gonyolLtHb HBao hYohLUYi h ¢ v~
theo h ¢ chJ] t2n ch' .

-Quy L " nh L 0 tYYo LYi h ¢ v° cao L3ng h
‘"nh k™ m theo QuyHTIN,L md v 02Z35HMg 02 ntr
L "c n4di h> ¢ Th8i Nguy°n.

-QuyJJt L nRhYDs ng888/1®n t hg§ng 6 ntm 2015 c.
ndi h' ¢ -y4YiDb€ehcc Thg§i Nguy°n ban h”"nh Quy
th€ ng xuy°n, thi gi_a h ¢ phfn v’ thi kIt

>
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VL QUYTRINHLEéM PHCCH Bél THI KegT THBC H C P
THI T- LUxN
1. Tr3nh t. th ¢ hi ' n
: nhn v /n . .
1T N, i dung th ¢ hi Th i gi
Thing b8o th [ . Tr€. ¢ ng"
. . Phong :
Lijvo th nh phfnl rengcLep|PNSch *t
phach bai thi ’ ngay
5 In ma phach bai thi va niem | Phong KT & Trong vong 03
phong nBCLGD ng"y kW t
- Phong KT &
R . e nBCLGD Trong vong 03
3 | Lam phach bai thi Chuy°n vilng"y kW t
ph, ng Kho:q
. : - Phong KT &
B n g'aoob\'.TnBCLGD Trong vong 03
4 lcho Chuy °phongi o : .
-Chuy®°n vilng"y kW t
Khoa/ b, mt n
ph, ng Kho:q
22 C8ch th ¢ th ¢ hi ' n
- Ph, ng Kh[Fo th2 & nBCLGD ph’ i h”p v, i
- Phong ThanhtraPh &8p c¢chJ th, ¢ hi-kinWm!nhgat §c t
3. S° 1€ ng h” sh
- Danhsachmaphac@:1 bi / mtn t hi
- Bi°n b[n OZ1 nbip°hn§ cbtf:n/ mi n t hi
4. n"i t€ ng th ¢ hC&§aom thp v, c ©1E§ nthh©m2mni
5 nhn v th ¢ hi° n th, t_c h”"nh ch2nh:
- Ph, ng Kh[o th2 & nBCLGD
- PhongThanhtraPh 8 p ¢ hJ]
- C8c khoa/b, min tr ¢ thu,c tr<€ ng
6. KJt qul th ¢ hi n th, t_c h”"nh ch2nh
- B"i thi h ¢ phfn L€ ¢c | " m ph8ch v’ ni
7. L ph2Kh@g Ju ¢ - ) :
8 T°n mXu Lhn, mXXu t° khai
- Bi°n bln(Imm pRgB&HOh kK m)
- Bi°n bln b'ne di"arpomphi8ictht hh Kk m)
9. Ctn c¢. phsgp 1T c¢c.,a th, t_c h”nh ch2nh
-Quy/QJt L nh BGDAHIT/ 2@0 %/ Qrb t h8&ng 8 ntm
B, Gi8o d,c v n"o tYo ban h”"nh quy L n
theo h ¢ chJ t2n ch'.
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-Quy L"oehtYo LY h ¢ v~™ cao L3ng h ch?
h“nh k™ m theo QuiyHIN,L md y 02365H0mMg 02 ntr
L "¢ nYi h ¢ Ths8i Nguy°n.

-Quy/Jt L nhYDs 'ng888/1®n t h&§ng 6 ntm 2015 c.
n4i h cc-YU4iD€eh' ¢ Th§gi Nguy°n ban h”"nh Quy
th€ ng xuy°n, thi gi_.a h ¢ phfn v~° thi kIt
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VII. QUYTRINH CHrT M Bél THI KeT THBC H C PHE&N
T- LUxN

1. Tr3nh t th ¢ hi n

. nhn v /n N
1T N, i dung th ¢ hi Th 1 gi
Ngay khi
., |Thing b§o t h {Chuy°n vilL€ ¢ t Y%i
chbim t hi t, i ph, ng Kho{l "m ph8ch
KT&nBCLGELC
, [B n giao t i Chuye°n vi|[Tr€ c th
c8n b, chbim tilph, ng Khojchblm t hi
o |ChBIm b"i thi {C8&n b, ch ngymiﬁbt
Khoa/ B, mt n L€ ¢ ph©n nhdn b
4 V' o Bi Wu ghi C8&§n b, ch|{Ngay khi
t hi (Bi Wu 4) L€ ¢ cpnig©On |c hblm b " i

-Chuy°n v
h b"iph, ng kho{ng"y kWt
& n B(-Chuyénvienphondnhdn L€ ¢
KT&nBCLGD|Li Wm ¢ hbln
Khoa/ B, tmjTrongvong 14

Trong vong 02
5 Kh, p phs§c
Khlo th?2

6 |Clng b" Li Wm

thu, ¢ tr€lng’y kWt

Qurn IT b"i t|Khoa/B, m™An th i
7 JsnNnktm sau K
phfn thu‘Ctrevi°nt't

22 C8&ch th ¢ th ¢ hi n:
Ph,ng Kh[o th2 & nBCLGD ph'tih, ’&° piv ni
Phong ThanhtraPh &8p c¢chJ] th ¢ hi-knWmtngat §c t
3. S° 1€ ng h” sh

- T Yai L n 01 td/phong thih i

- Bi Wu ghi LOWmbc¢ ®EIMmB nhi t hi
4. n'i t€ ng th ¢ hC&wm thp v, c ©1E§ nihh©m2mni
5nhn v th, ¢ hi n th, t_c h”nh ch2nh

- Ph, ng Kh[o th2 & nBCLGD

- Phong ThanhtraPh 8 p ¢ h/J]

- C&8c khoa/b, min tr ¢ thu,c tr+€ ng

- B, min tr ¢ thu, ¢ khoa
6. KJt qul th ¢ hi B"iththit_kejth tnthY%cc h? nch
quln IT theo quy L nh

7. L ( nphweKhdng) :
8 T°n mXu Lhn, mXu t° khai
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- Bi°n b[n b"n giao b"(mthiL2bhWk aqbhi Li W

- Bi°n bl[n x T si(m wilanhih S8knhm)blu b~ | t
9. Ctn c¢. phsgp IT ¢c.,a th, t_c h”"nh ch2nh

-Quy/Jt L nh <$BGDAT/ 2@0 %/ Qkbm t2h080n7g ¢ a B, t
B, Gig8§o d,c v n"o tYYo ban h"nh quy L nh
theo h ¢ chJ] t2n ch'.

-Quy L " nh L 0o tYo LYi h ¢ v° cao L3ng h
h“nh k™ m theo QuiyHWTIN, md8ngg 0@23tGHtQmMm 2010 c,
L "¢ nYi h ¢ Ths8i Nguy°n.

-QuyJJt L nhYDs ng888/1®n t hg8§ng 6 ntm 2015 ¢
ni h ¢ -¥YiD€hcc Thg&i Nguy°n ban h” nh Quy
th€ ng xuy°n, thi gi_.a W ¢ phfn v° thi kIt
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VIIl. QUY TRINH PHPC KH4&O Beél KIqM TRA THh NG
Gl A H C PHBN Vé THI KeT THBC H C PHB&BN
1. Tr3nh t th ¢ hi n
T N, i dung |[PPM VOIMG rpt g gy
Vi Jt Lhn ph%c : A .| Trong vong 10 ngay
1 |{n, p | phpheg tKYj Elrr]]hlylgnxmphuc KW t_. ng"y
Tai chinh Li Wm
Chuy®°n vi|Trongvong 10 ngay
2 [Nhdn Lhn ph%c |[ph, ng KhokW t ng
mon Li Wm
. : , Chuy®°n vi|Trongvong 01 ngay
3 ﬁicnhoglca§(2:liénl_tq:ar;1meph’ng KhokW t. ng Y
’ mon n, p Lhn ph
Trong vong 03 ngay
4 |T°" c¢ch_c¢c chbm I|Tr€ ng b,[kW t_. Kkhi
giao
B N gl ao Fﬂt 9Gi s o vi °nNgay khi ¢
S |khlo v b 1 Cch iy e khrdkhlfo kgt t
cho vihkhphla/ bg
T "ng h ' p kJt dChuy°n Vi l’rongvongOlngqy
oo W t . ng 'y
6 |[lkh[ o g i ph, ngph, ng Khogiaoqukl,’l]tch
NBCLGD x8c nhagmon ohvic Khro
A . Chuy®°n vi|Trongvong 20 ngay
~ Thong badk J] t qull,' Cph,ng KhokW t ng" y
khl[o cho sinh N .
mon L1 Wm
G i k/JJt qul c¢chChuy?®°n vi|Trongvong 20 ngay
8 |cho ph, ng n”"o |ph, ng KhokW t_ ng" y
(nJJu c:-) mon Li Wm
Ho" " n tr [ | phPh, ng K] Ngf;\y Khi g
Y1sinh vie°n (nJdTaichinh ho n tr[ |
kKh[o
22 C8ch th_ ¢ th ¢ hi n
- Khoa/b, mitn tr,c thu, c tr<€ ng t°~ <ch,
- Ph, ng Kh[fo th2 & nBCLGD | €u tr k J]t
- Ph,ng n"o t4Yo ch" nh s a k/Jt qul[ chbim
- Phong ThanhtraPh &8p c¢chJ] th, ¢ hi-kinWm!thgat §c t
3. S 1€ ng h” sh
- nhn xin PAHY%dE_ kKMo n
- Bi°n bln che®m ph%e khfbm?!n
- Bng t"ng hp LiOBMI md/bm: ph¥%c kh[lo:
4. n'i t€ ng th ¢ hC&§om thp v, c &imh wiheml
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5 nhn v’ th ¢ hi" " n th, t_c h”"nh ch2nh

- Ph, ng Kh[o th2 & nBCLGD

- Phong ThanhtraPh 8 p ¢ h/J]

- C&8c khoa/b, min tr ¢ thu, c tr+€ ng

- C8c b, min tr ¢ thu, ¢ khoa
6. KJt quln tthh_ c thic KWt nlgudhZxmtbtm ph¥%c khTlo
clng khai LJn ng€ i h c
7. L ph215,n0jou0 cl)ng/ b"i ph¥%c khTlo
8 T°n mXu Lhn, mXu t° khai
nhn LQ ngh( mpth%c2 rkth [ko™ m)

- Bi°n bl[n ch(m wphlFnk h{ om)

Blfng t " ng h’ p Li(WmucHBImhptk%Zam)khTlo
nhn LQ ngh” ho"n(mrd UZnphkmh¥%c khlo
9. Ctn c¢. phgp IT ¢c,a th, t_c h”"nh ch2nh

“QuyJjt L  nh &SGDAI/ 2@O%/ Qs thsSng 8 nitm 2
B, Gi8§o d,c v° n"olLtélot BanLHHi nh  guy” Lcah
theo h ¢ chJ] t2n ch' .

-Quy L nh L 0o tYo LYi h' ¢ v cao L3ng h
h“nh k™ m theo QuiyHTIN,L md v 02A3BHYMg 02 ntr
L"¢c nYi h ¢ Ths8i Nguy®°n.

-Quyjt "L'8BR/Dmg "y 15 th8ng 6 ntm 2015 ¢
nyi h ¢ -ydib€ehcc Th§gi Nguy°n ban h”"nh Quy
th€ ng xuy°n, thi gi_a h ¢ phfn v’ thi kIt
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IX.QUY TRENH T° CH C THI CHYY TRYM

1.Tr3nh t th ¢ hi n
: nhn v/ a
TT N, i dung th c hi Th i gi
1 Thtng b8o cho B, m! n tl\lgg% nigay
h3anh th c thi |thi 0
phfn L.
. B min tlHo " n th"n
2 |ChuxXn b vdt |1, ngaythio 1t u f
3 Sdip xJp vdt | B: m?t n tTrexc K hi
c8c trUYm thi
H€ ng dXn sinh|B, min t :
1t hi chiy trUm |thi Tre c kh
L. 1
5/B ¢ thtm tr U4Ym 5" m=n tTrexc K hi
Th ¢ hi n n_ i B, min t
6 tr Um thi Theo quy
v Ibupﬁrhgut:‘?nra& m:n t|Ngay sau
: thi thuc thi
c8c trUm ]
T_ c h. C . ch blmp Plg min t Trong vong 03 ngay
8 |sinh vi n, t nthf k W t ng
t r Um thi
N, p bIng ghi LIChuy®°n v|Trongvong 02 ngay
9 |[Kh[To th2 &nBCL|ph,ng kh|kW mhlde c
n"~o tYo mon ghi Li Wm
. . B m! n t | Trong vong 14 ngay
1
10/Ctng b Li Wm C | thi KW t ng"
22 C8&ch th ¢ th. ¢ hi  n
- B, mifn t° c¢ch_ ¢ th ¢ hi n
- Ph,ng KT&nBCLGD -gidms@ath_ c¢c t € vbln
- PhongThanhtraPh & p chJ th, -kiMWm nrtahanh tr a
3. S 1€ ng h” sh
- H€, ng dXn t 01 hbd nc/hndityn ttrhdim:
- Bi Wu glioi3 biWm/ mitn thi
4 n’' i t€ ng th ¢ hgi @8otwj °m, cchiywhncwni hi
mon.

H

5nhr” th, ¢ hi n th, t_c h”"nh ch2nh
- C&8c b, min trong tr<€ ng
- Ph, ng BCILI@&Dn
- Ph, ng n”"o tUYo
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- Phong ThanhtraPh 8 p ¢ h/J]
6.KJqul th, ¢ hi n tKRTTX_ k€hénhhch2mih:n L %ng
7.L ' ph2 ( nKhdngc - ) :

8 T°n mXu Lhn, mXu t° khai

- Phi Ju dhmm, ulilWmh Kk m)
9.Ctno. phg&p IT c¢c,a th, t_c h”"nh ch2nh

-Quy/Jt L nh <BGDAI/ 2@0%/ Qrb t h8ng 8 ntm 2
B, Gi§8o d,c v n"o tYYo ban h"nh quy L nh
theo h ¢ chJ] t2n ch'.

-Quy L " nh L 0 tYo LYi h ¢ v° cao L3ng h
hanhk " m t heo Quy/JtnHTMNh nsg” yl13052 Qnh&§ng 02 ntr
L "¢ nY9i h ¢ Ths8i Nguy°n.

