
s6,6/"f /eE-DHYD Thdi NguyAn, ngdyl)ttuing{ndm 2020

QUYETDINH
V6 viQc ban hirnh BO Thfr tgc hirnh chinh

cfia Trutrng D4i hgc Y - Duqc, D4i hgc Thfi Nguy6n

HrDu rRrIoNG TRTIONG DAr HQC y - DUqC

Can cri Nghi dinh s6 31I{D-CP ngdy O4l4ll994 cua Chinh phri vd viQc thanh lfp
D4i hgc Thrii Nguy6n;

Cln cr? Quyilt dinhsd 24241QD-EHTN ngity 2211012015 cta Girim ttiic D4i hqc

Thrii Nguy€n vO viQc ban hdnh Quy ilinh nhiQm qr, quydn h4n cta D4i hgc Thrli

Nguy6n, cilc co sd giiio dUc dai hqc thanh vi6n vd tlon vi tr.uc thuQc;

Can cri Quy6t itinh si5 560/QD-DHYD ngiry 061412016 cria HiQu tru&ng Truong

E4i hgc Y - Dugc, D4i hgc Th6i Nguy€n v6 viQc ban hdnh Quy cht! t6 chr?c ho4t ttQng

cria Trudng D4i hqc Y - Dugc, D4i hqc Th6i Nguy€n;

X6t <t€ nghi cria Ban Chinh sria B0 Tht tuc hdnh chinh vi Truong phong

Hdnh chinh - T6 ch0c,

QUYETDINH:

Di6u 1. Ban hinh kdm theo Quyiit dintr ndy "BQ Thri tuc hdnh chinh" cria

Truong Dai hqc Y - Dugc, D4i hqc Thrii Nguy6n.

Dilu 2. Quyt5t dinh niy c6 hiQu lUc k6 tar ngdy ky.

Di6u 3. Tru&ng c6c phdng chric ning, khoa, bQ m6n, c6c tlon vi vi cri nhdn li6n

quan chiu tr6ch nhiQm thi hanh Quy6t rlinn nay./.
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Noi nhQn:
- Ban Gi6m hi6u;
- Nhu DiAu 3;
- Luu: VT, HCT

DAI HQC THAI NGUYEN
TRTIoNG EAr HQC Y - DrIqC

CQNG HOAXA HQI CHUNGHIAVIET NAM
DQc l$p - TE do - H4nh phric

dN
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A. THU TUC HANH CHiNH LINH vII. C THANH TRA, KIEM TRA

I. THANH TRA, KTT'MTRA

1. TOn tht tgc hirnh chinh: Thanh tra, ki6m tra

2. Trinh tg thr;c hiQn

Bu6c l: Kh6o s6t, niim tinh hinh d6 quyiSt dinh thanh tra, kiiim tra'

Budc 2: Ban hanh quy,5t ainn tnanl tra, ki6m tra.

Budc 3: Xiy d1mg vd ph€ duyQt k6 hopch thanh tra' kirSm tra'

Budc 4: Th6ng b6o cho dtSi tuqng thanh tra, kiiim tra.

Budc 5: Tii5n hdnh thanh tra, ki6m tra.

Bu6c 6: Xdy dyng b6o c6o krit qua vi dU th6o t6t man tna*r tra, ki6m tra'

Bu6c 7: C6ne b5 kiSt lufn thanh tra, kitlm tra.

3. C6ch thric thqc hiQn: Lfp K6 ho4ch trinh Ban Girim hiou phe duyQt vi thlrc

hiQn theo k6 ho4ch

4. Thinh phAn, s6 lugng h6 so:

- Thdnh phdn: Quytit dinh, ki5 ho4ch, thdng b6o thanh tra, ki6m ha; bi6n ban

lim viQc, b6o c6o kiit qu6 vi k6t lufln thanh tra, ki6m tra.

- 56luqng: 0l bQ.

5. Thdi h4n giii qoy6t Theo kiS ho4ch cu tfr6 eOi voi timg nQi dung thanh tra,

kiiim tra.

6. D5i tuqng thgc hiQn: Eon v!, t6 chric, c6 nh6n thuQc trudng D4i hqc Y -
Duo. c, Dai hqc Th6i Nguy6n.

7. Don vi thqc hiQn: Phdng TT-KT&DBCLGD

8. K6t qui thgc hiQn: 86o c6o, k6t tuan thanh tra, kilim tra.

9.LQphi fu6uc6):Y,hdng

10. TGn m6u tlon, m6u tir khai: Tt MAu 1-TTr d6n Miu 10-TTr.

11. Cin c& ph6p $:
- Luat Thanh na si5 solzotolQgtz;

- Quy dinh vd T6 ch0c vd hoat tt$ng thanh tra, ki6m tra, gi6m s6t cria Trudmg

Dai hqc Y - Duoc, Dai hqc Th6i Nguyen (Ban hdnh theo QuyiSt dinh sO 1570/QD-

DHYD ngdy 161912019 cta Hi€u trudng Truimg Dai hqc Y - Dugc, Dai hOc Th6i

Nguy6n).
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II. GIAI QTIYTT KHIEU NAI

1. TGn thfr tqc hAnh chinh: Giii quy6t khirlu n4i

2. Trinh tg thr;c hign

Bu6c 1: Ti6p nhfln don khi6u n4i.

Budc 2: Thu lf gi6i quy6t khir5u npi.

Bufc 3: Xric minh nQi dung khi6u n4i.

Budc 4: T6 chric di5i tho4i (nr5u y6u ciu cta ngudi khi6u n4i vd k6t qui x6c
minh ngi dung khi6u n4i cdn khdc nhau).

Budc 5: Ra quyiit rlinh gi6i quyiit khii5u nai.

3. Cdch thrfrc thgc hiQn: C6ng d,6n grli rlon rgc ti6p hoac gui theo iluong buu diQn.

4. Thinh phAn, s5 lugng h6 so

- Thanh pnan nO so, bao gdm: Don khitiu n4i ho4c b6n ghi loi khi6u nai; Tdi
liQu, chtmg crl do cilc b6n cung-cAp; Bi6n b6n ki6m tra, x6c minh, ttit tu4n, k6t quri
gi6m ttinh (niiu c6); + Bi6n ban t6 chric d5i tho4i (nilu c6); euyi5t dinh gi6i quyi5t ttri6u
n4i; C6c tdi liQu khric c6 li6n quan.

- 56luqng hd so: 0t bQ

5.. Thdi h4n giii quy6t: Thoi h4n gidi quy6t khiiiu nai l6n dAu kh6ng qu6 30
ngiy,.k6 tu ngdy thu lI d6 gi6i quy6q OOi vOi ru vigc phric tap thi thdi tran giai-quyiit
c6 the k6o dii hon nhrmg kh6ng qu6 45 ngAy, t6 tu ngay tfrg 5; O6 gi6i quyiSi. O vung
sdu, virng xa tli l4i kh6 kh6n, thi thoi h4n gi6i quyiit khitiu nai l6n diu kh6ng qu6 45
ngdy,. k6 tu ngdy thg lf d6 giii quy6t; O6i vOi vs viQc phric t4p thi thdi tran giai'quyi5t
c6 th6 k6o ddi hon nhmg kh6ng quri 60 ngiy, t6 tu ngay m1r ly A6 giai quyiit.

6. D6i tuqmg thgc hiQn: CA nhen, ti5 chric.

7. Don vi thr;c hiQn: Phdng TT-KT&DBCLGD.

8. K5t qui thgc hiQn: euy6t ai*r gi6i quyiit khiiiu n4i lAn dAu.

9. LQphi fuduc6): Kh6ng.

10. TGn m6u tlon, m6u td khai: Tir Mfru 11-TTr d6n Miu 28-TTr

11. Cin ctt ph6p g:
- Luflt Khi6u npi 201l;

. - NChi dinh s6 75/2OL2NE-CP tgity 03A0/2012 cria Chinh phri quy ttinh chi
ti6t mQt s6 etiAu cta Luit Khi6u nai.

- Th6ng tu s6 07l20l3AID-TTCp ngdy 3l th6ng l0 nim 2013 cta Thri turimg
Chinh phrl quy dinh quy trinh gidi quy6t khitiu n4i hdnh chinh; C6n crl Th6ng tu s6
02DU6TT-T|CP ngdy 20110/2016 cria Thanh tra Chinh phi sria it6i, b6 sung mQt s5
<tidu cria Th6ng tu s6 OltZOnnt-TTCP ngdy 3UlO/ZOt3 cria Thanh tra Chinh pht
quy dinh quy trinh giai quytit khitiu n4i hanh chinh.
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III. GTAI QUYTT TO CAO

1. TGn thfr tgc hinh chinh: Giii quyiSt t6 c6o

2. Trinh tg thgc hiQn

Bu6c l: ThU lf t6 c6o.

Budc 2: X6c minh nQi dung t6 c6o'

Bu6c 3: f6t luan nQi dung t6 crio

Bu6c 4: Xt ry k6t lufln nQi dung t5 c6o cria nguoi gi6i quy6t ti5 c6o'

3. C6ch thrfrc thgc hiQn: C6 02 hinh thirc t6 c6o

- Ti5 c6o ttugc thgc hiQn bing tlon (gui qua tludng buu diQn ho[c gui tr'uc ti€p

di5n co quan, nguoi c6 thAm quy€n giii quy6t)

- T6 c6o <luo. c trinh biy tr.uc tiiip voi co quan' tO chtc' ngudi c6 thAm quyAn'

4. Thinh phAn, s5 luqng hd so

-Tlrartrphanhdsogom: OontOcaot@vanbmghinaidmgtOc'ao; CecAiliQrli&rqr:an"

- Si5 luqng h6 so: 0l b$

5. Thiri h4n giii quYSt

Theo quv dinh tai Ei6u 30 Luflt TO c6o: Thoi h4n giAi quyi5t $ c6o li kh6ng qu3

30 
""d; 

-[.i 
hi ;;av thu lf tri c6o. oiii voi vu vi€c phtc t4p thi c6 th6 gia han slai c-u1e1

;6 ;;T;;i ia, ir'i-e'niorg quri 30 ngdv. Ddi voi vu vi€c tl{c bi€t phr?c t4p thi c6 th€

gia han giii quyiit tO c6o hai 6n, m6i lAn t<hOng quri 30 ngiy'

6. D5i tuqng thgc hiQn: C6 nhen.

7. Eon vi thgc hiQn: Phdrng TT-KT&DBCLGD'

& K6t qun thgf hiQn: rii hrgr ngl ang t5 oeo va vip xr ni r6t Mn nQi O:ng tO cao.

9. L$ phi fuducd); Kh6ng.

10. cic m6u dcrn, mau ttr khai: c6c m6u v5n ban ban hanh trong qu6 trinh

siii ouv6t td ciio ttusc quv dinh tai Nghi dinh s5 3U2019/ND-CP tgiry 101412019 qty

;ilHt1itfi Joia, 
"a 

uie, pnap-to 
"t,i'. 

thi henh Lu0t T0 c6o' (Tir Miu 2e-Trr
dtin Miu 40-TTr).

