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I. THU TUC THU CHI PHi DAO TAO

1. TOn thfr tgc: Tht qrc thu chi phi dio tlo

2. Trinh trl thgc hiQn:

- Kii toriur cOp nh0t c6c h0 s6 m6n hgc vd don gi6 tin chi cria nim hQc theo Quylit

dinh cria HiQu truong vio ph6n m6m "quan ry deo t4o' online theo timg kh6a hqc cria

timg mE nganh dao tao tt,6 tintr chi phi dao tao tho sinh vi6n tr6n phdn m€m'

- Phdng KH-TC th6ng b6o k6 ho4ch thu chi phi tlio t4o:

+ Gui th6ng b6o diin phdng CT HSSV d6 thdng b6o cho hgc vi6n' sinh vi€n

+ Dua thdng brio l6n trang Web cria Nhd tnrdng'

+ Drin tr€n bang th6ng b6o

3. Cich thrfrc thgc hiQn:

- Hqc vi6n, sinh vi€n viro trang d6'g ky hgc cria cri nh6n tr6n phdn mdm' x6c

dinh duqc s6 tiAn cen d6ng trong lcj

- Sinh vi6n, hQc vi€n thpc hiQn quy trinh nQp ti6n (tuy chqn I trong ciic hinh

thuc:

+ IBMB (NgAn hang diQn tu): BIDV SMARTBANKING; BIDV ONLINE

+ KCnh thanh torin ATM

+ Uy nhiQm chi t.u dQng

+ Thanh tori.n t4i quiY

- Sinh vi6n, hgc vi6n tg in H6a don di6n tu (nl5u cin)'

4. Thinh phAn, s6 lugng hd so: Kh6ng

5. Tht i h4n gi6i quy6t: T4i thoi di6m giao dich

6. D5i tugng thgc hiQn: Hqc vi6n vd sinh vi€n

7. Don vi thgc hiQn: Phdng Kti ho4ch tii chinh

8. K6t qui thqc hi$n: Hodn thanh viQc thu nQp chi phi

9. LQ phi: Kh6ng

10. MAu bi6u thqc hiQn: H6a tlon ttiQn tu (Mdu theo quy dinh cria BTC)

11. Cin ctfr phip $
- Cin cri Nghi dinh sti gOlZotsAIo-CP cria Thq tuong Chinh pht ngdy

O2/tOl2OtS v6 viQc *Quy dinh co ch6 thu, quin ry hqc phi dtii v6i co s& gi6o dsc thuQc

hQ thting gi6o duc qutic ddn vd chinh s6ch mi6n, giim hgc phi, h5 trq chi phi hqc tfp";

- C6n cri Chucmg ninh dio t4o cria timg md nganh;

- Cdn cri Quy6t dinh mrlc thu chi phi <tao t4o cho ttmg ndm hqc cua HiQu ftudng;

- Can cri Danh s6ch d6ng chi phi tlio t4o
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rr. Trru rqc rrru cAc rcroAnrnu rnAc
l. T6n thi tgc: Th0 tuc thu ciic khoin thu kh6c (tiAn diQn, nu6c, KTX, cric

khoan thu hqp l€ khdc)

2. Trinh tg thgc hiQn

- Cdn ct vdo nQi dung thu; bnng <liQn, nudc, ky tuc x6 phii thu hang thring do
phdng Quin fi Phqc 4r (QTPV), phdng CT HSSV cung c6p.

- K6 torin veo s6 theo d5i phii thu.

- Kti torin l6p phi6u thu cho kh6ch hang (hgc vi6n, sinh vi6n, cric t6 chrlc, c6
nhnn kh6c...) kdm theo c6c chimg tu kh6c (ni5u c6), kiiSm tra rd so6t trinh Ktl toan
truong ki6m so6t, trinh Thri trudng <ton vi lcf duyQt vd chuy6n Thri qu! thu ti6n.