-QuyJJt L nRhYDs ng888/1®n t hg§ng 6 ntm 2015 c.
ndi h' ¢ -y4YiDb€h'cc Thg&i Nguy°n ban h”"nh Quy
t h€ n°gn,xutyhi gi_.a h ¢ phfn v~™ thi KkI/Jt thc
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A. CCC TH, T, C HéNH CHE&ENH Vg H P TCC

LTH, Tp@&N RA CNBOAI
1. Tr3nh t th ¢ hi n

TT|C&8c b€ ¢ th |[Tr§ch nhM* t[/t"i i

1. |Trenh Hi u tTr€ ng Th€e m i cblp N

2. /nQ xublt c§c |PhongKHCN |M, t s’ thtng

guan HTQT m_c¢c ti°u, n, i
tr3nh | " m vi’
phfn Lo"n ra,

3. |Ph" i h” p Vv, ilphongkHCN |C&c th_  t_c |
Khoa, B m?! n HTQT chinh
¢ 1 °n quan ChuXn b c¢ctng
t h, t.,c |Ii°n Lo"n ra (d i

b" qu” tHng,
L-n Lo"  n,

4 |Ra quy/t L nBan Gjs§fRi°ng v, i Hi’
hoHc h' ¢ vi °Phong HGTC Gi 8m LhccnHhsg
clng t8&c, h Nguy°n ra quy
ngoai

5. |Tr€. ¢ chuy/JnTh"nh viN, p c8c gi bly
ra Vv, chuy/n c¢tn

N p c8c bln b
li " u li°n qua
KHCN-HT QT LW g
nJju Li d. h i

Trong chuy/n Thhd n c8c nh
Ban gi 8§m hi u

Sau chuy/Jn c N, p b8o c8o ¢
VvQ Ph, n¢iTQRHCN

NJju Li h ¢ d-
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TT|C&8c b€ ¢ th |[Tr&ch nhM* t[/t i i
ch._ ng nhdn ho
h ¢ v° b8o ¢c8§
Nguy°n LW nhd
L ng T til/lp n
c,a Gi8m L c
Nguyén
6 |lHo" n thi n ¢t/PhONgKHCN |Sau khi Lo " n
tosn Kkinh thTQT ph in€ ¢ (n/ju Lo~
tac cung thanhvién|ki nh ph?2 ¢ a
Lo"n ra
PhongKHCN |[NJJu Lo" n ra t
HTQT phiph2 khlng c, a
cungl. " i tijc, a L i t&c,
7./nfu m i gi_ |PhongKHCN
L i t§c HTQT
n“i v,i th€e€ m i do Lhn v , c¢c8&n b,
Phong KHCNHTQT
1. |Tr3enh Hi u tITr€ ng gTh€e m i cblp N
2. |G i ph° duy |Phong KHCN
tr€ ng v~ thHTQT
Anh k m b[n
Vi t t,i Ph,
3. |Ra quy/Jt L nBan Gi §1
hoHic h ¢ vi °|PhongHGTC
ctlng t8&c, h’
ngoai
4. |Th ¢ hi n hoPhongKHCN |Th ¢ hi n c8c
v.i c8c Ph, nHTQT khg&§c, LY ng t h]
min th ¢ hi’ tr° c¢c8n b, ho
vi°n ho"n thi
c- |i°n quan
t8c hdu cfn c
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TT|C8c b<e ¢ th [Tr8ch niEM* t[/t i [|i

5. |lHo"n thi' n t{phongkHCN |[Sau khi Lo"n

to8n Kkinh phHTQT phine, ¢ (nJju Lo"n

tac cungthanhvién|k i nh ph2 ¢ a

Lo"n ra

PhongKHCN [NJJu Lo" n r a

HTQT phiph2 khlng c¢, a
Cc

c¥%»ng L ic,a L i t&c,
6. |[L” Lfu m i g PhongKHCN
L i t§c HTQT

22.C8ch th ¢ th, ¢ hi  n
Lienh® tr ¢ tiJpHTQPh, ng KHCN

Li°n h° qua t h-<€co®inmcrdutn : theo L a ch’
3Th"nh phfn, s~ 1€ ng h” sh

)Th€ m i ch2nh th_ ¢ b3ng tiJng Anh hoHc ti
ngo” i n¥lc BoHgug&n n€ c¢c ngo i tYi Vi t Na
cho L€hng s.; hoHc do LY s qus&n Vi t Nar
tiJJp nhdn.

2)X8c nhdn vQ t i ch2nh c¢c_, a t° ch ¢, ¢8 nh
co).

3)Bn kJ] hoUch n, i dung | "m vi ¢ hay ch<€hng
4D, tr¥% kinh ph2 L°i v.,i Lo"n ra c¢c- x8c nl
KHCN-HTQT, Ph, ng KJ hoUYch T"i c¢ch2nh (ghi r»

o

tr v’ kinh ph?2 ndfpu Nhgu“tnr & inngh cphhi2 ttr.[ c [
tr€ ng)

5nhn xin Li h ¢ tdp ° n€ ¢ ngo i L i wv_i
t4i c¢ch s° L 0o tHYo ° n<€ ¢ ngo” i (h ¢ tdp ng

nhn ghi r» h° t °nlbhnngv’y ctthnSgn gt 8ick,m nshiin hm v
do xin Li h c, th i gian h c, t°n v~" L a

th, tr€ ng c8c L-AHm € 'ngquwlhn nlgl cthr cc nttinjp CH
6)Quy/JJt L nh ¢ Li chng studg ‘sam€kdhinagddin Ln

7VB80o ¢80 chuy/ln ¢ctng t8c n€e ¢ ngo’ i (n, p
cbng tac)
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4. Th' i hda5gnfi yqguymtvi c isl@a@TkhhdRh[|Lpn
gi bly t° c¢cfn thit.

5. n'i t€ ng thanhahinthG& o d&n K, _,c vi °n ch._  c
l ao L, ng trong to"n tr<€ ng v' sinh vi®°n,
6. nhn v’ th ¢ hi PhongKHCN-HTQT( thr ndr tcihA m : ¢
ph.,ng ch._c ntng c¢c- |li°n quan theo T ki ]r

7. KJt qul th,c hi n th, t_c h”nh ch?2nh
Quy/Jt L nh ¢ c¢c8&8n b, , vi°n ch_c¢c, h ¢ si
ngo"i hoHc tham gia c8c kh-a h ¢ ngdn ht
B8o c¢c80o chuy/Jn cltng t 8c

8. L phXhofgn Ju c - ) :

9. Tun LrhXx, mXunAu &hav”™ LZ nghl L2nh k
10. Cktn ¢c. phsgp I T c¢c,a th, t_c h”"nh ch?2r

Ngh' L nh s-CP1X6/ 200177/ Nnph&ng 8 ntm 200"
clnh, nhdp c¢clnh ¢c,a ctng do©n Vi t Nam.

Ngh ™ L nh sCPngy0a2i08m®d N9 ntm 2012 ¢, a Ct
sung m t s’ LiQu c, aCRghQ Kinkb subll36f2a
ctng don Vi t Nam (trong L- ¢- s a L~ i |
ch_ c¢c; HCPT c¢- gi § tr’ 10 ntm).

Thing tt€hisn 08/ 2BDN® /nlgrLyT/ BX/A6/ 2010 c,
B, NgoYi Giao vQ vi ¢ AH€ ng dXn vi ¢ c|
n€ ¢ ngo i o0 theo Ng@P wghnnh 57/ 8/360R0VD04F./
Xublt clnh, Nhdp ‘ctfnMam., a ctng dOn Vi

Thing t€ sBN®B2/ h@I3/ B/ 6/ 2013 c, a B, N
dX¥n vi ¢ cblp, gia h4n, s a L i, b’ sung
th th c

Thing t€ s-BCA7/ h@O%/ M/ 11/ 2007 <c, a B,
s ailLb”™ sung h, chi/JJu pbh thlnbh S-CPAB8EBY
ng"y 17 th8ng 8 ntm 2007 c¢c,a Ch2nh ph,

Thlng O7/#I3TFTBCAng "y 30/ 01/ 2013 ¢, a B, Ct
m t s’ Li Wm c, a ThBMAg tn@ sy 220 /12C@MDPT/E |
h€ ng dXn c¢cblp, s a L i b sung h, chi fu
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- Thtng t€ s -BNO2/R®1w/ AT/ 6/ 2012 ¢, a B, T
chJ] L, clng t8c ph? cho ¢c8n b, , clng ch_ c
ngoaidongansachnh&n ¢ bl o LIm kinh ph2.

Quy/Jt L nhn®8TN1A48Y¥QOE3/9/ 2014 c_,a nYi h°
ban h"nh quy L nh Quln IT ¢c&c hoUt L ng h°
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I.TH, Tn@é&N Nh, C N&DOEI
1. Tr3tnth & hi n
TT|C8c be ¢ th ¢ Tr&ch nM* t[/t" i |i
Ti Ap nhon Lo"n v™o0o thtm quan, | " m v
1. |Ti Jp nhdn t hgPhongKHCN |Tr ¢ tif]p t.
HTQT L'hn v , c¢c§8n
sinh vi°n tr
t. i Ph, HIQTKH
2. |Tr3nh Hi u tr|Tr€ ng |The LQ ngh’
chuXn b’ ¢t ng/ HTQT hoUch, danh
n. i dung Vv~
| “m vitidtghit
thtng tin vQ
kinh ph?2; X |
qu”™ tHnNng. . .)
4. |Th ¢ hi " n c8c|PhongKHCN |9i i quylJt c
guan LJJn Lo " n HTQT qguan LJn vis
ng€ i n€ ¢ n
ndi h” ¢ Thtgi
H p t8c qu’  c
t " nh Th8i Ng
PA83, PAG61,
Ngo4i v_ t n
5. |lL"m vi ¢ v._ i Phong KHCN
c- |'i°n quan |HTQT
tr3nh | "m vi’
6. |[Th" ng nhblt c h|Phong KHCN-
vi ¢ v, i L7 i |HTQT
7./Ph" i h” p c8&8c |Phong KHCN
tr€ ng c | i °|HTQT
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TT|C8c be ¢ th, c¢c/Tr8ch n{M* t[/t" "1 |Ii

c8c hoUt L 6 ng

8. |B§o c8o kJt q|Phong KHCN/N, p b8&8o c8o
HTQT | " m vi ¢ v, i
hoHc ph’ i h°
B, min c¢- |
thi n b8o c8§

9. {[nfu m i gi_. ||Phong KHCN
tac HTQT
Tuy®n sinh | _u hXZc sinh ngo"i n_ac

1. ([Ti JJp nhdn t h?!| Phong KHCN
v li°n quan |HTQT
phong CTHSSV

Qo

2. |Ti JJp nhdn h Phong Thu nhdn h

CTHSSV th i gian

3. |Ldp t° tr3nh |Phong
tr€ ng CTHSSV

4. |[Ra quy/Jt L nh/BanGi § m
I ng x®t t uy WPhongHGTC

ao

5 |X®t duy t h Ban Gi §/X®t duy t h

ao

bfn H i L ng |Phong ki ' n d tuyW
CTHSSV, |[t€ ng.
L hg x®

6. |[L"m ctng v&in |Phong
v:® LQ ngh’ nY CTHSSV
Nguy°n ELanhuty

t uy Wn
7. |Thtng b8o tr ¥Phong G i thl'ng bsg
b8o nhdp h ¢ |CTHSSV L/Jn h ¢ vi®°n
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TT|C8c b<e, ¢ th c¢/Tr8ch n{M* t[/t" i1 |i

8. I[L"m Lfu m i q|Phong
sinh CTHSSV

9. |Gi [i quy/t c 8§ PhongKHCN [ntng kT tUYm
quan LJn | €@u |[HTQT h,|ra h4n visaé
Phong

CTHSSV

2 . C&ch th ¢ th, ¢ hi  n
Li°n h" tr ¢ tHTQP: Ph, ng KHCN

Li°n h° qua t h-<€ico@inmaedtvn: theo L a ch’

ao

3. Th nh phfn, s~ 1€ ng h s h
1) Clngph@&m Lo nn v~ o.

2) Ri°ng L°i wv,i c¢c8c Lo"n hoHc ¢c8& nhon
D€ ¢ Thg&i Nguy°n phl[i ¢ sh yJu 12 1  c¢ch
c8§ nhon LJn h ¢ tdp d"i hUn tYinAr€gmign
ng€ i n€ ¢ ngo”"i h ¢ tdp, ctng t&c t4i

L " nh s " -nHBR/ "y 6/5/ 2013 c_,a Gi&m L ¢ n

4 . Th" i hde5gnpgiyquymt vi ¢ -BEQT khhd®hl n
gi bly t° cfn thit.

5. n'i t€ ng th ¢ hi  n th, t_c h”nh ch2r
Chuy°n gia, gilng vi°n, c¢c8n b, Ln t. (
Sinh vi°n n€ ¢ ngo”i ¢+ mong mu n h ¢ t
L€eu h ¢ sinh Ltng kUdn ttulyiwnTrs& nnhg.h™ ¢ t dj

6. nhn v th ¢ hi B, tphdn_®d f nhéc cO@ad nd
KHCN - HTQT

7. KJt qul th,c hi n th, t_c h”nh ch2nh
Cing vin L“ng 1T tiJJp nhdn Lo " n v o c¢_ a

- QuyJ]t L " nh ¢ctng nhdn tr¥%ngrhtS8iyWguy °°a G
h> ¢ sinh L, LiQu ki n h ¢ tdp t4i Tr € nc

8. L phXhofgnJu c¢- ) :
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9. T°n mXu LhanAmXa-tv~ kbZinghn L2nh k m n

10. Ctn ¢c. phsgp I T ¢,a th, t_c h>nh ch2nh
Ph&p | nh sUBTVRDHIO h¢hp 28/ttagt ntm 2000 <c. a . )
Th€ ng v, Qu ¢ h i vQ nhdp c¢c[nh, X U blt cln
Nam.

Ngh’ L' nh sCP2Ad¢gd29028Nhh8&ng 5 ntm 2001 c

chi tiJJt thi h”"nh ph8&8p | nh nhgep ictnthi, Wiul
Nam.

- Thtng t€ |i°n t cHEBNG n@4/y2®®M2/0TIT I2TO/0ORC A . a
B, NgoUi giao h€ ng dX&»P Nggh'y L2 81/h5/s20 0211 /qu
tiJJt thi h”"nh Ph&8p | nh nhdp c¢c[nh, xublt c
Nam.

- Thing t<€ |i°n t-BCABBNSG nQyl/y2 00132/0TIT/I2TO12 s a
m t s~ LiQu c¢c_,a Tht!ng -BC&BNGnhay 2901/2002vad "~ 04/
Thing t€ |i°n t c¢hBNsG nQy5/y2 01029//5T/T2LOTG 9B CPA€, n
gi i quyJ/®n cWYio' c! NgmdlL " nh c¢c€ ° n€, c¢c ngo”i
Nam.

Ngh L nh sCP,73d@0yW22®8h9/ 2012 c_,a Ch2nh
Lfu t€ c,a n€, ¢ ngo”"i trong |l oegnh v ¢ gi 8o
Ngh L  nh sCP,78hnQ@09W8ARAN7/ 2008 Id, eh’ @h 2tk
V.i n€e ¢ ngo"i vQ ph8&p Il udt.

- Thtng t€ sBTC1/nxy0y0/0BT th8&§ng 01 ntm 2010
L " nh c¢chJ L, c¢chi ti°u L-n ti/JJp kh8ch n€e ¢

ch_ ¢ ¢c8c h,i ngh , h_ i ttirffuo tq u]pc kth/B cthYit r\oil
Quy/Jt L nhnHTN 4R/yQn06/ 5/ 2014 c¢c_,a nYi h’
ban h"nh quy L nh L 0o tYo, quln I1T ng+¥€ i
Thai Nguyén.

Quy/lt L nhnsTN1448y¥QM3/ 9/ 201duyx°m W& ivih
ban h"nh Quy L nh Quln IT ¢c&8c hoUt L ng h°’
Quy/Jt L nhn®8TN1OHOKY¥QE1/6/ 2015 c¢c_,a nUi h°
ban h”"nh quy L nh vQ quln IT ng€ i ne, c n
Nguyén
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1. T H, TKIC KeT VIEN BiN H P TCC QU C Te¢
1. Tr3nh t th ¢ hi n
TT|C8c b€ ¢ th,c |Tr&ch nhi |[M* t[/t
lién quan

1 |Trao L~ i v~ t2|Phong KHCNHTQT
> |[Li°n h trao L

Khoa vQ |l onh v
3. | D, t MOJ,aMIOA theo nhu

cfu hai b°n v~

t J]
4 |Tr3nh Hi u tr+e€
5 |G i L°i tg8gc g-
6. |Ti Jp nhdn bT[n

s a t. L™ i t 8¢

tr€ ng vQ nh_n
7. /Ho" n thi n vin

cu i c¢¥ng
8. |[T" ch_ c kI kIt
9. [L€eu gi. viEn bTl
1O.The° d>->.i V' Li

c8c hodt L, ng

n, i dung MOU/ M
2. C8&ch th ¢ th. ¢ hi n
Tr. c ti/lp tUHTQPh, ng KHCN
3. Th nh phfn, s~ 1€ ng h” sh
Vin blnthee E%Brg thing |~ qu ¢ tJ tr3nh
4. Th i huies5gnfiyquymtvi c isl@@TkhhdRh[ln
gi bly t° c¢cfn thit.
5. n' i t€ ng th ¢ hi n th, t_c h"nh chz2r
C8c L i t8c n<€ ¢ ngo i
Khoa, B, m?t n, Ph, ngtrcding Thr@gng - | °n

Phong KHCN- HTQT
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6. nhn v’ th ¢ hi PhongKMHCN-HTQT( thr nd tcihA m : c Yr
ph,ng ch._c¢c ntng c¢c- li°n quan theo T ki/Jn ¢

7. KJt qul th, ¢ hiVinn tth[n th'cp htt&ch ch?2 nh:
8. L(nphKhdng) :
9. T°n mXu LhnnAunXwu: tv™ klhzZainghn L2nh k m n

10. Ctn ¢c. phsgp I T ¢.,a th, t_c h” nh ch2nh
-Ngh'’ L' "' nh sCP,73n@0y2268h9/ 2012 c¢c,a Ch2nh g
Lfu t€ c_.,a n€ ¢ ngo’ i trong |l onh v, c¢c gi 8o
-Ngh’ L " nh sCP,78h @09Y81 Nh7/ 2008 c¢c,a Ch2znh p
n€e, ¢ ngo”"i vQ ph8p ludt.