11. Cin cri, ph6p lf:
- Luat T6 c6o 2018;

- Nghi dinh s6 :tfZOtgnm-CP ngiy l1l4l21lg cria Chinh phri quy ttinh chi titit

mQt sO tli6u vd biQn phdp t6 chric thi hanh Luit Td ctlo.
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rv. TrtP c6xc oAx
1. TOn tht tgc hirnh chinh: Ti6p c6ng d6n

2. Trinh tU thgc hiQn

Budc l: D6n tii5p, x6c tlinh nh6n thdn cta c6ng ddn.

Bu6c 2: Nghe, ghi ch6p nQi dung khitiu n4i, tli c6o, kiiSn nghi, phdn 6nh, ti6p
nhfn thdng tin, tdi liQu

Buoc 3: Phin lo{, xu V khii5u nai, t6 ceo, kiih nghi phan 6nh tai noi ti6p c6ng d6n

I C[ch thrirc thqc hiQn: C&rg d&r dh Ph&tg tifu cOng den - fang S, toa *a t t ttrg.

4. Thirnh phAn, s6 luqng h6 so:

- Thanh pmn tO sq bao gdm: Don khi6u n4i, tton t6 c6o, tlon ki6n nghl, tton
phan 6nh ho{c v[n ban ehi l4i nQi dung khitiu n4i, t6 c6o, ki6n nehi, phen 6nh (c6 cht
kj holc tti6m chi cta cdng ddn); C6c tdi liQu, giAy td do nguoi khiiiu n4i, t6 c6o, ki6n
nghi, phan rffi cung c6p.

- Si5 luqng hd so: 01 bQ.

5. Thdi hgn giii quy6t Cho tti5n khi t<6t ttrUc viQc ti6p c6ng ddn

6. D5i tugng thgc hiQn: Cd nhan, tr5 chrtc.

7. Don vi thgc hiQn: Phdng TT-KT&EBCLGD.

8. K5t qui thgc hiQn: Gi6y bi6n nhfn thdng tin, tdi liQu, blng chrmg; c6ng vtrn

huong dan; c6ng v6n chuytin don.

9. LQ phi (n€uc6): Kh6ng.

10. TOn m6u tlon, mfiu tir khai: Tir MAu 41-TTr tl6n Mfru 57-TTr.

11. Cin cf ph6p [:
- Lu{t tiiip c6ng d6n nim 2013;

- Lu0t khi6u nai nim 201l;

- Lu0t ti5 c6o nim 2018;

- Nchi dinh s6lstzotzXF,-CP ngiy o3llol2ol2 cta Chinh phri quy dinh chi
ti6t m0t st5 didu cria Lu6t khi6u nai;

- Nghi dinh si5 :tlZOtglNo-CP ngiy l)l4l2}lg cta Chinh phri quy dfnh chi ti6t
mQt s6 di6u vd biQn ph6p t6 chric thi hdnh Lu$t T5 c6o;

- Nghi dinh s6 O+lz0t+fNo-CP ngdy 26/6/2014 cria Chinh phri quy dlnh chi tiiit
thi hdnh mOt sii di6u cia Lu{t ti6p c6ng d6n;

- Th6ng tu s6 06/2014[I-TTCP ngdy 3lll0l20t4 cria Thanh tra Chinh phri

quy dinh quy trinh titip c6ng din.



v. xrlr-,f DoN

1. TGn thf, tuc hlnh chinh: Xrl lY don

2. Trinh tg thgc hiQn

Budc l: Nh0n don

Bu6c 2: PhAn lo4i vi xrl f tlon

3. Cich thrfrc thgc hiQn: C6ng dan $i tryc ti6p ho{c gur tton qua <ludmg buu

diQn d6n Truong E4i hgc Y - Duo. c, Dai hqc Th6i Nguy6n.

4. ThAnh phAn, s6 lugmg h6 so:

- fhanh pmn hd so: Don khiliu n4i, tlon t6 c6o, don ki6n nghl, don phan rinh vir

c6c tii liQu, chimg cr? li6n quan (n6u c6).

- Sti luqng h6 so: 0l bQ

5. Thli h4n giii quy6fi Trong thoi han l0 ngiy, k6 tt ngdy nhin ttugc tton

khiiSu n4i, tti c6o, ki6n nghi, phin r[nh.

6. D5i tugng thgc hiQn: C6 nhen, t6 chtc.

7. Dcrn vi thgc hiQn: Phdng TT-KT&DBCLGD.

8. K5t qui thqc hiQn: Ven ban tra loi, v6n bin hudng d6n, vln ban chuytin don

ho{c vin ban thu lf gini quy6t ktriiiu nai, t6 c6o, ki6n nghi, phan rnnh.

9. LQ phi: Kh6ng.

10. TGn m6u ilon, miu td khai: Kh6ng

11. Ctrn cft phip lf:
- Lu{t Khiiiu nai ndm 201l;

- Lu0t T5 crio nlm 2018;

- Luft Tii5p c6ng d6n nim 2013;

- Nchi dinh s6 lstZOnn'tO-CP ngdy 0311012012 cria Chinh phri quy ttinh chi

ti6t m0t st5 didu qia Lu4t khi6u nai;

- Nghi dinh s6 zolzotznro-CP ngdy 0311012012 cria Chinh phri quy dM chi

ti.it thi hdnh mOt sr5 didu cia Lu{t tii c6o;

- Nchi dinh s6 o+lzot+fNo-CP ngdy 261612014 cria Chinh phri quy dinh chi titit
mQt s6 di6u cria Luflt ti6p c6ng din;

- Th6ng tu sd OT12O14TI-TTCP ngdy 3lll0l20l4 cta Thanh tra Chinh pht
quy dinh quy trinh xu lj dcn khiiiu nai, <tcm t6 c6o, don kiiSn nghi, phdn rimh.
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PHU LUC

BIEU MAU THO TUC HANH cHiNH LiNH WC THANH TRA, KIEM TRA

Miu 1-TTr

TRIJONG DAI HQC Y _ DTIOC

PHONG TT-KT&DBCLGD

CONG HdAxAHor cHfr NGHIAvrprNAM
DOc lAp - Tu do - Hanh phric

BIEN BAN GHI NHO

V6 viQc thqc hiQn quy tlinh d4y - hgc

1. Thari gian ki6m tra

2. Gi6ng viGn giing d4y:. . . ..

Khoa:.............................B$ m6n:

3. Thli kh6a bi6u ph6n c6ng: fiiit..................ngdy.........
Lop

5. Tinh hinh thgc hiQn:

Bi6n b6n ldm t4i

GIANG VIEN GIANG DAY CAN BQ KITM TRA

Giang tludmg:..

4. Cin bQ ki6m tra:

vao h6i. . . .. . giO ...., rgity...... I ...... l2O

t57



TRTIONG DAr HOC Y - DrJoC
PHdNG TT-KT&DBCLGI)

Miu 2-TTr

CQNG HoA XA Ugr CHUNGHiA\.rEr NAM
OOc tip - fu ao - ga"l p

BION BAN GHI NHd
VA viQc thr;c hiQn quy ilinh cfia c6n bQ phdng ban, vin phdng khoa

l. Thoi gian ki6m tra

2. Dia ili6m ki6m tra:

3. Cfn b6 ki6m tra:

5. finh hinh thgc hiQn:

Bi6n bin lim t4i

GIANG VIEN GIANG DAY

vio h6i......gid...., ngdy....../ ......20

CAN BO KIEM TRA

158



TRUONG DAI HQC Y _ DUOC
PHONG TT-KT&DBCLGD

Mfiu 3-TTr

CQNG HOA xA Ugr cHir NGHIA VTETNAM
DOc lip-Tgdo-H4nh phric

BIIN BAN GHI NH6
V6 viQc thgc hi$n sinh ho4t Iop thdng

f. Thli gian ki6m tra

BQ m6n/Khoa

3. Tinh hinh thgc hiQn:

Bi6n bin ldm tqi vio hdi......gi0...., ngdy....../ ......120

CANBo rrtu ruCVHT/CB L6p
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Mfiu 4-TTr

CQNG HOA XA HQI CHtI NGHIA VIPT NAMTRUONG DAI HQC Y _ DIJOC
PHdNG TT-KT&DBCLGD

1. Ca thi

DOc l6p - Tu do - Hanh phtic

BITN BAN GHI NH6
Vd viQc ki6m tra thi giiia vh k6t thric hgc phAn

Ngnv

5. C6n b6 ki6m tra: ...

6. Tinh hinh thqc hiQn:

6.1. Cin b coi thi vi h m u ch5

6.2. Sinh viGn vi ph4m quy ch thi

6.3. MQt s v khic ph6t hiQn khi thgc hiQn c6ng tic tra thi

Hinh vi vi ph4mDon viSTT Hg vi t6n

1

2

3

Hinh vi
vi ph4m

Hinh
thrlrc
xir If

CB
coi thiSTT Hg vir t6n Lrrp

M6n
thi

I
2

3
4

5

vdo h6i......gib ...., ngity...... / ...... /20

CAN BO KIEM TRA

Bi6n bin ldm tai

2. S5 luqng phdng thi:.....

3. D6i tuqmg:..

4. M6n thi:. . . .

-

mm
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Mfiu 5-TTr

ceNG uda xA Her cHir NGHIA vrET NAM
DQc l$p - Tg do - H4nh phric

Thtii NguyAn, ngdy... ... thdng..... ndm...........

BIEN BA}{
Ki6m tra c6ns tic l}rm de thi

Ban kitlm tra duoc thdnh lflp theo Quy6t dinh sd
Ngdy......../.... ..1............ cta Chri tich H6i d6ng thi

DA ti6n hanh ki6m tra:.........

Thdi gian ki6m tra: tit....... Cld ......ngdy ......th6ng...... tltin ......gid .....
n9ey............ th6ng....... ndm

I. NTTONG CONG VIEC cAN BQ KIEM TRADA TITN HANH

II. KET QUA KIEM TRA

III. NHAN XET, DANH GIA CUA CAN BQ KIEM TRA
l. LIu di6m:

2. Nhugc di6m:

IV. KIEN NGHI CUA CAN BO KIEM TRA

cAN BO KITM TRA

(Ki,vd ghi rd hq, ftn)
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CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lip - Ty do - H4nh phtic

Thdi NguyAn, ngdy.........thdnq...... ndm........

BIEN BAN
Ki6m tra c6ng t6c chuAn bi thi, coi thi

Ban ki6m tra thdnh lfp theo quyi5t ai*r si5

Ngdy........th6ng........ndm......... cta Chri tlch HQi d6ng thi

Dd titin hdnh thanh tra tai

Thdi gian thanh tra: tu.... gid.... ngey.....thring..... dr5n... gid.... ngay........
th6ng......... ndm...........