.: i t_...
- Vdo phdn m6m xuit H6a ilon (voi kho6n phii xudt HD theo quy dinh)

- Kh6ch hang nQp tiAn t4i phdng qu! cta phdng Kti ho4ch-Tdi chinh.

- Thri qu! sau khi thu ihi, ky tr€n h6a <lon/phi6u thu vd tri I li€n cho khdch
hang; I li6n luu chimg tir vd kdm theo cric chimg tu khic (niiu c6).

3. C6ch thric thgc hiQn: Thu t4rc titip

4. Thhnh phAn, s5 luqng hd so: Khdng

5. Thli h4n gi6i quy6t: T4i thli tti6m giao dich

6. D5i tuqmg thgc hiQn: Hqc vitu, sinh vi6n vi c6c tt6i tuqng kh6c (n'iu c6)

7. Don vi thgc hiQn: Phdng K6 ho4ch tdi chinh

8. Kdt qui thgc hiQn: Bang k6, h6a tlon b6n hang vd phi6u thu ti6n

9. LQ phi: Kh6ng

10. Miu bi6u thgc hiQn:

- H6a tlon b6n hang

- Phi6u thu

11. Ctrn cft phdp If:
- Cdn cri vdo Quyiit ttinh hiQn hdnh cria Oy ban nhen den tinh Th6i Nguy6n quy

<linh v6 gi6 cho thu6 nhd d hqc sinh, sinh vi6n t4i c6c trudng D4i hgc, Cao tling, Trung
hpc chuy€n nghiQp tr6n dia ban tinh Thrii Nguy6n;

- CEn cri vdo ciic quy dinh hi€n hanh cta Nhd nu6c vd thu phi, 16 phi vd cric

khoin thu hqp lQ kh6c.

- Cdn cri vio Quy ch6 chi ti6u nQi b0 cta Hi€u trudng Trudng Dai hqc Y -
Duo. c, Dai hqc Th6i Nguy6n.
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rrr. TnO TUc rAM tNc vA rHANH roAx rAu ttNc
1. Tht tgc t4m tfrng vi thanh to6n t4m fmg

2. Trinh trl thgc hiQn

* Tqm ftng

- Don vi c6 nhu cAu xin t4m ung chi cho c6c ho4t itQng nim trong k6 hoach

dugc ph6 duyQt hang nim phii l{p dg to6n chi ti6t cho ho4t dQng d6, tdnh K6 to6n

trudng ki6m so6t, trinh Thri truong don vi ph6 duyQt.

- Kti torim c6n crl vdo dU to6n <ti itUqc duyQt cria don vi xin tam ring, huong ddn

c6n bQ lim tht tuc tt€ nghi tam ung, kiiSm tra ri so6t.

- Trinh K6 torln tru&ng ky ki6m sorit gi6y de nghi t4m img.

- Trinh HiQu tru&ng ph6 duyQt.

- f6 torin lfp phi6u chi theo dC nghi t4m img vd dg torin dinh kdm, h?ch todn

tr€n ph6n m6m k6 toiin, in phitiu chi trinh K6 torin trucng ky kitim sodt, Trinh HiQu

truong ph6 duyQt vd chuytin thri qu! chi ti6n.

- Thri qu! kiiSm m sO tien Uang s6, blng chft h€n chimg tu vi chi tiAn cho crtur b0.

- C6n bO nhfn tidn vd ky diy dt hq, t€n tr€n phi6u chi.

* Thanh to6n t4m tng
- KC to6n nhdn h6 so, hudng dhn c6n bO hm thi tUc tt6 nghi thanh toiin t?m

, ..7
[mg, klem tra ra soat,

* N6u s6 ti6n thanh torin cria c6n b0 wSt quii mric t4m rlmg:

- K6 to6n thanh torin lflp phi6u chi phdn ch6nh lQch thira vd h4ch torin t6n phAn mdm
k6 toan theo chimg hr dE ttuoc ph€ duyQt, chuy6n chimg ttr chi dA tinh K6 torim truorg lcj
kitim sorit, Trinh HiQu truong ph€ duy€t dri thi quy chi ti€n.