-Quy/Jt L  nhn#8HTN1#4a¢g8yYQM®3/9/ 2014 c¢c,a nUi h’
ban h”"nh Quy L nh Qulfn IT c8c hNgdyen. L ng h°
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IV.TH. TTC CH C H. 1 NGH. , H. I TH&O QU C T
1. Tr3nh t th ¢ hi n
TT|C8c b€ ¢ th, c|Tr&8ch nhi mM* t[/t
lién quan
1 |SoUn c*ng vtn|Phong KHCNHTQT Xin ph®p
tr€e ng kI, sa c8c h i
Théai Nguyén th[fo qu’
Tr€ ng h
ch s C.
" n€e ¢ n
2|/L"m vi ¢ v, i Phong KHCNHTQT
x©y d. ng ch+€eh
ch n nghi°n ¢
h. i ngh , h, i
3 [ X©y d. ng kJ] h|PhongKkHCN-HTQT
ngh , h, i thT
4 Ph" i h p c%ng|Phong KHCNHTQT
th ¢ hi n c¢ctn
tiJJp L-n LYj
5|Th ¢ hi n c¢ §c|Phong KHCNHTQT, cac
theo ch€ehng t|Khoa, B m?1t
6 |ViJJt b8o c8o Phong KHCNHTQT,cac|lB§8o <c 8o
hoHc h, ihthtfm|Khoa, B, mi|ichdm nhb
v’ ho”"n thi  n ng "y sau
thlfo kIJt
2. C8&ch th ¢ th. ¢ hi n
Tr, c ti/flp tUdTQRhh, ng KHCN
3. Th" nh phfn, s~ 1€ ng h” sh
1) Ctng vin Hi wuh ter @ hn8gi kNgutyresmnhv 'n%&ig§c ¢
cho ph®p t° c¢ch._c¢c ¢c8c h,i ngh , h,i thrlo
2) The m i LJn c8&8c LUi biWu tham d, h, i
3) KJ hoUYch n, i dung ch€©hng tr3nh i n
Gi §mNhi™ ur<€ ng.
4) D, tr* kinh ph?2,
4. Th' i hde5gnfi yqguymtvi c isl@a@TkhhdRh[|Lpn
gi bly t° c¢cfn thilt.
5. n'i t€ ng th ¢ hi ' n th, t_c h”nh ch2r
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6. nhn v’ th ¢ hi PhongKMHCN-HTQT( thr nd tcihA m : c Yr
phong ch_ ¢ ntng c¢c- |i°n quan theo T ki /Jn ch

7. KJt qul th ¢ hi Quytl]h, Li ndh h" nhk hcilkt2 Hh:i
qu'  ¢c tJ] do Gi&§m L ¢ nYi h ¢ Ths&i Nguy°n kI

8 L ph2Kheng/Ju c - ) :
9. T°n mXu Lhn, wmXul® nghailfnRukcm ngay s

10. Ctn ¢c. phsgp I T ¢,a th, t_c h” nh ch2nh
“Quy /it L nh STg7@/g2yl®OQML 1/ 2010 c.a Th, t-
t" c¢ch_c¢c v°™ qulfn IT h, i ngh" , h,i thlo qu’ c
_Ngh' L nh sCP m®i2/00/BZNOMS c.a Ch2nh ph. vQ
n€, ¢ ngo”"i vQ ph&8p |l udt.

~Thing te s-BTPQ/ 20g08/ TT1/ 12/ 2008 c.a B,
thht ' n m t s~ quy L nh c¢cCR m™Nghy LI7h®h7/sZ00
Ch2nh ph, vQ qulnniglo " h’  mQt §dh &y, il urd€..

~Thing t€ sBTC1l/nNyOlO0/OTBT ths&ng 01 nktm 2010
L " nh chJj] L, chi ti°u L-n tiJJp kh8ch n€e ¢
ch. ¢ c8c h, i ngh , h,i th[o qtur'ocngt /Jn€ Y%i. Vi
-Quy/Jt L  nhn#®HTN144¢g8yQ®3/9/ 2014 c¢c_,a nUi h’
ban h”"nh Quy L nh Qulfn IT ¢c8c hoUt L,  ng h°
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B.T H, TH&ENH CHENH Vg QUUN Lh KHOA H

LTH, T, C njg XU[T njCTa&lé ICHHO/GCHBGHCT P
1.Quytrinht h ¢ hi n

1.1nQ xublt LQ t i c¢cblp B,, n4di h ¢
Céc MY tT/t"i 1i unhn v th/Th i gi
be c
B€ c¢c [Thtng b8o c¢cho |PhongNCKH Thang 7cachl
kT th ¢ hi ' n L ntm kJ
Tr€ ng, s8ng k
t hudt
B€ ¢ |H i L ng khoa |Khoa, ph_|Thang10céach ]
h™ p th”  ng nhblt|mdn ntm KkJ
xXublt c8&c LQ t°
ndi h ¢
B€ ¢ [Sau khi <c¢- kJJt|]Khoa, ph,|Thang1llcach]l
H i LYng c8&8c Kmbén ntm kJ
chphi m LQ t i
thi n theo T k
Hn v "o phiJju L
bI'n t €hi cho V
LW tdp h' p v~'o
g i | °n Ph,ng
B€ ¢ |T"ng h p danh |Phong Thang 12 céach
tiK H&CN c¢ blp B, ,| KHCN&HTQT 1 ntm Kk
c8c Khoa, B 11
B€ c¢c |[L"m Ctng v&in g|Phong Thang 12 t r ¢
Nguy°®°n Danh m, | KHCN&HTQT ntm kJj
xublt LQ t” i KH
h™ c.
B€ ¢ [X®t duy txudBc Ll-B, GD&nT,Thang35t r ¢
KH&CN cblp B, , |[-n4i h ¢ Intm k]J
Nguyén
B€, ¢c |[Thtng b8o Danh-B, GD&n T, Thang 56 t r <
KH&CN cblp B, , |-n4i h ¢ IntmhlbAfc
ra tuyWn ch n |Nguyén,
- Phong KHCNn H
YD.
B€ ¢ |[Ho" n t hi n thu-C8c ch, nTh8ng 7
T c.a H i LY nglta ntm kJ
B,, nUi h’ ¢ Th|-BGH,Phong
mXu ThuyJ/Jt mi n KHCN&HTQT
B€ c¢c |G i C!'ng vin + -Phong Th8ng 8
KH&CN cblp B, , KHCN&HTQT ntm KkJj
gia tuyWn ch n
B€ ¢ [X®t duy t Thuy/-B, GD&nT,Th8ng 9




| ¢ NCKH c8&8c L|-n49i h ¢ TIntm kJ]
cblp B, , n4Yi h  |Nguyén
B€ ¢c [Th*ng b8o Danh/-B, GD&nT,Th8ng 1
KH&CN cblp B, , |[-n49i h ¢ TIntm k/J
ra Lblu thfu Nguyén,
- Phong KHCNn H
Y D€ ¢
B€ ¢ |Ho"n thi n Thul-C8c ch_, 1Thangl®d r €,
gia Lblu thfu tai ntm kJ
- Phong
KHCN&HTQT
B€ c¢c |G i Clng vin + -Phong Thg8ng 1
KH&CN cblp B, , KHCN&HTQT ntm KkJj
gia nblu thfu.
B€, c¢c [Thing b8o Danh-B, GD&nT |Th8ng 1
th ¢ hi n LQ t{-n4i h ¢ Intm kJ
B,, n4i h ¢ Nguyén,
- Phong KHCNn H
Y D€ ¢
B€ ¢ |[Ho"n thi n Thu/-C8c ch, 1Thg&ng 1
KH&CN cblp B, , |tai ntm KkJ
- BGH
-Phong
KHCN&HTQT
B€, ¢c |G i Cing vin H-Phong Thangl 2t |
ThuylJJt mi n h KHCN&HTQT ntm KkJj
12. Quy tr3nh nQ xublt LQ t" i chblp Tr €
Cac M t[/t” i |i ulnhn v th|Th i gi
be c
B€, c/lThtng b8o c¢ho ¢ Phong NCKH Th8ng 7
th ¢ hi n LQ t°~ ntm kJ
Tr€ ng, s8ngthi
B€ c¢/H i L " ng khoa hC8c Khoa, |[Th&ng 1
th ng nhblt danhmon ntm kJ
LQ t i KH&CN cH
ki JJn cli tilln Kk
B€ c¢|T " ng h p danthQ n Phong Thg§ng 1
KH&CN c¢c_, a c¢c8c L KHCN&HTQT ntm KkJj
Be c¢c/Th"nh |1 dp H, i LPhong Th8ng 1
LQ xublt LQ t i |KHCN&HTQT ntm KkJ
Tr€ ng, s8ng ki
B€ c/lHo"n thi n thuy-C8c ch, nThg&gng 1
chuXn) theo g- pta kJ] hoUc
Xx®t duy t -L«nh LYo
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B€, c|Ph duy t, ra (-Ban gi &m Thang23 n
th ¢ hi n - Phong KHCN kJ] hoUYc
B€, c|/-Tri Wn khai LQ |-C8c ch, nTheo LQ
-Gi 8m s8tL@ht Ti |tai ) L« ph?
-L«nh LYo
B€, c¢c/-N, p sIn phXm c|-C8§c c¢h_, n|Thang1112
to"n vin, b7 b tai ntm KkJj
B€ c¢c/Nghi m thu LQ t/-Ch, nhi nThang2sau
-PhénquHCN ntm KkJj
-H, L ng ng
thu
B€ c|L€u tr_. s[n phX-Ch, nhi nThang2sau
kJJt qul ho”" n t h -Phong NCKH ntm KkJj
22 Th nh phfn h” sh
-Thtng b8o g i ¢c8c Ph,ng, Khoa, B, mt n
-Bi °n bl[n H im®nnlg Khoa@t dduy t c8§c LQ t
-Danh m, ¢ LQ t i c. a Khoa, B ml n
-Thuy/JJt minh cblp Tr<€ ng
-Phi JJu LQ xublt cblp B,, n4i h ¢
3. Th™ i hln gi i quy/t
-Tu©n theo H,i L"ng c8&8c Khoa, b, mtn.
-Ph, ng KHCN&HTQT | "m clng vin L Q hxwhblt
Théai Nguyén
-Ldp H, i L"ng x®t duy t Thuy/Jt minh LQ
4, KJJt qul th ¢ hi n
Thuy/t minh LQ t i KH&CN c8&c cblp L€ ¢ |
5. MXu vin Dbln
-MXu LQ xublt cblp B,, n4i h ¢, Tr<€ ng
-MXu Thuy/Jt minh LQ t"i cblp Tr€ ng
6. Ciphaply.
- Quy/Jt L nBLEH, 0OBgQw 04/01/ 2012 c. a Hi
Y DE€ndli h ¢ Thg§i Nguy°n vQ vi ¢ ban F
Khoa h ¢ v™ Ctng ngh’ icnYi Thr € nTgh 8niYiNgl
- Ckn ¢ Thtng/THBE&Ds&n T, 2/ng01ly0 29/ 3/ 2010
c.a B, Gig8o d_,c v"™ n"o tYovQ vi ¢ Ban
h c v ¢ctng ngh  c¢cblp B, c¢c,a B, Gigo d,
- Théngt € 1 i °n t c¢ch s~-BKHR/CNO Oney/"TyT LOT4//BITOQ 2 (
B, T i-BChRKRH&CN vQ AH€ ng dXn chJ L. Kk
&§n KH&CN s d,. ng ng®©n s8ch nh” n€e co
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- Théngt € | i °n t c¢ch c¢c_,a B, T"i c¢ch2znh v~ B,
s’ 44/ 20BICGBRHACN, ng' vy RE5n@08Xnv0D Ah m
d ng v dph®oe8h kinh ph2 L["i v.,i c¢c8c LQ
ng©n s8cb. nh”™ n<e€e c

-Cktn c_ Thlng tB&D&nT22/ng01yl1/3T0T/ 5/ 2011 c.
GD&NnT vQ vi ¢ ban h”"nh AQuy L  nh vQ ho(t
d.,c n4i h co.

-Ctn c¢. Muydt n8UT/NQn ng” "y 27/ 01/2011 c, a (
Th§i Nguy°n vQ vi ¢ ban h”"nh Quy L nh v
ngh c¢.,a n49i h ¢ Th&i Nguy°n.

Ctnh ¢ Ngh LCRh ®972028/ Nd/ 2014 c.a Ch?
L " nh vi ¢ LtFuWne€tpR8 | ¢ v~ khuy/Jn khzc
ngh trong c8c ch s° Gig8o d,c LY h c.
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I.TH, TN@®HI ™M THU nsj Tél KHOA H C Vé CDNG
1. Nghi m thu LQ t i c¢cblp B,, nU4i h c:
1. 1. Tr3nh t th ¢ hi n
Tr8&§ch nhi|C&c b€ ¢ th [M6t[, t i |i wu
Phong Thing b8o c §-Thoéngbao
KHCN&HTQT k] hoUch ngh-Bi Wu mXu, h<€ n
th i hUn th |quy Wn
Ch, nhi MmN, p quyWn | "[-2 QuyWn toih w
th"nh I dp H, |jc. . u LQ t i
nHTN -2 QuyWn T-m t d
c.u LQ t i
-2 QuyWn SIn ph
Nhdp thtng t{iQuyWn s[n phXm
t"1 v: o ph¥fn
nHTN
Phong élng vein LQ |[-Ctng vin
KHCN&HTQT H* sh 3 quyTdm:
t dit SIn phXm
L m gibly m il-Gi bly m i
Ch, nhi mn€a quyWn H, |[-QuyWn to"n vin
-QUYWn t - m t dit
-QuyJt L nh Hn
-Gi bly m i nghi’
H i LY ng [Nghi m thu -Phi JJu c¢ hblm
-Bi °n b[n
Ch, nhi mn-ng quoyWng b-3 QuyWn to" n v
vang vang
Phong L€eu tr. -QuyWn b3a c¢c. ng
KHCN&HTQT
1.2. Th" nh phfn hY sh
- Thdéng bao
-H€e, ng dXn L-ng quyWn
-QuyWn to"n vin
-QUYWn T-m t dit
-QuyWn SIn phXm
-Quy/JJt L " nh nghi m thu
-Gi bly m i nghi ' m thu
-Phi JJu c¢ hblm
-Bi °n bl[n
1.3. Th i hY9n gi i quy/Jt
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Sau khi nhdn L€ ¢ quyWn to"n vin Ph,ng K

nghi m thu g i NHTN trong v, ng 1 tufn
1.4. KJt qul th, c hi ' n

nQ t i L€ ¢ nghi°m thu, x/Jp | oUij
1.5. MXu vin b[n

Bi Wu mXu h<e€ongn dvdm ,vilJ/jtng quy Wn

1.6. Ctn c¢c. phsgp |1

QuyJ/Jt L nBLEH, 0BHQp 04/ 01/2012 c_,a Hi wu
Y D€&€ndli h ¢ Th&8i Nguy°n vQ vi ¢ ban h"n
Khoa h ¢ v™ Ctng ngh’' icnUa Thr Mguydigh Snidi h'

Ctn c. Thlng tB&Ds&nT12/ng01y0/2T9T/ 3/ 2010 ¢ ¢
c,a B, Gig8o d,c v" n"o tYovQ vi ¢ Ban h
h c v° ¢*ng ngh c¢cblp B, ¢, a B, Gig8o d,c
Thongt € | i °n t c¢ch s -BKH&EN 2gay®el/ L DL RP/OB®BC c_ a

B T "i-BchKH&BECN vQ AH€ ng dXn chJ L, k ho
8§n KH&CN s d. ng ng©n s8ch nh” n€e cbo

Thongt € | i °n t ch c¢c_, a B, T°i ch2nh v~ B,
s 44/ 20BICBRHACN, ng 'y RELHh AXKN7 LVv@hA m c
d ng v° ph®n b d, to8&8n kinh ph2z L i v,

ng©n s8cb. nh”™ n+e€e c

Ctn ¢ Thing tBE&DnT22/nQ0lyl/3T07 5/ 2011 c.
GD&nT vQ vi ¢ ban h”"nh AQuy L nhéavQ hoyt
d_.c ndi h co

Ctn c. Quy/Jt nIHTMNh 9n'g " &4/2Q@d 01/ 2011 <c_, a
Th8i Nguy°n vQ vi ¢ ban h"nh Quy L nh v
ngh c¢.a n4i h> ¢ Thgi Nguy°n.