I. NHING CONG vIEc CAN BQ KIIM TRA DA TIEN HANH

II. KET QUA KIEM TRA
l. C6ng tfc chuin bl thi
a) Cdc vdn bdn chi ilgo kjt thi:

$ Kd hoqch td chhc k) thi:
- Co sd v4t ch6t:

- ptr6 tirln quy ch6 thi vi ph6n cdng crin bO coi thi, crin bQ gi6m s6t, nh6n vi6n tham
gia c6ng tdc thi:

Q Cdc biQn phdp ilrtm brto an todn cho kj, thi:

2. T6 chrfrc Ic) thi
- Sii phdng thi:
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- 56 crln bg coi thi: Phqc vg:

- 56 cr[n b0 girim srit:

- s6 ts au *ri:
- 56 TS khdng thi rli6u kiQn dy thi: - SO TS tt6n mugn kh6ng duoc dU

thi:

3. Thgc hiQn quy ch5 thi cta nhirng nguli tham gia ki thi:
- 56 bi6n ban oin b$ ki6m tra y6u cAu gi6m thi vn LD BCT Bp: .........................
- 56 can b0, gi6o vi6n, nh6n vi6n vi pham quy ctr6 Ui Hp bi6n ban

- SO TS vi ph4m quy chli thi bi lflp bi6n ban (trong tl6, TS mang tiri liQu
vdo phdng thi : ...................., cdc vi ph4m kh6c:................), hinh thrlc xri
ly

- Tinh hinh d{c biQt kh6c diSn ra trong qu6 trinh coi thi

rrr. NHaN x6r, oAxH GrA coA cAN BQ KrEM TRA
1. IIu di6m:

2. Nhuqc ili6m:

IV. KIEN NGHI Ct]A CAN BQ KIEM TRA

TRI.IdNG BAI\ COI THI
(K1) vd ghi rO he, ftn)
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Mfiu 7-TTr

nom...........

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l$p - Tq do - H4nh Phtic

Thdi NgryAn, n4q,...... thdng....

Ban kir5m tra dugc thnnh lflp theo Quy6t dinh so

Ngdy......../.... ..1............cria Chri tlch HQi d6ng thi

Da ti6n hinh ki6m tra

Thoi gian kii5m tra: tir....... gid ...... ngiy ......th6ng...... diSn ......gid ..... ngdy....'.'..

thiing....... nim

r. NHtNc cONG vIEc cAN BQ KItM TRA DA rIfN HANH

II. KET QUA KIEM TRA

III. NHAN XTT, OAXTT GIA C[]A CAN BQ KIEM TRA
1. Ifu tli6m:

2. Nhugc tli6m:

TRI/ONGBAN
(Ki,, vd ghi rd hp, ftn)

CAN BQ KIEM TRA
(Ki,vd ghi rd hp, ftn)

BITNBAN
Ki6m tra c6ng t6c ldrm ph6ch

rv. KrfN NGHI cfrA cAN Be KItM TRA
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Miu 8-TTr

CQNG HOA XA HQr CHt NGHIA VrET NAM
EQc l$p - Tr; do - Hqnh phric

Thdi NguyAn, ngdy........ thdng....... ndm...........

BIEN BAN

Ki6m tra chSm thi

Ban ki6m tra thanh l{p theo Quy6t ainfr sO

Ngiy. . . . .... thdng. .. . . ... ndm......... cta Cht tich HQi ddng thi

Thdi gian thanh tra: ttr.... gid.... ngey.....thring..... d6n... gid.... ngay........
th,ing......... ndm...........

I- NHING CONG vIpC CAN BQ KITM TRA DA TITN HANH

l. Cdng t6c chuAn bi cta Ban ch6m thi (BCT)

a) Crlc vin ban chi tl4o:

b) 56 luong lSnh <l4o BCT:
.^.: ,.^ .. .^

c) L,leu Klen lam vrec:

Gi6mkhio: Thuky: Phpcvp:

d) Phuong rin ph6i hqp vdi ciic don vi, phdng ban c6 li6n quan:

2. C6ng tic ch6m thi

a) Thyc hiQn quy trinh ldm ph6ch vd c6ng t6c b6o m4t:

b) ThUc hipn quy trinh ch6m thi:
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D5 ti6n hdnh thanh tra t4i:



c) Nhilng vi ph4m quy ch6 ph6t hiQn qua ch6m thi vd biQn phrip xrl $:

3. C6ng t6c quln I vn ili6u hirnh cta linh il4o BCT

rr- NHaN XtT CUA CAN ng KrEM TRA

1. Ifu tli6m

2. Nhuqc di6m

III- KIEN NGHI

l. Kitin nghi cfra c6c ti6u ban ch6m thi

2. Yri'i nhir trudng

CAN BQ KIEM TRA

(Ki,, ghi rd hp ftn)
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MIu 9-TTr

ceNG HoA xA Her cHil NGH1A vrET NAM
DQc I$p - Tr; do - H4nh phric

Thdi Nguy€n, ngdy......... thdng........ ndm..........

BITN BAN THANH TRA KITM TRA cHAM PHITC KHAo

Thgc hiQn Quy
Cht tich HQi tl6ng thi

6t ai*r sO

Crin bQ thanh tra, ki6m tra d6 ti6n hdnh ki6m tra, gi6m srit ch6m phric khio

l. C6ng t6c chu6n b! cfra HQi d6ng phric khio
a) Lgc luqng tham gia Ban ch6m thi phric khio:

- S5 luqng l6nh tt4o:

- 56 gi6m kh6o:

- 56 phuc vu:
^i, "- so oao v9:

b) Ei6u ki$n ldm viQc

ngary cua

c) C6ng t6c phdi hgrp cria c6c bQ phfln c6 li6n quan:

2. Cdngt6c chAm phric khio
a) 56 luqng bai thi ph0c kheo

c) Nhftng vi ph4m quy chii ph6t hi€n qua ch6m phric kh6o vi biQn ph6p xir li
t67

Thdi gian tu. ......gid. . .... ngdy. . ..............

I. NQI DUNG KITM TRA

b) Thpc hiQn quy trinh ch6m thi



3. C6ng t6c quin lf vh tlidu hinh cria lflnh tl4o Ban chAm thi phric khio

II. NHAN XET CUA CAN BQ THANH TRA KITM TRA
1.I-lu di6m

2. Nhuoc tli6m

III. KIEN NGHI

TRI/6NG BAN CHAM PHUC KHAo
(Ki,, ghi rd hq t1n)

CAN BQ THANH TRA KIEM TRA
(Kt, shi rd hp tAn)
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TRUONG DAI HQC Y_DTIOC

(1)

MAu 10-TTr

coNG HoAxA HQr cHitNGHIAVTETNAM

DQc lfp - TU do - Hqnh phric

nAo cAo xtr euA cONG TAc rHANH TRA, KrEM TRA

ve vtec

Kinh gii

, ThUc hiQn nQi dung theo k6 ho4ch thanh tra d{ duqc ph6 duyQt hoflc Quyiit dinh
s6 . . . ngriy ... th,4ng ... n[m ... . .. cria HiQu trudng v6 viQc thanh tra

T6 @oan) cdng t6c tta ti6n henh thanh tra tir ngdy dOn ngdy

NQi dung thanh tra

Kdt qud (k€t luan) thanh tra

Y tiiin OC xu6t vd kii5n ngh! cta thanh tra:

'i kitin cria tton vi - cd nh6n tlugc thanh tra:

Noi grti:

-Nhu h€n;

- Lrru: Hd so

(l) T6/dodn thanh tra thdnh lflp theo Quyi5t einfr ctu HiQu tru&ng.

TRI.IdNG EOAN/TO TRI OI\G
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Thdi NguyAn, ngdy ... thdng ... ndm......

Ghi chti:



Ho vir t€n

CQNG HOA XA HQr CHir NGHIA VIpr NAM
DQc l$p - Tu do - H4nh phric

Mdu 11-TTr

(3)(2); Ma s6 hti .o

Dia chi

Khiilu nai

NQi dung khiiiu n4i

(4)

(s)

(Tdi li€u. chung cft kdm theo - nr5u c6).

Ngucri khi6u n4i
(E vd ght rd hp ftn)

(l) TCn co quan, t6 chtc, c6 nhin c6 thAm quyAn gidi quyiit khiiiu n4i.

(2) Hq t€n cria ngudi khii5u n4i,

- N6u h dai diQn khi6u n4i cho co quan, t6 chric thi ghi 16 chric danh, t6n co quan, tlir

chr?c md minh dai di€n.

- N6u ld nguoi dugc iry quyAn khiiiu n4i thi ghi 16 theo uj'quyiin cta co quan, td chr?c,
ci nhdn ndo.

(3) N6i dung ndy do co quan giii quy6t khi6u nai ghi.

(a) Khi6u nai l6n dAu (hoac Hn hai) diii voi quy6t dinh, hdnh vi hdnh chinh gi, cria ai?

(5) Ngi dung khi6u n4i

- chi t6m tit su vi€c d6n tl6n khii5u nai;

- Y6u cAu (itC nghi) cria nguli khii5u n4i (n6u c6).

........, ngdy ..... thdng .... ndm......
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(l)
(2)

Miu 12 -TTr

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l$p - Tg do - H4nh phric

56: .../TB-....... . .. . , ngAy ... thdng ... ndm ...

THONGBAo

Vd viQc tlrr lf gi6i quy6t khi5u nsi...(3)

Kinh gfri: (4).... .. .... ...... . ....

Ngdy ...thring... nAm ...(2)... de nhAn dugc tlon khi6u n4i cria ..........(4).............,.

Dia chi:...........

S5 CNtr{DI{O chi6u, ngdy c6p, noi c6p: ..........................(5)...

KhitiuneivdviQc......... ...........(6).....

Sau khi xem xdt nQi dung tlon khi6u n4i, c6n cf Lufltlchiiiu n4i ntrm 201l, <ton khiiSu

nai dt didu ki€n thu lj vd thuQc thAm quy6n giai quy6t cta
.(7)..................

Don khiiiu npi tl6 ilugc thg lj gini quy6t t6 tu ngdy ...thr6ng ... n6m ...

V{y thOng b6o di6 .......(4)........... rluo. c bi6t./.

Nguoi rhfrng dAu co quan, t6 chrfrc, tlon vi
(K!, ghi rd hp ftn vd d6ng ddu)

Noi nhQn:
- Nhu tr€n;
-....(8)....;
-.....(e)....;
- Luu: VT, hti so

(l) T6n co quan, t6 chr?c, <ton vi c6p tr€n t4rc ti6p (n6u c6).

(2) TGn co quan, ti5 chr?c, tlon vl th6ng brio vd viQc thu lf gini quy6t khi6u nai.

(3) Lan giei quytit khi6u n4i: 'ldn dAu" ho[c "ldn hai".

(4) Hq t6n nguoi khi6u n4i (ho[c t6n co quan, t6 chric khiiiu npi).

(5) N6u nguoi khi6u n4i kh6ng c6 CMND/HQ chi6u thi ghi c6c thOng tin theo gi6y td
tuy than.

(6) T6m tft nQi dung khi6u n4i.

(7) Ngudi gi6i quylit khiiiu nai.