- Thri qu! ki6m tra si5 ti6n bang sii, bing cht trCn chimg ttr vd chi tidn.

- C6n bO nhdn tiAn vd ky dAy dri hg, t6n tr6n phi€u chi.

* N6u s6 tiiin thanh torin cria crin bQ th6p hon mric tam img:

- f6 torin thanh torln lfp phi6u thu ph6n ch6nh lgch thi6u vi hach totur tr6n phAn

m6m k6 to6n theo chimg tu tl6 dugc ph6 duyQt, chuytin thri qu! 2 li6n phi6u thu ti€n
kdm chimg tu thanh to6n trinh fti torin truong ky ki6m so6t, Trinh Hi€u truong ph€
duyQt d6 tht qu! thu tiAn.

- Tht quf ki6m tra s6 tiAn tang sO, Uang chil tr6n phitiu thu vd thu tidn.

- CAn bO nQp ti6n ve ky diy thi hg, tdn trdn phi6u thu.

- Thri qu! ky, ghi rO hq t6n tr6n phi6u thu vd trd lpi mQt li€n cho ngudi nQp tidn.

3. Cdch thrirc thgc hiQn: Tryc ti6p.

4. Thirnh phAn, sii luqng hd so:

- T4m img: Du torin dE duo. c ph€ duyQt; Gi6y it6 nghi tam img.
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- Thanh to6n tAm ung: Ch(mg tat thanh to6n; Bang thanh quyi6t to6n; Gi6y d6
nghi thanh to6n tam ung.

5. Thdri hgn giii quy5t: T4i thdi tti6m ph6t sinh.

6. D5i tuqmg thgc hiQn: Ngudi tam {mg.

7. Don vi thgc hiQn: Phdng k6 ho4ch tii chlnh.

8. K6t quA thgc hiQn: Phiiiu thu, phi6u chi, ci6y dC nghi thanh to6n tam rlnc.

9. LQ phi: Kh6ng.

10. Mfiu bi6u thgc hiQn:

+ ciiy dA nghi tam ung

+ Gi6y dA ngh! thanh to6n t4m ung

+ Bing kC <tA nghi thanh to6n

+ Phitiu thu

+ Phi6u chi

11. CIn ctt phdp $ cia tht tgc hinh chinh

- Cdn crl Th6ng tu s6 tOltZOnnt-BTC cria BO trudng BQ Tni chinh v6 viQc

huOng d6n Ctr6 dO k6 to6n hanh chinh, sg nghiQp.

- Quy ch6 chi ti6u nQi b0 cua Hi$u trucmg Trudng D4i hgc Y Dugc - Eai hqc
Thrii Nguy6n.
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rv. THir rVC THANH ToAN Hec BONG, TRq cAp srNH vrnN

l. TGn tht tgc: Tht tuc thanh torin tiAn hqc b6ng, trg c6p cho sinh vi6n

2. Trinh tg thgc hiQn

- f6 torin nhfln c6c Quy6t ai*r: th6i hqc, x6a t€n hec sinh, sinh vi6n vh c6c

Quy6t ainn kh6c trong thring li€n quan dlin viQc chi tr6 tiiin hgc b6ng, trq c6p cho sinh
vi6n (n6u c6); cflp nhat c6c th6ng tin bi6n dQng vdo bang thanh toAn hqc bi5ng, trq c6p

cho sinh vi6n.

- Sau khi hoan thdnh bang thanh todn, k6 torin in bang thanh to6n hgc b6ng, trg
cAp cho sinh vi€n; kii3m tra rd so6t.

- Trinh Ki5 torin truong ky ki6m so6t bang bang thanh toiin hgc b6ng, trg c6p

cho sinh vi€n vd Gi6y rut tiAn m{t t4i KBNN vA d6 chi 1ai5i voi Aili tuqng Cr} tuy6n),
chuytin khoan qua tii khoan c6 nhdn cta sinh vi6n (c6c truong hqp cdn l4i).