Ctn ¢ Ngh LCRh ®@®72028/ N@/h20 4 o.ia cChy
L " nh vi ¢ Lfu t€ phg8t triWn tiQm | ¢ v~
ngh trong c8c ch s° Gig8o d_,c LUi h c.
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2. Nghi " m thu LQ t“ i cblp Tr<€ ng
2.1. Tr3nh t th ¢ hi n
Tr§8§ch nhi|C&8c b€ ¢ th |[M* t[, t" i i
Phorg Thing b8o c §-Thdéngbao
KHCN&HTQT kJ] hoUYch ngh-Bi Wu mXu, h€ n
Vin
Ch, nhi mMN, p bln to"n-1 B[fn to"n vin
LQ t " -1 BT b8o khoa
-1 ChJ] bln Li n
T"ng h  p,phgDanh m ¢ nQ t i
Phong L\ng t heo nh
KHCN&HTQT nganh. :
Th" nh I dp H,[Qn nghi m t hu
Ti Wu ban. L ng v° Ti Wu ba
H i LY ng,/Nghi m thu -Tr3nh chiJJu tr
nhi m LQ -Phi JJu ¢ hblm
-Bi °n b[n
Ch, nlh® tmHo"n thi n s/l-01 bln to"n vt
nghi m thu.
Phong T "ng h  p kJt|Quy/Jt L nh c¢c?tng
KHCN&HTQT l o4i, ctng n
2.2. Th nh phfn h” sh
- Théng bao
-Bi Wu mXu, h€ ng dXn viJjt to" " n v&in
-B[n to" " n vi&n
- Bai bdo khodh ™ ¢
-Quy/JJt L  nh nghi m thu
-Phi Ju c¢hblm
-Bi °n Db[n
1.3. Th i h4n gi i quy/t
Ph.ng KHCN&HTQT | "m th. t.c th nh
kho[ng 1 ths§8gng
1.4. KJt qul th,c hi n
QuyJt L nh c¢ctng nhdn kIt qul
1.5. MXu vin b[n
Bi Wu mXu wi€g]tngt ad>Xm v in
Bi°n bl[n, PhiJ/Ju chblm
1.6. Ctn c¢c. phsgp |1
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QuyJ/Jt L n-BLEH, 0BHQp 04/01/2012 c,a Hi wu
Y DE€ndli h ¢ Th&8i Nguy°n vQ vi ¢ ban h"n
Khoa h ¢ v° Citng ngh’' icnUa Thr € nTgh 8niUiNghu yc

Ckn ¢ Thting tBE&D&nTL2/ng0 10 /2T9T/ 3/ 2010 c.
c,a B, Gig8o d,c v"™ n"o tY9YovQ vi ¢ Ban h
h c v ¢c*ng ngh c¢cblp B, c¢c.,a B, Gig§o d_,c
Thongt € | i °n t c¢ch sSC-BKHR/CNO Oney/"TyT LOT4//BITO/ 2 00 6

B, T i-BChKH&CN vQ AH€ ng d%Xn chJ L. kho
8§n KH&CN s d. ng ng©n s8ch nh” n<€e cbo

Thongt € | i °n t c¢ch ¢, a B, T°i ch2nh v~ B,
s’ 4 4] 2 0BOC-BKHON, ngay 7/ 200 Hey @ gfi d Xn L " nh m
d ng v° ph®n b d, to8&8n kinh ph2z L i v,

ng©n s8cb. nh”™ n<e€e c

Ctn c. Thlng tB&D&nT22/ng01yl1/3T0T/ 5/ 2011 ¢, o
GD&nT vQ vi ¢ ban h”"nh AQuy Ilt'8th c\wQ sh o Yt
d_.c ndi h co

Ctn c. Quy/Jt nIHTMNh 0nN'g " &4/2Qd 01/ 2011 c_, a
Thg&8i Nguy°n vQ vi ¢ ban h"nh Quy L nh v
ngh c¢.a n4i h> ¢ Thgi Nguy°n.

Ctn c¢c. Ngh'  LICPigay®®/ 2@®/120 N4 c_, a Ch2znh pl
L " nh vi ¢ Lfu t€ ph8t triWn tiQm | c¢c v~
ngh trong c8c ch s° Gig8o d_,c LUYi h c.
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1. T H, T, C nngp NGH, THANH QUYeT TOCN nJj TEeé
1. Tr3nh t th ¢ hi n:
Tr8§ch n/C&c b€¢M: t[, t”i i wu li°n qu
th ¢ N
Phong Thong bao | - Théng bao
KHCN&HTQT -Bi Wu mXu h<€e, ng dXn
Ch. nhi|ChuXn |H sh thanh quy/t to§n
N as 1.1 HQ s
tal H Sh’Thuyl]t minh c¢c,a LQ t " i/
cCh.ng lquymm® duy’ t.
t 1 CHBH p L"ng nghi°n c. u KH&
ndi h'lguan c¢h, tr® v._ i ch, nh
Thanh 1T h°p LY ng
D to8n hoHc chi ti J]t k
t i/ d, 8 n
B&8o ¢80 t3nh h3nh th ¢
c.a ch quanidc¢cw, E&&e miQn
sn phXm c_a LQ t~ i, tBK
Bi°n blfn nghi m thu, LE§
n“ i v.,i LQ t ild 8§n ch
tra th ¢ hi n LQ t i KHF
n" i v, i LQ t"i/d §n L«
L ng nlgwivm bi°n blfn h
Bfng quyJ/]t to8nvcthcs8c,6 @
kem theo.
1.2 Chong tp k m theo
Ty theo t2nh chblt, n, i
L nh hi " n h”"nh, ch_ ng t
toanhi LQ t i/ d  §n “m
H° sh thanh quy/t to§hn
clng, th® | ao cho b8o ¢
th[foBdng k° danh cs 8§cchh t
ng€ i nhdn tiQn v~ L€ ¢
nhdn .
H sh thanh to&n L i v,
nhdn x®t, L8nh wtn8 bd m
phd n bi Mn, nhon x®t ,nhd$
tiQn c¢- ch., kT ¢, a ng¥€
t i /d 8&8n kI x8c nhdn (
H* B&anh quyJ/t to&n L |
NCKH v° phs8t triWn c!ng
tr€ ng h’ p:
NJu h p LY ng L i v.,i «c§
quyJ/t t o&hn pbaloQngg ; mthaan
kAt qudhhMCKHong h” p L7 n
t“i/d 8n kT x8c nhdn U
nhdn ¢, a L a ph€©hng hoH



http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.131.14-hd-tlhd-thue-khoan-chuyen-mon.doc

S gimy bi°n nhon ti Zn
NJu h” p LI ntg” kdh ve ph&p
t hanh quyl[htl pt & 8m gg~ m:h ar
LQ{dMXu s .€18.¢c1 3k;Atl rtqltuAE)
trong h' p L°°ng Le c t
t " i/d 8&n kI x8c nhpmi A
chi ti Zn ho'lpchicthuu ywaGChrau Kih
nhdn h p LY ng.
Ch. nhi|ChuXn 1.Qu yLlJ t gigokinh phi:02b [ InkignPhong
. a QLKH
tal H sh, 2. T h u miAR:02b Tanhn h i [ @ilamtheo
Ch ng mX U M tuh u midh)
t " i CcH3.H B” ng khali @i:02b [lamtheo

Tr€ ndgmX(0M Hi Qng)

4.Thanhly h° 1" nogb [lamtheomXuM u
thanhlyHn)

5.Toanv tbaocdot = k §QA3b [intréng i Aly
va0lc hb][lhi t © M baocéao)

( N, cmoPhongQLKH 01b [toanv Lintréng i bl
A4vaolc hbjli t n)

6.B [ rthgnhtoanh o B t rklppah ™ 02b [theo
mxXu M BA nTd)

7.CacHoAl haih _ tnlg@nquan

Ch. nhi|Thanh H® sh quyJ/lt to8§n theo N
tai quy/t |Quy/Jt to8&n -t imuP hn, nngh bkt H

h”“ng n&tm.
2 Th" nh ph¥fn h” sh
-ThuyJJt minh EB«al®Qcteblpdc- §hhXm quyQn ph
-Quy/Jt L nh giao kinh ph?2
-H " p LY ng nghi°n ¢ u KH&CN gi_.a th, tr<€ n
-Thanh |IT hp LY ng
-D. to8&n hoHc chi tifjt kinh ph2 L€ ¢ ph°
-B80 c8o0o t3nH Ohs3trih /tdh & nhi n
-Bi°n bl[n nghi m thu, L8&nh gi §
-Blng k° <chi ti Qn
3. Th i hUn gi i quyI/t
Cg8c LQ t i thanh quylJt to8n theo n&tm t "I
ntm
4 KJt qul th ¢ hi n
K2nh ph2 LQ t~"i L€ ¢ gili ng®©n theo quy L
5. MXu vin bln
Theo ph, |1, c¢c Quy ¢ MKugqs;(nMXUl 1sK (hMpaulrs)c :
1.26)( MXu ( MXu 9s;( MKulG)( MXu23) (AM¥BW)s 1. 13;
( MXu s° 1.31)
6. Ctn c¢c. phsgp I1


http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-thuyet-minh-cap-truong_1.doc
http://upfile.vn/9u9J
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-thanh-ly-hop-dong1.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-thanh-ly-hop-dong1.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-trinh-bay-bao-cao-dung-cho.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/bang-thanh-toan-ngang.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.11-hop-dong-trien-khai-cap-dai-hoc.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.12-thanh-ly-hd-cap-dai-hoc.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.26-du-toan-quyet-toan-chi.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.26-du-toan-quyet-toan-chi.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.9-bao-cao-tien-do.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.10-bien-ban-kien-tra-tien-do.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.27-quyet-toan-chi.doc
http://www.tnmc.edu.vn/webdhyd/uploads/news/2011_03/mau-1.30-bang-thanh-toan-hoat-dong-kh.doc

- Thongt € |1 i °n t ch s -BKHXR/CNO Oney/"TyT LOT4//BITOQ 2 (
B, T "i-BchKH&CNevRgiadXn chJ L, kho8n Kk
8§n KH&CN s d. ng ng©n s8ch nh” n€e co

- Théngt € Ii°n t c¢ch c¢c_,a B, T"i c¢ch2nh v~ B
s’ 44/ 20BUCBRHCN, ng'y RE5ng08Xnv0D nh
d ng v° phon pbh2 d. it ov§n kciGch LQ t " i, ¢
ng©n s8cb. nh”™ n<e c

-Ctn ¢ Ngh 1-CRh ®®7/ 2048/ N&/ 2014 c. a
L" nh vi ¢ LFu t€ ph8t triwn tiQm | ¢
ngh trong c8clict sc. Gi §o d_, c
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IV. T H, T, C G. | Bél nkF NG B4N TIN Y Dh  C H C
1. Tr3nh t th ¢ hi n:
Tr8§ch nhi|C8§c b€ ¢ th, ¢ AM! t[, t"|
Phong Thing b8&8o kJ hdThdéngbao
KHCN&HTQT MXu thw |~
Tacgi [ G i b"i L« fornB[n thTlo
T c¢ch_c¢c L ¢ ph[B[n thTlo
Phong Phi JJu ph[n
KHCN&HTQT Nhdn | Qi phln BBl n th[o
Phi JJu ph[n
Ch nh s a theo |BIn thTlo
. |l 4i b"i sau ch'|B[n thlo L«
Ts&c gi l ch’™ nh
Phi JJu phln
Phong Tdp h p, format/B[n tin th-"
KHCN&HTQT bl n
2. Th nh phfn h” sh
- Théng bao
-BIn thlo
-Phi JJu phln bi n
. Th i h4n Sau ik hgiuynjtdn L€ ¢ bl[n thlo c,.
gi i quy/t tthrSonngg LkW ox[unkgt 1b [ n
4. KJt qul th ¢ hi n:
C8§c b"i bg8o L€ ¢ Lktng tr°n B[n tin Y d¥€
5. MXu Vthiw B[ n:tng b~
6. Ctn c¢c. phsgp |1
-Quy/jt L nLEH, 0BHQy 04/01/2012 c.a Hi u
D€ icen Ui h ¢ Th#gi Mg thy °nth Q@ yvil  mhba Q ctng
hc v’ Ctng ngh ¢, dn®i€hng MHEBIi hNguy° b€
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V.QUY TRCNH T° CH GHOMCIf PNGHRh NG Vé KHU V
1. Tr3nh t th ¢ hi n:
Tr§ch nhi|C§c b€ ¢ th [MT t[, t i [I|i
Tr€e . ¢c H i ngh’
X©y d. ng kJ |-B[n kJJ hoUYch
Ban Gi 8§m hi’
+ Phong G'hi© th:vng E§-Th6ngbéo
n n, ch.
KHCN&HTQT v Ngo i tr €
Xac minhthéngtincac |-S° Li n t hoUYi ,
thlng b8o L«
G i c8c th®'n-B"i b8o theo t
* Cs8 nh©ntham d. t heo
théng bao.
T"ng h p th'|-B[n thtn k° Da
| oHi theo nhb8o, t8§c gil
+ Phong mon.
KHCN&HTQT X8c nhdn c8cl-PhiJu Ltng kI
d Hgh’ ngh’
Ldp danh s8c-Danh s8ch t8c
m i v~ g i L[-Gibly m i
Trong H i ngh’
Ban t ch|Khai mUc -Di_, n vin khai
Ban t° <c¢ch|/H i ngh  the-B80o c8o0o, di_ n
bi Wu, t § c|chuyén mon
d.
Ban t° ch/BJ] mUc -Di, n vin bJ my
Sau H, i ngh’
Ban t° ch|Gibly ch. ng n-Gibly ch._ ng nhgd
2. Th nh phfn h” sh
- Théng béo
-MXu thw | viJt b~
-QuyJJt L nh
-Gi bly m i
-Gi bly ch_ ng nhdn
3. Th™ i gbh¥AtTqieloi ti Jn L, , kJ hoUch t° ch
4. KJt qulT"tkhc chiH n: ngh th”"nh c!ng
5. MXu vin bl[n
6. Cktn c¢c. phsgp |1
- Quy/Jt L nBLEH, 064Qp 04/01/2012 c. a Hi
Y D€néli h ¢ Th&§i cNbap°h w® Quy L nh v
Khoa h ¢ v° Ctng ngh  icnUi Thr € nTgh 8niUiNgl
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VLQUY TRCNH CHUYKHOAGIHKOGC CDNG NGH’

1. Tr3nh t th ¢ hi n:

Tr8§ch nhi |C8§c b€ ¢ th |[M* t[, t" i [Ii

5 G i th'ng b §-Thongbao

Phong KHCN&HTQT Bi WU mXu

Ch nhi'  m|htng kT sIn |[-MXu Ltng kI

glao

Ch., nhi m ([N, p SIn phXn-Quy tr3nh, s

H i L ngiKH p H, i L ng-T"i |i u chuy

n"o tYo nh/sfn phXm chu

G i ¢cl'ng vitn-Clng vin
Ph(‘)ngKHCN&HTQT;E';eﬁ’ngdgénzh Stn phXm quilH
giao

BGH, Phong KT kJt chuyW-Bi°n blfn kI |

KHCN&HTQT, -S[pmhXm chuy Wn

nhi m LQ t

nhdn chuyW

2. Th nh phfn h” sh

- Théng bao

-Bi Wu mXu

-MXu Litng kI

-Ctng vitn

-SI'n phXm chuyWn gi ao

3. Th i hUsagi Khigopgn: Ltng kT c.,a c8c ch,

gi i quyJt trong kholng 1 th&8ng

4. KJt qulSTtnh mdnxhyiWnn :gi ao v~ ng d, ng

5. MXu WkXmnu HKEm:g kI

6 Ctn ¢c. phsgp |1

- Quy/t L nBLEH, 0BHQp 04/01/2012 c. a Hi u
Y D&@ndli h ¢ Thg§i Nguy®°n vQ vi ¢ ban h~"n
Khoa h ¢ v~™ Ctnglinghh c icYyYDahrc€ nTgh8i Nguy
-Ctn c. Thlng tBEBDs&nTlZ/nZgOlyO/ZTQT/3/2010 C., @
c.,a B, Gi8o d,c v n“o tYovQ vi ¢ Ban h
h ' c v° c¢c*ng ngh c blp B, c_a B Gi 8o d_ c
-Ctn c_ Th! OH/TEBE D& n T2 2 /ng ~ 30/ 5/ 2011 <c_ ¢
GD&nT vQ vi ¢ ban h”nh nQuy L " nh vQ hodUt
d. c n4i h co

-Cktn c. Quy/jt nIHTMh <'g " 4/2Q@f 01/2011 c, a
Th§8i Nguy°n vQ vi ¢ baquflhi nlhl Quhyo d’ m hc v\
ngh c¢c.a n4i h> ¢ Thgi Nguy°n.