(8) T€n co quan, ti5 chric, tlon vi, c6 nhin c6 thAm quydn chuyiin khi6u npi diln (niiu

c6).

(9) T6n co quan thanh tra nhA nudc cring c6p (trir truong hqp gi6i quy6t khiliu n4i
quyi5t ei*r lcj lu{t c6n bQ, c6ng chrlc)

t7r



..........(l)...........

..........(2)...........

Miu 13-TTr

CQNG HOA XA Ugr CHt NGHIA VrET NArVr
DQc lfp - Tg do - H4nh phric

ngAy ... thdng ... ndm ...56: .../TB-.......

THONG BAo

Vd viQc kh6ng thg lf giii quy5t khi6u n4i

Kinh gfti: .................(3)................
Ngdy ...th6ng ... nim ..., ...(2)... dA nhfln duoc don khi6u n4i cria

Dia chi

(3)........

s6 CI\,[ID/HO chiritl ngdy c6p, noi c6p: .............
..,.i . I .^lulleu nal ve vrec

(4)

.(5).............................

Sau.khi xem xdt nQi dung tlon khi6u nai, cin cri.Didu l1 Luflt khi6u n4i ndm 2011, iton
*::::: *:::::.. 

::l 1": 
* " :::::l: : :: ::,H'

V4y thdng b6o dC (3) dugc bi€t./.

Ngutri ihhrg iIAu co quan, t,6 chrlrc, tlon vi
(Ki,, ghi rd hp tAn vd d6ng diiu)Noi nhQn:

- Nhu tr6n;
-....(7)....;
-.....(8)....;
- Luu: VT, hti so.

(l) T€n co quan, t6 chric, iton v! cAp tr6n tr.uc ti6p (nt5u c6).

(2) T6n co quan, t6 chrtc, tlon vi th6ng b6o vd vigc kh6ng tfu lj gi6i quytit khiriu nai.

(3) Ho t6n ngudi khitiu nai (ho4c t€n co quan, t6 chric khi6u nai).

(a) N6u nguoi khi6u n4i kh6ng c6 CMND/HQ chi6u thi ghi cdc th6ng tin rheo gi6y td
tuy thdn.

(5) T6m tit nQi dung khitiu nai.

(6) Ly do cria viQc kh6ng ths lf giai quy6t khi6u n4i.

(7) T6n co quan, t6 chric, iton vi, c6 nh6n c6 th6m quy6n chuy6n khir5u n4i d6n (ni!u
c6).

(8) T6n co quan thanh tra nhi nudc ctng c6p (tru truong hqp gini quy6t khi6u n4i
quyet dlnh ki, luft crin bQ, c6ng chr?c
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. . . . . . . . . .( I ). . . . . . . . . ..

..........(2)...........

MAu 14-TTr

CQNG HOA XA Hgr CHtr NGHIA VrET NAM
DQc lip - Tg do - Hqnh phric

QUYTTDTNH

V6 vi$c giao nhiQm vg x6c minh nQi dung khi6u n4i

Cin cir Lu{t khi6u n4i s6 021201 l/QHl 3 ngdy I I th6ng I 1 n6m 20 1 1 ;

C[n oi Nghi dlnh .s6 7.512OL2ND-CP. ngdy 03 thrlng l0 ntm 2012 cta Chinh phri quy
dinh chi ti6t mQt s6 tli€u cria Luat khi6u n?i;

Cdn cri Th6ng tu sO ...tZOnrct-TTCP ngdy ... thring ... ndm 2013 cta Thanh tra Chinh
phri quy dinh quy trinh giii quyiit khi6u npi hdnh chinh;

Xdt tt6 nghi cta

Di6u 1. Giao ....(6).... ti6n hdnh xilc minh ldm 16 nQi dung khi6u nai cta ....(7).... vC

viQc ....(8)....

....(6).... b6o c6o ktlt qui x6c minh nQi dung khi6u n4i n6u tr6n voi ....(3).... trudc
ngdy... th6ng ... nim ...

Di6u 2. Ngudi drmg <liu ....(6)...., ....(9).... chiu tlich nhi6m thi hdnh Quy6t itinh ndy./.

Nguoi gi6i quy6t khi6u n4i
(Kt, ghi rO hp ftn vd ddng diiu)Noi nhQn:

- Nhu Di€u 2;
- Ltru: VT, hd so.

(l) T€n co quan, t6 chrlc, don vi c6p tr€n t4rc tii5p (ni5u c6).

(2) T6n co quan, ti5 chric, don vi thu lf giai quy6t khi6u nai.

(3) Chfc danh cta nguoi c6 thAm quydn ban hanh quy6t dfnh giao nhi€m vu x6c minh
nOi dung khi6u nai.

(4) VAn ban qyy ilinh v6 chric nlng, nhiQm vu, quy6n h4n cria co quan, t6 chric, don vi
ban hinh quy€t tllnh.

(5) Co quan, tO chr?c, tton vf, c6 nhen de xu6t vigc giao nhiQm vtl x6c minh nQi dung
khi6u nai.

(6) Co quan, t6 chric, don vi duo. c giao nhiQm w xec minh nQi dung khi6u nai.
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(7) H9 t6n ngudi khi6u npi (ho[c t6n co quan, t6 chfc khitiu n4i).

(8) NQi dung rlugc giao x6c minh.

(9) Nguoi dtmg <tAu co quan, t6 chric, tton vi, cd nh6n li6n quan.
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56:.../TB-....... ......., ngdy ... thdng ... ndm ...

QUY6TDE{H
Vd viEc x6c minh nQi dung khiSu n4i

...(3)....................

Cdn cri Luflt khi6u n4i sii O2lz}lllQP^l3 ngiy I I th6ng I I ntm 201 1 ;,:
Cen cf Nghf dinh.sO 75l20l2NE-CP. ngdy 03 thring l0 ndm2012 cria Chinh phri quy
tlinh chi ti6t mQt sO di6u cria Lu4t khi6u nai;

Cln cri Thdng tu s5 ...lZOt:fff-TTCP ngdy ... thrimg ... nnm 2013 cria Thanh tra Chinh
pht quy dinh quy trinh gini quyet khi€u nai hirnh chinh;

X6t d0 nghi cta

(4)

(5)

(6)

QUYETD[NH:
Di0ul.Tirinhdnhx6cminhnQidungkhi6un4icta...(7)...vdviQc......(8)......

Thdi gian x6c minh h ... . . .. ngdy ldm viQc.

Dilu 2. Thanh l{p Doin/T6 x6c minh g6m:

Miu 15-TTr

Cin cr?

Cin cri

l. Ong @n)

2. Ong Oe)

3. Ong @n)

4

Dodn/T6 x6c minh c6 nhiQm w ki6m ha, x6c minh lim rO n6i dung khi6u n4i ctuo. c

n6u t4i Didu 1 Quyiit ttinh nny.

Truong Dodn/T6 truong T6 x6c minh, thdnh vi€n Tti x6c minh thgc.hiQn quydn, nghia
vg cria nguoi c6 tr6ch nhiQm x6c minh theo quy dinh t4i Luflt khi6u nai vi quy dinh
ph6p luft c6 li6n quan.

Di6u 3. ...(9)..., nhiing ngudi c6 t6n t4i Diau 2 vir co quan, t6 chric, tlon vf, cri nh6n c6
li€n quan chiu tr6ch nhiQm thi hanh Quy6t <Iinh ndy./.

Ngutri ban hAnh quy6t dinh x6c minh

Noi nhQn:
- Nhu Di6u 3;
- Luu: VT, hd so.

chric vg....................... Truong Dodn/T6 truong;

chric 4r......... Ph6 truong Dodn/T6 ph6 (n6u c6);

chric v9........... ........ Thanh vi€n;

(Kj,, ghi rd hp ftn vd d6ng ddu)

..........(l)...........

..........(2)...........
CQNG HOA XA HQr CHir NGHiA vrEr NAM

DQc lSp - Ty do - Hgnh phric
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(l) T6n co quan, t6 chr?c, don vi cAp h6n tr.uc ti6p (n6u c6).

(2) T6n co quan, t6 chr?c, dc,n vf ban hanh quy6t aint x6c minh nQi dung khiiiu npi.

(3) Chric danh cria nguoi c6 thAm quy6n ban hanh quy6t ainn x6c minh nQi dung khi6u
nai.

(4) Van b* qly dinh vC chr?c ning, nhiQm 4; quy6n h4n cta co quan, t6 chuc, don vi
ban hanh quyet dinh x6c minh nQi dung khi6u n4i.

(5) Quyist dinh giao nhi-6m vr; x6c minh nQi dung khi6u n4i.

(6) Co quan, tii chrlc, don vi, c6 nhan dA xu6t vigc x6c minh nQi dung khitiu n4i (n6u

c6).

(7) Hq t6n ngudi khi6u n4i (ho{c t€n co quan, t6 chric khiiiu npi).

(8) NQi dung rlugc giao x6c minh.

(9) Nguoi ttrmg dAu co quan, t6 chrlc, don vi, c6 nh6n chiu tr6ch nhi€m thi hanh quytit
dinh.
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(l)
(2)

Miu 16-TTr

56: /QD-......(3)

QUYTTDINH
V6 viQc gia h4n thtri gian xic minh

(4)

Cin crl Luflt khitiu n4i s5 O2l2OlllQHl3 ngdy 11 thring I I nEm 2011;

CAn cri Nghi dinh s6 7512OL2ND-CP. ngdy 03 th6ng l0 ndrn 2012 cria Chinh phri quy
<tinh chi tiet mot s6 rli6u cta Lu6t khi6u nai;

Cin cri Th6ng tu sO OltZOSnf-TTCP ngdy 31 th6ng l0 ndm 2013 cta Thanh tra
Chinh pht quy ttinh quy trinh gidi quy6t khiiiu nai hanh chinh; Th6ng tu s6
...12OL61TT-TTCP ngdy .... th6ng ..... ndm 2016 sria d6i, b6 sung mQt sil didu cria
Th6ng tu s6 07l20l3lTT-TTCP;

Cin cu
(6);

Xdt tt6 nghi cta T6 truong Ti5 xric minh,

QUYTT DINH:

Didu 1. Gia han thoi gian x6c minh cta T6 x6c minh theo Quy6t dinh s6 (7)

Thdi gian gia h4n ld ....... ngdy ldm viQc k6 tu n giry .......1 ....../ .......

Di6u 2. f6 truOng T6 x6c minh, (8) vd (9) vd c6c co quan, t6 chrlc, c6 nhAn c6 li€n
quan chlu tr6ch nhi€m thi hdnh Quy6t dinh nny./.

Noi nhQn:
- (1);
- Nhu tr6n;
- Luu:...

............(4)
(Kj,, ghi rd ho ftnvd ddng diu)

(1) T6n co quan c6p tr6n t4rc titip (n6u c6).

(2) T€n co quan ra quy6t ainfr gia h4n thdi gian x6c minh.

(3) Chr viiit tit t€n co quan ra quyl5t Aint gia h4n thoi h4n x6c minh.