- Trinh Ldnh tl?o ilon v! ph6 duyQt.

- f6 torin vitit phitiu chi thanh torin hgc b6ng, trg c6p cho sinh vi6n theo bang

thanh to6n dE dugc duyQt. DOng thdi, h4ch to6n trOn phdn mAm k6 to6n.

- Tht qu! chi hqc b6ng, trg c6p cho sinh vi€n theo quy dinh.

- Sinh vi€n nh{n hqc b6ng, trq c6p diy ifii, ky vn ghi rO h9 t6n tr0n bdng k€ chi
hgc bdng, trq c6p Ghi nhfln tidn, sinh vi6n phii mang theo th6 cria sinh viOn)

3. Cdch thric thgc hiQn: Tryc ti6p.

4. Thirnh phAn, sii luqng hii so:

- Cdc Quy6t dinh th6i hQc; x6a t€n hec sinh; sinh vi6n vd cric Quytit dinh khric
trong thiing li6n quan d6n viQc chi tri titin hgc b6ng, trg c6p cho sinh vi6n (ni5u c6).

- Bang thanh torin hgc b6ng, trq c6p hang thring.

- Phi6u chi tidn mpt.

5. Thtri h4n gi6i quy5t: l5-20 hang thring.

6. Diii tuqng thgc hiQn: hoc vi€n vir sinh vi6n.

7. Don vi thgc hiQn: Phdng kri ho4ch tai chinh.

8. Kiit qu6 thr;c hign: Phi6u chi ti6n m{t

9. LQ phi: Kh6ng

10. MEu bi6u thgc hiQn: Bang thanh to6n hgc b6ng, trg c6p hdng thring.

11. CIn cri, phip lj: Quytit tlinh c6p hqc b6ng, trg c6p cho sinh vi6n ilugc ph6
duyQt trong ndm hgc; Hqp d6ng li€n ktit c6c rlcm vi.
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v. THir rvc rHAr[H ToAN KItrH pHi NGHTtN cul KHoA Hec
1. T6n thi tgc: Thanh torin kinh phi Nghi6n criu khoa hoc (NCKH)

2. Trinh tg thgc hiQn

- Kli torin nhan h6 so thanh quy6t torln dA tai NCKH cta chri nhiQm dti tdi ve
kirlm so6t h6 so theo quy tlinh:

Kiiim tra hO so ph6p lj cria il€ tai: Dd cuong, thuy6t minh, dg torin phni phi hqp
voi nQi dung nghi€n ctu; Quy6t ainn giao kinh phi cta c6p c6 th6m quy6n, hqp d6ng
thgc hiQn cria chri nhi€m ttd tdi voi l6nh tt4o tlon vi; thanh lf hqp d6ng tri6n khai thr,rc

hiQn dC tai Nghi6n criu khoa hgc. Chtmg tu thanh toiln cia AA tai pmi theo dg to6n x6y
dpg ban diu (theo dd cuong vd thuytit mintr aA tai); flem tra vd m4t thuc hiQn ch6 d6,
chinh s6ch vd vdn bin Nhd nudc.

- Ki6m tra ttinh mtc chi vd chimg tt thanh quyiSt torin dti tei (M6i dA tai c6 d4c
thir vd tinh ch6t riCng, cht nhiQm ee tai can cri vdo nQi dung nghi€n cuu dd dugc ph6
duyQt dri ti6n hanh nghiOn cr?u vd thii5t $p chung tu).

- H6 so dd tAi sau khi kii6m tra ddm bio tinh hqp lQ, hqp ph6p, kti toiiLn thanh
to6n trinh Kii to6n tru0ng ki6m so6t, trinh LAnh dao ph6 duyQt.