-Ctn ¢. Ngh LIChh ®®792 028/ N/ 2014 c, a Ch?
L " nh vi ¢ Lfu t€© ph8t triWn tiQm I ¢ v~
ngh trong c8c ch s Gi 8o d, c LUYi h' c.
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TH, T, C H&NH CHENH
PHdING CDNG NGH™ THBNGVTITI N
I.LTh, t_c | " @it hvbait hgg dvn g nvi Nhri, tQ@B.Wa,d)HN L
I.Th, “tmct HD (tLhX@ wid idéstiéréle éwiéérg)ééé. . . 191
M.Th, t,c m€ n t(iLXdai ©e8hrbdhg sheOh§VIZAN
IV.Th, t_,c m€ n t " (LXi waitrbihg éghiec. egdvi3
V.Th, t_c tr[ t"@(GLXii waitrcoghng btih,€ sviil®dn vi °
VI.Tht , ¢ tr[ t i CXiuvboiobhgctg&eeaghbosb tr
VI.L.Th, t_,c nhdn t i |i @ééeredl@égaéé)] uHNG Vi

VIl.Th, t_c cblp gibly ch_ng nhdn L« tr[ hl]
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thlieéeeééeeeceeeeeéeéeéeeeeeeeceeeeéeeeeeee 197

IX. T h tcduytg@gmnwibbn ch_ c, HnLn ho"n tr[ t

X.Th, t_c b’ séuénégé éé é & d é é aué &s&8&dé é é .199
X.L.Quy tr3nh x I T ngéédé é&é néggdédé éé . .280h€ v
XIl.Quytrinh b~ sungéB& ek, é étélepd écéhe2zéééééé. 201
XI.Th, t_,c théaénéhéddéagédéeddgéaééé. . . éé...20
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XVI.Th, ItQecngah chs. a trang thi 86éBééC206g ng
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I.TH, T CLAMTHGe THh "WIIXi vai gidngnlvavan, CBV
Nh™ tr_yng)

1. Tr3nh t th ¢ hi n

B€, ¢ 1:

+ B[n photocopy quyJjt L nh h p L% ng | ao

+ 014nh thT (3x4).

B€ ¢ 2 : C8&8n b, the vi n tiJJp nhdn h” s

2. C8ch th N thtao ki tn:]Jp tYi b, phdn
CNTT-TV

3 Th"nh phfn h S h:
+ B[n photo Quy/Jt L nh HnlLn
+ 4d4nh thTo

Th® i giam2 gndiy qluymtpuhdnc tsha&® vkihin bnhd
in cblp tht s d_ng t“"i |li u trong the

4
sh Xx

5 n'i t€ ng th,c hiThsit th[ a¢&§rc th ,nhvicchr
" ng lao L, ng trong to"n tr<€ ng

6. nhn v Bt hphdmi th€ vi nTMhu, ¢ Ph,ng C

7. KJt hgel hi n th_:ThDbct he©nwi ch2ahs™ me |

8 L:1®heO0G L trhgeo d»i | €t m€ n, tr[ c,
cbng tac

9. T°n mXu Lhnkhongn¥u t° khai

10 Ctn c QupynfiEtp LTnh SVHTIDLOGS/a@B. Vin
ThWhao v" QDwil 'cctbaw h”"nh Quy chJ mXu t~
tr€ ng LYi h ¢
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ll. TH, T C LéM THMé VHR ¥inKN vi©°n)

1. Tr3nh t th ¢ hi n:
Be, ¢ 1:
+ Sinh vi°n n,p danh s8ch |, p ctdxs8c |

+ 01 I'nh thT (3x4)
B€ ¢ 2: C&n b, th€e vi n tiJJp nhdn h

22 C&ch th_ oN, tph tao ki 'tdn:Jp t4Yi b, phdr
CNTT-TV

Qo

ao

3. Th"nh phfn h S h:

+ Danh séch sinh vién

+ 4dnh thTo

4. Th' i giam5 gndiy qluymtpuhdnc tsha® vkihin bn
sh xin c¢cblp thTtT s~ d_,ng t~ i |li u trong ¢t}

5 n' i t€ ng th,c hiSinnht hyi °tn, ct hhu" rch cc

trong to"n tr<€ ng.
6. nhn v’ Bt hphdmi tme vi nT™M hu, ¢ Ph, ng

5

H

7. KJt qul thcchhinfih®hBh® vi n + s m

8 L:1®.hG00 L ng/3 s° theo d»i | € t me
cong tac

9. T°n mXu LhnkKhongn¥u t° khai

100 Ctn ¢ QuhEtp LTnh SVHIIDLOGS /AaQB. V
ThW thao WU vbucl bah h”"nh Quy chJ mXu t°’
tr€ ng LYi h' ¢
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M. TH, T C MHhNTAILI'U TRONG THN L\Klic&naibi,

sinh vi°n cva Nh”™ tr_vyng

d»i

1. Tr3nh t th ¢ hi n:

B€, ¢ 1:

+ n,c gil[ xublt tr3nh thT th€e vi n.

+ n.,c gil viJJt y°u cfu tin theo mblu phi
Be€, ¢ 2

+ C8&n b, th<€ vi n tiJl]p nhdn y°u cfu tin

+ Khi L, c gi [ | bly clf@ ct hs3§ cphh [tih ekol Lx¥8ncg nyl
metnl t"i 1i " u Lang | <€u t4i Th€e vi n

3. C8&ch thTec thtc/pit#di b, phdaTVIhe€e vi o
4. Th nh phfn hY sh:

+ ThT Th€e vi ' n

+ PhiJJu y°u cfu tin

5. Th i gidhphigi i quy/t :

6. n'i t€ ng th ¢ hiSinhthkj°h, cGhTnb eh

Qo

Ii’nglao L ng trong to"n tr<€ ng.

7. nhn v Bthpkdhmitm€ vi nTMhu, ¢ Ph,ng C
8. KJt qul th ¢ hB nl€©h, t#HjccBenkhohm&hn
9. L:Khopg 2

10. T°n mX¥u Lhnh, m¥u tf, kpPhhai :I . ¢ 2
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V.TH, T C MINTAILI’U TRONG THNKLXI vai Lic

Y

tr_yng)
1. Tr3nh t th ¢ hi n:
Be, ¢ 1:
n,c gil xublt tr3nh gibly gi.i thi u c,
CMTND
+ n, vidlitl y°u cfu tin theo mXu phiJu
+n, c gil phl[i LHt c€ ¢ s° tiQn t<€hng
Be, ¢ 2
+ C8n b, th€e vi n tifJ]p nhdn y°u cfu t
+ Khi L, c gil t3m thbly t~ i i u L§&p
I« m€ nvtéislitheo d»i me€ n, tr[ t i i

w N

© © N o 0 &

C8§ch th Ter tch tci Jhp tn&i b, phdRTVTIh€ v
Th nh phfn hY sh:

Gi ©T gi ., i thi u

Gi bly CMTND

Phi JJu y°u cfu

Ti Qn LHt c€ c.

Th® i gi al®phgiti [i quy /]t :

n"i t€ ng th ¢ hn. o gh] tgo” " h” hh€c
nhn v’ Bt hphdmi th€ vi nTM hu, ¢ Ph,ng
KJt qul th ¢ hi:'Sh tku tUem hhhh ch?
L ": Khpnig 2

T°n mXu LhnPh_mXuy c 1,khPahi,: |, ¢c 2
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Vi e®°

ho-

V. TH, T, C TR4 TEélI Ll U TIROINGE@iIHbi VI sNnh
n cva )Nh™ tr_yng

1. Tr3nh t th ¢ hi n:

B€, ¢ 1:

+ n,c gil[ xublt tr3nh thT th€e vi n.

+ n.,c gil viJJt y°u cfu tin theo mblu phi

+ n,c gil L€a s8ch cho c&m mg TH® wvih3n
ng L-) LW I "m th, t.,c trf[.

B€, ¢ 2
+ C8&n b, th<€ vi n tiJl]p nhdn y°u cfu tin

+ C8n b, th€ vi n kiWm tra s8ch m” bdin
ng t i li u, s Ltng kT c¢c8& bi t.

NJu L&p . ng L€ ci yrf utic/fru,h crém kil rTthdn
tr t“i 1i u v o s theo d»i m€ n, tr

+
n
2. C8ch th Ter tch tci Jhp 'tn&i b, phdRTVTh€ vi
3. Th nh phfn h”¥ sh:

+ ThT Th€e vi n

+ PhiJJu y°u cfu tin

4 Th i gi a%5pait i quy/t:

n"i t€ ng th ¢ hiSinnht hyi °tn,c Gi [nnhg cvhi?

Qo

" ng lao L, ng trong to"n tr+<€ ng.

o

6. nhn v Bt hphdmi th€ vi nTM hu, ¢ Ph,ng C
7. KJt qul th ¢ hi:Sh tku tUc k&ochkbb2 me
8. L :khinp 2

9. T°n m¥u LhnPh, mXuy c 1,khPahi,: | _  ¢c 2
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VI. T H, T C TR4 TEel L1 U( LT)RiON\GC(iTHLhI’C\/IC
tr_yng)

1. Tr3nh t th ¢ hi n:

Be, ¢ 1:

+ n, c gil xublt tr3gumngintly di ci gtilHi cur
CMTND

+ n,c gil L€a s8ch cho c¢c8n b, The vi
ph,ng L-) LW I "m th_ t_c trl.

Be ¢ 2
+ C8n b, th€e vi n tifJ]p nhdn y°u cfu t

+ C8&n b, th<€e vi n ki Wm ttr3anhs Scrhldnng” tb"
€ ng t~"i i wu, s Ltng kT ¢c8& bi t.

+ NJu LS8p _ng L€ ¢ y°u cfu, c¢c&n b, TI
ho"n tr[ s8ch

+ Ho"n tr[ I'49i s tiQn m" L, c gil L«
2C8ch th_ cTrhccthilpnt Yi bphong®NIRTVT h€ v i
3. Th nh phfn h¥ sh:

H

+ Gibly gi,i thi wu

+ Gi bly CMTND

+ PhiJJu y°u cfu

4. Th™ i gi a%sphpit [i quy/t:

5 n'i t€ ng th ¢ hn o gh] tgo” " h” hh€c
6. nhn v Bt hphdmi th vi nTM hu, ¢ Ph,ng
7. KNt hgel hi " n th,:St, m€héns&ch2ndm t h’
8. L :khnp 2

9. T°n mu LhnPh_mXuy c 1,khPahi,: |, ¢c2
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VIl. TH. T C NHxN TEél LI " U LUxN CN, L Ux
1. Tr3nh t th ¢ hi n:

B€, ¢ 1:

+ n,c gil n,p 01 brlein.t i i u dlng v&in
+ 01 bln Lfy L, dang Li " n t° (noa CD).
+ 01 BFn t-m tdt.

B€, ¢ 2:
+C8&n b, th€e vi n tiJJp nhdn h” sh.
Ghi v’ o0 s’ | €u nhdn | udn 8§n, |l udn vin

+
2. C8ch th Ter tch tci Jhp 'tnhi b, phdRTVTh€ vi
3. Th" nh phfn h¥ sh:
+ B[n in bln
+ noa Cn
+ B[n t-m tdit
Th® i gia phi i quy/t :
n"i t€ ng th ¢ hH o vh°’ntsauhTHh bhejy
nhn v' Bt hphdmi thh€ vi nTM hu, ¢ Ph,ng C

4
5
6
7. KJt qul th ¢ hi:Gi Blyh_c ht _ncg Ihihadin 8l nnh
n vein v o th€e vi' n

8.

9.

L ": Khpnig 2
T°n mXu LhnPh_mXuy c 3 khai
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VIII. TH, T, C CfP GIfY CH NG NHxN né& T

TRh,  C KHI RA TRh NG, CHUYgN TRh NG, THDI
1. Tr3nh t th ¢ hi n:
Be, ¢ 1:
+ n,c gil mangt Gi“ ic 8ci kuhol « Jme€ tnr [ .

+n,c gil xublt tr3dnh thT th€e vi n.

+ PhiJJu ch. ng nhdn (Theo mXu )

Be, ¢ 2:

+ C8&n b, th€e vi n tilJlp nhdn.

+ C&n b, th€e vi n kiWmtra s m€ n c.

2. C8ch th Ter tch tci Jhpp 'tndi b, phdnRTVTIh€ v

3. Th" nh phfn h” sh:

+ ThT the vi n.

+ T i u

+ PhiJJu ch_  ng nhdn.

4. Th™ i gi al®phiti [i quy/t :

5 n’ i t€ ng th ¢ hiSinnht hyi °tn cc §c” nhh ¢
to"n tr<€ ng.

6. nhn v Bt hphdmi th€ vi nTM hu, ¢ Ph,ng

7. KAt th. ¢ hi ' n tRhi fucch "md wmhdmh

8. L :Khpnig 2

9. T°n mXu L hnT,hemXumXu pkhhanigg CTHSSV.
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TAI LI
1.
B €.

+

+

cbng tac.

TH. T . C YaU cCimU CEN B., VIiaN CH CcC,
U TRh, C KHI Vs NGH CHe n., HORC CHUYG

Tr3nh t th ¢ hi n:
c 1:
n.c gil[ mang t i |i u L« m€ n tYi c8&c

Thtng bg&8o c¢c,a nh” tr€ ng vQ vi ¢ CBVC

B€ cC8&n: b, th€e vi n tilJlp nhdn

2.
3.

© © N o 0 &

C8&ch th_ Ter tch tci /Jhp twdi nb .t hmh €nTVhh@g CN
Th nh phfn hY sh:
ThT th€e vi n.

T i i u

Phi JJu ch_ ng nhdn.