(4) Chfc danh cta nguoi ra quytlt dinh gia han thoi han x6c minh.

(5) VAn ban quy ph4m ph6p lu{t c6 li6n quan (n6u c6).

(6) VAn bdn quy tlinh vd chric n[ng, nhi€m vu cria co quan ra quyiit ttinh gia han thoi
h4n x6c minh; (7) TOn quy6t dinh x6c minh.

177

CqNG HOAXA HQI CHO NGHIAYIE,T NAM
DQc l$p - Tg do - H4nh phric

........., ngdy .... thdng.... ndm .....



178

(8) Thri truong co quan, ti5 chr?c, tlon vf holc cri nhdn c6 li6n quan tltin viQc t6 chric
thr,rc hiQn viQc x6c minh; (9) Tht trudng co quan, t6 chric ho{c c6 nh6n ld dtii tuqng
x6c minh.



Mfiu 17-TTr

CQNG HOA XA Hor CHtr NGHIA \.rET NAM
DQc l$p - Tg do - H4nh phric

sr$x sAN LAM vrpc
Vdo h6i... gid... ngdy ...thring... nim ..., tai

Chring tdi gdm:

l. Ngudi c6 tr6ch nhiQm x6c minh: .......(4)..................

2.NgudildmviQcvdinguoic6tr6chnhiQmx6cminh:..................(5)..................

3. NQi dung ldm viQc:
(6)

4. Ktit qui lim viQc:
(7)

5. Nhiing nQi dung kh6c c6 li€n quan: ...(8).................

Bu6i lim viQc k6t thric vdo h6i ... cid ...phrit ctng ngdy (ho{c ngdy ...1.../...).

Bi€n ban ndy dE tlugc ttgc cho nhtng ngudi ldm viQc cirng nghe, mgi ngudi nh6t tri vdi
nQi dung bi€n bin vd x6c nhdn dudi dny.

Bi€n bin ttuqc lfp thenh ... ban m6i b6n gitr 01 ban./.

Nguiri lim viQc vriti ngudi
c6 tr6ch nhiQm x6c minh

Ngucri c6 tr6ch nhiQm xic minh
(lc!,vd ghi rd h9 ftn, ddng ddu - ndu c6)

(e)

(l) Co quan, t6 chric, don vi ban hdnh quyiit ttinh xric minh ho{c trUc titip ti6n hanh

x6c minh.
(2) Donn/T6 x6c minh ttuqc thanh l6p (n6u c6).

(3) Dia di6m hm vi0c.

(4) Hq tdn, chr?c danh cria nguoi c6 tr6ch nhiQm x6c minh.

(5) Ghi ro hq t€n, dia chi, sii tli6n tho4i li6n h€ (niiu c6) cta ngudi ldm viQc voi ngudi
c6 tr6ch nhiQm x6c minh nhu: ngudi khitiu n4i, nguoi bi khiiiu n4i, d4i diQn co quan, t6
chric, tton vi vi cri nh6n c6 li6n quan.

(6) CAc nQi dung ldm viQc cs thi5.

(f Ki5t qud ldm viQc di d4t dugc, nhfrng nQi dung di th6ng ntr6t, nfrfng v6n dO cdn c6
y kitln kh6c nhau, dE xu6t, ki6n nghi cta c6c b6n tham gia bu6i lim vi€c.

(8) Nhtng nQi dung kh6c chua tlugc thii hien d (6), (7).

(9) Chf ky (Chi 16 h9 t6n) ho[c ditim chi cta nhtng ngudi ctng.ldm viQc. Trong
trudng hqp c6 ngudi khdng hj thi trong bi6n ban phai ghi 16 vi <16 nghi ngudi ldm
chimg ky vdo bi6n ban
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..........(l)...........

..........(2)...........

..(3).................. ;



(1)
(2)

36: .../...
V/v cung c6p th6ng tin, tii

liQu, bAng chung

Mfiu 18-TTr

CQNG HOAXAHQI CHI NGHiAVIET NAM
DQc l$p - Tg do - H4nh phric

... ., ngay ... thdng ... ndm ...

Kinh gfri: ......... .. . . . ..(3)......... . ........
Ngdy ...th6ng ... n[m ..., ...(a)... da thp $ gi6i quyiSt khi6u n4i cta .......(5)....... d6i
v6i ......(6)......

Theo quy ttinh cria.ph6p luQt vi di5 phpc 4r viQc gi6i quyi5t khi6u nai, ...(2)... ttA
nghi...(3)... cung c6p cho ...(2)... nhirng th6ng tin, tdi liQu, beng chrmg sau d6y:

...........(7).....

De nghi ...(3)... chuAn bi diy dri nhirng th6ng tin, tdi liQu, beng chung n€u tr6n vd grli
cho ...(2)... trudc ngiy ...thdrrg... nf,m ...

Rdt mong nhfln dugc su quan tdm, hqp tric cta ...(3).../.

Ngucri thfurg iliu co quan, t6 chrtc, tlon
Noi nhQn:
- Nhu tr6n;
- Luu: VT, hd so.

vl
(lcj,. ghi rd hq ftn - d6ng ddu ndu c6)
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(l) T€n co quan, td chric, tton vi c6p tr6n tr.uc ti6p (n6u c6).

(2) T€n co quan, t6 chrtc, tton vi gui v[n ban tt€ nghi cung c6p th6ng tin, tni fiQu,
bdng chimg.

(3) TOn co quan, t6 chuc, don vi, c6 nh6n <tugc dC nghi cung c6p th6ng tin, tii liQu,
bing chimg.

(a) Ngudi giii quy6t khirlu n4i.

(5) T€n nguoi khitiu ngi (ho{c t€n co quan, t6 chuc khiiiu nai).

(6) Quy6t dinh henh chinh, hdnh vi hanh chinh, quytit dinh ky lugt cr{n bQ, cdng chrlc
bi khi6u nei.

(7) C6c y6u cAu d6i vdi th6ng tin, tdi liQu, bang chrmg rt6 nghi cung c6p.

(S) Dia chi nhfn th6ng tin, tdi liQu, bdng chimg ho[c nguoi duo. c giao truc tiiip nhfln
th6ng tin, tdi liQu, bAng chung



(l)
(2)

CQNG HOAXAHQI CHU NGHIAVIETNAM
DQc I$p - Tg do - H4nh phric

56:...(3)...

cu.vnrEnNHAN
Vd vi6c ti6p nhfln thdng tin, tti IiQu, bing chri'ng

Vao h6i... gid ... ngiy ... thring ... nim ..., tai .........................(4).....

B6n nhfn th6ng tin, tdi liQu, beng chimg:

(s)

B6n giao thOng tin, tdi li$u, bdng chrtng:

...(6)................

EE giao, nh$n th6ng tin, tii liQu, blng chung sau tl6y:

I

2

3

Gi6y bi€n nhfn niy dugc lflp thdnh ... bAn, m6i b€n git 0l bin./.

BGn giao
(q, ghi rd hp tAn, d6ng ddu - ndu c6)

B6n nhfn
(h!,, ghi rd hp tAn, d6ng ddu - ndu c6)

(1) T€n co quan, t6 chric, tlon vi c6p tr€n t4rc ti6p (niiu c6).

(2) T€n co quan, t6 chrlc, tlon vi ti6p nhin thdng tin, tdi ti€u, b[ng chung.

(3) Ghi s6 trong trudng hqp Gi6y bi€n nhfln <lugc qurtrn lf, theo doi bang s6 vnn ban.

(4) Dia dirim giao, nhQn th6ng tin, tai liQu, b6ng chung.

(5) Hq t6n, chrlc danh, co quan, t6 chrtc, don vi cOng tic cria nguhi nhfn th6ng tin, tdi
fiQu, beng chung.

(6) Hp t6n, chric danh, co quan, t6 chrlc, don vl c6ng t6c hoic dia chi cria nguoi giao

thdng tin, tdi liQu, beng chtmg.

(7) Loai th6ng tin, vflt mang tin, t€n, s6 trang, tnh n4ng tai liQu, bAng chrmg.

181

Mfiu 19-TTr



(1)
(2)

56: .../...
V/v tnmg cAu gi6m dinh

Mfiu 20-TTr

CQNG HOAXAHOI CHO NGHIA VIET NAM
DQc lfp - Tr; do - H4nh phric

ngdy . . thdng ... ndm ...

Kinh giri: (3)

Eii c6 co sd cho viQc gifi quy6t khi6u n4i.brio tl6m chinh x6c, kh6ch quan, ...(2)...
tnmg cdu gi6m dinh c6c th6ng tin, tai liQu, bnng chung sau d6y:

...........(4).....

V{y d6 nghf ...(3)... ti6n hdnh gidm tlinh vn gui k6t qud cho ...(2)...tru6c ngiy...th6ng
... nim ...

...(2)... cri 6ng (bd) ...(5)...tr.uc tirSp ban giao th6ng tin, tni [€u, bnng chung vd nhfln k6t
qud gi6m dinh.

Kinh phi gi6m dinh (ni5u phii chi tre) do ...(2)... chi tri theo quy dinh.

R6t mong s1r quan tdm, hqp t6c cta ...(3).../.

. Nguori thirng dAu c.o quan,
t6 chrirc, tlcrn vi trung cAu gi6m tlinh

(lcj,, ghi rd ho tAn vd d6ng diiu)

(l) TGn co quan, t6 chric, tton vi c6p tr6n t4rc ti6p (ni5u c6).

(2) TCn co quan, t6 chrlc, tton v! tnmg cAu gi6m tlinh.

(3) TOn co quan, t6 chrlc duo. c tnmg cAu gi6m ttlnh.

(4) Th6ng tin, tdi liQu, bdng chung ttA nghi gi6m tlinh vd nQi dung chn girim ttinh.

(5) Ho t6n, chric vu, chric danh cria ngudi tlugc crl ban giao th6ng tin, tdi liQu, bing
chimg, tiiip nhfn kiit qud girim d!nh.

(6) Don vi, b0 phfln quan ly tdi chinh cta co quan, t6 chric, <ton vi dA nghi tnmg cAu
gi6m tlinh.
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NoinhQn:
- Nhu tr€n;
-....(5)....;
-....(6)....;
- Lrru: VT, hd so.



Mfiu 21-TTr

CQNG HdA XA Hor CHt NGHiA vrET NAM
DQc l$p - Tq do - H4nh phric

Sr5: /QD-......(3)

QUYETDINH
Vd viQc trung cAu gi6m tlinh

(4)

Can crl Luft khiiiu n4i si5 OZIZO| tlQgl3 ngiy I I thing l1 n[m 201l;

Cen cri Nghi dinh i6 7:/2Ol2ND-CP,ngiy 03 thring l0 nhm20l2 cria Chinh pht quy
rlinh chi det mOt s6 rli6u cria Lu6t khi6u nai;

CIn cr? Thong tu si5 OZIZOt:fff-TTCP ngdy 3l thring l0 ntrm 2013 cta Thanh tra
Chinh pht quy tlinh quy trinh gi6i quy6t kti6u nAi hanh chinh; Th6ng tu s6
...l2OrcnT-TTCP ngdy .... th,ing ..... nim 2016 srla eOi, UO sung m$t s6 didu cta
Thdng tu sd 07 12013 |[I-TTCP;

Cdn ct (s)

(7),

(8),

Xdt dti nghi crla (6) v6 viQc tnmg cAu girim tlinh

Xdt

Di6u 1. Tnmg cAu

QUYETDINH:
(9) thuc hiQn viQc giem dinh disi vdi (7).

