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QUY CHE
Quin lf vi sfr dgng hQ chi6u ngogi giao, hQ chi5u c6ng vu

cta BQ Gi6o dgc vh Dio eo
(Kdm theo Quy€t dinh t6A€0 /ZD-BGDDT nCa;o$ thdngf ndnt 2022

ctia 86 trrong BQ Gido duc vd Ddo tqo)

CHUONG I
QUY DINH CIIUNG

Di6u l. Phqm vi didu chinh

Quy chti ndy quy dinh quan lyi va su dung h6 chi6u ngoai giao, h6 chi6u
cong vu (sau day vitit tit ld hQ chiiiu) cia c6n b6, c6ng chuc, vi6n chric cta c6c
don vi thu6c vd truc thu6c BQ Girio duc vA DAo t4o.

DiAu 2. O5i tuqng 6p dgng

1. Quy chti ndy 6p dsng COivqi:

a) C6n bQ, c6ng chric, vi€n chfc dang c6ng t6c t4i c6c don vl thu6c vd t4rc
thu6c 86 Gi:io duc vd Ddo tao thu6c di6n duoc c6p hQ chi6u ngoai giao, hQ
chi6u c6ng vu theo quy dinh cria phdp tu{t (sau d6y gqi chung ld nguoi <luoc cAp
no chleu.);

b) c6c don vi thuOc vd trqc thu6c 86 Gi6o duc va DAo tao co c6ng ch[rc,
viOn chuc thuQc diQn duo.c cdp h6 chi6u ngo4i giao, h6 chi6u c6ng vu.

2. Quy ch6 nAy kh6ng 6p dyng tt6i vdi c6ng chric, vi6n chfrc cia cdc dsn
vi thuQc vi t4rc thu6c BQ Gi6o dgc vri Ddo tao rlugc cti ho{c bict phei di c6ng
t6c theo nhiQm kj, t4i c6c co quan d4i diQn ngoai giao ViQt Nam o nuoc ngoiii.

Di6u 3. Nguy6n tic quin lf vir sir dgng hQ chi6u

. 1. 10 chi6u ld gi6y td thuQc quydn s& htu cira Nhri nudc, do co quan co
th6rn quydn cta ViOt Nam cAp cho c6ng d6n ViQt Nam sri dpng d6 xr6i c6n},
nhgp cAnh, chimg minh qu6c tich vd nh6n thAn. Vi€c quin lf vd st dung hQ
chi6u kh6ng dugc gay thiet h?i cho uy tin vd lqi ich cria Nhd ntroc vi6t Nan.
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2. H0 chii5u phii duqc quin lf bdi mQt dcrn v! chuy6n tr6ch (sau day bqi
chung ld don v! quin lf hQ chiiSu) vd viQc quin lj h0 chi6u phii bdo dim chlt
ch6, khoa hqc, thudn ti€n. ]

3. H0 chiilu phAi dugc st dyng dtng mqc dich, tr6nh d6 th6t lac, hu h6ng;

chi sri dqng di c6ng t6c nudc ngodi thyc hiQn nhiQm vg dugc cAp c6 th6m quy6n
. :- -. | 

^- 
-t I !^glao, pnu ngD vor quyer dinh ct di c6ng t6c vi tinh ch6t c6ng viQc thuc hien d

nu6c ngodi.

CHIJONG II
QUAN Lf HQ CHItU

Didu 4. NQp hQ chi6u

1. Ngay sau khi nhin tlugc hQ chitiu do co quan c6 thim quy6n c6p, ngudi

mdi dusc c6p hQ chi6u lin dAu ho{c m6i dusc gia hqn ho{c moi dusc cdp lgi hQ
,,:, : , ^cnteu can mong Dao ngay cho don vl quin lj hQ chi6u d6 thuc hiQn viQc qudn ly

hQ chi6u theo dirng quy dinh.

2. Ngudi dugc c6p h0 chi6u t4rc titip ho4c riy quyBn cho ngucri kh6c ldm

thri tgc nQp hQ chiiiu t4i don vi qudn lf hQ chiiiu. ViQc riy quydn cho nguoi kh6c
, : ' 

.4 ! r -,. ,'r-.r- -r- ^-----l-- .+-phii c6 vdn bdn tly quy€n cria ngudi c6 hQ chi€u vi tlugc Th[r truong don v!

quin lf trsc ti(ip x6c nhfn. Thu ki cria l6nh deo B0 dugc nQp hQ hO chiiiu cta

lSnh dao B0.

3. Thdi h4n nQp h0 chiiiu:

a) Trong vong 05 ngdy ldm viQc, k€ tir ngdy ki5t thrlc chuy6n di vA nhQp

cAnh vE ViQt Nam hoic trong trudng hqp chuy6n c6ng t6c b! hty, hodn;

b) C6n bQ, c6ng chirc, vi6n chric dugc diAu chuy6n c6ng t6c ttr noi khdc

v6 ldm viQc t4i c6c don vi thuQc vd tryc thuQc B0 Gi6o dqc vir Diro t4o phdi thqc

hiQn thrl tuc nQp hQ chiiiu trong vdng 15 ngdy lim viQc tinh tt ngdy nh4n c6ng

t6c.