Th® i giambltgidli @@oJrg y | "m vi ¢

n"i t€ ng th ¢ hCBWCthHntpcthonh tb2r

nhn v Bt hphdami nh€hu, c¢c-®h, ng CNTT

KJt qul th, ¢ hi:Phith, ch, aghhhkdnch2nh
L ": Khpnig 2

T°n mXu LhnPh_mXuy c 4 khai
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X. TH., T.C B° SUNG Tél LI U SCCH
1. Tr3nh t th ¢ hi n:

B€ ¢ 1: C8&8n b, Th+€e vi o wmghgi°hn g dldyn,h
t®m hiWu thtng tin c¢c,a CBVC, gilng vi?®°n,

B€ ¢ 2: C8&8n b, Th€ vi n thu thdp c8§c

Lhnt vong h ¢ k8 | <¢.a ntm h c.
B€ ¢ 3: Tr3nh h,i LY"ng thXm L nh v L
B€ ¢ 4 nHy pv.i Lhn v cung . ng (nh" x

22 C8ch th_ Trtdh tci mp thdi b, phdn Th¥€e \
3. Th” nh pPEnhhm, shlHt mua s&8ch, BS§o

khlFTo s&8t th tr€ ng v x®t duyénngarthif§, Qu
d€ ¢, H p LYng kinh tJ, Bi°n bln nghi m
I ng, H-a Lhn L,

4 Th i gia® tgh§mng qguyHit+ tch &n on htui JErF ut
va thanh toan.

5 n'i t€ ng th ¢ hiC&no thp v, cthonh ¢t

6. nhn v B h pchdmni tnhk€ vi’  niTtvhu, Rh, Pnhg, nl
h o Yc thinh ™ i

7. KJt qul th ¢ hi:TAithj wu, s8bhnh ch?

8. L Khprg?2 :

9. T°n mXu LhnkKhongn¥u t° khai

10 Ctn c_ Thewg pc 8dghcihupXnv, The vi n.
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t h”

X1 . QUY TRCNH X Lh NGHI P V., THh VI N
1. Tr3nh t th ¢ hi n:

B€ ¢ 1: TiJp nhdn s8ch, t"i |i u c,a b
L ng vQ t°n s8ch ( t”"i i u), ntm xublt
Be€, ¢ 2:

+ V°o0o s’ néuatgntkng tkingc& bi t, L-ng dblu,
t [

+ Ph©n |l o49i t~ i 1i u theo Il o4i h3nh, kbh
+ X I'T k: thudt t” i |i wu: L-ng dblu, d&§
Be ¢ 3:

+ Nhdp t"i 1i" " u v o phfn mQm ilib thtng
+ Nhdp bd.°nl im, «

+ n nh ¢ch”™ s phon lo4i, L nh c¢ch, LQ, t
+ KiWm tra d. 1i u, xublt d. 1i u theo k
Be ¢ 4:

+ T° c¢ch_c, sdp xJp kho L€ea t i |i u I °n
+ T° c¢ch_c¢c h" th ng tra c¢c.u theo ti°u ch
2. C8ch th_ Tr t/pt ®i hb, nphdn Th+€ vi n

3 Th nh pBFmg hph@r:l o49i, Phi JJu nhdp tin,
4. Th i giahrwndibsgmuty/Ja2 t i 1i u/ ng'y
nh 1 cu' " n s8ch)

5 n'i t€ ng th,c hiC8n tbh] xahgbi hpnk, ch?

phdnvihe

6. nhn v Bt hphdmi the€ vi nT™Mhu, ¢ Ph,ng C
7. KJt qul th, ¢ hi:SEcthhtrta, € ' niH chznm

tuyJ/Jn, C8c biWu ghi trong phfn mQm

8. L :Khpnig 2
9. T°n mXu Lhnkhéngn¥u t° khai
100 Ctn c:Trhpehdpc8d chuXn nghi p v, The€e v
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XI'l . QUY TRCNH B° SUNG BCO, T{yP CHe

1. Tr3nh t th ¢ hi n:

Be, ¢ 1:

+ Cktn ¢, v~ o danh m,c b8o, tUp ch?2 ¢,

+ Cbtn ¢. v'0o nhu cfu svidpnbh csanghhni
tUp ch?

Be, ¢ 2:

+ Ldp kJ holYch v d, to&n mua theo nt

+ Tr3nh Ban gi &m Hi u ph° duy’ t

Be ¢ 3:

+ Th€e vi n tifjln h"nh I dp thtng b§8o LF

Be€, ¢ 4:

+ KI hp LY"ng NMHi m&6, cullpg cblp

22 C8ch th_ TErtdh tci mp thdi Th<€ vi n

3. Th" nh pBREnJ/Jb  LBbh: mua b&8o ch2 trong
Gi bly LQ ngh” thanh to8§n

4. Th™ i gial®ngy i quy /]t :

5 n'i t€ ng th ¢ hiC&n blkjTh€c h" nh ¢

6. nhn v Bt hphdmi the vi AIVthu ¢ ph,ng

7. KJt qul th, c hi:b8othtUYp,  chBR" " nh ch?

8. L :Khpnig 2

9. T°n mXu Lhnkhéngn¥u t° khai
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X1 1. TH. T C THANH Lh TEéEI Ll U
1. Tr3nh t th ¢ hi n:
B€ ¢ 1: O&in nb tit/Jhn€ h"  nh ki Wm k° v n t°~

nh_ ngituin3Jum trong di n LQ ngh” thanh | c.
B€ ¢ 2: Ldp danh m,c v° LQ xublt h3nh t
thanh | ¢ (theo mu quy L nh t4di Ph_, | _c s
B€ ¢ 3: ne€a t"i li " u th€e vi n LQ ngh" t
2. C8ch th_ TiAm k" mh thr ¢ ti/fJp tUi The v
3. Th nh pMEFm Uy shkh:nh thanh | ¢ t i 1i°
4 Th' i gi ah g3y iphgaty Jtt:" i | i u
5 n'i t€ ng th ¢ hiC&n bh, Th€cvh" " nh ch2r
6. nhn v Tthee oihin® n:
7. KJt qul th ¢ hiHh ®h, thaohhlhhtéh2 hh:
8. L :Khpnig 2
90 T°n mXu LhnPh_mXuy ct 6 khai

100 Cktn c_ Cipm8&p | Phgp sl n3hl/RBE/QWIE Ln
Thing t€© Quy L nh ti°u c¢ch2z v™ th, -t_c¢c th
BVHTTDL)
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XI'V. TH, T.C njg NGH., LdP THaM THI T E

1. Tr3nh t th ¢ hi n:

B€ c:nbh v’ cC- nhu cfu | p th°m thil]
nghk. i Ban Gp8mngi Cung” nigfith€ Wh®mg tin

B€ cPB2ng Cing ngh' Thtng tin nhdn gi
chuy®°n mtn ph i h>p v.i Lhn v’ LW kh[o

cfn | &p t h°m.

B€ cPh3ng CNTT x8c L nh v tr2 | dp LI
chuyWn Lhn LQ iiBW tbhho ph,ng QT

B€ c:S@a4 khi thiJt b L€ ¢ | p xong p
CNTT v° Lhn v s’ d. ng.

2. C8ch th_:Tr td tchofyCNERLTV P

3. Th nh phfEm bhO mdh’

4, Th' i giambltgidli o8y Jng”y | " m vi ¢

5 n'i t€ ng th ¢ hC8a thp v,  cthonbh ¢t

6. nhn v’ :Phohg CNTThTV n

7. KJt qul th, ¢ hi 'Chi ttiihHit/xt, cl dhp’ nthh cnhg?
cho Lhn v s d_ng v~™ quln IT thi/ft b’

8. L :Khpnig 2

9. T°n mXu Lhn, mXu t° khai
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XV. T H, T, C G. | nkEkNG TI N Bél TRaN WEBSI
1. Tr3nh t th ¢ hi n:

B€ cnbBa: v g i tin/b”"i Vi JJWebsiteh(uhong h€ n g
CNTTT TV)

-Tr€" ng Lhn v L- phl[i kT x8c nhdn b"i |

-n" i v.i nh_ng lo49i vin bln L€ ¢ kI v~
tr°n nfJjju ¢c- y°u cfu Lea | °n Website ths3 Ljs
nhi m t G€8§m Banu nh” tr<€ ng.

B€ cBAaA:Bi°n tdp Website tr3nh xin T ki
B€ ¢ TO¥E ng tr ¢ Ban Bihenkidy dhmgWWeth s i

2. C&ch th:ehbhhvc pgiintin/b"i vilJt tr c
Email) cho phon@NTT- TV

Th nh pBFiNn Wi Jshec: ch., kT x8c nhdn c,
Th i giamragrngikmaulyng 1 gi~° (L "m vi' ¢)
n"i t€ ng th ¢ hTbln th, c8ncbh” " nh " ch?t

nhn v :Phohg CNTThTV' n

KJt chd[ ntthg t_ Ei M/ mhi chendh:Lktng tr°
L *: kh@ing 2

.T°n mXu Lhn,:khém§u t° khai

© © N o 0o & W
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XVI. TH, T, C nig NGH, S. A CH A TRANG T
THONG TIN

1. Tr3nh t th ¢ hi n:

B€ cnbBa: v ¢c- nhu cENTSB, altrh_w tlhi g’
b&8o pw,.,ing C!'ng nyg°hu cTfhut nkgi Wmi nt ra t hi JJt b’

B€ cPB2ng Ctng ngh’ Thing tin nhdn ph
h p v.i Lhn v LW ki WmAPhaAv tRkEegnhga
giy tkin&@®m t3nh trvng thiAt bMm hYng, h_ an

B€ cC@&@a b, ph, ng CNTT ki Wm tra, 3

C
-NJJu thi JJt b’ h, ng |.,i vQ phfn mQm (I
c&§n b, ph,ng CNTT s€ tiJjn h”"nh x| T kheg
-NJu thiBHg Phfn c¢c._ng, c8&8n b, ph, ng CI
h, ng. nhn v’ S d. ng thi/Jt b -KWTtThad
th, t_c h”"nh ch2nh AQuy tr3*nh s a ch_ a,

-NJJu thiJt b’ c.n blo h”nh, c8n b p

5

h, ng. nhn v S d. ng thi/Jt b -KWTtThad
th, t_.c h”"nh ch2nh fAQuy tr3nh s a ch_a,

B€ ¢t 8au khi thi/Jt b s a xong phli ¢
22 C8ch th mhnhvec ditmedm¥u b&eTVph K nog
3. Th nh p6GiFkly htf hsihng b8o h, ng thift b’

4. Th i gia@ g¢§m buy@Pph,; ng CNTT ki Wm
| " m vi ¢, v° b8o Lhn v h€e ng gili quy/t
5 n'i t€ ng th ¢ hiTblh th, crB@crbdh.” nh" ¢

6. nhn v Phohg CGNTThTV vanPhong QT PV

7. KJt qul th ¢ hi'C@&ntib, t:cthurdh CWNT
I T, b&8o v.i Lhn v s d.ng vQ kJt qul v~

8. L :khnp 2
90 T°n mXu LhnGi bBhyub80 thmg :thi JJt b’
LQ ngh” s a ch_a (Ph_, 1 _c¢c 5)

-~
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DANH M. C TH, T C HéNH CHEéNH
PHdNG QU NPHRC V.

| . Quy tr3nth” ilmeHardn éh écieéééeéeéee. 207.

'l . ni Qu €ékéyWeéekcicéskEre.  é&céeéee. . 208
H.Thanh |édédé¢éééasdhcécecéeéeeée. . . ééa@m.

B. QUY TRCNH S. A @GHEAEERE® éTBRE@ééé 210

C. CDNG TGEQReé¥eéee ééecéeéeéeééeéeéeé. 212

| . Kh8&m b'phmgt khulkbechdecseadbeédeéa.2l

1. Khg&m s_c kh, e ohbsnhvidgéré@® érége év'é ér2al 3t r € n g
11 . Kh8m s. c khééédeé adhé &é8é &dhéd. .c.8/aé &2 14

Il V. Clng t8c Dbl o énéiéwnt eye étéJp écehéoé éséien2hl 5vi ° n
D. QUUN Lh VAT CHR ,T,HEI NH &&dé ¢ 8. 217

| . D tr%h, mua sdm vdeétee€gékéaééehBIR17sinh
[ 1. Mua sdm vdt t @ & éhé-éad écéhédté, é éséiénéh? 1vad t p h X
| 1 1. Cblp ph8t vdt é&éaé éné éaé &l g é &.i2h%h v dt p
| V. S d_ tnlganh hiul hv i, x...LI..sau..t.h. 220t dp

E. QUY TRCNH TH, CHEG®HHENMONG LONH ¥. 22XAY D
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A. QUY TRENH QU4UN Lh Té&l SaN
LQUY TRCNH MUA TSdM S N
1. Tr3nh t th ¢ hi n
nhn v’ cmu an hsudune £tn™ i sfn I "m giby LQ ng
Ban Gi &§m hi u ch” LYo gil[i quy/t.
ChuyWn gibly LQ ngfh, kEJw,ph,ng Quln tr’
Ph, ng Q®Rhnpnctwv, ghi ng”y nhdn gibly LQ
nh8y v’ o gibly L@[ndHWHi, chmotnogc&® py g |
nghgimy n"y | "m ¢, s& LO xem x®t tr§c
Qud n-PthrAld Vv A) .
Ph, ng Q®hpnctw, khlo s8&8t |1 4i nhu cfFu v
nh” cung cblp Ilébly nbh§ot ¢g0i38 btd"nig sbf8o (gi 8§
cung). cmp
- PhongQu [ n-Pthr,’c v, | " m t° tr3nh k™ m gi bly
Ban Gi &§m hi u ph° duy t
- PhongQu [ n-Pthy cl Q _ x ublt BavwnQ Giig§nm hmuau s m t
-Th ¢ hi"  n | ablphva kh"kf8unbg  p LY ng the
- PhongQu [ n-Pthy 'c v, thing m&d wunlg” mbhpi Lee
LW LHt h' ng.
-Nh” cung cBplrN-"PthPR,6 g kT nhdn Bi°n b

thu t°i s[n, b"n giao phiJJu blfo h”"nh.
-Ph,ngt@®pfnc v, thlng b8&8o, b"n giao th
sn cho Lhn v nhdn t i s[n

-ChuyWn bi°n bln b"n giao cho b, phdn
nhdn t i s n

- PhongQu ' n-Pthr,’c v, , phifgi KdghzhmoHtike Wg, t s:é
m&8y, model, nh«n hi u...LW cdp nhdt "

2. C8ch tmUic phh, mgP hQucl nv _t,r " p hi Taighink ac h o Yc h
Lhn v° trong tr€ ng

3. Th nh phfn Theb€qng LH nbhrc_,a Ludt L bl
thongte h €, ng d Xn

4. Th™ i hUnT gi [ia gewWy /ntg:"y t %y theo gi § tr
5 n'i t€ ng th, c hiC8m tbh, pth B ePgh ~@uh[vnc ht2ri
hoUdrhi ch2nh, ¢c8c Lhn v nhdn t~ i s[n

6. nhn v th ¢ hi Bhitmg Q@®Pbpbotmh, ¢Ti#fnhop!
chinh
7. KJt qul th, ¢ hiTAait[nt mcih"nh ch?2nh:
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I.Lnl JU CHUYQgQN Tél SuaN

1. Quy tr3nh th, c hi n

-C8c Lhn v’ s d, ng t i sfn khlng c- nhu
QulfnPhrc v, LQ ngh x| T.

PhongQu [ n-Pthy ¢ v., r " so8t Lhn v nhdn ph¥% ©

-Ldp phiJJu Li Qu chuyWn tr3®nh Ban Gi 8m hi

V' giao v° nhdn t 7 s n vQ gi § tr’ c., n
t 1) .

- Sau khi L€ ¢ Ban Gi §m Hi nh Iimu Tchwuy Wwn,
I " m t h, t,c giao v nhdn t 7 s n.