H6 so thanh quyi5t torfur it€ tai bao gOm:

NQi dung
De tdi

cap

truong

DA tdi
c6p EH,
c6p 80,
c6p tinh

Sii luqng h6 so Quytit
to6n (2 b0)

(01 b0 luu chimg tu
Nhdtruong;01 bQ

thanh to6n KBNN)

1 Thuver minh de tai x x 2 bQ g6c

quyiSt ai*r giao kinh phi

J Hqp dong thuc hien d6 tai x 2 b0 gi5c

2 bQ g6c

5

6 Bi6n bin nghiQm thu sin phdm vd
thanh li hqp d6ng

x x

7 Snn phAm dC tdi x x I b0 g6c

8 Bang Dg tori.n kinh phi thgc hiQn tt6

tai
x x 2 bQ g6c

9 Bang Quy6t to6,n kinh phi thlrc hiQn
-i ...
oe tal

x x 2 bQ g6c

t45

TT

2 x x 2 bQ g6c

x

4 Biio ciio ti6n dQ thgc hiCn dC tai x

Bi6n ban kitim tra thgc hiQn dA tdi x 2 bQ g6c

2 bQ g6c



10 Chrmg tu thanh torln x x 1 bQ g6c

- Dc tai c6 kinh phi Nh6 hon 50 tripu d6ng chi nQp 0l b0 e.5c

- C6c chimg tir thanh torin chi photo sau khi da ky duyet vd d6ng d6u diy tili

- Thoi gian thanh quy6t torin Thgc hiQn <lung thoi gian quy dinh cua Nhe tuong.

- Hd so thanh quy6t tor{n da tdi sau khi iluqc K6 torin trudng kitim so6t vd trinh
Thri trudng don vi lcf duy€t dAy <ffi chuy6n k6 toran ti6n gui.

- f6 torin ti6n gui cin cri ngutin kinh phi thuc hiQn dd tei, can crl hd so thanh
quy6t torin eA tai Um ttrri tuc chuytin tiAn.

- Trinh h6 so chuy6n tiAn Kil torln truong kii3m sorit, trinh LAnh d4o ph0 duyQt

vd chuyiin KBNN.

3. Crlch thrirc thgc hiQn: Tryc tiiip.

4. Thinh phAn, s6 lugng hd so: Theo n$i dung tr6n bang cria Bu6c 2, khoan
2.6.1, mlrc 2.6,phdrll cria quy dinh niy.

5. Thdi h4n gini quySt: Tru6c 15.12 hang nim.

6. D6i tuqng thgc hiQn: chri nhiQm c6c de tdi, dU rin.

7. Don vi thgc hiQn: Phdng k6 ho4ch tai chinh.

8. K6t qui thgc hiQn: Chung tu chuylin khodn.

9. LQ phi: Kh6ng

10. M6u bi6u thgc hi$n: Theo quy tlinh do phdng NCKH&HTQT hucmg d6n.

11. Ctrn crt ph6p If: Quy ttinh hi€n hanh d6i voi ho4t tlQng khoa hgc vd c6ng
nche.
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vr. THir rqc rHANH ToAN c0NG TAc pHi, rnAc
1. TOn thfi tgc: Tht tgc thanh torln tidn c6ng tric phi vd c6c khoen thanh to6n

kh6c.

2. Trinh tg thgc hiQn

- f6 toan thanh torin nhin chrmg tir thanh torin tu kh6ch hang (CBVC Nha
trulng, c6c t6 chric, cri nhdn kh6c).

- Kirim tra tinh hqp lg, hqp ph6p cta chimg tu (tuy theo nQi dung tinh ch6t cria
m6i c6ng vi€c d6 ki6m tra); hudng din crin bQ hoan thiQn theo y6u cAu.

- CEn cri vio chimg tt thanh torin, cin cri vio nQi dung, tffi ch6t cdng viQc;
C[n cri vdo Quy chii chi ti6u nQi bO vd c6c Quy tlinh hi€n hanh cria Nhi nu6c v€ chi5

d0, dinh mric thanh to6n, k6 tortur tinh toan ve thanh toiin cho kh6ch hdng.