4. Don vi quan ly hQ chiiiu ti6p nh{n hQ chi6u, ghi vdo s6 giao nhin h0

chi6u, c6p gi6y xitc nh$n nQp h0 chiiiu vir y6u ciu ngudi nQp h0 chi6u k! x6c

nhin.

5. Trudng hgp trong thdi hpn 10 ngdy sau khi vA nu6c, nguoi dugc c6p hQ

chiiiu ti6p tuc J quy6t d[nh cu di c6ng t5c nuoc ngodi thi tlugc gi& lai h0 chii5u

dri st dpng nhung phAi thdng b6o bing vdn bin cho don vi quin lf hQ chiilu biiit
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dC theo d6i; giao nQp lqi h0 chi6u khi k6t thtic chuy6n c6ng t6c theo quy dinh tai

Ei6m a, Khoirn 3 Di6u ndy.

Di6u 5. Nh4n hQ chiSu

1. Sau khi c6 quyiit dinh cir di c6ng t6c nuoc ngodi, c6 nhAn nh{n h9 chi6u

cta minh t4rc ti6p ho[c ty quydn cho nguoi kh6c ldm tht tirc nh{n h0 chitiu tai

don vl quAn lf hQ chi6u. Vi6c riy quyAn cho ngtr&i kh6c phAi c6 vin bAn fry
).,quy€n cta nguoi c6 hQ chi6u vd dugc Tht trudng don vi quin ly trpc ti6p x6c

nhdn. Thu ky cta ldnh dao BO dugc nh{n h0 h0 chiiiu cta ldnh dao tsQ.

2. Khi ldm thri tuc nhfln h0 chi6u, c6n bQ, c6ng chirc, vi6n chirc hay ngJrdi
L ,,.

dugc ty quy€n phAi nQp 01 bin sao Quydt dinh ct di c6ng t6c nudc ngodi c[ra

c6p c6 thAm quydn.

3. Esn viquin ly hQ chi6u ghi vdo s6 giao nhan h0 chi6u, y€u ciu ngudi

nhin h0 chi6u kj x6c nh4n vd bdn giao hQ chi6u.

Dilu 6. Chuy6n giao hQ chi6u

1. C6n bQ, c6ng chuc, vi€n chirc dugc diAu chuy6n c6ng t6c truc ti6p hoac

riy quyAn cho ngudi kh6c ldm thrl tgc chuy6n giao h9 chi6u tu don vi quin li h0
,,:.

chi6u hipn t4i sang co quan, don vl quAn lj hQ chi€u rn6i. ViQc [ry quy6n cho

nguoi kh6c phii c6 vdn bin ty quy€n cta ngudi c6 h0 chi6u vi dugc Thu truong
.!,

don vi quAn lj trgc ti6p x6c nhfn.

2. Khi ldm thir tgc chuy6n giao hQ chi6u, cdn bQ, c6ng ch[rc, vi6n chuc

phii nQp 01 bAn sao Quy6t dinh di6u chuy,ln c6ng t6c cira cip c6 thArn quyAn.

3. Eon v[ quin lj hQ chi6u ghi viro s6 giao nh6n h0 chitiu, y€u ciu ngudi

nh{n hQ chiiiu kf x6c nhQn vd birn giao hQ chiiiu d6 chuy6n giao d6n co quan,

don vi quAn li h0 chiiiu m6i. Trong thoi hqn 05 ngAy ldm viQc k6 tu ngAy bin
giao hQ chi6u, don vi qu6n lj hQ chit5u hign tai phAi c6 vdn bin th6ng brio vE

viQc niry cho co quan, clon vi qu6n lj hQ chitiu moi d6 ti6p nh4n vd ti6p tgc quin
l),.

Ei6u 7. Trich nhiQm cfra ngudi ttugc c6p hQ chi6u

1. Git gin, biro qu6n hQ chi6u cAn thdn, Lh6ng tAy x6a, sria chfta nQi dung

h9 chi5u, kh6ng tltroc cho ngudi kh6c sir dgng, kh6ng duoc sri dung h9 chi6u c1,i

di nudc ngodi v6i muc dich cri nh6n.
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2. Chi sri dpng mQt loai h0 chiiiu cho m5i chuy6n c6ng t6c nudc ngopi

pht hqrp v6i quyi5t dinh ct di cdng t6c vdr tinh ch5t c6ng vi6c thuc hi6n o nudc

ngodi.

3. Thlrc hign viQc giao ngp, nhQn, chuydn giao hQ chi6u theo quy dinh t4i

Ei6u 4, EiAu 5, DiAu 6 cta Quy ch6 ndy.

4. Trudng hqp h0 chi6u bi m6t, h6ng phAi I{p tirc thpc hiQn khai b6o dq

quan c6 thAm quyin theo quy dinh cta ph5p luQt.