-C8c¢c Lhn v c¢- li°n quan LiQu ch" nh ttng,
-Ph, ng Q®hpctw, | €©u bl[n sao, g i bl[n ch?

ph, ng KUT hioUYecchh2 nbh c®UNM tEN® gi[m st~
2. C8&ch tTYic phhi, mgP hQucl nv_t,r ~p hi Taighinkk §ac h o Uc h
Lhn v'° trong tr<€ ng
3. Th" nh phfn 63 BEAng h s h:

- Gibly LQ ngh” LiQu chuyWn hoHc tr [ t i sI
-Phi Ju Li Qu sdmuy Wn t~

-QuyJt L  nh LiQu chuyWn t i s[n

-Bi°n b[n giao nhdn t "I s n

4. Th i hYn0o5ginfgi” yquy /n :vi ¢

5 n' i t€ ng th, c hiC8wn tbh, pth  ePdgh  @uhlvnc ht2rikh :
hoUdh i ch2nh, ¢c8c Lhn v’ nhdn t~ i sT[n

6. nhn v th, éanhbthinh:Rhtmg @®bhp ot v, , -TR/J] hoUYch
chinh

7. KJt qul th, ¢ hiTAitlnt &€ kK" tihQuhZTmhy Wn
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. THANH Lh Té&Il S4N

H

1. Quy tr3nh th, ¢ hi n:
-nhn v’ s d, ng t i s[n |Ildp gdainhphm,ncg tC
Ph, c v,
-Ph,ng QPhpctw, r~° so8t, t ng h p v~ I
ph° duy t danh m,c thanh |1
-Th, tr€ ng Lhn v quy/Jt L nh thanh 1|1
L&8nh gi &8 I 4i t7i s[n
-Ldp t° ttha@mth Ixlint i s[n k™ m theo Quy/J
h i LYng thanh I T, danh m,c t~ i s[n Lt
-Th ¢ hi " n th, t_c b8&n thanh I T hoHc h,
-B, phdn kJJ] to8n ghi ghBEm gui &€ nmnhvhict
Nh™ n+e ¢
2. C8ch tmUic phhi, mgP hQucl nv _t,r " p hi Taighink gac h o Yc h
L'hn v° trong tr<€ ng
3. Th" nh phfn 63 bBEang h” sh:
-Gibly LQ ngh’ thanh |IT ¢c_,a c8c Lhn v’
-Blng t"ng h>p t"i s[n LQ ngh" thanh 1]
- Quylftnh th"nh I dp h,i LY ng thanh | T t°
-Bi°n bfn h p h, i LY"ng thanh IT t~ i sT[i
-T° tr3nh cblp tr°n
-QuyJ/Jt L " nh ph° duy t c¢c_,a cblp tr°n
-Th*ng bg§8o thanh I T t"i s[n
-Bi°n blfn b&n thanh IT t” i s[n
4. Th i hUn30mgay[i quy/t :
5. n’oi t€ ng th, cchithiC8m tbh_ pth B ePgh "Quhlvn ,t rt
hoUdhi c¢ch2nh, c¢c8&8c Lhn v’ trong tr<€ ng
6. nhn v th ¢ hi Bhtmhg Q®bpatmh, ¢TR#nhop!
chinh
7. KAt qul th ¢ hiTAaitlnt !l B  nhaah2hh:
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BQUY TRCNH S. A CH A, B40O TRC

1. Tr3nh t th ¢ hi n

-Bfo d€ ng L nh k8: Blfo d€© ng theo khuy/n
d, ng v°™ m c¢c L, s d. ng TB

-S"a ch_a L, t xublt: M8y m-c, thiJt b Lang
a) L ¢® mgolL nh k8 L€ ¢ x©y d ng d a tr°n
-Theo khuy/Jn c8o0o c¢c_a c8c h«ng sIn xublt.
-Th* i gian s d,ng thift b’

-Tfn xublt s d_.ng thi/]t b’

-Theo t3nh tr4Yng th ¢ tJ] c¢c.,a m8y m-c v~ th
-Theo y°u cfu c¢c_,a Lhn v s d_ng thiJt b’
-L"ch blo d€© ng L ' nh k8 L€ c¢c Idp v o LFfu ¢
d€e ng L nh k38

b) Khi c¢- kJ] hoUch bl[o -®P®_ rg vl nhuks, IRh. t
b soUn thl[o c¢c!'ng vtn g i cho c8m tHhe o
02 tufn khi tiJn h”"nh blo d€ ng. Tr €, ¢ khi
phl[i kiWm tra, chdy th x8c¢c L nh t3nh trUn

c) Tu8 theo s’ | € ng, m ¢ L ph ¢ t4p <c¢. a
b € 0do nh” cung cblp d ch v, L[m nhi m v~
nhi m. Vi ¢ thu® ngo”"i hoHc n,i b, th ¢ hi
d) n" i v_i thift b L.,i h,i nghi°m ngHt v

|l dp gy bfo32 d€e ng chi tiJJjt cho t_. ng b, phdr
Trong qus8§ tr3®nh blfo d€ ng, Nh” cung cblp d

ng"y c¢c- x8c nhdn c¢c_a ng€ i Ph, tr8ch vdn h
2. C8ch th ¢ th ¢ hi n:

a) Th ¢ hi n b°i nh” cung cblp:

-Nhacunge blp d" ch v, phl[i th ¢ hi ' n Lfy L. <c8c
kT d€ i s, gi&§m s8t c.,a nh®h_ ei ¥pn.k: thudt

-ThiJJt b° sau khi blo d€e ng phli L€ ¢ ki W
thudt cfn thmn/Jgiadithi BT nb'b ph[i C - X8cCc n
QulnPthyrc v,, nhn v s d_ng thijgt b, Nh~
-M p h, t%2ng c¢cfn thay thJ(nJjJu c¢c-) trong Q¢
phli thl'ng b8o -PhocPWh_mwgnRuld, hg thi /]t b’
L., trong Bi°n b[n b"n giao thil/Jt b’

-Bi°n bln b"n giao L®h d®Bu .t Ph,ng Quln
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b) Th. ¢ hi n bPh, hyng Quln tr’

-B, phdn k: thudt L€ ¢ ph©n c¢c'ng pglfi th
v' quy L  nh c¢c,a ph,ng.

-Cdp nhdt Lfy L, thing tin vQ thay thl]]
thi/JJt b’

3. Th nh phfn h” sh
H sh c¢.a quy tr3nh n"y bao g m:

-KJ] hoYch blFo d€ ng, |IT | ch thifJt b’

-S° theo d»i bl[o d€ ng

-Phi Ju y“eu chfm s

-H"p L"ng v° bi°n bln nghi m thu v_,i <ch
Leu tUi PhPhgcQu[nl©u di

4. Th i gian th ¢ hi n

-Khi ¢+ kJ] hoUch bl[o d©ePrhg clL'vph sk8&,n ghrl
g i chov'cg&s Ldonng thiJt b LW ph i h”p -
blfo d€ ng. Tr€, ¢ khi tiJJn h”"nh bl[o d€ ng
x8c L nh t3nh trUng | "m vi ¢ hi " n t4i c.
-S"a ch_a L, t xublt: M8y pohlci, d hng]tl W s Laa
Sau khi c¢- gibly b8o y°u cfu c,a dhn v s

trong th i gian s. m nhblt L<€a thi/t b’ Li
5. Th i huasgn§iyquymtvi c

6. n' i t€ ng th chinhkC&n bh_, ph_ -tPchh @uofvn ,t rt
hoUdhi ch2nh, ¢c8c Lhn v’ nhdn t~ i sT[n

7. nhn v th, c hi Ph tnlg, Q®ho ch “wn h, -d&J/p nhho !
chinh
8. KJJt qul th, c hiT™ni tsh[n tlL€ c "InihQuw hed Mmihy
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C.CDNG TCC Y Tc¢
KHCM B NH, Ka nuN, PHCT THU C CHO SI NH VI
1. Tr3nh t th ¢ hi n
- TiJ]p nhdn b  nh nhon
-Khg&&m b’ nh, sh ¢ u, cblp ¢c. . u cho sinh vi?®°r
-K° Lhn, ph8t thu ¢ hoHc chuyWn tuy/ln chc
2. C8ch th_ TEr tda ti mp thdi B, phdn Y t ]
3Th " nh phfn, s~ 1€ ng h” sh
-ThT Blfo hiWm vy tJ] c,a sinh vi?®°hn
- Gi bly CMTND hoHc thT Sinh vi®°n
-S" kh&m b nh c¢c_,a sinh vi®°n
Th i hUnGigliiliquoywyt/tnigay
n"i t€ ng th ¢ hiToanthhWthcchshhhch®nh:
nhn vn th,_cthic Th™ n¥P hc/m2gn QPHhn ct v
KJt qul th ¢ hinmnthhuf ccvih " mhuclk2ph h

L° Khprg?2 :

© N o O &
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Il.
1.

© o N o g k&

KHCM S C KH, E NHxP TRh NGCHNOSINRAIEN Rh' NG
Tr3nh t th ¢ hi n

B, phdni °yn thj v, i ph, ng KHTH c¢c_a B nh
c8c |, p sinh vi°n m i nhdp tr<€ ng, c 8§
tr€ ng, th "  ng nhblt ng"y kh8m s_c¢c kh, e
c.a BV tr<€ ng thahosighivian. kh&8m s ¢ kh, e
Nhdn danh s8ch sinh vi®°n

Phgt s’ kh&§m s ¢ kh, e, gibly kh8m s_c
vi °n khai c8c thtng tin c¢cfn thilt.
Thu s° v gibly kh8m s ¢ kh, e khi sinh
T "ng h ' p v~ kJjtviehh.udn s_c¢c kh, e sinh
Tr3nh kT v° L-ng dblu.

L€u s° kh8&8m s ¢ kh, e sinh vi°n t4i b,
Tr[ gibly kh8m s.c¢c kh, e c¢c,a sinh vi?©®n
phong Cong tdc HSSV

Tr8ch nhi Mm cva sinh vi®°n:

- Ban c¢c8n s, c8c | ., p | dp da&nhJ/js8ch sinh
-Th*ng b8o cho ¢c8c sinh vi°n trong |, p
-Khg8&m s. ¢ kh, e xong n, p s’ kh8&m s ¢ kh
t J].

C&ch th Trth tci fp th4¥9i B, phdn Y tJ] v~
Th" nh phfn, s~ 1€ ng h” sh

KJ] U4coh kh8&m s ¢ kh, e cho sinh vi?®°n

Danh sach sinh vién

S kh&m s ¢ kh, e v™ giby kh8m s ¢ kh, ¢
Th® i hU4nThgiclihiquny fthheo kJ hoUYch

n"i t€ ng th ¢ hBinhtkhj°nh, ohHpnhr €hhg
nhn v tth cc Minf caMPhAng QPhpct v

KJt qul th, c hi SA tkth &m _sc ch krmh ec hvZ n tg:i

. a sinh vi®°n

L' Thhé&dé:quy L nh,-Th, p tYi ph,ng KH
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H. KHCM S, C KH, E n. NH Kg CHO CCN B,

1.

© N o ok

Tr3nhhit nth c

B, phdn Y tJ I dp kJ hoUYch v" li°n h" v,

h c Y D€ c¢c | °n I " ch kh&8m s ¢ kh, e cho
Ph8t phiJJu kh8m s_c¢c kh, e cho c8n b,
Thu phiJJu kh&8m, t " ng h  p kJt quTl.

L€eu phiJJu kh8m s_c¢ kh, e.

Tr8ch nhi Mm cva c¢c8n bi:

ni khgn IL'Ych, Lfy L,

C8§ch th Trtdh tci hp tmdi B, phdn Y tJ] v~
Th nh phfn, s 1€ ng h” sh

KJJ hodch kh&m s ¢ kh, e c&n b,

Danh s8ch ¢c8n b,

Phi Ju kh8m s_ ¢ kh, e

H sh s ¢ kh, e ¢c8n b,
Th™ i hUnThgiclihiquny JJjthreo kJJ hoUch

n"i t€ ng th ¢ hiC&n bh, CNVc h"nh ch2nh:

nhn v th, ¢ hi M™ t¥Ph]/Jgngc Q& Fnhctcev 2.nh:
KJt qul th ¢ hiPhifla, kh8§m w " nkJ/jthPuodn

L Khprg?2 :
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CHO SI NH VI aN

1. Tr3nh t th ¢ hi n

-Ph"i h>p v.,i ph,ng Cing t&c HSSV thtn
hi Wm y tJ] LJ/JJn ¢c8c |, p sinh vi?®°n.

- Ph' i h®p v, i ighjnghRKAhhoHahbl[o hi Wm vy
dXn FoahBWm x« h,i Th" nh ph’

-Ldp danh s8ch sinh vi°n tham gia bflo
k m ch_ng t. kJ] to8n n, p vQ Bl[o hi Wm
-Lbly thT b[fo hiWm vy tJ c¢c,a sinh vi°n t!
-Phg8t thT bl[o hi Wm y BtaJh cch8on ssixn hl awi °mma n
holc Gimy CMTND LAn Bi phon Y tA Imy |
Tr_yng hip thi bdo hi®©m y tA bl sai, mm
-Thu thT blflo hiWm 'y tJ] sai v°™ CMTND ph'
-He, dgn sinh vi°n | "m Lhn theo mXu c_, a
-Ldp danh s8ch sinh vi°n b sai thT, m
X« h, i, tr3nh kT v° L-ng dblu n, p Blo
thT cho sinh vi®°n.

nXxXi vai |l u hXZc sinh

-Ti fnnhh | "m c¢c8c t h, t.,c theo he€e ng dXn
hi Wm vy tJ] cho | €©u h ¢ sinh.

-Ldp danh s8ch v" hp L"ng L-ng bl[o hi)
-Tr3nh kT v° L-ng dblu.

-N, p B[o hiWm x« h,i t " nh Th§git /]JNghy°d <
h ¢ sinh.

22 C8&ch th ¢ th ¢ hi n:

-Sinh vi°n ntm th_ nhblt, B, -pdichimhtha t J]
blfo hiWm y tJ] t4i nhi sinh vi°n | " m t|l
-Sinh vie°n t. ntm t h_ hai tr° Li @&, p t
B, phdn Y tJ n, p tTai@mnhvQ ph, ng KJ hoUYc«

3. Th” nh phfn, s~ 1€ ng h” sh

-C8n b, giao d ch c¢ctng t8&c v.,i c¢ch qual
tr€ ng c¥%ng gi bly CMTND

-Thing b8o kJ hoUYYch triWn khai c¢clng t 8¢
- Danhsachsinhvieinham gia bl[o hiWm y t]

-Ch. ng t . kJ] to8n vQ thu n, p blo hiWm
- MXu s -TS, DD3TSH, DOIBTS, CO4TS ban h” " nh theo Qn
BHXH ng"y 25 th8ng 10 ntm 2011 c¢c_,a B[
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Th® |

nhn v’

h U nT hgeiol ik Jjg uhyo/Ftc: h
n"“ngttch ¢ hi ' n tmlB, tohadnhYnh JclvZnho " n th

th, ¢ hi T t¥YPh/ingc G pnnhctenh,2.nh:

KJt qul th ¢ hi T Tt h[otheWm yhtdhztnh: si
L' " Tp@d :quy L nh c¢c,a Bl[o hiWm x« h, i

Ctn c._

Tht
tro
Th
Ch 2
Th
he

g

h

>S5 O S5 O S5 S

g

Quy L

Gi 8o
h™ ¢ v
Quy JJt
h™ nh
Cong & n
vi ¢

phg&p | T c¢c.a th, t_c h”"nh ch2nh

t-BeYTL4ngdgTy 09 th8ng 5 ntm 1977 <c, a

g tr€ ng h c;

hi n ch™ -TtThg nsg ™ y2 31/22 0tOh6E nCgT 7 ntm 20C
phc v®@ng c¢c€ ng clng t8&§c y tJ tron;
hi n th:BYTte®g18%/2007ThEhg 11 ntm 2
dXn khs8m s ¢ kh, e;

nh s -BGDm/T200g7/yQn24 th8&8ng 5 ntm 200
d.c v" n"o tlongv@_ ta Tohdnc W "t /hottto |
i n, tr€ ng LY h ¢, cao L3Ang v~ tr
L " nh-YD ng28980Qhn10/ 20D cc_ vaQ nvii’ ch’ b
Quy chJ chi ti°D€nhci bUi Th€cnghgHil
h€ ng dXn ¢, a Bl[o hiWm x« h, i Th”
thu v™ c¢cblp thT blfo hiWm vy tJ] cho L’
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D. QU4UN Lh VT Th, HEA CHr[ T, SI NH VxT
D- TRE, MUA SdM VT Th, HECA CHr[ T, SI NH
Tr3nh t  th ¢ hi n:
-Cu'imnh ¢, -PW,hb!@d b8o d tr¥% ntm h’
| i u vdt t<€, h-a chblt, sinh vdt phXm
-C8c b, min ctn c¢c. kJ hoUch L 0o tYYo nt
-Ph,ng n"o tYo ph' i h p v.i b, nban r°~
chblt, sinh vdt phXm
- Phong QFPVvaphongKHTC kh, p s° s8ch, b8o c8o t
- PhongQTPY nhdn d., tr% v° t " ng h p tr3nh
C&ch th Thtda ki hn thdi b, minPVph,ng n
Th nh phfn, s 1€ ng h” sh:
- Thongb 8 0 d tr¥% vdt t<€, h-a chblt, sinh \
-Blng d, tr% vdt t€, h-a chblt, sinh vdi
-Blng t"ng h p d tr% ntm h > c to"n tr€
Th" i h4nT hgic[ihiguny Jktoong tr<€ ¢ 31 th8ng
n"i t€ nc_ th _c tDnht ch2mnmbhi: c8&c b, mtr
99 ph.,ng n"o tYoPVt ng h p tYi ph,ng QT
nhn v’ th, c hi @8c hh, tmicn,h “pnbh, ncgPV2mn ho
KJt qul th, ¢ hiBfnght ngchhpni tiE€ahq
L Khpry 2 :

T°n mXu Lhn, m¥Xu t° khai
-Thlng b8o d, tr% ntm h c
-Blng d. tr% theo b”"i v t°ng h°p cho ¢
-Blng t"ng h>p d. tr% to"n tr+<€ ng
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Tr3nh t th ¢ hi n:

-Ph,ng QWwhpctw, ctn c¢. danh m c, s’ | € n

phXm L« L€ ¢ duy t th ¢ hi ' n mua sdm the
Ph, ng QBRhnpctv, v’ pA ' mngcKAnho®bdhc hi n
A nh_ ng vdt t€ y°u cvWdit ,c asoi nvhQ vbdlto pghuX’
min c- thi'ng b8o PQ HBp chg, kph, b RQTLW
| € ng.