- fti torim thanh to6n huong d6n kh6ch hang l6p vn ky dAy dri h9, tdn tr6n chimg
fU thanh torln theo m6u quy ttinh (Bao g6m bang ke thanh torin (c6 tu 2 chimg tt trd
l6n), gi6y de nghi thanh todn vir c6c m6u biiSu kh6c (niiu c6), kiiim tra rd so6t.

- Trinh K6 to:in tru&ng lcj ki6m so6t bQ chirng tir thanh toAn.

- Trinh L6nh d4o phd duyQt.

- Thanh torln b[ng tidn m{t: K6 tori,n thanh to6n lfp phii5u chi vd h4ch to6n tr€n
phdn mdm k6 tor{n theo chimg tu dE duo. c ph6 duyQt, chuyiin thri qu! chi tidn.

+ Thri qui ki6m ha si5 tien Uang sO, tang cht t6n chimg tu vd chi ti6n cho kh6ch
hang.

+ Kh6ch hang nhin ti6n vn ky rliy ttri hq, t6n tr6n phi6u chi.

- Thanh torin chuyiin khoan: K6 torin titn grii lflp chung tu chuy6n khoan d€

thanh to6n.

3. Cich thrirc thgc hiQn: Thanh torin tr.uc ti6p.

4. Thirnh phAn, s6 luqng h6 so:

- Cdc chimg tu li6n quan tt6n khoin thanh torln.

- BAng kC de nghi thanh tortur;

- Gi6y ilC nghi thanh torin;

- C6c bang thanh quy6t tori.n khec (n6u c6).

- Phiaiu chi ho{c phi6u chuyiSn khoan.

5. Thli h4n giii quy6t: T4i thoi ili6m giao dich.

6. D6i tugng thgc hiQn: CAn bO, hec vi€n, sinh vi6n vi c6c tliii tuqng kh6c.

7. Don vi thgc hiQn: Phdng ki5 ho4ch tdi chinh.

8. K6t qu6 thgc hign: Phi6u chi ti6n; phiiiu chuy6n khoan .

9. LQ phf: Kh6ng

10. Miu bi6u thgc hiQn:
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+ Phi6u chi

+ Bang k€ ddi nghf thanh todn

11. Cin crfr phip $ cf,a thi tgc hinh chinh

- Cin crl vio c6c quy ttffi hi€n hanh cria Nhd nudc .

- C[n cri vdo Quy ch6 chi ti€u nQi b0 cua Hi0u trudng Trudmg Dai hqc Y -
Dugc, D4i hpc Th6i Nguy6n.
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vrr. TH0 TUC euAN Lf, THANH ToAN Hgp DONG DAo rAo
1. TOn thri tgc: Tht tgc quan lf vd thanh quyilt to6n c6c hqp d6ng ddo tpo.

2. Trinh tg thgc hi$n

- Kti torin theo ddi HDDT nhAn hqp tl6ng vd cric phq lqc dieu chinh hqp d6ng tu
phdng Ddo t4o. HDDT rlugc md chi ti6t cho timg tinh, m6i tinh dugc md chi ti6t theo
tirng don vi, m6i don v! ttdo t4o tlugc md chi ti6t theo ttmg hqp ddng, tr6n m6i hqp
itdng duqc theo d6i chi tiiit vA loai hinh ddo t4o, thoi gian ddo tpo, s6 lugng sinh vi6n,
chi phi quan ly vd theo dOi chi titit cric v6n AA a4c tfrtr hay c6c li6n quan kh6c (ntiu c6).

- HDDT cho m6i tton v! dugc theo d6i chi ti6t:

+ 56 luqng cric HDDT tu thoi tti6m phrit sinh d6n thoi diiSm hiQn t4i.

+ 56 luqng sinh vi6n vi di6n bilin cta sinh vi6n trong quri trinh dio.

