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1. Bwéc 1: Truy cap hé théng
Ping nhap hé thdng theo cac lién két duéi day:
- http://email.tump.edu.vn

- https://login.microsoftonline.com

- https://login.microsoftonline.com

S& xuat hién giao dién hinh_01, dién thdng tin vao 2 hop sang theo thir ty:

O Tén tai khoan day du ca phan mé rong, vi du: teacher_001@tump.edu.vn

® Mat khau duogc cap tam thoi (Leu y: mdt khau phan biét ca phan ky ti in hoa véi ky
tir théng thwong), sau d6 nhan chudt vao nat “Sign in”

Work or school account

; o “user@tump.edu.vn
W:T‘ETk(Tyx 9 ..........

[ Keep me signed in

Can’t access your account?

284 Luong Ngoc Quyén

© 2017 Microsoft B® Microsoft

Terms of use  Privacy & Cookies
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2. Bwéc 2: Thiét 1ap ché dé bao vé qua tai khoan dién thoai

Sau khi thue hién xong “buéce 17, Hé théng s& yéu cau thiét 1ap ché d6 bao vé nhiéu 16p,
nhan chuét trai chon “Set it up now”.

Hop thoai “Additional security verification” xuat hién, hé théng mic dinh thiét 1ap qua
tai khoan dién thoai “Authentication phone” (sb dién thoai; nén chon ché dé nay, Muc dich cia
thiét ldp nay dé dé phong trirong hop 16 mdt khau thi van con 16p bdo vé 1a ma sé duroc nhdn tin
qua sé dién thogi), tiép tuc thuc hién céac thao tac dudi day:

© Chon ma vung “Vietnam (+84)”, hinh_02;

® Dién s6 dién thoai di dong cua ca nhan, hinh_02;

© Chon “Send me a code by text message” , hinh_02;

O Nhan chudt trai vao nat “Contact me”, hé théng s& gui tin nhan chira ma xac dang
s6 gom 6 ky tu vao sb dién thoai da nhap ¢ muc 2, hinh_02;

© Nhap ma xéc thyc lay tir tin nhan cua hé thong guai dén dién thoai, hinh_03;

® Nhan chudt trai vao nat “Verify”, hinh_03; sau dé tiép tuc chon nut “Done”,
hinh_04 dé két thiic budc 2.

¥
.

Additional security verification

Secure your account by adding phone verification to your password. View video

Step 1: How should we contact you?

Authentication phone v
o Vietnam (+84) v | |0912 501 099 9
Methaod

9 ®' Send me a code by text message

Call me

o EETT

Your phone numbers will only be used for account security. Standard telephone and SMS charges will apply.

©2017 Microsoft Legal | Privacy

Hinh_02
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Additional security verification

Secure your account by adding phone verification to your password. View video

Step 2: We've sent a text message to your phone at +84 0912 501 099

When you receive the verification code, enter it here

9 540887

©2017 Microsoft  Legal | Privacy

Hinh_03

‘é?
N

Additional security verification
Secure your account by adding phone verification to your password. View video

Step 3: Keep using your existing applications

In some apps, like Qutlook, Apple Mail, and Microsoft Office, you can't use a phone to secure your account. To use these apps, you'll need to create a new "app
password” to use in place of your work or school account password. Learn more
Get started with this app password:

yxrwjskfgejnjtck

G oo |

©2017 Microsoft  Legal | Privacy

Hinh_04

Page 4 of 10




3. Budc 3: Poi mat khau

Sau khi nhan chuét trai vao nat “Done” hop thoai hinh_05 xuét hién, lan luot dién
thong tin vao 3 hop sang cac noi dung nhu sau:

- Nhap mat khau dugc cap tam thoi (sau 60 ngay mat khau s& bi hay);

- Nhap mat khau méi (Iuu y: Mat khau phai c6 cac ky tu in hoa, ky tu thuong, ky tu
dang sé va ky tu dic biét);

- Nhap lai mat khau méi lan 2;

Tiép theo nhan chuét trai vao nat “Update password and sign in”

;f”‘\
)
N
Update your password

You need to update your password because this is the first time you
are signing in, or because your password has expired.

teacher_001@tump.edu.vn

Current password
New password

Confirm password

Update password and sign in

284 Lugng Ngoc Quyén

Hinh_05

Hop thoai “Additional info required” xuat hién, nhan chuét trai vao nat “Next” dé
thuc hién budc 4.
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4. Buéc 4: Xac thuc tai khoan qua sé dién thoai va email

S6 dién thoai va email str dung dé xac thyc tai khoan Office 365 sau nay sé dung dé khoi

phuc lai mat khau cua tai khoan khi bi quén.

4.1. Xac theec tai khodn qua sé dién thoai
Thuc hién cac thao tac sau (xem hinh_06):

© Nhan chudt trai vao “Verify” hodc “Set it up now” tai muc “Authentication Phone...”;

® Chon ma vung “Vietnam (+84)”;

© Dién s dién thoai di dong cua ca nhan (nén chon sb thué bao di dién & “budc 27;

O Nhan chuét trai vao nat “text me”, hé théng s& guri tin nhan chira ma xac dang sé

gom 6 ky tu vao sé dién thoai da nhap & muc 3;

© Nhap mi xéc thuc lay tir tin nhin cua hé thdng gui dén dién thoai;

® Nhan chuét trai vao nat “Verify” dé két thlic viéc xac thuc qua sb dién thoali.