Didu 3. Cric 6ng (be) (6), (9) chiu tr6ch nhiQm thihenh quy6t d6n nay.

.... ...(4)
Noi nhQn: (K!, ghi rd he tAn vd ddng ddu)
- (l);
- Nhu Didu 3;
- Lrru:...

(l) T6n co quan c6p tr6n trgc tiiip (n6u c6).

(2) T€n co quan ra quyi5t Ainn tnmg ciu gi6m ttinh.

(3) Cht viiSt tat t6n co quan ban hinh quyiit <tinh tnmg cAu gi6m ttinh.

(a) Nguoi gidi quyiit khii5u nai; (5) Ven b6n quy phpm ph6p luat c6 lien quan (ni5u c6).

(6) Co quan, t6 ch0c, don vi tlugc giao nhiQm vu x6c minh.

(D D6i tuqng, nQi dung gi6m dinh; (8) Lf do cta viQc tnmg cAu gi6m dinh.

(9) Co quan, t6 chrlc thgc hiQn viQc gi6m <tinh.

(2) chi tra theo
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. ....., ngdy .... thdng .... ndm .....

(1).
(2).

Di6u 2. Kinh phi tnmg cAu gi6m dinh (n6u phii chi tri) do
quy dinh.



(l)
(2)

l,4ldu22-TTr

CQNG HoA XA Hor CHtr NGHiA VrET NAM
DQc lflp - Tr; do - H4nh phric

... ., ngdy ... thdng ... ndm ...56: .. ./QD-......

QUYETDINH
Vi viQc Qm ilinh chi viQc thi hinh quy6t a;nn hinh chinh bi khi6u n4i

...............(3)
CIn crl Luflt khi6u n4i si5 OZZOT tlqUl3 ngiy I I th6ng I I nam 201l;

Can cri Nghi rlinh si5 7512OL2ND-CP. ngdy 03 th6ng l0 nilm 2012 cria Chinh pht quy
dinh chi tiCt mot s6 tli6u cta Lu6t khi6u nei;

Cdn cri Th6ng tu s6 ...lZOtlfff-TTCP ngAy ... th6ng ... nim 2013 cta Thanh tra Chinh
pht quy tlinh quy trinh gini quy6t khiiiu n4i hdnh chinh;

X6t dE nghi cria ...

quvtropvn:
Didu 1. T4m rlinh chi viQc thi mr*r quy6t Ainn ......(6).......................

Lf doQm dinh chl:

(7)

Thoi gian t4m <linh chi k6 tu ... gid ... ngiy ...1...1... d€nkhi c6 quytit <l!nh hiy b6 Quy6t
tlinh ndy.

Didu 2. ...(8)..., ...(9)... ve...(10)...chiu trrich nhi€m thi hdnh Quyi5t dinh ndy./.

Nguiri ban hirnh quySt dinh t4m rlinh

Noi nhdn:
- Nhu Di€u 2;
- Lrru: VT, h6 so.

chi
(b!r, ghi rd h9 ftnvd d6ng ddu)

(1) TCn co quan, t6 chrlc, <lon vi c5p t6n t4rc ti6p (ni5u c6).

(2) Ten co quan, t6 chric, cton vl ban hdnh quytit <tinh t4m <linh chi vi€c thi hinh quytit
dinh henh chinh bi khiiiu n4i.

(3) Chirc.danh cria nguoi c6 thAm quydn ban hanh quyiit tlinh tam dinh chi viQc thi
hanh quy€t dinh hdnh chinh bl khi€u n4i.

(4) Van ban qly dinh vA chric ning, nhiQm vu, quydn h4n cria co quan, t6 chric, don vi
ban hdnh quy6t dinh t4m ttinh chi viQc thi hdnh quy,5t C;ntr hanh chinh bi khi6u nai.
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(5) TCn co quan, ttcm vi, c6 nhdn tham muu dd xu6t ban hinh quylit dinh tam tlinh chi
viQc thi hanh quy6t dinh hdnh chinh bi khi€u n4i.

(6) Ghi 16 t6n, s6, ngiy th6ng n[m, ngudi ty quyet dinh hanh chinh bi t4m tlinh chi
viQc thi hanh.

(7) Ly do, c6n cri ban hdnh quyiit dinh tam tlinh chi viQc thi hanh quyiit dinh hanh
chinh bi khi€u n4i.

(8) T6n co quan, t6 chric, tton vi, c6 nh6n ban hanh quylSt dinh hdnh chinh bi tam dinh
chi thi hdnh.

(9) TEn co quan, t6 chtc, rlon vi, c6 nh6n c6 tr6ch nhiQm thi hanh quy6t ai*r tam dinh
chi.

(10) Co quan, t6 chfc, tton vi, c6 nhdn c6 li€n quan.
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(l)
(2)

MAu 23-TTr

CQNG HoAxAHOT cHU NGHiA vrEr NAM
DQc I$p - Tg do - H4nh phric

ngay ...thdng ... ndm ...56: .../QE-......

QUYTTDTNH
Vd viQc hty b6 quy6t dinh tgm iltnh chi viQc thi hinh quydt ainn hinh chinh bi

khi6u n4i

.................(3)................
Cin crl Luflt khi6u n4i sO OZIZO\ tlQgl3 ngiy I I thring I I nAm 201l;

CAn cri Nghi ttinh sO 7512OL2ND-CP ngiy 03 thring l0 ndm2012 cria Chinh phri quy
dinh chi ti6t m0t s6 didu cta Luit khi6u nci;

Cin cu Thong tu s6 .../20l3[T-TTCP ngiy ... thring ... nim 2013 cria Thanh tra Chinh
pht quy tllnh quy trinh giAi quy6t khiliu n4i hanh chinh;

C[n cf ......... .........(4)........

X6t tl6 nghi cria

QUYtTEINH:
Di6u 1. Hriy b.6 Quflit dinh v6 viQc t4m dinh chi viQc thi hdnh quytit Ai*r hanh chinh
bi khi6u n4i sd ... ngdy ... thri.ng ... nim ... c0a

Lf do ctaviQc hty b6: .................(7).....................

Di6u 2. Quy6t dlnh nny c6 hiQu lgc k6 tu ngny ban hdnh.

Di6u 3. ...(8)..., ...(9)... vn ...(10)... chiu tr6ch nhigm thi hanh Quyiit Ai*r nay.l.

Nai nhQn:
- Nhu Di€u 3;
- Luu: VT, hd so.

Nguoi ban hhnh quyiit ilinh
(lcj,, ghi rd hq ftn vd d6ng dtiu)

(l) TOn co quan, t6 chric, tlon vi cAp n6n trUc tir5p (niiu c6).

(2) T6n co quan, t6 chuc, rtcm v! ban hinh quyi5t dinh hriy b6 quy6t dinh tam dinh chi
viQc thi hdnh quyiit Ointr hanh chinh bi khiriunai.

(3) Chric danh cia ngudi ban hanh quyiit itinh hriy b6 quyiit dinh t4m dinh chi viQc thi
hanh quytit dinh hdnh chinh bi khi6u n4i.
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t87

(4) VAn ban qgy dinh v€ chric ning, nhiQm qr, quydn h4n cria co quan, t6 chric, tton vi
ban hanh quy6t elinh hty b6 quy6t dinh tam dinh chi viQc thi hanh quy6t ilinh hdnh
chinh bi khi€u n4i.

(5) TCn co quan, t6 chr?c, iton vi, c6 nh6n tham muu d€ xu6t ban hdnh quy,5t A6t hiy
b6 quyet dinh tam dinh chi viec thi hanh Quy6t dinh hanh chinh bi khi6u n4i.

(6) Si5, ngny, thring, n6m ban hanh, thAm quyAn ky quyiit dinh t4m tlinh chi viQc thi
hanh quy€t dinh hdnh chinh bi khi€u n4i.

(7) Neu 16 ly do, cin ct cia viQc hriy b6 quy6t dinh tAn dinh chi vi$c thi hanh quytit
dinh hnnh chinh bi khi€u n4i.

(S) Chric danh cria nguoi ban hanh quyiit Ai*r hanh chinh bi khitiu nai.

(9) Nguoi itrmg dAu co quan, tti chrlc, <ton vi,chiu tr6ch nhiOm thi hanh quy.it Ainn triy
b6 quy6t dinh t4m tlinh chi viQc thi hdnh quy6t dinh henh chinh b! khi6u n4i.

(10) Co quan, t6 chrlc, tlon vi, c6 nhdn c6 li€n quan.



..........(l)...........
..........(2)...........

Si5: .../BC-......

Miu 24-TTr

CQNG HOAXAHQI CHU NGHIAVIT,T NAM
DQc l$p - Tg do - H4nh phric

ngay ...thdng ... ndm ...

BAo cAo
K6t qui x6c minh nQi dung khi6u npi

Kinh gfti: (3).....................

ThschiQnQuy6t<Iinhsi5............... (4)...................

Ttngiy ...1 ...1 ... tt6nngdy ...1...1 ...,...(5)...dAti6nhanhx6cminhnQidungkhiiiu
nai cia . . ..(6). ... AOi vOi . ...(7)....

Cdn crl vdo th6ng tin, tdi liQu, beng chrmg dugc thu th6p trong qu6 trinh x6c minh nQi

dung khi6u npi, k6t qye Em viQc vdi co quan, t6 chric ilon vi, c6 nhdn c6 li6n quan,
.....(5)...... biio ciio k6t qui xdc minh nQi dung khi6u n4i nhu sau:

l. YOu cAu c0a ngudi khiilu n4i, cin cri dd khitiu npi vd ktit qud gi6i quytit khitiu nai
trudc d6 (n€u c6).

2.T6mtit nQi dung dugc giao x6c minh vd kilt qui x6c minh ttrii voi tirng nQi dung
duo. c giao xric minh:

3. f6t luan ndi dung khii5u n4i dugc giao x6c minh li ttring toan bQ, sai todn bQ ho[c
thing m6t phAn:

Tr€n ddy ld b6o c6o k6t qu6 x6c minh nQi dung khi6u n4i, kinh trinh ...(3)... xem xdt,
cho y ki6n chi d4o./.

Noi nhQn:
- Nhu tr6n;
- Luu: VT, h6 so.

Nguoi c6 tr6ch nhiQm x6c minh/Tru0ng
Doin/T6 tru&ng T6 xdc minh

(lcj,, ghi rd ho ftn, d6ng dtiu - ndu c6)

4. Kitin nghf vd viQc ban hanh quytit ttfnh gini quytSt khi6u n4i:
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(1) T6n co quan, t6 chric, don vi c6p tr6n tr.uc titSp (n6u c6).