+ Tinh hinh thgc hiQn nghia u; quydn lqi cria c6c don v!:

Xric ttinh tinh hinh thlrc hi€n c6c iti6u khoin tr€n hgp <l6ng cta m5i don vi.

X6c dinh s5 chi phi phai tr6 hang ndm cria cric don vi.

Xric dinh sii chi phi nq lfry k6 d6n thdi tti6m b6t kj cria c6c don vi.

X6c <tinh sti chi phi quan g phdi trri/t6ng gi6 tri c6c hqp d6ng vd s6 thanh to6n
chi phi quin I cho tton vi/sii da thanh to,in hang ndm cria cic tlon vi.

- Thanh to6n chi phi rldo t4o:

+ K6 to6n nh{n tlugc b6o c6 (don vi thanh to6n bing chuytin khoin), tiiin m4t
cta don v! chi tr6, thlrc hi$n cflp nhit theo d6i.

+ Chuy6n k6 torin thu h4ch torin vd lflp phi6u thu, h6a ilon d6 m cho don v! chi ti.
- Thanh torin chi phi quan lf:
+ K6 to6n ki6m tra ri so6t, lflp bang k€ tffi chi phi quan lf theo th6a thu{n h€n

hqp d6ng, trinh Kli to6n truong kitim so6t, trinh Thri truong ph€ duy6t.

+ ChuyiSn bdng kE dd dugc ph€ duyQt cho k6 to6n tiCn grii, t6 to,an tidn gui tarn tl$
ttc thanh toAn cho tton vi, tinh K6 torin tnr0ng kii5m sorit, tinh Tht tuong ph6 duyQt.

- Dinh ky ho{c d$t xu6t (theo y€u cdu), kti toan theo d6i IDDT l{p bang <lOi

'.,(chi€u xiic nh4n c6ng ng voi c6c tlon v!, hinh KC torin trudng, trinh Tht truong duyQt.

- K6 torin truong c6 k6ch nhiQm b6o c6o voi Tht tru&ng vd tinh hinh thuc hi€n
hqp d6ng cria c6c tlon vl HDDT a6 6p ttroi xrl lf ng x6u (n6u c6).

- Kri toAn theo d6i HDDT thlrc hiQn disi chi6u, hm tht tuc thanh lf HDDT cho
c6c don vi theo quy tlinh.

3. Cich thrfrc thgc hiQn: Thanh torin tidn mdt ho4c chuyiSn khoan theo [DDT.

4. Thinh phAn, s5 lrqng hd so: HDDT, Phu luc fDDT.

5. Thoi hgn gini quySt T4i thdi <li6m ph6t sinh; li6n tpc cho d6n k6t thuc rto
6. D5i tugng thqc hiQn: C6c tlon v! ptrOi trqp ddo tao.
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7. Don vi thqc hiQn: Phdng kii ho4ch tii chinh.

8. K5t qui thgc hiQn:

- Bang theo d6i IIDDT

- Bnng k6 tinh chi phi quin li HDDT.

- Bing <t6i chi6u x6c nh{n c6ng ng.

- H6a tlon, bi6n lai thanh to6n chi phi tlao t4o.

9. LQ phi: Kh6ng

10. Miu bi6u thqc hiQn: Theo y6u cdu quin lj
11. Ctrn cf ph{p lf:
- C[n cri Nghi ttinh sO gOlZOtSnfg-CP cta Tht tuong Chinh phri ngiy

O2llOl2OlS vA viQc "Quy ttinh co ctr,5 ttru, quan ly hqc phi diSi voi co sd giiio duc thuQc

hQ thr5ng gi6o d1rc qutic d6n vd chinh s6ch mi6n, giim hgc phi, h6 trq chi phi hqc tap";

- Cen cri Quy6t ttinh mric thu chi phi ddo t4o cho ttmg nlm hgc cua HiQu tu&ng;

- CIn ct vio th6a thu6n cta c6c HDDT.
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