=
@

6]

don't lose access to your account!

secure. You'll need to set up at least 1 of the options below.

AAJthent\cation Phone is set to 02803852671, Verify o

OAuthert[cst[on Email is not configured. Set it up now

don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

We've sent a text message containing a verification code to your phone.

744014

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more

teacher_001@tumpeduvn | 2

don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

Vietnam (+84) r

(2]
0912 501 099 I 3)
= T

Your session will expire in 14:48

Hinh_06
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4.2. Xac thuc tai khodn qua email dang sir dung

Thuc hién cac thao tac sau (xem hinh_07):

© Nhin chuot trai vao “Set it up now” tai muc “Authentication Email...”;

® Dién dia chi email dang sir dung tir trude, dién day da ca phan mé rong;

© Nhan vao nit “email me”, hé thdng sé& giri ma xac thuc dén email da dién & muc 2;
O Check email da dién & muc 2 dé ldy ma xéac thuc dang sé gom 6 ky tu;

© Nhap ma xac thuc 6 s6 nhan qua email;

® Nhin chuét trai vao nat “Verify” dé két thic viéc xéac thuc qua email.

teacher_001®@tump.eduvn | 2

don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click “finish" to close this page.

OAuthentication Phone is set to +84 0912 501 099. Change

o Authentication Email is not configured. Set it up now o

don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email Verlfy your emall address
|lruongviettruong@gmaiI.com| 9 |

mg Thanks for verifying your teacher 001@tump.edu.vn account!
Your code is: 603509 e

Sincerely,
Thai Nguyen University of Medicine and Pharmacy

This message was sent from an unmonitored email address. Please do not reply to this message.

don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email

truongw iettruo ng@gmail.com

We've sent an email message containing a verification code to your inbox.

03509 (5] |

try again

Hinh_07
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N teacher_001@tump.eduvn | 72
.

don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click “finish” to close this page.
Authentication Phone is set to +84 0912 501 099. Change

Authentication Email is set to truongviettruong@gmail.com. Change

Hai ddu check mau xanh chirng td viéc xac thuc

tai khoan Office 365 bang s& dién thoai va

email da thanh cdng. Hay két thuc buéc nay

bang cach nhan vao nut “Finish”.

©2017 Microsoft Legal | Privacy Your session will expire in 14:29

Hinh_08

Sau khi két thic cac budc thiét 1ap néu trén, tai khoan s& duoc truy cap lan dau tién, hé
thdng yéu cau lady ma xac thyuc qua tin nhan dén s dién thoai da thiét lap va dién vao hop sang
(méi lan truy cdp hodc truy cap trén thiét bj méi hé thong lai yéu cdu dién ma xac thyc), néu
check vao lya chon “Don’t ask again for 14 days”™ thi trong vong 14 ngay, khi truy cap tai khoan
bang thiét bj dang st dung s& khong phai dién ma xac thuc; tiép theo nhan chudt trai vao nat
“Sign in” dé truy cap vao tai khoan Office 365, hinh_09 va hinh_10.

* Trong truong hop ma xéac thuc khong duoc gui dén sb dién thoai hoic tai khoan khac:

- Hay nhan chuot trai vao “Use a different verification option” va thuc hién cac thao tac
theo sy huéng dan caa hé thdng, hinh_09;

- Hodc dong cua s6 trinh duyét va thyc hién truy cap mai.
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How do you want us to verify your account?

nguyenthiquynhhoa@tump....

Text me at +300 JOOO00K99

We've sent you a text message with a verification code.

Enter verification code

¥ Don't ask again for 14 days

Use a different verification option
Sign out and sign in with a different account

Mare information

Hinh_09

Giao dién tai khodn Office 365

theo tén mién @tump.edu.vn

TRUONG DAI HOC Y — DUQC THAI NGUYEN A8 2 e (@

Good morning 4 Install software

New: Microsoft Teams
m . Connect your team with instant
access to your chats, content,

people, and tools.

= s

OneNote Class Notebook Calendar Sway PowerPoint

[ ]
B a PR -}

Excel OneDrive orms Planner Peaple

s i ys )

SharePaint Delve Newsfeed Yammer PowerApps Dynamics 365

Hinh_10
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5. Buéc 5: Thiét 1ap ngdbn ngir va thoi gian

Nhan chudt trai vao thé “Email” tir giao dién chinh cua tai khoan Office 365, hop thoai
hinh_10 xuat hién, thuc hién 3 thao tac duéi day:

© Lua chon ngdn ngit cho email;

@® Thiét lap thoi gian, chon mui gio “(UTC+07:00) Bangkok, Hanoi, Jakarta™;

© Nhin chuét trai vao nit “Save”, giao dién email s& xuét hién (hinh_11);

English (United States) v

o
2]

Select time zone v

9 (® Save

Hinh_11

o
E TRUONG DAI HOC Y — DUQC THAI NGUYEN
Search Mail and People }3 @) New | v

Teacher_001 TUMP
A Folders Inbox Filter v teacher_001@tump.eduvn

Change
Inbox Next: No events for the next two days. [ Agenda
Sent ltems m Available
Drafts

#@ Busy
More

| Do not disturb

A Groups  # New
p}f \, Be right back

Giao dién Email

Appear away

Groups give teams a shared
space for email, documents,

and scheduling events, Reset status

Select an ite

= Discover

+ Create

Click here to always select Sign out of IM
About me
Open another mailbox...

Sign out

K
[

= o

Hinh_12
Chuc thanh cong!
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