C&§ch th Thtda ki hn i ph,ng QT

Th nh phfn, Th'eol @uyg Lh'nhsk; a Ludt Lblu t

hing t€n htéh ng HiX n.

Th™ i hUnThgiclihiquiy Jktoong tr<€ ¢ th8ng 8 h'n
n"i t€ ng th ¢ hiC&n bh, pRV, aghQfh ch2nh:
nhn v th, c hi RWNQ@TPVt_  c h"nh ch2nh:

KJt qul th ¢ hi \Wdtt ht €,t _ hc ap hchnblt @ h 2soi hnvh,

"o tUYo

L° Khprg?2 :

MXu Thheos hgquy L nh Ludt Lblu thfu v™ c¢c§c N
Ctkn ¢ phsgp 1T ¢c.,a th, t_c h"nh ch2nh:

Thing t€ sBGOD/T20y4/NTPRO th8&8ng 3 ntm 201.
n"o tYo bah/JhtnhcQuy ¢ hoUt L, ng c_, a L
gi 8o d_c LYi h ¢ th” nh vi®°n;

Ludt Lblu thfu s : 43/2013/QH13 ng 'y 26 t
Ngh' L " nh sCP6B¢g29126Nnh8&8ng 6 ntm 2014
L " nh chi ti/ft thi BuUnhhfmutve® | LaQahcpnanh
Ctn c. thingBT€ 68/ 2028/ A7T2012 <c, a B, 1
vi ¢ Lblu thfu LW mua sdm t~i sfn nh3m d
quan nh” n€e ¢, t° ch <x«chhznh ttr  ,cxhk c cchh
h -inghQ nghi p, t° ch-mcghxQ nhg hii, pt,” Lchhn cv’
nhan dan;:
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HEA CHp T,

SI NH VxT PH

Tr3nh t th ¢ hi n:
-Ckn c_ k] ho4ch c¢c*ng t8c, c¢c8c Lhn v’ I
-Ldp pmhiyJu cblp h"-Rgy t4Yi ph,ng QT
-Ldp phiJJu xublt khTaichithi ph,ng KJ hoUlch
- Nhdn vdt t€ h"ng h-a tU4i kho nh”" tr€ |
-V,i ¢c8c vdt t€, h-a chblt, sinh vdt pt
phl[i 1 dp kJ hoUch ri°ngL€reéentblpliphbsgtr -
-C8c vdt t+€, sinh vdt phXm c- th™ i gi &
gian giao nhdn-Rh_ic pvh,, ng Quln tr’

C&ch th TYit hp k-PMghor@KHT C, kho vdt t€, Kk
Th nh phfn, s 1€ ng h” sh:
-Danh mooh L Qblp phg&8t ¢, a b, m!n
-PhiJJu duy t cblpPVh " ng t49i ph,ng QT
- Phi JJu xublt kho -TaHchinhnph ,  ng KJ] hoUlch
Th™ i hUnTroggiOfngayquy /]t :

n"i t€ ng th ¢ hiC&n bh, vdtct® nhach?2n
nhn v’ th, ¢ hi PRnong QFPV, phong KHTCnh ch2 nh:
KJt qul th ¢ hi \MWdtt ht ©,t_h- ah “ohhbltc,h 2snihr
h“ h" p cho th, ¢ h”"nh

L Khprg?2 :

T°n mXu L hnThemnXuquty LK hnahi
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S. D. NG, THU H™ 1|, THANH Lh Vé X, Lh SAU
Tr3nh t th ¢ hi n:

Sau khi nhdn vdt t€, h-a chblt, sinh vdt
s d,ng L%ng quy L nh

Ldp s° nhdt kT s d,ng LW theo d»i Vv~ gt
C8c |l oYi ho8& chblt, thu' ¢ L, c phhd blo q
c8c quy L nh v™ quy chJ quflfn IT thu ¢, F
Ki Wm tra s’ |l € ng v° hi' ' n trYng tr€ ¢ v~
B" i th ¢ h”"nh nJJu c- yJJu t° nguy hi Wm p
ph,ng h,, blfo h, lao L, ng v”™ c¢cblp c. u tai
Thu h” i ,pmxXmlslaustnh2 nghi m, th,  c tdp
n"i v.,i c¢c8c thu ¢ g®©y nghi n, thu ¢ he€
bi " t, ¢c8c Lhn v’ s d,ng phli tu®©n th,_,
Tbit ¢l c8c h-a chblt, vdt t€ L@a gqu'yo Ss  (
d.ng v ¢c8c quy L " nh vQ v’ sinh mti tr€
C8c vdt t€ L. c h4i khi s’ d. ng khlng L€
thli ra mti tr<€ ng.

x

S¥%c vdt tdn d,ng L€ c¢c | "m th ¢ phXm, sa
s 1€ ng thulfh™Phv® wh,hgmQuh, t_,c thanh
n"i v.,i swc vdt khg8c, sau khi th ¢ tdp
chuywn vQ v° tr2 quy L nh, tuy t L i kh?
n"i v,i s¥%c vdt th,c tdp W, inhh-&hahbli p

th, ¢ hi n ti°u h,y theo L¥%ng quy L nh hi
C&ch th Th tch hd mi 'tMi c¢c8c b, min

Th" nh phfn, s~ 1€ ng h” sh:
Th i hUmhgolk/JghygHch
n’oi t€ ng th, ¢ hG8cn bt h_mitn ¢ h" nh ch2nh:

nhn v th ¢ hi PwngtQdiPY t_ ¢ h”" " nh ch2nh:
KJt qul th ¢ hiVdtthe, thcahtb#8tchséhhh
, thanh IT v x IT sau th c¢c tdp

L "Khépd 2 :

T°n mXu L hKhongmXu t° khai

220



E.

QUY TRCNH TH,

THC TRONIE CONWM V- C XAY

1.Tr3nh t., G&hmcc®dé a@iai LoUn ch bln
-Ldp d, §n
-ThiJt kJ bln vE& thi clng
-ChuXn b Lblu thfu v~™ Lblu thfu
-Gi 8m s8t thi c¢ctng xO©y | dp
-Ho"n c¢c'ng quylJjt to8n
2.C8ch th_ ¢ Tt¥wy ct hheio nHc t h%, t2nh chblt
Ban quln | T d. §n m” th ¢ hi n c8c g
chuy°n mtn c¢c- thw t th ¢ hi n, nJu Kk
th ¢ hi n.
3Th" nh phfn, s  |g& aig Lho Y rsTHzYc _tcsh dcd§ clh kuc
chblt c8§c g-i thfu m" s~ 1€ ng b, h¥ s
th, a thuon ( 2t 3 b, nhi Qu 8 b, ). Th~”
k° theo bl[ng sau.
TRENH T- TH C HI N ® ( CNOX®YT® 'NU>GI
. Th' |
1T TaN VEN BAN nV, ph, ng b a hoanthanh
GI Al nOYyN LxP D
Qn th”"nh | dp Ban
1/d, ng nh, Phong QTPV trinh BGH | 5-7 ngay
T° tr3nh nHTN ph°
2lch_a, x©y d ng nh| PhongQTPVvaKHTC
NHTN ph° duy t kJJnHTN ph° duy
3[x©y d. ng nh,
T° tr3nh nHTN ph°
4lhoYch s a ch_ a, x| PhongQTPVvaKHTC
GIAINOYN THI eT Ke
5/Quy/Jjt L nh c¢ch” t h| PhongQTPV trinh BGH |5-7 ngay
6/H p L  ng thilJt k/J]| PhongQTPVvaKHTC |5-7ngay
7/Bi °n bln hi n tr Y PhongQFPV 7-10ngay
8|BCKTKT, ThiAt kJ,|nhn v t€ vt
9INghi m thu thil/t PhongQT-PV va KHTC | 14-21ngay
o w PhongQTPV v~ L
Ph, | ,.,c h p L ng _ .
10 thiJjt k/J] 5-7 ngay
11/Ho8 Lhn thi/JJt kI
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12| Thanh | T Hn thi JJt|Phong QFPV trinh BGH
13/Quy /JJt L nh c¢ch” t h PhongQFPV trinh BGH |5-7 ngay
14/nQ nghhXm tra TK, [ Phong QTPV trinh BGH | 7-14 ngay
17/B80 c80o KQ ThXm tinhn v t€ vb
18Nghi m thu thXm t|PhongQFPVvaKHTC |1421 ngay
19/Ph, | _.c h p L  ng |PhongQFPVvaKHTC |57 ngay
200H  p L  ng thXm tr a Phong QFPVvaKH-TC |5-7 ngay
21lHo8 Lhn thXm tra
22/Thanh | T Hn thXm |Phong QTPV 5-7 ngay
23/D, to8&n thXm L  nh|PhongQTPV 7-14 ngay
24/Bi °n bln thXm L n|Phong QFPV trinh BGH |5-7 ngay
25/B80 c8o0o KJt qul t|PhongQTPV 5-7 ngay
26|T° torBTN ph° duy {Phong QTPV 7-10 ngay
T tr3nh nHTN ph°
27/ch”  n nh” th¥fu Phong QTPV 7-10 ngay
28\nHTN ph° duy t BCQnHTN
29/nHTN ph° duy t KkJJnHTN
Quy/JJt L nh ph° du
30|lc, a nHYD Phong QTPV trinh BGH
GI Al nOYyN CHUfN B
Vé nr U THBU
QuyJJt L nh th”nh
31{vbin x®t thfu Phong QTPV trinh BGH | 2-4 ngay
32|lH° sh y°u cfu T° chuy®°n gil|714ngay
. T'chuy®°n m!n
KJt qul thXm L nh . s .
33 min, nghi p |7 ngay
34/Quy/Jt L nh ph° du|Phong QFPV trinh BGH | 2-4 ngay
Bi °n bl[n x®t cnh in
35|t hfu Phong QTPV trinh BGH
36/Th®® i t hfu Phong QTPV trinh BGH
37/Bi °ngib&dm nhdn H |Phong QFPV trinh BGH
38|M° t hfu T° chuy®°n gi|lngay
39/B80o c80 c_,a t° chlT° chuy®°n gi|3ngay
Gl Al nOYyN GICM SC
40/ Quy JJt L  nh c¢ch" t hlPhong QFPV trinh BGH |7ngay
41/Quy JJt L nh bmh ‘gi t§m Phong QFPV trinh BGH | 7 ngay
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Bi °n @Hmg tthh[To h°
42| x ©y | dup Phong QTPVtrinh BGH 7 ngay
H p [“ng thi c®ng Phong (?TPVvéph(‘)ng ‘
43 KHTC trinh BGH 7-14 ngay
H  p L™viStn tg@ 8§m s §t Phong (?'FPV va phong ‘
44 KHTC trinh BGH 2 ngay
45/Qn ¢ c¢c8&n b, gi8&8mMnhn v t€ vb
46|Nghi m thu ho"n tinhn v thi ¢
47/Nghi m thwmgkh i ||Phong QTPVvaKHTC
GI Al nOYyN HOéN CD
QUYe T TOCN
48| D, to8n ph8t si nh PhongQFPVvaKHTC 7-21 ngay
QuyJt L nh LiQu c
49| ( nJJju c-) Phong QTPV 1 ngay
QuyJt L nh LiQu c
50/(nJJju c¢-) Phong QTPV 1 ngay
Ph, |_.c h p L " ng
51| co) Phong QTPV
52|QuyJjt t o8n PhongQT-PV va KHTC 21-45 ngay
53| P h | . c quyJt t o8 PhongQFPVvaKHTC
T tr3nh nHYD xin
54 | todn hoan thanh Phong KHTC
Quy/JJt L nh ph° du
55| thankn HT N nHTN 26 t h,
QuyJJt L nh phe°d, day
56|nHYD Phong QTPV trinh BGH | 7 ngay
57|H-a Lhn L,
58| Thanh | T h° p L ng|PhongQFPV trinh BGH | 7 ngay
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QUY TRCNH TH- C HI "N D- CN XAY D- NG QUY MD
Th™ i
1T Vin bf[n nv, ph, ng ba hoan
thanh
1/T° tr3nh Phong QTPV trinh BGH 5-7 ngay
2/BB Kh[o s8&8t hi |PhongQTPV 5-7 ngay
3|/D. t o8n Phong QTPV va KHTC 7-21 ngay
4lH p L"  ng thi c{PhongQFPVvaKHTC 5-7 ngay
5/Bi °n b[n nghi |PhongQFPVvaKHTC
6/BB nghi m t hu |PhongQTPVVvaKHTC
7/QuyJjt tos8n Phong QTPV va KHTC 30-45 ngay
8/H-a Lhn Nha thi cong
9| Thanh ly Phong QTPV trinh BGH
4. Th i hin gJikhi tQuy Bt v o LHc th¥% v~ t2nh
th i gian cho t_._ng giai LoUn ¢, a d  §n
phli tr3nh duy t qua Lhn v’ c8&8c cblp.
55nhn v tRhcndhiQARpct v, s€ tr3nh BGH duy
hi n.
6. L phiitPh2 trong th, t.c kh*ng nhi Qu theo
v t2nh chblt ¢, a t_.ng g-i thfu.
7.C8c cktn ¢ th ¢ hi n:
Ngh ™ L nh -/ 20d3y N@W6 th8&8ng 2 ntm 2013 v
tr3nh x©y d ng.
Thing t€ -BXOnga@258h¥mg 7 ntm 2013 vQ Quy L’
n. i dung vQ quln IT chblt | € ng cltng tr3nt
Ngh ™ L nh -QR/RP0W INh th8&ng 2 ntm 2009 vQ
d ng ctng tr3nh.
Ludt Lblu thfu s’ 43/ 2013/ QH13I1, oaghg Y61t
th8&§ng 7 ntm 2014.
Ngh L nh -GB/R2P1yYy N&h t h&ng 06 ntm 2014 vC
l udt Lblu thfu v | a ch n nh” thfu theo
Thtng t€ BIC20y1/¥TTIT4 th8ng 2 nktm 2011 vQ
ho"n thvnm nhi o€ c.
Quy/Jt L D 5&g8/yQm4 th8&ng 5 ntm 2014 vQ v
c8c ¢ct'ng tr3*nh s a ch_a v’™ x©y d ng nh,
Thing t€© 88D20T4tT& B, gi§o d,c L 0o tUo.
v hoUt L, ng c,a sUigih§ae d Ymgt v ntk §ci crh.
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