(2) T€n co quan, t6 chr?c, ilon vi hoic Dodn/T6 x6c minh b6o c6o k6t qui x6c minh nQi
dung khi6u n4i.

(3) Nguoi giao nhiQm vq x6c minh.

(a) Quyrit dinh giao nhiQm 4r x6c minh ho4c quy6t ai*r x6c minh nQi dung khiiiu n4i.

(5) T6n co quan, t6 chric, iton vl, nguoi c6 tr6ch nhiQm x6c minh, Dodn/T6 x6c minh
nQi dung khi€u nqi.

(6) H9 t6n cria ngudi khi6u n4i (ho{c t6n co quan; t6 chric khi6u nai).

(D Quy6t dinh henh chinh, hAnh vi hanh chinh ho4c quy6t Ainir lcj luflt crtur b0, cdng
chric bi khi6u n4i.
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Mfiu 25-TTr

CQNG HOAXA HQI CHT NGHIAVIET NAM
DQc ISp - Tg do - H4nh phtic

nCay ...thdng ... ndm ...Sti: .../QD-......

QUYETDINH
V6 viQc .Iinh chi giii quy6t khi6u n4i

....(3)....................
CIn cri Luflt khi6u n4i sd 02120 1 l/QHl3 ngdy I I thring I 1 n6m 20 I I ;

CAn cri Ngh! <linh s6 7 112OL2ND-CP ngdy 03 thrlng l0 nlm 2012 cta Chinh phri quya' '
dinh chi tiet mot s6 tli6u cria Luat khi6u nai;

C[n cri Th6ng tu s6 ...12OL31TT-TTCP ngdy ... th6ng ... nnm 2013 cria Thanh tra Chinh
phri quy ttinh quy trinh gini quy6t khi6u n4i hinh chinh;

Cin cri don xin rut khi6u n4i cria ngudi khiliu n4i (niiu c6);

XdtitAnghicia............. ................(4)... .... ........

.(8).......................

(s).......................,

QUYTTDINH:
Di6u 1. Dinh chi gi6i quyt5t khitiu n4i cta 6ng (bd) ...

S5CIv$IDI{OchiiSu,ngdycAp,noic6p: ............. ..(6).......................

Dia chi:...........

Khii5u n4i v€ vi6c ...(7)... vi tl6 tluqc thu lf ngdy... thing ... nim ...

Lf do ilinh chi:

Didu 2. Quy6t dinh ndy c6 hiQu l[c k6 tu ngdy ban hanh.

Didu 3. ...(5)..., vd ...(9)... chiu triich nhiQm thi hdnh Quyi5t dinh ndy./.

Noi nhQn:
- Nhu Di€u 3;
- Luu: VT, hd so

Nguiri ra quySt ainn finh chi gi6i
quy6t t<tri5u ngi

(lcj,, ghi rd hp ftn vd d6ng diiu)

(l) T6n co quan, t6 chric, don vi cAp tr6n tr.uc tiilp (n6u c6).

(2) T€n co quan, t6 chric, don vi ban hdnh quy6t dinh dinh chi gi6i quytit khi6u nai.

(3) Chr?c danh cria ngudi ban hanh quyiit ei*r dinh chi gini quy6t khi6u n4i.
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(4) T6n co quan, t6 chrlc, don vi, c6 nh6n dA xu6t ban hanh quy6t ai*r itinh chi giii
quy€t khi6u n4i.

(5) Hq t€n ngu&i khiiSu nai (ho{c t6n co quan, t6 chric khi6u nai).

(6) N6u ngudi khitiu nai kh6ng c6 CMND/HO chi6u thi ghi cric thdng tin theo giSy td
tuy thdn.

(7) T6m rit nQi dung khii5u nai.

(8) N6u rO lj do cria vigc ttinh chi giii quy6t khiiiu n4i.

(9) 90 qugn,t6 chric, tlon vi, cri nh6n c6 tr6ch nhiem thi hdnh quyiSt ei*r dinh chi gi6i
quy6t khi6u n4i.
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..........(l)...........

..........(2)...........

Miu 26-TTr

CQNG HOAXAHoT CHir NGHIAVTETNAM
DQc lip - Tg do - H4nh phric

Ph6 Cht tich (ni5u c6);...(6)

...(6)

...(6)

.....,nCay ... thdng... ndm ...

QUYETDINH
Vd vi6c thnnh gp HQi ddng tu vAn giii quy5t tti6u n4i

(3)..................

Cdn cri Lu6t khi6u n4i s6 Ozl2OlllQHI3 ngdy I I thrturg 1 I ndm 201 l;
Can ct Nghi rlinh s6 7.5/20l2AID-CP.ngiy 03 th6ng l0 ndm20l2 cria Chinh phri quy
dinh chi ti€t mQt s6 di6u cria Luit khi6u nai;

Cdn cri Th6ng tu s6 ...tZOtltl"T-TTCP ngdy ...th6ng ... nam 2013 cria Thanh tra Chinh
phri quy dlnh quy trinh gini quy6t khi6u n4i hanh chinh;

X€t dC nghi cria ............. ............(5)....

QUvfr or-mr:

Di6u 1. Thdnh l6p HQi tl6ng tu v6n gi6i quyiit khitiu n4i gdm cdc 6ng (bd) sau diy:

1. ong (be) .(6) Chri tich;

2. ong (be)

3. Ong (ba)

4. 6ng Gd)

ft*ky;
Thanh vi6n;

5

Diiju 2. HQi. ddng tu v5n thio lu{n, tham gia f. kitin gi6i quyilt khiiiu n4i cta 6ng
(be)...(7)... v6 viQc ...(8)... tta tlusc thp I gini quyiSt.

Didu 3. HQi ddng tu vrin t.u giii thtl sau khi hoan thanh vi6c tu vAn gi6i quytit khitiu
nai.

Didu 4. C6c 6ng (bd) c6 tdn t4i Di6u 1, ...(9)... thi hdnh Quytit dinh ndy./.

Noi nhQn:
- Nhu Di6u 4;
- Luu: VT, h6 so

(l) TCn co quan, t6 chr?c, don vi c6p tr6n tr.uc titip (niiu c6).

Nguiri ban hirnh quy6t dinh thnnh l$p
HQi ddng tu v6n

(b!,, ghi rd ho ftnvd d6ng diiu)

t92
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(2) T6n co quan, ti5 chric, don vl ban hnnh quytit dinh thanh lflp HQi d6ng tu v6n gi6i
quy6t khi6u n4i.

(3) Chtic danh cia nguoi c6 thim quy6n ban hdnh quyiSt Ai*r thnnh Qp HQi tl6ng tu
vdn gi6i quy6t khi€u nai.

(4) Vln ban quy tlinh vA chric n[ng, nhiQm 4r, quytin han cia co quan, t6 chric, tlon vf
ban hanh quyiit dinh thanh lflp HQi d6ng tu vAn gi6i quytit khitiu n4i.

(5) T€n co quan, tii chrlc, don v!, c6 nhan dA xudt vi6c thdnh lflp HQi tt6ng tu vAn gini
quy6t khi6u n4i.

(6) Chrlc vp, chrlc danh, cs quan, t6 chrtc, tton vi cdng t6c, ttia chi (n{5u c6).

(7) Hq t€n, tlla chi ngudi khitiu n4i (ho{c co quan, t6 chric khi6u n4i).

(8) T6m tit nQi dung khi6u n4i.

(9) Co quan, ti5 chric, rlon vi, c6 nhAn c6 tr6ch nhiQm thi hanh.
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MAu 27-TTr

CQNG HOAXA HQI CHi] NGHIAVIETNAM
DQc lflp - Tg do - HSnh phric

Dia chi

Dia chi

6. D4i diQn co quan, t6 chric, c6 nhdn c6 li6n quan (n6u c6):

- Ong @e)........ ............;Eia chi:.......................

II. NQi dung d6i tho4i:

(s)1

Z. 'i titin cta nhilng ngudi tham gia d6i thoai

III. K6t qui tl6i tho4i:

(6)

(7)

Vi€c dt5i thoai k6t th0c hoi... gid ... ngdy .../.../...

Bi6n ban d6i thoai dd etugc dgc l4i cho nhiing ngudi tham gia <l6i tho4i nghe vd g xric
nhan.

Bi6n ban <luqc l{p thanh .... ban, ngudi gidi quyi5t khi6u n4i, ngudi c6 triich nhi€m x6c
minh, ngudi khi6u n4i, nguoi bi khi6u nqi m5i f6n git 0l ban./.

Nguoi giii quy5t ktri6u nai (hoflc ngudi
c6 tr{ch nhiQm x6c minh khiiiu n4i)
(q), ghi rd hp ftn, dong ddu - ndu c6)

Nguoi bf khi6u n4i
(lcj,, ghi rd hp ftn)

194

..........(l)...........

..........(2)...........

BITNBANDOITHoAI
Veoh6i... gid..., ngdy...th,ing... ndm ..., t4i .......................(3)..........

I. Thhnh phAn tham gia tl5i tho4i:

1. Nguoi gini quy6t khii5u n4i, nguoi c6 tlich nhiQm x6c minh nQi dung khi6u n4i:

-6ng@a)..............chricw............... coquan(t6chrlc,donvi).......

2. Nguoi ghi bi6n ban:

-Ong@d)..............chtcw............... coquan(t6chrtc,ttonvi).......

3. Nguoi khi6u n4i (ho{c nguoi dai di€n, ngudi duo. c ty quy6n cria nguoi khi6u n4i):

-6ngOd)..............chrlcvu............... coquan(6chric)...................

SO CIvhID^{O chi6u, ngdy c6p, noi c6p: .............................(4)... . .. ........ .. ..

4. Ngudi bi khiilu n4i (ho[c ngudi tl4i diQn, nguoi dugc ty quyAn khi6u n4i cta ngudi
bi khitiu n4i (niiu c6)):

-6ng@e)..............chricw............... coquan(t6chrlc,tlonvi)..........

5. Nguoi c6 quydn, nghia vg li6n quan (n6u c6):

- Ong @d)........ ......; s6 CMND/HO chi6u, ngiry c6p, noi c6p: ........(4)...



Ngucri khi6u n4i
(ho{c nguiri tlgi diQn, nguiri tluqc iy

quy6n)
(g4 ghi rd hq ftn)

Ngutri c6 quy6n vi nghia vg li6n quan
(lcj,, ghi rd hq tAn)

D4i diQn co quan, t6 chric, cf nhAn c6
li6n quan

(lcj,, ghi rd hq tAn, d6ng ddu - ndu c6)

Ngutri ghi bi6n bin
0q, shi rd hp tAn)

(1)T6n co quan, t6 chric,.tlon vi c6p tr€n truc ti6p (ntiu c6); (2) T€n co.quan, t6
chric, tlon vi cht tri d5i thoai; (3) Dia iti6m ti6n hdnh d<ii thoai; (4) Ni5u kh6ng
c6 CMND/HQ chi6u thi ghi c6c th6ng tin theo gi6y td tuy th6n; (5) Ngudi gi6i
quyiSt khi6u npi ho4c.ngudi c6 tr6ch nhiQm x6c minh n€u muc dich, y6u cdu cta
vi€c d6i thoAi, t6m tAt k€t qua x6c minh nQi dung khi€u n4i vd nhirng nQi dung
d6i thoai; (O) Y ti6n cria nhiing ngudi tham gia <l6i tho4i vt) ttmg ndi dung <ttii

thoai; (7) Nhiing nQi dung di5i tho4i <16 thting nh6t, nhtrng v6n dA cdn j ki6n
khiic nhau vd nhfrng y kii5n khric (ntlu c6).
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(1)
(2)

Sti: .../QD-......