Eidu 8. Tr6ch nhiQm ciia Thri tru&ng tlon vi c6 c6n bQ, c6ng chric,

vi6n chfc thuQc diQn tluo. c cAp hQ chi5u ngo?i giao, hQ chiSu c6ng vg

l. E6i v6i c6c don vi thuOc B0:

a) Qu6n triQt, d6n d5c cAn bQ, c6ng chric, vi6n chric trong dsn vi thuc hiQn

viQc giao nQp, nh{n, chuyiin giao hQ chi6u theo quy dinh tei Di6u 4, Ei6u l,
Di6u 6 cria Quy ch6 ndy.

b) Th6ng brio bAng vin bAn cho don vi qu6n If h9 chiiSu trong vong 05

ngdy ldm vi€c sau khi c6n bQ, c6ng chirc, vi€n chirc c6 quytit dinh nghi huu, th6i

viQc ho4c kh6ng con thuQc dt5i tugng duqc su dgng h0 chi6u d6 thuc hiEn tht ttic
.,:

huy gra tn ho chleu.

2. EOi vdi c6c tlcm vi trgc thuQc BQ:

a) Phdn c6ng 0l don vi dAu mrii qudn lj, lrru gift vir thgc hiQn viQc theo

d6i, giao nhan hO chi6u tei don vf minh;

b) Th6ng b6o bing vdn bdn cho co quan c6 thAm quy€n trong vdng 05

ngiy ldm vi6c sau khi can b6, c6ng chric, viOn chric c6 quytit dinh nghi htru, th6i

viQc ho{c khdng cdn thuQc d6i ttrftg Orqc sir dqng hQ chitiu d6 thuc hien tht t\jc
..t

huy gla trl hQ cnreu.

Di6u 9. Tr6ch nhiQm cf,a tto'n vi quin If hQ chi6u

1. Lip s6 theo ddi viQc giao nQp, nhfln, chuy6n giao hQ chi6u vd bdo ddin

an todn tryet O6i cho hQ chi€u khi dugc lrru git tai don vi qudn 1! hQ chi6u; luu

trt hif scv vd s6 theo d6i theo dring quy dinh.

2. Ban giao hQ chi6u cho ngudi dugc c6p khi c6 quy6t dinh ct di c6ng tdc

nu6c ngoiri. ViQc bdn giao hQ chi6u phii c6 ky nhan.
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3. Chuy6n h0 chi6u cho cs quan, ngudi quin lf h0 chi6u m6i khingucri

dugc c6p hQ chitiu duqc di6u chuytin c6ng t6c.

4. 86o c6o bing vdn bAn cho co quan, ngudi c6 th6m quyAn vi| viQc ngudi

dugc c6p hQ chitiu c6 tinh kh6ng giao hQ chiiiu cho co quan, ngudi quan lj h0

chi6u, sri dung h0 chi6u kh6ng dring quy dfnh.

5. Th6ng b6o ngay bing vin bAn cho co quan c6p h0 chi6u thuQc B0

Ngoqi giao vir Co quan Quin lli xu6t nt 4p c6nh B0 C6ng an v€ viQc h0 chit5u do

co quan rninh qu6n Ij b! rnAt, b! hdng.

6. Chuyiln cho co quan c6p hQ chiiiu thuQc B0 Ngo4i giao ae htry gia tri ft
,,:

oung no cnreu cua nguoi kh6ng cdn thuQc ar5i tuqng dugc su dung hQ chi6u

ngoai giao, hQ chiilu c6ng vp.

7. 86o c6o co quan c6 thAm quy€n d6 xir ly vi phqm d6i v6i viQc su dpng

vd quAn lj hQ chitiu kh6ng dring mgc dich.

CHI-rONG III
TO CHI,C THU,C HIPN

DiAu 10. T6 chri'c quiin lf hQ chi6u ciia c6c tlon vi thuQc BQ

1. Giao Cuc Hqp t6c qu6c t6 quin lf hQ chii5u c[ra cdc don vi thuQc Bq

Gi6o dgc vd Dho t4o.

2. Truoc ngdy 15 thdng 12 hing ndrn, Cqc Hqp t6c qu6c t6 b6o crlo I-6nh

dao B0 vir c6c co quan li6n quun vd tinh hinh quAn lj hO chi6u cta BQ Gi6o dpc

vir Edo t4o.

EiAu 11. T6 chric quin lf hQ chi6u cria c6c tlon vi trqrc thuQc BQ

1. Giao Thri tru&ng c6c don v! trgc thuQc BQ Gi6o dr,rc vd Edo t4o ph6n

c6ng mQt don v! ldm adu mi5i thr;c hiQn viQc qu6n ly hQ chi6u.

2. Tru0c ngdy 30 th6ng 1l hing nEm, c6c don vi trr,rc thuQc B9 Gi6o dpc

vA Eiro t4o brio c6o bing vdn bin vC tinh hinh qud,n ij hQ chitiu t4i don v! minh

v?r gui Cgc Ho. p tric quiic t,i <16 t6ng hqp.

Trong quri uinh thpc hiQn Quy ch6 ndy, n6u c6 vAn d6 n6y sinh, vu64g

mic d€ ngh! cric cri nhAn, don v! kip thdi phdn 6nh v6i Bq truong (qua Cuc Hgp
tdc qu6c t6) d6 xem xdt, sta A6i to4c b6 sung cho pht hqp.l. ln/-'