III. Ki6t qun d5i thoqi (n6u c6):

Miu 28-TTr

CQNG HOA XAHQI CHU NGHIA VIET NAM
DQc l$p - Tg do - H4nh phtic

nCay ...thdng ... ndm ...

QUYETDINH
V6 viQc giii quy6t khi6u nli cfla ...(3)...

(lan tldu)

.(4)..................

Cin crl Lu{t khi6u nai s6 O2/2OlllQHl3 ngiy I I th6ng I I n[m 201 l;,:
Cen cr? N*i ttinh s6 75l20l2ND-CP ngny 03 th6ng 10 ndm 2012 cta Chinh phri quy
dinh chi tiCt mot sO di6u cria Luit khi6u nai;

Cdn cfr Th6ng tu si5 ...lZOt:fft-TTCP ngiy ...th,6ng ... nam 2013 cta Thanh tra Chinh
phri quy tlinh quy tdnh gi6i quy6t khitiu n4i hanh chinh;

C[n cr? . .. . .. (s)

Can cft phrip ludt khdc c6 tien quan (n6u c6);

X6t tlon khi6u n4i ngiry ...1...1... cia ......... (3)

Dia chi.............

I. NQi dung khiSu n4i:

(8)

IV. r6t lugn

(e)

O. jdu f,. Trong thoi h4n .-. ngdy. k6 tt ngdy nhfln duo.c Quy€r dinh nay,.n6u kh6ng
tldng 1i voi Quy€t <linh giii quy6t khi6u nai ...(3)... c6 quy6n khi€u n4i <l6n ...(12)...,
ho[c kh&i kiQn 4r 6n hanh chinh t4i Tda 6n theo quy ttinh cria phrip luflt v€ td tgng

Di6u I
Di6u 2

hdnh chinl.

Didu 4. C6c 6ng (bd) ...(13)... chiu triich nhiQm thi hanh Quytit dinh ndy./.
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II. Ktit qui x6c minh nQi dung khi6u n4i:

Tt nhtng nhdn tlinh vi cdn cu tr€n,

QUYTT DTNH:

(10)..

(11)..



Noi nhdn:
- Nhu Ei6u 4;
-....(la)....;
-....(15)....;
-....(16)....;
- Luu: VT, hO so.

(1) TCn co quan, t6 chric, don vl c6p tr6n trgc tiiip (nt5u c6).

(2) TGn co quan, t6 chric, don vi ra quy6t ei*r giii quy6t khi6u nai.

(3) Hq t6n nguoi khiiiu npi (ho{c t6n co quan, t6 chric khii5u nai).

(a) Chric danh ngudi ra quyiit dinh gi6i quy6t khit5u n4i.

(5) VAn b* qly tlinh vA chrlc ntrng,, nhi$m v1r, quyAn h4n cria co quan, tii chric, don vi
ban hanh quy6t dinh gi6i quy6t khi6u n4i.

(6) Ghi rO trng nQi dung khi6u n4i.

(7) Ghi 16 tung ngi dung di <lugc x6c minh e6 nm rO nQi dung khi6u n4i.

(8) Ghi ro tiit qua d6i tho4i.

(9) N€u 16. c6n cri phrip luft (viQn d6n c6c tli€u khoan cria vEn bin phrip ludt) tlti dua ra
k6t lufln v€ timg nQi dung khi€u n4i; k6t lufn rO trng n$i dungthiCu n4i li dring, dring
mQt ph6n.hay sai tohn b0 (n6u dung mQt pnan tfri ghi cU th6 nhting nQi dung ding
trong quy6t dlnh gidi quy6t khi6u ngi).

(10) Giti.nguy6n, srla d6i, bi5 sung ho{c hty b6 mQt phAn hay toin bQ quy6t dinh hdnh
chinh; ti6p tpc thpc hiQn hoflc chim dut hanh vi hanh chinh tl6 bi khi6u n4i.

(11) ciei quy6t c6c v6n dd h6n quan <li5n nQi dung khitiu n4i.

(12) Ngudi c6 thAm quyAn giii quy6t khi6u nai Hn hai.

(13) Nhrng ngudi chiu tr6ch nhiQm thi henh giai quy6t khi6u n4i vd ngudi khiilu n4i
(co quan, t6 chrlc khi6u n4i).

(14) Thri truong co quan, t6 chric, tlon vi c6p tr6n tr.uc ti6p cria nguoi ra quy6t tlinh
gini quy€t khi6u n4i.

(15) Ngu&i c6 quytn vi nghia vu li6n quan; co quan, t6 chric, don vi, c6 nhan de

chuy€n khi€u n4i dOn (n6u c6).

(16) Co quan thanh tra nhi nu6c cirng c6p.

Nguni ra quy6t Olotr gi6i quy6t khi6u n4i
(lcj,, ghi rd ho ftn vd d6ng dtiu)
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rEN co euAN, 16 cmlc
crrueuAN(r)

rtx co euAN, ro crfc
(2\

ceNG HoA xA ngI cnu ucnia vIET NAM
EQc lflp - Tq do - H4nh phtic

sii: ...../QD-...(3)... ...(4)..., ngoy ... thdng ... ndm ...

QTIYTT DTNH

Gia h4n giii quy6t t5 c6o

can cf Didu :o 
",iu 

rrai ii ;;; ;;, ;;,fI; ; ;;;i;,
Cdn cri DiAu 3 Nehi dinh sO...lZOtSlND-CP.ngAy ... th6ng ... ndm20l9 cria Chinh phri
quy dlnh chi titit mQt st5 di6u vd biQn phdp t6 chr?c thi hanh Luflt T6 c6o;

X6t dd nghf qia......... ..... ...(7)......... ...

QUvEroF{r:
Di6u 1. Gia h4n gini quy6t t5 c6o d5i v6i

vu viQc t6 ciio t15 rlugc thu
lftaiQuyi5tdinh............ .............(8)...
Thdi gian gia h4n ld .................ngdy, k6 tir ngdy

.................(e)..
Di6u 2. ...(10)... chiu tr6ch nhiem thi hdnh quyist Ai*r nay.f.

Noi nhfrn:
- Nhu Di6u 2;

cHr/c vu cirA N.cr/or Kf
(Ch{i b!, dau)

- Lw: VT, h6 so. Hg vh t6n

Ghi chi:
(1) T6n co quan, t6 chric cht quan tr.uc titip (ni!u c6).

(2) T€n co quan, t6 chrlc ban hdnh quyi5t ei*r.
(3) Cht vi6t t6t t6n co quan, t6 chric ban hanh quy6t ai*r.
(a) Dia danh.

(5) Chric danh cria nguoi ban hanh quy6t Cintr.

(6) yen ban quy tlinh chfc ning, nhiQm vp, quydn h4n cta co quan, tai chrlc ban hanh
quy6t t[nh.
(7) Neuoi dA nghi gia h4n.
(8) Si5, ngAy, thring, nim ban hanh vd nguoi ban hanh quyiSt einh rtru t)r.
(9) Ngdy hiit han giii quyi5t t6 c6o theo quy6t e6t ttrg ty.
(10) T6n co quan, t6 chric, <lon vi, cd nhdn c6 tr6ch nhiQm thi henh euy6t Ai*r
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MAu 29-TTr



M6u 30-TTr

T€n t6i li

ceNG sda xA Her cHU NGHIA vrET NAM
DQc l$p - Tq do - H4nh phric

... ( 1 )..., ngay... ttuing...ndm...

DOI\T RTT TO CAO

Kinhgui: ....(2)...........

(3)

Dia chi:

T6i dA nghi vdi (2)....cho t6i rut nQi dung t5 c6o
(4)

NGr.Id RUT TOCAO (3)
(Chir lq) hodc di€m chi)

Hg vi t6n

Ghichrt:

(l) Dia danh.

(2) Chric qr, chric danh cria nguoi gidi quy6t t6 crio.

(3) H9 vd t6n nguoi ldm tton rut t(i c6o. Trulng hqp nhieu nguoi t6 c6o thi c6 cht h.f
(hoic di6m chi) cta ngudi il4i diQn hopc nhtng ngudi t6 c6o.

(4) Ghi rO trng nQi dung tti c6o dugc rut ho{c rut toan b$ nQi dung t6 c6o trong tlon t6
crio ngdy ...thr[ng... n6m....
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Miu 31-TTr

CQNG HOA xA ugr cHo NGHiA vrpr
NAM

DQc l$p - Tg do - H4nh phric

....(3)...., ngdy ...thdng ... ndm ...

nrtx sAN

Ghi nhfn vi$c rrit td c6o

Iillli :ili ll11 iIl l* : rli
T6i h .....(4) d6ldm vigc tr.uc ti6p voi .................(5) vd viQc dd nghi rutn$i dung ti5
c6o. 6ng (be) ....(5) dd nghivoi ........(6) cho rut ........(7)....................
nu6ihmvi6cktitthrich6i.......gid......phritcr)ngngdy(ho{cngdy .......1.../....)

NGr/d nur 16cAo 1s1
(Chfr lcj hoqc diAm chi)

NGr.Id LAP Brf,N BAN (4)
(chfiw)

Hg vA tGn Hg vi t0n

Ghi chti:

(l) T6n co quan, t6 chric chri quan trgc tiilp (niiu c6).

(2) TCn co quan, t6 ch0c ngudi lfp bi€n bin cdng t6c.

(3) Dia danh.

(4) H9 vd.t6n, chric danh, chric qr, co quan, t6 chric cta nguoi lfp bi6n ban Chi nhan
viQc rut t6 c6o.

(5) Hq vi t6n cria nguoi rut t6 c6o ho{c nguoi rt4i diQn.

(6) Chr?c vg, chric danh cta nguoi gi6i quyiit tti crlo.

(7) Ghi rO lung nQi dung tti c6o duo. c rut hoic rut toan bQ nQi dung t6 c6o trong tton t5
c6o ngiy ...thring...n6m....
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TEN CO QUAN, TO CHIJC
CHU QUAN (1)

TEN CO QUAN, TO CHI.IC
(2)

Bi6n bdn ndy dd dugc tlgc cho nguoi rut t6 c6o nghe vd x6c nhfln dudi itAy.

Bi6n bin tluqc lflp thdnh ... ban vd giao cho ...(5) 01 ban./.


